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Agency: Department of Health and Human Services
Office: Centers for Disease Control and Prevention
Location: Procurement and Grants Office (Atlanta)
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Synopsis:
Added: Sep 03, 2015 7:06 am
The Centers for Disease Control and Prevention, Procurement and Grants Office (PGO), intend to award a sole source contract in accordance with FAR Part 6.302-2, to Footprint SARL, Immeuble Balde Zaiire #997, 5th Avenue, Sandervalia, Kaloum., PO box: 747, Conakry, Guinea. The contract will be for staffing and support services (see description below). This advertisement ends in 15 days in accordance with FAR 5.203 (a). Any interested companies are welcome to submit their ability to provide the specified products via email to krz3@cdc.gov. Please include reference number (2015-Q-64437. Please respond by September 18, 2015 at 5:00 PM EST.

The work to be done under this contract consists of: 
1. Administrative Support (Ensuring all procedures follow Guinean financial and tax laws):
a. Temporary staffing to include: recruiting, screening, hiring, placing, payroll and related admin services;
b. Data entry and management;
c. IT Services and support
d. Locate and inform CDC/Guinea of local procurement options;
e. Assuring compliance and reviews through appropriate levels leading to purchasing support;
f. Purchasing support;
g. Budget analysis;
h. Risk assessment analysis;
i. Communications, production, and printing;
j. Translation services including development and preparation of documents;
k. Meeting planning and logistics (identifying venue, preparing documents, traveling non-USG participants, etc.);
l. Hiring employees to fulfill the needs of this contract;

2. Facilities Support:
a. Janitorial and grounds upkeep;
b. Security activities;
c. Repair and renovation activities;

3. Local Telecommunications:
a. Market research for supplies on local market to assist in USG local procurement activities; 
b. Coordination between local telecom companies and CDC IT teams.
Contracting Office Address:
2920 Brandywine Road, Room 3000
Atlanta, Georgia 30341-4146 
Place of Performance:
Immeuble Balde Zaïre #997, 
5th Avenue, 
Sandervalia, Kaloum. 
Po box:747.

Conakry, 
Guinea 
Primary Point of Contact.:
Timothy Barnes
krz3@cdc.gov
Phone: 7704882883
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