City of Baltimore
Department of Finance
Bureau of Purchases

Request for Bids
For

Electronic Material Collections &
Recycling Services

(Scope of Work and Bidder Forms)
Part 1 of 2

Solicitation Number: B50004384
Due Date: January 27, 2016 at-11:00 A.M

Any questions concerning this solicitation should
be directed immediately to the buyer named below.

Barbara P. Ready, Procurement Specialist
City of Baltimore, Bureau of Purchase
231 East Baltimore St., Suite 300
Baltimore, MD 21202

Phone: (410) 396-5729

Fax: (410) 396-1822

Email: Barbara.ready@baltimorecity.gov
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Important Notice to Vendors
Regarding Registration as a Requirement for Bidding
e Anyone wishing to submit a bid must first be on the official bidder

list for this solicitation. This is to ensure that bidders receive all
subsequent information and addenda related to this solicitation.

e To be added to the bidder list you must be registered in CitiBuy
and then download the solicitation.

e To register go to www.baltimorecitibuy.org and click on the “Reg-
ister” link above the log in box.

e Bids submitted by vendors who are not on the official bidder
list will be returned as non-responsive.



http://www.baltimorecitibuy.org/
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Solicitation

Sealed bids submitted in accordance with the instructions
contained in the Submission Instructions and addressed to the

Board of Estimates

for furnishing and delivering products or services as described
herein and summarized in the table below

will be received in the

Board of Estimates, c/o Office of City Comptroller
Room 204, City Hall, 100 North Holliday Street
Baltimore, Maryland 21202

and will be publicly opened by the Board of Estimates
on the date and at the times indicated below.

Late submissions will not be accepted.

MINORITY PAR-
TICIPATION Yes. MBE 5 %; WBE 2%
REQUIREMENT

BID BOND None required

PERFORMANCE

BOND None required

PRE-BID MEETING

DATE& Tive | Friday, January 15, 2016 at 10:00 A.M. local time.

DUE DATE

& TIME Wednesday January 27, 2016 at 11:00 A.M. local time.

PUBLIC OPENING | /0 nesday January 27, 2016 at 12 Noon local time.

DATE & TIME
Lara Simon Timothy M. Krus, CPPO
Assistant Solicitor, Contracts Division City Purchasing Agent
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Statement of Work
(NOTE: Where this section differs from the General Conditions, this section shall prevail.)

SW1. SCOPE OF WORK

A. The purpose of this solicitation is to procure the best value for the City of Baltimore
(City) in accordance with specifications and documents herein services for e-waste collection
and recycling for the Department of Public Works, Bureau of Solid Waste as further described in
the Detailed Specifications section of this solicitation.

B. The Contractor shall provide and pay for all labor, tools, vehicles, parts, equipment,
warehousing, delivery/transport, recycle to an offsite recycling facility, employee payroll and
benefits, transportation, material as well as all royalties, patented articles, appliances, processes,
compositions, combinations, means, and things, and all other supplies and services necessary for
and reasonably incidental to furnishing the product(s) or service(s) specified herein, as used in
connection with this Solicitation/Contract, except where otherwise specified as being the
responsibility of the City.

C. This is a requirements type contract. Goods or services will be ordered on an as-
needed basis over time.

D. Refer to the Detailed Specifications section for requirements details.

SW2. TERM OF AGREEMENT

A. Effective Date. The term of this contract shall begin on the date of approval of the
award by the City Board of Estimates.

B. Expiration Date. The term of this contract shall expire one (1) year from the Effective
Date.

C. Renewals. The contract shall contain an option to renew, on the same terms and
conditions, for four, one-year terms at the sole discretion of the City.

SW3. METHOD OF AWARD

A. This Award will be made to the qualified, responsive, and responsible bidder offering
the lowest total bid price.

B. In order to be considered eligible for award, a bidder must submit information that
clearly demonstrates that the bidder either has on-hand adequate labor and equipment resources to
perform the required services or has immediate committed access to such resources.

C. Bidders must submit prices for all items requested, unless clearly marked as “optional
item.”

D. A bidder who omits any requested price will be considered non-responsive; however,
indicating “zero™ or "no charge"” for any item or unit price is not an omission, but rather a bid of
zero dollars.

E. Because the City desires a contract, the amount of the award may not be in the
exact amount of the bid price, as the City will adjust quantities and optional items to best
suit its needs.

F. The City of Baltimore requires all Vendors to have an approved authorized
procurement document (i.e.. Purchase Order, Term Contract, Blanket Purchase Order,
Purchase Agreement & etc.) in possession prior to providing and delivering any goods or
services. Entering into contracts and agreements “verbally" is prohibited. Any vendor who
delivers goods and/or performs services to the City without an approved authorized
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procurement instrument does so entirely at its own risk, and faces the possibility of not
being paid.

G. Following award, the awardee shall execute other contract closing documents
such as an ‘Agreement’, and provide a current valid, ‘Certificate of Insurance’, etc., as
required, and in accordance with Section GC2.C.

SW4. WORK EXPERIENCE & QUALIFICATIONS OF CONTRACTOR

A. Offeror must submit sufficient information to indicate that it is a responsible Offeror
and that its bid meets minimum technical requirements, all to the satisfaction of the City
Purchasing Agent. The adequacy of the contractor to perform the work will be decided by the
City Purchasing Agent. The City Purchasing Agent's decision shall be final.

B. To qualify for award, Offeror shall provide documents to show that the company has
a minimum of (3) three years in the recycling industry.

C. Project staff with at least three years management experiences developing and
operating an e-waste collection, transfer system.

D. Evidence of access to a primary recycling site with the capacity to receive all
Acceptable Material projected to be exported from the designated collection sites over the term
of the Service Agreement.

E. The successful bidder will be required to have in his possession the necessary
licenses, equipment, and tools to perform above type of work, if any, before the City will issue a
purchase order.

SW5. BID RESPONSIVENESS & RESPONSIBILITY

A. A Bidder is considered ‘Responsive’ if it has conformed and complied in all material
aspects with all instructions herein, including form and substance, and has prepared, signed,
assembled and submitted all documents, forms and other information required herein in the
prescribed format (including electronic response if required). See the instructions, forms and
checklist in Section B, below.

B. A Bidder is considered ‘Responsible’ if it has the experience, and the capability,
integrity and commitment to provide all resources, including financial and technical, necessary
for the complete and proper performance of the work specified herein, in accordance with all of
the terms and conditions, as will be determined by the City.

C. Anyone bidding on this solicitation shall be able to clearly demonstrate, at the time of
the bid submission, that they have been, and remain, in the primary business of recycling
industry required in this solicitation for a minimum period of three years, and have the resources
and capacity to fulfill, provide and/or perform all of the requirements and provisions of this
solicitation/contract.

D. Bidders are instructed to adhere to and follow all instructions in the Submission
Instructions in Pt. 2 (separately attached).
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SW6. ADDITIONAL AWARD CONSIDERATIONS

A. Bidder Qualifications and Capacity:

1. The City may make such investigations as it deems necessary to determine the
ability and responsiveness of the bidder to perform the work required by this solicitation, and the
bidder shall furnish to the City all such information requested for this purpose.

a  However, failure by the City to discover, or even attempt to discover, any
inability of the bidder shall in no way excuse poor/non-performance by the contractor, nor shall
it diminish the City's right to find the contractor in breach of the contract due to poor/non-
performance as specified elsewhere herein under Section GC32.

2. The City reserves the right, at its sole discretion, to contact all references offered
by the bidder with no further permission from the bidder, and to follow-up on other reference
leads generated.

3. The Board of Estimates for the City of Baltimore reserves the right to reject the
offer of any bidder that the City determines is not qualified or desirable due to information
discovered as a result of the bidding and evaluation process, or by some other credible source or
method other than through the evaluation criteria set forth herein, or if the City determines that a
conflict of interest exists.

4. The City of Baltimore reserves the right to reject the offer of any bidder that has
a significant outstanding debt to the City of Baltimore.

5. The City reserves the right to reject all bids and to cancel this Solicitation
requirement, or to revise the detailed specifications and issue an addenda or a new solicitation if
the City determines at its sole discretion that for any reason, rejection, amending, cancellation, or
re-solicitation is in the City's best interest.

SW7. PRICING

A. Refer to the Bid Price Sheet in Section B.

B. Each bidder shall include unit and/or extended bid prices on the bid page(s) as required
thereon.

C. All original unit prices for this Contract shall remain firm and fixed for the full initial
contract term.

D. Delivery costs shall be included in all bid pricing.

E. No other costs such as fuel charges, material fees or miscellaneous charges may be
added.

F. Cash Discount:

1. Any Cash Delivery/Payment Discount, such as 2%-20 Net 30, will be applied at
the time of payment.

2. Cash Discount(s) offered will only be used for breaking a tie bid. Minimum
terms will be Net 30.

3. A bid offering a Cash Discount in a period of less than twenty (20) days will be
evaluated as a bid without a Cash Discount offer. Should this bidder be granted an award by
reason of its gross price, the City will accept the offer of any Cash Discount offered.

G. All of the quantities and/or dollar estimates stated herein and/or on the Bid Price
Sheet(s) are quantities only for the sole purpose of equal competitive bidding, evaluation and
award, and are in no way, either expressly or implied, to be considered as guaranteed amounts.
The City reserves the right to order more or less of the products and services stated in this
solicitation based on the needs of the Bureau of Solid Waste and availability of budgetary funds.
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The City also reserves the right to order other related e-waste collection and recycling, products
and services to those stated in this solicitation as may be required by Baltimore City Agencies.

H. These unit prices shall cover the cost of all tools, labor, loading and unloading
transportation, demurrage, delivery, material, as well as all royalties for patents, patented articles,
materials, appliances, processes, compositions, combinations, technical on-site consultation, if
necessary, special equipment/services, demurrage costs, means, and things used in connection
with providing the requested products and services to City Agencies under this contract.

I.  The City will pay, and the Contractor shall accept, the applicable unit and/or total price
stipulated in the specifications and bid sheet attached hereto as full compensation for furnishing
and delivering the product(s)/service(s).

J. A Purchase Order(s) will be issued by the City, against which the City will place orders.

K. In the event of a discrepancy between a unit price(s), and/or the total prices, the unit
prices shall prevail, and the total prices will be adjusted accordingly.

L.  All bid submissions, including bid prices, shall remain fixed and good for a period of
not less than 90 days following the bid opening

SW8. PAYMENT SCHEDULE

A. A master blanket purchase order will be issued by the City, against which the City will
place orders and make payments from time to time as requirements develop. You will receive your
master blanket purchase order by email, from CitiBuy (the City’s online system). This provision
adds to the terms and conditions of the General Condition of Bid, Proposal and Contract (See Pt.
2).

B. Vendors must have a release purchase order from a blanket purchase order, in hand
prior to accepting orders. The City does not issue verbal purchase orders. Any vendor who
performs services without an approved authorized procurement instrument does so entirely at its
own risk and faces the probability of having payment delayed or denied.

C. To submit an invoice to the City for goods or services that your company has provided,
follow these guidelines to ensure timely payment.

1. Submit the invoice to either of the following:
a  Mail the invoice to: Bureau of Accounting & Payroll Services 401 E.
Fayette Street, 5th Floor Baltimore, MD 21202
b E-mail the invoice to: City-Payables@baltimorecity.gov (Email Link)
2. Place the Purchase Order (PO) number on the invoice. Master Blanket contract
PO’s begin with the letter P followed by six numbers, a colon, and a release number (e.g.
P123456:123).

D. Copy of invoice must be sent to The Department of Public Works, Office of Fiscal
Management, 200 N. Holliday Street, Room 300, Baltimore, MD. 21202. RE. Electronic
Material Collections & Recycling Services

E. Ensure that the information on the PO matches the information on the invoice including,
but not limited to, prices or quantities of goods provided to the City.

F.  The Contractor shall prepare and submit a separate invoice for each product shipment or
service provided. Refer also to Section ’Detailed Specifications’ for additional job ticket and
invoice instructions. Each invoice shall include as a minimum:

1.  The contract and purchase order numbers;
2. The delivery location;
3. The itemized unit price as provided in the bid sheet;
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4. If design services were provided, the name & title of person(s) that performed
the service, the number of hours, and the hourly rate per the price sheets for each person or
service as described herein;

5. Total combined cost of all items and services provided;

6. Signature and date.

G. If a contractor must pay to the City, any payment(s) to the Mayor and City Council or
any of its Departments, Agencies, Boards or Commissions due under the terms of this agreement
shall be made to “Director of Finance” and be mailed or delivered to:

Director of Finance, Collections Division

Room One, Abel Wolman Municipal Building

200 N. Holliday Street

Baltimore, MD 21202
Wiring instructions may be obtained from the Bureau of Treasury Management at 410-396-3744
or 3745.

SW9. PRICE ESCALATION

A.  Bid Price escalation/adjustment requests, if submitted, must be received by the City
no less than forty-five days prior to the end of the first term of the contract, and any subsequent
one-year contract term thereafter.  Contractor shall show, with adequate supporting
documentation as determined by City, that the requested increase is general in scope, and not
specific to the City.

B. The City of Baltimore may accept or reject any unit price adjustment request either in
whole or in part. No price increase may be requested that exceeds the change in the CP1 — Al
Urban Wage Earners index since the beginning of the contract or the last price increase granted,
whichever is later. The acceptance or rejection shall be in writing prior to any price adjustment
taking effect.

C. If the City rejects the contractor’s price adjustment request, the contractor may first
appeal to the City Purchasing Agent and, if unsuccessful, either continue the contract under
existing pricing or request that the City of Baltimore terminate the contract and reissue a
solicitation, but shall not, on its own, terminate or discontinue providing the product or service
until approved by the City.

D. Prices for the first contract term shall remain firm and will not be covered by this
provision.

E. The contractor may request a unit price escalation/adjustment increase or decrease,
but only for the renewal terms.

F.  New prices accepted by the City shall remain firm for the next term.

SW10. SUBCONTRACTING

A. At least 51% of the goods or services specified in this solicitation that are ordered
from each specific contractor must be provided by the awardee (i.e., the prime contractor), not by
subcontractors.

B. In the event, the Bidder anticipates using a subcontractor under this solicitation; the
Bidder shall submit the names, address, contact and qualifications of those subcontractors at the
time of bid submission.

C. The City shall have the sole right to approve or reject any subcontractor submitted by
the Bidder prior to the time of award.
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D. Otherwise anytime during this Contract, the Contractor shall be prohibited from using
any subcontractor unless they have submitted and received prior written approval from the City.

E. Bidders must retain full and final control over the goods or services provided to the
City, and must provide a valuable service or product themselves.

1. Brokers will not be accepted as responsive or responsible bidders, unless clearly
noted in the Statement of Work.

2. This section shall not be interpreted as restricting the bidder’s ability to procure
various parts and assemble them into a single product, even if the majority of the costs are
associated with the parts from other manufacturers or vendors.

3. This shall also not be interpreted as restricting the bidders ability to provide
commodities, including but not limited to software products, as an authorized reseller or
distributor, whether or not additional valuable services are provided.

F.  If MBE and/or WBE Goals apply to this solicitation, all changes and substitutions of
subcontractors must be in accordance with paragraph GC18 herein.

SW11. PRE-BID CONFERENCE/SITE VISIT

A. There will be a Pre-Bid Conference.
1. Date: Friday, January 15, 2016
2. Time: 10:00 a.m.
3. Place / address: Bureau of Purchases
231 E. Baltimore Street, Suite 200
Baltimore, MD 21202

B.  Please restrict your firm’s team to not more than two individuals.

C. Please advise the Buyer, as early as possible in advance of the meeting, of your intent
to attend and the number of individuals that your firm will send. This will enable City staff to
reserve adequate meeting space.

D. Bidders are advised to arrive on-time and take notes as they deem appropriate. The
City will not make notes or minutes available.

E. The City is under no obligation to inform and/or report the results of the conference
(eg: notes, minutes, etc.) to any Bidder attending or not attending the conference or arriving late,
nor will the City provide such documentation.

F. It is requested that any and all questions known in advance, or requests to reconsider
any of the terms, conditions, and specifications contained herein, be directed via e-mail to the
Buyer noted on the front cover, to give the City an adequate opportunity to review the
solicitation document and prepare a response to your questions. To the extent possible, all
questions received in advance will be answered at the Pre-Bid Conference.

G. Verbal and written communications (except written addenda duly issued by the City)
by any person(s) at the pre-bid conference, or at any other time or place, will have no effect on
nor otherwise change any term, condition or specification contained herein. Only written
addenda duly issued by the City are recognized as amendments to this solicitation.

H. If there is a need for sign language interpretation and/or other special
accommodations, it is requested that at least five (5) days advance notice be provided.

SW12. POINT OF CONTACT & QUESTIONS
A. During the bidding process, any potential bidder having questions regarding any part of

this solicitation and/or Attachments or Addenda shall submit them in writing, only through Q&A
feature in CitiBuy to the Buyer as also indicated on the front cover of this solicitation. The City
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will only respond to questions submitted through the Q&A feature in CitiBuy, whereby, all
questions and answers will be posted.

B. During the evaluation and award process, bidders are hereby instructed to communicate
only with the Buyer indicated on the front cover of this solicitation.

C. Following award, the contract will be maintained with an agency(s) representative(s), to
be determined, for all day-to-day operational issues.

D. Any subsequent issue that will result in a change to or renewal of the contract shall be
communicated through the Buyer and approved in writing by the City Purchasing Agent and/or
the City Board of Estimates for Baltimore City before the change or renewal takes effect.

SW13. POST AWARD CONFERENCES

Buyer shall schedule a Post-Award/Pre-Construction Conference after Notice of Award for all
affected parties.

SW14. QUANTITIES

A. Appendix B contains information regarding annual quantities of waste delivered to
Baltimore City and projections for future growth. The City provides this information for
reference only and not as a guarantee of future deliveries. The Proposer is solely responsible for
developing estimates for future e-waste quantities as part of their Minimum Qualification and
Bid Price Sheet. The Proposer should consider historical information presented in current and
previous Baltimore City, industry trends in regional waste volumes, and estimates provided by
the Baltimore City in Appendix B.

B. The City does not guarantee a specific amount of Acceptable Material, nor provide
any minimum nor maximum guarantees for the volume of current or anticipated future
Acceptable Material received at the collection sites.

C. The City shall have no financial responsibility in the event the amount of
Acceptable Material handled falls short of current or projected quantities. Baltimore City
will direct all Acceptable Material received at the collection sites to the Proposer.

SW15. BID GUARANTEE
A. None required.
B. Inaccordance with paragraph GC3.

SW16. PERFORMANCE GUARANTEE

A. None required. If a Contractor exempted under this paragraph fails to execute and
perform any contract awarded to that contractor, the exempted contractor shall forfeit the right to
bid on any future City contract for a period of time determined by the Board of Estimates, and
shall be liable for any costs incurred by the City as a result of the default.

B. Inaccordance with paragraph GC4 as amended herein.

SW17. INSURANCE REQUIREMENTS
A. The following coverage(s) shall be provided:
1. Commercial General Liability/$1,000,000 Occurrence; $3,000,000 Aggregate

2. Workman’s Compensation/State Minimum Statutory Limits
3. Business Automobile Liability/$1,000,000 Occurrence

10
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4. Environmental Liability Coverage $2,000,000/ Occurrence and Aggregate
5. This amends, but does not replace, Section GC23.

SW18. CONTRACTOR RESPONSIBILITIES

A. To pick-up and deliver all products and/or services specified herein and as requested by
the City of Baltimore, in accordance with the Detailed Specifications.

B. To submit proper invoices which a description of the goods or services delivered keyed to
the item(s) contained in the Purchase Order and show the correct Purchase Order number or, in
the case of a master blanket contract, the correct Release Purchase Order number.

C. To comply with all of the terms and conditions contained within this solicitation and all
other relevant documents.

1. Contractor shall serve all (5) five of the City’s Citizen Convenience
Centers.

2. Contractor shall provide covered 40’ containers for the material or other
acceptable covered containers for storage of the electronics prior to pickup.

3. Contractor shall provide all packing materials and supplies needed to pre-
pare the electronics for pickup.

4. Contractor shall provide hand-carts to move materials into the containers.
5. Contractor shall be available on a scheduled basis and on-call within one
business day.

6. Contractor shall have a portable scale to weigh material prior to removing
from site.

7. The Reporting Requirements shall be supplied by an Excel spreadsheet.
(section DS4. A and B)

SW19. CITY RESPONSIBILITIES

A. To properly order services and/or products under this solicitation/contract, oversee the
service and inspect and approve the services/products delivered, request purchase orders, and
review, approve and process payment of proper invoices.

B. To provide all required information, reports, access to facilities, etc. as stated in the
Detailed Specifications.
SW20. DELIVERY

A. Contractor shall pick up material between 7 am. and 9 a.m. at the Convenience
Centers.

11
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B. Pick-up schedule as following:

Pick-Up
Location Address Schedule
Eastern Citizens’ Convenience | 6101 Bowley Lane, | 3 times a week
Center Baltimore, MD 21206
Northwest Citizens’ Convenience | 2840 Sisson St, Baltimore, | 3 to 4 time a
Center MD 21211 week
Quarantine Rd. Sanitary Landfill- 6100 Quarantine Road: On call as

Convenient Citizen Baltimore, MD 21226 needed

5030 Reisterstown Rd | 3 times a week
Baltimore, MD 21215

Southwest Citizens’ Convenience | 701  Reedbird  Avenue, | on  call as
Center Baltimore, MD. 21230 needed

Northwest Transfer Station

SW21.OMISSIONS & ERRORS

A.Rectification of any errors and inclusion of any omissions within this solicitation
document that would preclude the proper functions of the products/services specified herein, and
as intended by the City, shall be the responsibility of the vendor.

B. Such omissions and errors shall immediately be brought to the attention of the Buyer
noted on the cover of this solicitation, in writing via e-mail.

SW22. USE OF CONTRACT BY OTHER GOVERNMENTAL ENTITIES

A. Subject to the Contractor’s approval; the prices, terms and conditions of any contract
resulting from this solicitation may be extended to any other governmental or quasi-
governmental entities.

B. Any such entities will issue their own purchasing documents. The entities shall have
the unilateral right, during the contract period, to contract directly with the Contractor to place
orders, arrange deliveries, reconcile discrepancies and invoices and issue payments.

C. The City assumes no authority, liability or obligation on behalf of these governmental
or quasi-governmental entities.

SW23. COOPERATIVE PURCHASING

A. Subject to the Contractor’s approval, the prices, terms and conditions of any contract
resulting from this solicitation may be extended to the regional public schools, colleges, libraries
the Baltimore Regional Cooperative Purchasing Committee (BRCPC), and other governmental
entities.

B.  Any participating entity will issue its own purchasing documents.

C. The entities shall have the unilateral right, during the contract period, to contract
directly with the Contractor to place orders, arrange deliveries, reconcile discrepancies and
invoices and issue payments.

12
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D. There shall be no obligation on the part of any named entity to utilize the resultant
contract.

E.  The City assumes no authority, liability or obligation on behalf of these governmental
or quasi-governmental bodies.

F.  The Contractor’s willingness to participate will not affect consideration of their bid.

SW24. LIVING WAGE REQUIREMENT

A. The Living Wage Requirement applies to this solicitation.
B. Refer to paragraph GC15.A (2) and other documents included herein in Appendix A.

SW25. CONFLICT OF INTEREST AVOIDANCE

A. No official, employee, representative or member of the City of Baltimore who is
representing the Mayor and City Council of Baltimore shall have any personal and/or financial
interest in this solicitation / contract, either direct or indirect, including but not limited to
developing the solicitation, bidding, evaluation, awarding, contract monitoring and performance,
with the exception of members of the City personnel resources required to process and administer
this solicitation/contract.

B. Any person having any personal and/or financial interest in this solicitation / contract
and/or in any firm bidding on or receiving an award under this solicitation shall not participate in
any decision made pertaining to this solicitation / contract, including but not limited to developing
the solicitation, bidding, evaluation, awarding, contract monitoring and performance, except as
may be otherwise specifically required by the terms, conditions and specifications of this
solicitation.

C. This term adds to Section GC7.

SW26. LICENSED TO DO BUSINESS IN THE STATE OF MARYLAND

Prospective bidders must be licensed with the State of Maryland, Department of Assessments
and Taxation to do business in the State of Maryland before they can be awarded a contract with
the City, except for businesses located outside Maryland, with no offices or other facilities in
Maryland, who are not registered to do business in Maryland. They must be in good standing
with their State of Incorporation.

SW27.LICENSED TO DO BUSINESS IN THE STATE OF MARYLAND -
SUBCONTRACTORS.

All potential subcontractors, including MBE/WBE subcontractors, if applicable, for prospective
bidders must be licensed with the State of Maryland, Department of Assessments and Taxation
to do business in the State of Maryland before they can be awarded a contract with the City,
except for businesses located outside Maryland, with no offices or other facilities in Maryland,
who are not registered to do business in Maryland. They must be in good standing with their
State of Incorporation.

13
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SW28. DISCRIMINATION AGAINST SUBCONTRACTORS

A. As part of its bid, the Bidder shall provide to the City a list of all instances within the
past five (5) years where there has been a final adjudicated determination in a legal or
administrative proceeding in the State of Maryland that the bidder has discriminated against its
subcontractors, suppliers, vendors, or commercial customers on the basis of race, gender
religion, national origin, ethnicity, sexual orientation, gender identity or expression, age or
disability, and a description of any resulting sanction entered and remedial action taken.

B. Contractor’s Supervision:

1. The contractor shall be fully responsible for supervision of, and actions by, all of
its employees, agents and/or volunteers.

2. The City shall exercise no supervision or other control over the contractor’s
employees, agents and/or volunteers.

PROGRAMS - SEE APPLICABILITY AND REQUIREMENTS
SW-PROGRAM-1. MBE/WBE PARTICIPATION:

A. The MBE/WBE goals for this solicitation are: MBE 5 %; WBE 2%.

B. Bidders shall comply with paragraph GC25 in the General Conditions of this
solicitation and shall fill out and submit with their bid all the applicable forms for the Baltimore
Minority and Women’s Business Program found in Section B of this solicitation.

C. The City requires the use of minority and woman-owned business enterprises (MBE/
WABE) that are certified by the City of Baltimore as MBE/WBE vendors for the type of work
proposed to be accomplished by them.

D. Bidders are advised to carefully read the instructions for each form and provide each
and every piece of information requested.

E. Please note that certain forms must be reproduced and submitted for each MBE and
WABE proposed, and signed by that MBE or WBE.

F.  Special attention should be given to describing the work to be done by each
MBE/WBE and ensuring that the MBE/WBE is certified with the City of Baltimore to provide
that work.

G. The MBE/WBE Directory at http://cityservices.baltimorecity.gov/mwboo/ lists
certified businesses in alphabetical order and by the work they are certified to provide.

H. Information in this directory should be verified with the Minority and Woman-owned
Business Opportunity Office (MWBOO) at 410-396-4355.

SW-PROGRAM-2. LIVING WAGE REQUIREMENT:

Applicable

SW-PROGRAM-3. BALTIMORE CITY’S YOUTH WORKS PROGRAM:
None required.

SW-PROGRAM-4. “EMPLOY BALTIMORE” or “LOCAL HIRING”:

A.  EMPLOY BALTIMORE. On June 9, 2011 the Mayor signed an Executive Order
titled Employ Baltimore, which applies to this solicitation if the initial award exceeds $50,000,
but is $300,000 or less. The contractor’s requirements are summarized below. (See Section B for
the applicable forms to be submitted with your bid or proposal.)

1. Bidders shall complete the Employ Baltimore Certification Statement contained
in the Bid Document and submit it with their bids. (See section B.)

2. Within two (2) weeks of receiving the award of a City contract, the contractor
shall schedule a meeting with MOED to: (a) assess its employment needs, and (b) discuss other
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services provided by MOED. If applicable, MOED will then tailor specific hiring and/or training
programs to benefit the contractor. The contractor will not receive its first progress payment
under the contract, unless and until the said meeting has been scheduled.

3. Should the contractor's workforce plan indicate a need to fill new jobs, the
contractor must agree to post these positions through MOED and its One Stop Career Center
Network for a period of seven (7) days prior to publicly advertising the openings. This will
enable MOED to identify and refer qualified City residents to the contractor as candidates for
these job opportunities.

4. Each contractor shall submit an Employ Baltimore Employment Report to MOED
on June 30th and December 31st during each and every year of its contract, and at the end of the
contract, indicating the number of City residents on its payroll. The submission of the
Employments Reports as required shall be a condition precedent to the City's release of a final
payment or any and all retainage held by the City, pursuant to the contract. (See section B.)

B. LOCAL HIRING. Article 5, Subtitle 27 of the Baltimore City Code, as amended (the
“Local Hiring Law”) and its rules and regulations apply to contracts and agreements executed by
the City on or after the Local Hiring Law’s effective date of December 23, 2013. The
requirements for the Local Hiring Law are summarized below:

1. The Local Hiring Law applies to every contract for more than $300,000 made by
the City, or on its behalf, with any person. It also applies to every agreement authorizing
assistance valued at more than $5,000,000 to a City-subsidized project. Unless the Mayor’s
Office of Employment Development (“MOED”) grants an exception under the Local Hiring
Law, at least 51% of the new jobs required to complete the contract or project must be filled by
Baltimore City residents.

2. Within two (2) weeks of the Board of Estimate’s award of the contract or
approval of the agreement, the contractor shall have a meeting, either in person or via telephone,
with MOED to complete an employment analysis and review the workforce plan required for
such contract or agreement. The contractor will not receive any payments under the contract or
agreement, unless and until the employment analysis is performed. Contact information for
MOED can be found on its website: www.oedworks.com.

3. Should the contractor’s workforce plan indicate a need to fill new jobs, the
contractor shall post the new job openings with MOED’s One Stop Career Center Network for a
period of seven (7) days prior to its publicly advertising these openings. Further, the contractor
shall interview qualified Baltimore City residents referred from MOED; and unless granted an
exception, fill at least fifty-one percent (51%) of the new jobs required to complete the contract
or project with Baltimore City residents.

4. For all contracts subject to the Local Hiring Law, the contractor shall submit an
Employment Report to MOED by the fifth (5th) day of each month throughout the duration of
the contract or agreement, regardless of whether MOED has granted a waiver of any of the Local
Hiring Law’s requirements.
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Detailed Specifications
(NOTE: Where this section differs from the General Conditions, this section shall prevail.)

DS1.BASIC PRODUCT DESCRIPTION

A The purpose of this solicitation is to procure the best value for the City of Baltimore
(City) in accordance with specifications and documents herein for services for e-waste collec-
tion and recycling for the Department of Public Works, Bureau of Solid Waste as further de-
scribed in the Detailed Specifications section of this solicitation.

B  The Contractor shall provide and pay for all labor, materials, vehicles, parts,
equipment, time, travel, lodging, delivery, pick-up, transport and recycle to an offsite recycling
facility, employee payroll and benefits, and all other supplies and services necessary for and
reasonably incidental to furnishing the products or services specified herein, except where
otherwise specified as being the responsibility of the City.

C  Background / History

1. Provide acceptable containers for locations designated by the Department of
Public Works, Bureau of Solid Waste. (See Appendix A for a list of collections sites).

2. Pick-up, transport and recycle Acceptable Material to an offsite recycling
facility. Acceptable Material is as follows: Computer monitors, televisions, central processing
units, mice, keyboards, cell-phones, printers, power supplies, laptops, scanners, computer cables
and cords, miscellaneous circuit boards, chips, CDs disks and cards, radios, GPS, electronic
reading devices, radar detectors, smoke alarms and other computer or electronic related
accessories collected from the designated collection sites.

3. The Bidder is responsible for providing transportation, processing and disposal.

DS2.DETAILED SPECIFICATIONS / DESCRIPTION
A COLLECTION CONTAINERS

1. The Contractor shall provide containers in good working order for the acceptance
of Acceptable Materials at the Designated Collection Sites and remove full containers and
replace with empty acceptable containers. Acceptable containers include, but are not limited to,
roll off, C type, road legal kingpin type enclosed trailers, and Cardboard Gaylord containers with
wooden pallets. Container and load vehicle requirements are listed in Appendix A for each site.
Loaded containers may be stored at a staging area a maximum of 24 hours.

2. The Contractor may store a maximum of three empty or loaded containers in the
staging area at any one time. Baltimore City may determine how many containers they will allow
at their designated collection site. Failure of the Contractor to remove the loaded container(s)
from the staging area within 24 hours may, at the Baltimore City’s discretion, may cause the
Contractor to pay damages in the amount of 25% of the fee due to the City for the loaded
container(s) for the next 24 hours and 10% for each 24 hour period afterward until the containers
are removed. In the event the site is closed (scheduled or unscheduled) for business the day (s)
after the request to swap the container(s), said container(s) must be swapped the next operating
day.

3. Baltimore City will provide a paved or hard packed area for the containers. The
locations of these areas are identified in Appendix A. The Contractor must provide sufficient
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containers for the collection of all Acceptable Material delivered to the site, such that a container
is available seven days/week. Access and egress to deliver and remove containers will be
allowed during normal operating areas of each facility. Typical operating hours are 7 a.m. and 9
a.m. at the convenience centers.

B EQUIPMENT

1. The Contractor’s equipment must be designed, engineered and rated to perform
satisfactorily and safely at all times in accordance with generally accepted waste industry
procedures and local, state and federal laws and regulations.

2. All of the containers proposed to be used for the performance of the e-waste
transfer for this project must be one of the acceptable container types described in section DS3.
A ().

3. The body shall be so mounted on the chassis that when fully loaded, the axle load
shall fall within the maximum axle load limit prescribed by law.

4.  The Contractor will be responsible for any litter falling out of the vehicles on the
grounds of the collection site and all public roads used for transportation of the material.

B  WEIGH PROCEDURES

1. Payment shall be based on the net pounds recorded on the weight ticket issued to
the contractor by the Baltimore City’s scale house. The load ticket records weight in net pounds.

2. The Contractor will be paid monthly based on the net pounds of electronics
removed from the Designated Collection Sites identified in Appendix A, and recorded on the
site’s load ticket (with an allowance of 30 days from the last day of the preceding month before
payment is received).

3. The Contractor is responsible for obtaining and returning a weight slip from the
site scale house verifying that they “weighed in” or “weighed out” during each visit.

4.  Weights will be determined as follows:

a) Contractor shall provide tare weights for all vehicles and containers

used (subject to periodic verification of empty weights by weighing without trailer
contents on any scales utilized).

b) The tare weight of each vehicle and container shall be kept at the
Convenience Centers’ scale house and/or in its database to be used as necessary.

c)  The empty truck will pull on to the inbound scale to get the tare weight of
the truck only.

d)  The truck will then load a full trailer/container(s) and weigh out.

e) The weight of the load of recycling will be the total weight of the truck,
roll off box, container or trailer and electronics less the tare weight of the truck and
tare weight of the trailer/container(s) (stored per step C2).

f)  Should the Contractor utilize tractor and trailer/container(s) with weights
different from those provided and used for stored weights, the Contractor shall
provide accurate weights for the new equipment. Should the Contractor fail to
provide said weights, the City shall require the Contractor to weigh the empty
equipment and establish that as the tare weight for the vehicle.

g) If there is no scale or if the scale at the Designated Collection Site(s) is
unavailable, then the Bidders shall weigh the vehicles at a site designated by
Baltimore City or at certified scales approved by Baltimore City in writing.
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C RECYCLING SITE(S) AND DISPOSAL SITES

1. The Contractor is required to pick-up all of the Acceptable Material as directed
by the Baltimore City Recycling sites.

2. The Contractor shall not dispose of Acceptable Material process at a landfill, or
an expansion cell next to an existing landfill, that is, or is proposed to be, on the National Priority
List of the Federal Superfund Program (40 CRF Part 300), or that is, or is proposed to be, on a
similar list under a similar program for any state.

3. If adisposal site is located in a City that is required to prepare a Baltimore City
(or its equivalent if the facility is located outside of Maryland) the plan of the receiving city shall
allow waste import from other States to the disposal site.

4.  Contractor must provide information on their proposed backup recycling site.
The contingency plan shall demonstrate the availability of the recycling site for use by the
Bidders and that the backup recycling site meets the requirements of the proposed recycling site.

DS3.LAWS, CODES & REGULATIONS

A. The Contractor shall, without additional cost to the City of Baltimore, be responsible for
complying with any and all Federal, State, and Local Laws, Codes and Regulations in
connection with this work and in effect at the time these specifications are advertised.

B. The latest publication of the following established codes, standards and specifications,

insofar as they apply, shall form a part of this solicitation the same as if specifically written
herein, and the Contractor shall comply thereto.

1. E-Stewards Or R2/RIOS Standards Certifications
2. 1SO 14001 Certification

3. OHSAS 18001 Certification

4. 1SO 9001 Certification

DS4.REPORTING REQUIREMENTS

A. The Contractor will provide a monthly status report used for invoicing, due by the
15th day of each month, with a breakdown of total pounds collected of the following
commodities:

1.  Personal Computers and Laptops
2. CRT Monitors and Televisions
3. LBD Monitors and Televisions
4.  Servers
5. Copiers
6. Miscellaneous Other Items.
Monthly report shall be sent to:
Robert Murrow
Recycling Coordinator/ Bureau of Solid Waste
Department of Public Works
Abel Wolman Municipal Bldg.
200 Holiday Street Room 1001
Baltimore, Maryland (410) 396-4511
C. Miscellaneous items may be further categorized if contractor prefers to do so.

18



B50004384 - Electronic Material Collections &Recycling Services — January 27, 2016

DS5.PERMITS (if any):

A The Contractor shall be fully responsible to apply for, pay for, pick up, and post all
permits and notices required (if any) for the completion of any work described herein prior to
starting any work.

B The City reserves the right to withhold payment until proof of permits and notices are
provided to the City.

DS6.INSPECTION
C The City shall have the right to inspect each product following delivery/performance.

D The contractor will be notified of any product that is found to be defective, the wrong
size, or otherwise not acceptable.

E Defective and/or incorrect products shall be repaired or replaced at no additional cost
to the City, including shipping.

F This amends, but does not replace, paragraph GC14.
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APPENDIX A
DESIGNATED COLLECTION SITES
Google Type Load
Location Address Coordinates Containers* Vehicle
Baltimore City
6101 Bowley Lane 39.314732,- Sea Container,
Eastern Citizens’ Convenience Center Baltimore, MD 21206 76.545949 Gaylord Containers Box Truck
2840 Sisson Street 39.319755,- Sea Container,
Northwest Citizens’ Convenience Center Baltimore, MD 21211 76.62667 Gaylord Containers Box Truck
Quarantine Rd. Sanitary 6100 Quarantine Road 39.208131,- Sea Container,
Landfill- Convenient Citizen Baltimore, MD 21226 76.558535 Gaylord Containers Box Truck
5030 Reisterstown Rd 39.3415,- Sea Container,
Northwest Transfer Station Baltimore, MD 21215 76.68147 Gaylord Containers Box Truck
701 Reedbird Avenue, Sea Container,
Southwest Citizens’ Convenience Center Baltimore, MD. 21230 Gaylord Containers Box Truck

*All cardboard Gaylord containers must be provided WITH WOODEN PALLETS.

20




B50004384 - Electronic Material Collections &Recycling Services — January 27, 2016

APPENDIX B
ESTIMATED MEMBER SUBDIVISIONS POPULATION, E-WASTE
GENERATION & PROJECTION DATA

Persons Per Median
Population Households HW Household
e Income
Baltimore City 2010 012 2007-2011 2007-2011 2007-2011
Baltimore City 620,961 621,342 238,959 2.50 $40,100

E-Waste in Pounds E-Waste in Pounds
FY 2012 or CY 2012 | EY 2013 or CY 2013

Baltimore City FY
1,266,034 1,421,668
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Bid Documents

NOTE: For your bid/proposal to be responsive you must submit all of the documents contained

B1.

B3.

in this section.

BIDDERS MUST BE REGISTERED

All bidders must be registered in CitiBuy and must download the solicitation, before bid-
ding.

. To register go to www.baltimorecitibuy.org and click on the “Register” link above the

log in box.

BIDDER REQUIRED RESPONSE

Each Bidder shall provide and submit all of the forms and/or information stated and re-
quired in Section ‘B’ and the Submission Instructions.

This is a One-Step Solicitation/Offer process. You will find an envelope/package label
following this section. Each Bidder shall prepare its Bid to include all of the forms
and/or required information as set forth in Section ‘B’ of this Part 1 and shall assemble
the Bidder response in the prescribed manner and required format as set forth in Section
‘B’. Bidders are also instructed to adhere to all instructions found in the Submission In-
structions in Part 2.

Prepare and submit One (1) complete “Original”, and Four (4) complete “Duplicates”
which shall include all of the forms and/or information identified in Section ‘B’.

ONE ORIGINAL (SUBMIT ALL PAGES IN SECTION B.) and FOUR DUPLI-

CATES

Be sure the original is clearly marked as “Original”. Be sure the original is signed in blue ink (or
some color other than black). Be sure all duplicate copies are clearly marked as “Duplicate.”
ADDENDA. Attach signed copies of all Addenda received in connection with this solicitation.

B4.

A.

GENERAL SUBMISSION COMMENTS

The “original” bid shall be typed or printed in ink using the set of documents included in
this Solicitation package. “Duplicate” copies must be photo-copied by the Bidder.

The “original” bid/proposal documents should be signed in blue ink or some color other
than black.

Exceptions, Modifications, Alterations and Deviations: Do not insert or include any ex-
ception, modification, alteration or deviation not approved in writing by the City Purchas-
ing Agent per instructions elsewhere in this solicitation.
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B5. BID PACKAGING LABEL

Note: Bidders/Proposers are to attach the label below to the box(s), package(s) or envelope(s)
(“package”) containing their bid/proposal submission documents. (See “Submission Instruc-
tions” for details.)

Due Date:

Solicitation #: 850004384
Solicitation Name:_ Electronic Material Collections & Recycling Services

To: Board of Estimates
! c/o Office of City Comptroller
| City Hall, Room 204

100 North Holliday Street

| Baltimore, MD 21202

BID SUBMISSION Package # of

___________________________________________________________________________________________
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Appendix A

LOCAL HIRING LAW

Article 5, Subtitle 27 of the Baltimore City Code, as amended (the “Local Hiring Law”) and its
rules and regulations apply to contracts and agreements executed by the City on or after the
Local Hiring Law’s effective date of December 23, 2013. The Local Hiring Law’s rules and
regulations are attached hereto as Exhibit B and made a part hereof. The requirements for the
Local Hiring Law are summarized below:

A. The Local Hiring Law applies to every contract for more than $300,000 made by the
City, or on its behalf, with any person. It also applies to every agreement authorizing
assistance valued at more than $5,000,000 to a City-subsidized project. Unless the
Mayor’s Office of Employment Development (“MOED”) grants an exception under the
Local Hiring Law, at least 51% of the new jobs required to complete the contract or
project must be filled by Baltimore City residents.

B. Within two (2) weeks of the Board’s award or approval of this Agreement, the Contractor
shall have a meeting, either in person or via telephone, with MOED to complete an
employment analysis and review the workforce plan required for this Agreement. The
Contractor will not receive any payments under this Agreement, unless and until the
employment analysis is performed. Contact information for MOED can be found on its
website: www.oedworks.com.

C. Should the contractor’s workforce plan indicate a need to fill new jobs, the contractor
shall post the new job openings with MOED’s One Stop Career Center Network for a
period of seven (7) days prior to its publicly advertising these openings. Further, the
contractor shall interview qualified Baltimore City residents referred from MOED; and
unless granted an exception, fill at least fifty-one percent (51%) of the new jobs required
to complete the contract or project with Baltimore City residents.

D. For all contracts subject to the Local Hiring Law, the contractor shall submit an
Employment Report to MOED by the fifth (5") day of each month throughout the
duration of the contract or agreement, regardless of whether MOED has granted a waiver

of any of the Local Hiring Law’s requirements.
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LOCAL HIRING LAW

Rules and Requlations:

1.

The Local Hiring Law (Council Bill 12-0159) (the “Law”) is applicable to all City con-
tracts that are greater than $ 300,000.00, or agreements authorizing assistance that are
within the terms of 827-2 of the Law executed by the City on or after the Law’s effective
date, December 23, 2013. The Law requires compliance by vendors/contractors and their
subcontractors regardless of the subcontractor award amount and by all persons benefit-
ting from an agreement involving more than $ 5,000,000.00 in assistance for a City sub-
sidized project.

The Law only applies to the original term of contract awards greater than $ 300,000.00.
Extra Work Orders and contract modifications do not affect the applicability of the Law.
Whether a City subsidized project is subject to the Law shall be finally determined when
an agreement authorizing assistance valued at more than $5,000,000.00 is executed by
the City.

All City bids, RFP’s and requests for bid packages and final contracts must include refer-
ence to the requirements of the Law. All bid documents and contracts subject to the Law
will include a section referencing the requirements of the Law. The bidder’s signature
will verify a commitment to abide by the Law.

Upon contract award or approval of an agreement for subsidy covered by the Law, the
contracting city agencies or agencies entering into an agreement for the City subsidized
project must immediately complete the Mayor’s Office of Employment Development
(MOED) Vendor Contact form, providing contact information for each vendor/contract
awarded and each beneficiary of a qualifying City subsidized project. MOED will con-
tact the vendor or beneficiary upon receipt of the completed form from the city agency.
Within two weeks of the contract award or agreement for a City subsidized project cov-
ered by the Law, the awardee must work with a representative of the Mayor’s Office of
Employment Development (MOED) to complete an Employment Analysis that will pro-
ject the total workforce and the “new hires” in the Baltimore area needed to fulfill the
contract/agreement. That Analysis shall include all information reasonably required by
MOED showing at a minimum general locations (Baltimore area or not) of all workforce
positions required to complete the contract/agreement.

A Local Hiring Review Committee (“LHRC”) will be established. The LHRC will be

comprised of representatives/designees from the following:
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e Office of the City Council President

e Office of the Deputy Chief of Economic Development and Neighborhoods

e Mayor’s Office of Employment Development

e Office of the Director of Finance

e Baltimore City’s Procurement Office

e Baltimore Development Corporation

e Baltimore City Law Department

e Community Resident to be appointed by the President of the City Council

The LHRC will appoint a chair and meet no less than quarterly and as frequently as need-
ed. Its primary role will be to review the monthly Employment Reports and to make rec-
ommendations to MOED regarding the approval or denial of any waiver requests made.
The LHRC will also recommend to the Board of Estimates potential penalties and de-
barment for persons and others subject to the Law that has not complied with the Law.
MOED will coordinate the materials to be presented to the LHRC and provide it with
administrative staff support.

. Vendors and others subject to the Law must submit Monthly Employment Reports by the
fifth business day of the month for the preceding month beginning no later than 90 days
after the Board of Estimates has awarded the contract or approved the agreement. City
agency directors will be notified of persons or others subject to the Law that do not sub-
mit reports by the due date; continued delinquent persons or others subject to the Law
will be reported to the LHRC.

. Vendors and others subject to the Law that have binding collective bargaining agree-
ments with unions will be granted a waiver from only utilizing MOED recruitment ser-
vices, since they are bound by union regulations to utilize union halls. However, the per-
sons or others subject to the Law must still meet the 51% residency requirement on new
hires and must submit the monthly Employment Reports as required by the Law.

If MOED cannot fill a job posting provided by a vendor or others subject to the Law
within the seven day period, the person or others subject to the Law must still meet the
51% residency requirement on new hires. This requirement will only be waived if : 1)
the person or others subject to the Law requests a waiver in writing and can provide doc-
umentation that they made good faith efforts in the form of job posting and other recruit-
ment methods and that there were insufficient qualified applicants to fill the available

new positions or ; 2) the bidder is able to confirm in the bid process that the contract
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will be only for services that will be performed or for products that will be manufactured

outside the Baltimore Metropolitan Area and as such, no new positions will be called for

in Baltimore area.

10. The Law is not applicable to a contract or an agreement that is made by the City, or on its
behalf with any person in the event of an emergency pursuant to Article VI, § 11 (e)(ii) of
the Baltimore City Charter.

11. Definitions:

a. Good Faith Effort is defined as a set of activities conducted by the contractor/vendor
or other person which demonstrate multiple types of outreach efforts have been made
to City residents including, but not limited to: ads in local papers, paid local job
boards, information to local educational and workforce organizations, as well as an

objective review and rating of resumes of city residents. (§ 27-6 (B) (1)

b. Substantially below appraised value is the sale or transfer of land applicable to prop-
erty that has been approved and sold for an amount below 30% of the appraised val-
ue. (8 27-1 (C) (1))

c. “Satisfactory Special Workforce Development Training or Placement Arrangement”
is defined as a written agreement with MOED or a recognized workforce partner for a
customized training or On-The-Job-Training opportunity leading to unsubsidized em-
ployment. (827-6(B) (3))
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CITY OF BALTIMORE
ORDINANCE
Council Bill 12-0159

Introduced by: President Young, Councilmembers Henry, Branch, Middleton, Curran, Kraft,
Spector, Welch, Clarke, Stokes, Mosby, Scott, Cole, Reisinger

Introduced and read first time: November 19, 2012

Assigned to: Taxation, Finance and Economic Development Committee

Committee Report: Favorable, and amended by a Floor Amendment

Council action; Adopted

Read second time: May 13, 2013

AN ORDINANCE CONCERNING
Finance and Procurement — Local Hiring
FoOR the purpose of requiring employers benefitted by City contracts and subsidies ro take
measures to hire Baltimore City residents; making certain exceptions; defining certain terms;
requiring employment reports; establishing certain penalties; and generally relating to
employment in furtherance of City contracts and City-subsidized projects.

By adding
Article 5 - Finance, Property, and Procurement
Section(s) 27-1 to 27-10 to be under the new subtitle,
“Subtitle 27. Local Hiring™
Baltimore City Code
(Edition 2000)

SECTION 1. BE IT ORDAINED BY THE MAYOR AND CITY COUNCIL OF BALTIMORE, That the
Laws of Baltimore City read as follows:

Baltimore City Code
Article 5. Finance, Property, and Procurement
Subtitle 27. Local Hiring
§ 27-1. DEFINITIONS,
(A) IN GENERAL
IN THIS SUBTITLE, THE FOLLOWING TERMS HAVE THE MEANINGS INDICATED.
(B) BENEFICIARY.
“BENEFICIARY" MEANS ANY PERSON WHO:
Exrranamion: Carrars indicate matter ndded so existing liw.
[Birackets] indicate matter deleted from existing law
Underlining indicates matter added ta the bill by amendment,

Strriec-omt indecates matier stricken from the bill by
amendment or deleted from existing law by amendment.
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Council Bill 12-0159

{1) HAS A CONTRACT WITH THE CITY FOR MORE THAN $300,000; OR

{2) WILL BENEFIT FROM MORE THAN $5,000,000 [N ASSISTANCE FOR A CITY-
SUBSIDIZED PROJECT.

(C) CITY-SUBSIDIZED PROJECT.
“CITY-SUBSIDIZED PROJECT™ MEANS ANY PROJECT FOR WHICH THE CITY OR ANY OF ITS
AGENTS OR CONTRACTORS PROVIDES FUNDS, RESOURCES, OR FINANCIAL ASSISTANCE,
INCLUDING:
(1) THE SALE OR TRANSFER OF LAND SUBSTANTIALLY BELOW TS APPRAISED VALUE;
(2) PAYMENT IN LIEU OF TAXES;
(3) TAX INCREMENT FINANCING;

(4) GRANTS OR LOANS THAT EQUAL OR EXCEED 15% OF TOTAL PROJECTED PROJECT
COSTS; OR

(5) INSTALLATION OR REPAIR OF PHYSICAL INFRASTRUCTURE DIRECTLY RELATED TO
THE PROJECT AND WITH VALUE EQUAL TO OR EXCEEDING 5% OF TOTAL PROJECTED
FROJECT COSTS.
(DY MOED,
“MOED" MEANS THE MAYOR’S OFFICE OF EMPLOYMENT DEVELOPMENT,
(E) PERSON.
“PERSON" MEANS:

(1) AN INDIVIDUAL;

{2) A PARTNERSHIP, FIRM, ASSOCIATION, CORPORATION, OR OTHER ENTITY OF ANY
KIND; OR

{3) A RECEIVER, TRUSTEE, GUARDIAN, PERSONAL REPRESENTATIVE, FIDUCIARY, OR
REPRESENTATIVE OF ANY KIND.

§ 27-1. SCOPE OF SUBTITLE.
(A) CITY CONTRACTS OVER 8300,000,

THIS SUBTITLE APPLIES TO EVERY CONTRACT FOR MORE THAN $300,000 MADE BY THE
CITY, OR ON ITS BEHALF, WITH ANY PERSON.
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Council Bill 12-0159

(B) CITY-SUBSIDIZED PROJECTS RECEIVING ASSISTANCE OVER $3.000,000,

THIS SUBTITLE APPLIES TO EVERY AGREEMENT AUTHORIZING ASSISTANCE VALUED AT
MORE THAN 55,000,000 TO A CITY-SUBSIDIZED PROJECT.

§ 27-3. {RESERVED}

§ 27-4. EMPLOYMENT ANALYSIS.
BEFORE THE DISBURSEMENT OF ANY CITY FUNDS, THE BENEFICIARY MUST PERFORM AN
EMPLOYMENT ANALYSIS WITH MOED TO DETERMINE HOW MANY JOBS WILL BE REQUIRED TO
COMPLETE THE CONTRACT OR PROJECT AND HOW MANY OF THOSE JOBS WILL REQUIRE NEW
HIRING.

§ 27-5. INITIAL HIRING TO BE THROUGH MOED.

ALL NEW JOBS NEEDED FOR THE CONTRACT OR PROJECT MUST BE POSTED THROUGH MOED
FOR A PERIOD OF 7 DAYS BEFORE BEING PUBLICALLY ADVERTISED.

§ 27-6. NEW EMPLOYEES TO BE BALTIMORE CITY RESIDENTS,
(A} IN GENERAL.

AT LEAST 51% OF THE NEW JOBS REQUIRED TO COMPLETE THE CONTRACT OR FROJECT
MUST BE FILLED BY BALTIMORE CITY RESIDENTS,

(B) EXCEPTIONS.

MOED MAY WAIVE OR LOWER THE REQUIREMENT OF SUBSECTION {A) OF THIS SECTION IF
IT FINDS THAT:

(1) A GOOD FAITH EFFORT TO COMPLY HAS BEEN MADE BY THE BENEFICIARY;

(2} THE BENEFICIARY IS LOCATED OUTSIDE THE BALTIMORE STANDARD
METROPOLITAN STATISTICAL AREA AND NONE OF THE CONTRACT WORK 15
PERFORMED INSIDE THE BALTIMORE STANDARD METROPOLITAN STATISTICAL
AREA;

(3) THE BENEFICIARY HAS ENTERED INTO A SATISFACTORY SPECIAL WORKFORCE
DEVELOPMENT TRAINING OR PLACEMENT ARRANGEMENT WITH MOED; OR

(4) THERE ARE INSUFFICIENT NUMBERS OF BALTIMORE CITY RESIDENTS IN THE LABOR
MARKET WHO POSSESS THE SKILLS REQUIRED BY THE NEW JIOBS NEEDED TO BE
FILLED FOR THE CONTRACT OR PROJECT.
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§ 27-7. RULES AND REGULATIONS.
(A) MOED 10 ADOPT.

MOED MAY ADOPT RULES AND REGULATIONS TO CARRY OUT THIS SUBTITLE OR TOQ
CLARIFY ANY TERMS OR PHRASES IN THIS SUBTITLE.

(B) FILING.

A COPY OF ALL RULES AND REGULATIONS ADOPTED UNDER THIS SUBTITLE MUST BE FILED
WITH THE DEPARTMENT OF LEGISLATIVE REFERENCE BEFORE THEY BECOME EFFECTIVE.

§ 27-8. REQUIRED REPORTS.

IN EACH MONTH OF THE CONTRACT OR PROJECT THE BENEFICTARY MUST SUBMIT A REPORT TO
MOED, ON THE FORM DESIGNATED BY MOED, THAT INCLUDES THE FOLLOWING:

(1) THE NUMBER OF EMPLOYEES NEEDED FOR THE CONTRACT OR PROJECT;
(2} THE NUMBER OF CURRENT EMPLOYEES TRANSFERREL,

(3) THE NUMBER OF NEW JOB OPENINGS CREATED;

{4) THE NUMBER OF JOB OPENINGS LISTED WITH MOED;

{5) THE TOTAL NUMBER OF BALTIMORE CITY RESIDENTS HIRED FOR THE REPORTING
PERIOD AND THE CUMULATIVE TOTAL NUMBER OF BALTIMORE CITY RESIDENTS HIRED,

{6) TOTAL NUMBER OF ALL EMPLOYEES HIRED FOR THE REPORTING PERIOD AND THE
CUMULATIVE TOTAL OF EMPLOYEES HIRED; AND

(7} FOR EACH NEW HIRE DURING THE REPORTING PERIOD, THE NEW HIRE'S:
(1} NAME;
{2} SOCIAL SECURITY NUMBER;
(3} JOB TITLE;
(4) HIRE DATE;
(5) RESIDENCE; AND
(6) REFERRAL SOURCE,

§ 27-9. /RESERVED]

B-10
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§27-10. PENALTIES.

(A) DEBARMENT FOR | YEAR.
I¥ THE BOARD OF ESTIMATES, ON RECOMMENDATION FROM MOED, AND AFTER NOTICE
AN} HEARING, DETERMINES THAT ANY BENEFICIARY HAS VIOLATED THE PROVISIONS OF
THIS SUBTITLE AND THAT THE FAILURE WAS INTENTIONAL, NO CONTRACT MAY BE
AWARDED TO THAT BENEFICIARY, OR TO ANY FIRM, CORPORATION, OR PARTNERSHIP IN
WHICH THAT BENEFICIARY HAS AN INTEREST, UNTIL 1 YEAR HAS ELAPSED FROM THE DATE
OF THE DETERMINATION,

(B) CRIMINAL PENALTIES.

AN INTENTIONAL VIOLATION OF ANY PROVISION OF THIS SUBTITLE IS A MISDEMEANOR,
AND, ON CONVICTION, IS SUBJECT TO A FIME OF NOT MORE THAN 3500 FOR EACH OFFENSE.

SECTION 2, AND BE IT FURTHER ORDAINED, That the catchlines contained in this Ordinance
are not law and may not be considered to have been enacted as a part of this or any prior
Ordinance.

SECTION 3. AND BE IT FURTHER ORDAINED, That this Ordinance takes effect on the 387
180" day after the date it is enacted.

Certified as duly passed this ___ dayof J20

Certified as duly delivered to Her Honor, the Mavyor,

this day of L 20

Chief Clerk

Approved this day of L2000

Mayor, Baltimore City
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Appendix C
Sample Employ Baltimore Report

Employ Baltimore
EMPLOYMENT REPORT

Contracting City Agency Bid/Contract Number & Name

Contract Start Date Contract End Date

To promote the commitment to utilize the Employ Baltimore Executive Order and to meet workforce needs,
all businesses awarded contracts, franchises and development opportunities with the City of Baltimore,
shall comply with the terms of the Executive Order as described in the bid package. Under this Executive
Order, contract awardees will complete and submit this Employment Report on June 30" and December
31% during each year of the contract and at contract completion. You must identify the number of total
workers and the number of Baltimore City residents on payroll for this contract. Also, please indicate any
new positions created as a result of the award and filled by Baltimore City residents. Employment Reports
should be sent to:

Employ Baltimore

Mayor’s Office of Employment Development
3001 E. Madison Street
Baltimore, Maryland 21205

- or email —

employbaltimore @oedworks.com

The Employment Report below is hereby submitted by the undersigned for the period:
(please check one)

December 31,20__ June 30,20 End of Contract- Date

No. of total workers on payroll for this contract

No. of Baltimore City residents on payroll for this contract

No. of new positions filled by Baltimore City residents

Name: Signature:

Titke: Date:

Appendix C
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Notice to Contractors
Living Wage Requirement

The Baltimore City Code (Edition 2000, Art. 5, Subtitle 26 “Hours and Wages — Service Con-
tracts”) establishes what is more commonly referred to as the City’s “Living Wage” requirement.
Contractors having service contracts with the City are required, among other things, to pay their
non-professional employees a “Living Wage” to be determined each year by the Board of Esti-
mates. Contractors must become thoroughly familiar with the “Living Wage” requirement. A
copy of the City Code can be found on the City’s website (www.baltimorecity.gov).

The “Living Wage” for FY 2016 is $11.46 per hour, beginning July 1, 2016. A legal review
has concluded that the law does not differentiate between full-time and part-time (less than eight
hours per day) service workers. All solicitation prices shall take these current approved wage
rates into account and there shall be no unit price adjustments made thereto except in the event of
future rate increases by the Board of Estimates.

Future Wage Increases: Future wage rate increases are defined as any new rates approved by the
Board of Estimates that take affect after and supersede the rates shown in this solicitation. In
which case:

e If you are paying exactly the current base minimum wage rate as stipulated
above, you may submit a written request to increase your invoiced hourly
rate by an amount equal to, but not greater than, the amount of the increase
by the Board of Estimates for those affected employees; or

e If you are paying higher than the base minimum wage rate you may submit a
written request to increase your invoiced hourly rate by an amount equal to
the portion of the amount of any future increase which exceeds your current
rate (difference between your current rate and the new rate) for those affected
employees; or

e If you are paying at a rate which equals or exceeds the base minimum wage
rate plus the new approved future increase rate amount, you may not seek an
adjustment to your invoiced hourly rate.

Below is a copy of Art. 5, 826-10 (“Required Records — Project Payroll Reports™), which sets
forth certain reporting requirements. A “Contractor Weekly Project Payroll Report” form is also
included to be used in complying with §26-10. If you find it more convenient you may use your
own form so long as it provides the information required and is in close conformity with the
form enclosed.

If you need additional clarification regarding Article 5, Subtitle 26, please contact the Wage
Commission at 4 South Frederick Street, Baltimore, Maryland 21202, or by calling 410-396-
4835.

Copies of completed reports shall be submitted as follows.

One Copy: Wage Commission
7 e. Redwood Street
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9™ Floor

Baltimore, MD 21202

Phone: (410) 396-4835

Fax: (410) 752-3190

Email: wagecommission@baltimorecity.gov

One Copy: Bureau of Purchases
Attn: Administrative Division
231 E. Baltimore Street
Baltimore, MD 21202
410-396-5700

If you require additional forms or have any questions relative to this matter, please call the Bu-
reau of Purchases at 410-396-5700.

B-14


mailto:wagecommission@baltimorecity.gov

B50004384 - Electronic Material Collections &Recycling Services — January 27, 2016

BALTIMORE CITY CODE — SUBTITLE 26 — HOURS AND WAGES - SERVICE CONTRACTS — ART.5, § 26-10*

8§ 26-10. Required records — project payroll reports

(@)

(b)

(©

(d)

Contractor to submit.

The contractor shall submit 2 complete copies of his weekly project payrolls and the weekly project pay-
rolls of each of his subcontractors, consecutively numbered, not later than 14 days from the end of their re-
spective payroll periods, 1 copy to be sent to the contracting agency, the other to the Wage Commission
where the same will be available for public inspection during regular business hours.

Contents.
The project payrolls shall contain:

(1) the name of the prime contractor and the subcontractor, if any;

(2) adesignation of the project and location;

(3) the name, Social Security Number, and occupation of each employee;

(4) the classification in accordance with the classifications fixed in the contract;

(5) the number of hours worked daily by the service worker at straight time and at overtime and
the hourly wage rate for each;

(6) the gross wages paid to the service worker per pay period; and

(7) such other data as may be required by the Board of Estimates from time to time.
Prime contractor responsible for subcontractors.

The prime service contractor shall be responsible for the submission of all subcontractors’ payrolls cover-
ing work performed.

Signed statement of compliance.

Each copy of the payroll shall be accompanied by a statement signed by the contractor or the subcontractor,
as the case may be, indicating:
(1) that the payroll is correct;

(2) that the wage rates contained therein are not less than those established by the Board of Es-
timates as set forth in the contract;

(3) that the classification set forth for each service worker conforms with the work that the ser-
vice worker performed; and

(4) that the service contractor has complied with the provisions of this subtitle.

[End of Art. 5, §26-10]

* Note: This is only a portion of Subtitle 26. Contractors must be familiar with the entire subtitle.
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CONTRACTOR WEEKLY PROJECT PAYROLL REPORT
(Required by Baltimore City Code - Article V, Subtitle 26)

Prime Contractor Contract No. Purchase Order No.

Subcontractor Location Pay Period

Daily Hours Worked Total Total

Occupational Hourly Rate

Name of Employee Classification

Hours Wages

S M T w T F S

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

oT

ST

| HEREBY CERTIFY that | have examined the records of the above Contractor and that the facts and information hereinabove set forth
were secured from such records and that such facts and information are true and accurate to the best of my knowledge, information, and belief.

Attest:

Contractor (Please print or type)

Signature Official
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Bid Information and Affidavit Signature Page  _ [Duplicate’ here. _

Bid submitted by (name of firm)

Address

City State Zip Code

Name of Authorized Representative

Title of Authorized Representative

Name of Contact Person [IF DIFFERENT FROM ABOVE]

Title of Contact Person

E-Mail Phone:

Federal Social Security Identification Number

If awarded a contract, the Offeror will provide supplies, equipment, and/or services to the City of
Baltimore in accordance with the General Conditions, Specifications, and other documents of
this solicitation in the Bid submitted in response to this solicitation.

I, [PRINT OR TYPE NAME] ,

the undersigned, [PRINT OR TYPE TITLE] ,

of the above named Offeror do solemnly declare and affirm under the penalties or perjury this

day of [MoNTH] , [YEAR] ,

that | hold the aforementioned Office in the above Offeror and that the below affidavits and at-

tachments hereto are true and correct to the best of my knowledge, information and belief.

AFFIDAVIT |

This is to certify that the Offeror or any person in his behalf, has not agreed, connived or collud-
ed to produce a deceptive show of competition in the matter of the bidding or award of the refer-
enced contract.

AFFIDAVIT I

This is to certify that the Offeror or any person in his behalf complies fully with all provisions of
Avrticle 4, Section 3-1 of the Baltimore City Code 2000 regarding unlawful employment practic-
es.
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AFFIDAVIT 11

This affidavit is to determine whether any of the following persons has been found civilly or
criminally liable, convicted of bribery, attempted bribery, or conspiracy to bribe or antitrust vio-
lations under the law of any State or the Federal Government. If so, state the following on an
attached page, whether it is

I.  The person submitting the affidavit;

ii. An Officer, Director or Partner of the company;

iii. An employee of the person/company who is directly involved in obtaining contracts with
a public body; and/or

iv. Any person directly or indirectly furnishing any portion of this contract having been or
being debarred or suspended.

For purposes of this affidavit, “person” is defined as an individual, receiver, trustee, guardian,
personal representative, fiduciary, or representative of any kind and any partnership, firm, asso-
ciation, corporation or other entity consisting of or acting on behalf of the Offeror. This includes
acts or omissions committed after June 30, 1977; all pursuant to Title 16, Section 16-203 of the
State Finance and Procurement Article of the Annotated Code of Maryland.

AFFIDAVIT IV

This affidavit is to determine whether or any of the following has been convicted of false pre-
tenses, attempted false pretenses, or conspiracy to commit false pretenses under the laws of any
State or the Federal Government. If so, state the following on an attached page, whether it is:

i. The person submitting the affidavit,

ii. An Officer, Director or Partner of the company, and/or

iii. An employee of the person who is directly involved in obtaining contracts with a public
body. “Person” is defined as stated in Affidavit III. This is to include acts committed af-
ter June 30, 1979: City Code, Article I, Section 178 (1976 Ed., 1979 Supp.).

AFFIDAVIT V
This is to certify that the Offeror or any person on his behalf complies fully with the work capac-
ity-rating limit set by the Contractor’s Qualification Committee of the City of Baltimore.
AFFIDAVIT VI
This is to certify that the Offeror or a person on his behalf has examined and understands the
Specifications, including the General Conditions and the Bid Documents.

AFFIDAVIT VII

This is to certify that the Offeror and/or any person in their behalf has not been convicted or
found civilly liable under any provisions, including Probation Before Judgment, as described in
Article 5 840-7 of the Baltimore City Code (2000) pertaining to the effect and enforcement of
contractor debarment.

AFFIDAVIT VIII

This is to certify that the Offeror or a person on his behalf has examined and understands the
specifications, including the General Conditions and the Bid Documents; has had an adequate
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opportunity to ask questions; has visited the City’s facility or has otherwise familiarized himself
with the local conditions under which the work is to be performed; and that his bid or proposal is
based upon the specifications and requirements as described in the solicitation documents.

AFFIDAVIT IX

This is to certify that the Offeror and/or any person in their behalf is only person, firm or corpo-
ration, that has any interest in this bid or in the contract or contracts proposed to be awarded; and
that this bid is made without any connection or collusion with any person, firm or corporation
making a bid for the same work. This does not preclude negotiating with M/WBE vendors as to
their participation in this contract.

AFFIDAVIT X

This is to certify that the Offeror and/or any person in their behalf acknowledges that all docu-
ments, information and data submitted in its Bid shall be treated as public information unless
otherwise indicated.

(Affix Corporate
Seal Here)

Signature of Authorized Representative (Sign in blue ink only) Date

Title

Witness Name (Typed or Printed)

Witness Signature (Sign in blue ink only) Date
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Bid Price Sheet

Proposal submitted by (name of firm)

Address

City State Zip Code
Contact Person Title

Fax Phone

E-Mail

To The Board of Estimates, City of Baltimore
Gentlemen:

The undersigned agree(s) to provide all labor, materials, services, etc., necessary and incidental
to the solicitation indicated at the top of this page as described herein and at the pricing shown

below.
Item . Unit of Unit Quan Extended
Item Description . X . = :
No. P Measure | Price (x) tity (%) Price
Desktop computer (no peripherals) Each () 1000 (=)
2. Desktop computer Each () 1000 (=)
3. Laptop computer Each () 1000 (=)
4, Mainframe computer Each () 500 (=)
5 CPU system (includes keyboard, Each () 600 =)
mouse, and power cord)
6. Drives and memory for sanitation Each () 700 (=)
7. Fax machine Each () 200 (=)
8. LAN/WAN Components Each () 450 (=)
9. Magnetic or optical media Each () 450 (=)
Misc. components and small (X)
electronics, including adapters, _
10. batteries, chargers, hubs, keyboards, Each 600 (=)
misc. cables, mice, switches
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Item [tem Descriotion Unit  of | Unit ) Quan ) Extended
No. P Measure | Price tity Price
11 | Monitors/terminals (excluding Each (X) 650 (=)
televisions)
12. LCD monitors (unbroken) Each () 600 (=)
13. CRT monitors (unbroken) Each () 400 (=)
14, |PDA Each ®) | 150 | (5
15. Cell phones Each () 1000 (=)
Landline phones (including POTS (X)
16. phone, phone switches, handheld radio Each 450 (=)
units, and base stations)
17. Photocopiers Each () 250 (=)
Printers, with or without storage (X) _
18. (including black, color, or plotter) Each 150 (=)
19. | Server Each (x) 450 =)
isi (x) _
20. LCD television Each 3000 (=)
. () _
21. CRT television Each 3000 (=)
. () _
22. Hauling Each 400 (=)
Total of Fixed Price Items (Sum of Extended Price for items 1 through 22)
TERMS: F.O.B. DELIVERED
(Net 30, UNLESS OTHERWISE INDICATED BY PROPOSER)
(Affix Corporate
Seal Here)
Signature of Authorized Representative (Sign in blue ink only) Date

Title
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Note: Check each item off as you complete it.

1. One “Original” and four “Duplicate” copies of all completed and signed pages and
forms contained in Section ‘B’.

2. Two “Public Access Copies”, if required due to confidential information.

3. Copies of the following documents:

a. E-Stewards Or R2/RIOS Standards Certifications
b ISO 14001 Certification
C. OHSAS 18001 Certification
d ISO 9001 Certification
4. _ Four “Duplicate” copies — exact copies of the Original, all of which must include:

a. Copy of product Material Safety Data Sheet (MSDS ) and/or Manufacture
Safety Information.

b. Signed and properly completed Bid Affidavit
C. Signed and Properly completed Bid Pages
d. Signed and properly complete all Addendums.
e. Signed and properly completed program forms, as applicable (MBE/WBE
forms, Employ Baltimore form, Living or Prevailing Wage forms)
f. Certificate of Good Standing — required by law to do business in Maryland.
If a vendor is out-of-state and will only ship items, Certificate from the state of
incorporation and/or primary business location.
g. Certificate of Good Standing — required by law to do business in Maryland
for all potential subcontractors MBE/WBE.
5. A list of any deviations, exceptions, modifications and/or alterations. (Refer also to
paragraphs GC4; GC8 and GC13).
6. Proposer 's Time In Business: Provide verifiable information to demonstrate that

your firm has been, and remains, in the business of supplying the services or products
specified herein, for at least 3 years, and has the resources and capacity to fulfill, provide
and/or perform all of the requirements and provisions of this solicitation/contract.

7. Proposer 's Client History Experience: Provide information regarding a list of
your major clients and other governmental contracts that your firm currently holds, or
has held in the past 3 years, while providing the products/services specified herein.
Describe the projects in detail.

8. Provide a list of all key employees that will be performing work on this project,
including a copy of a current resume’ and relevant experience of each.
9. Offeror’s Experience, Ability & History
() - Description of general processing procedure and location for all
CRT glass.
(b) - Status of required permits (land-use, environmental, etc.)
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(c) - Copy of the ‘Firms’ permit(s), license(s) and/or certificate(s) to
handle, sell and/or transport the hazardous material specified herein, or the
firm’s ability to obtain said licenses and permits in a timely manner.

(d) - Amount of material processed at each Recycling Site over the last
three years.

(e) - Notification and circumstances of any termination of services by
any government over the last five years.

0] - Description of the plan to handle broken monitors.

(9) - Description of backup management method, authorization for
use, and site if primary facility unavailable.

() - Describe in detail the offeror’s specific ability and capacity as to
how it can provide/perform the product and/or service required in this
solicitation.

(1.) Transportation:

(a) -Describe all transportation phases such a short-haul leg,
intermodal facility(s), transportation method, etc.

(b) -Describe backup transportation modes during emergencies,
strikes, inclement weathers, etc.

(c) -Status of permits required.

(d) - Provide as detailed a response as possible, including any available

documentation or verification, for any assurances that electronics received by contractor will
not become a threat to human, human safety, or the environment, either in or out of the
United States, after contractor takes possession of the electronic devices.

(2.) Client History -references

List three contacts in which you have Electronic Material Collections & Recycling Services with
satisfactory operation for not less than three (3) years.

Point of Contact:

Title:

Company:

Telephone: Email address:

Date of Service:

Point of Contact:

Title:

Company:
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Telephone: Email address:

Date of Service:

Point of Contact:

Title:

Company:

Telephone: Email address:

Date of Service:
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MAYOR AND CITY COUNCIL OF BALTIMORE CITY
BALTIMORE CITY CODE, ARTICLE 5, SUBTITLE 28
MINORITY AND WOMEN’S BUSINESS PROGRAM

MBE AND WBE PARTICIPATION
COMMITMENT FORMS

Name of Bidder (Proposer)

Address

Contracting Agency:

Contract (Project) Title:

Contract Number:

Bid Due Date:

The Overall MBE goal is ...5% The WBE goal is... 2%

If MBE Sub-Goals Apply:

African American ... N/A %
Asian American ... N/A %
Hispanic American ... N/A %
Native American ... N/A %

THIS PACKAGE OF MBE AND WBE PARTICIPATION
COMMITMENT FORMS IS DUE WITH THE BID.

FOR MORE INFORMATION OR ASSISTANCE WITH THESE FORMS CONTACT:

Minority and Women’s Business Opportunity Office (MWBOO)
Baltimore City Department of Law

Room 101, City Hall

100 N. Holliday Street

Baltimore, MD 21202

(410)396-4355

B-25



B50004384 - Electronic Material Collections &Recycling Services — January 27, 2016

PART A: INSTRUCTIONS

The requirements of Article 5, Subtitle 28 of the Baltimore City Code (2014 Edition) — Minority
and Women’s Business Program are a part of this contract and are incorporated by reference.
THE FAILURE OF ANY BIDDER, CONTRACTOR OR SUBCONTRACTOR TO COMPLY
WITH ARTICLE 5, SUBTITLE 28 SHALL BE A BREACH OF CONTRACT.

Highlights of the City’s MBE/WBE program are noted below. A complete copy of Article 5,
Subtitle 28 of the Baltimore City Code (2014) is available on the website at:
www.baltimorecity.gov/Government/Citychartercodes.aspx or at the Minority and Women’s
Business Opportunity Office.

1. BID REQUIREMENTS
Bid must include a commitment to utilize MBEs and WBES at a percentage that equals or
exceeds the contract goals indicated in the contract specifications. Bidder must submit
the following completed documents WITH THE BID:

Part B: Statement of Intent Form(s) — to be signed by Bidder and MBE or WBE

Part C: Statement of Self-Performance — if applicable, to be signed by Bidder

Part D: MBE/WBE Participation Affidavit — to be completed and signed by Bidder

Part E: MBE/WBE Participation Waiver Request— to be completed and submitted
by Bidder if unable to meet the participation goals

Any bid that does not include signed Statement of Intent Form(s) and the MBE/WBE
Participation Affidavit is non-responsive and will be rejected.

Bidder must keep a record of its efforts to obtain MBE and WBE participation.

2. VERIFYING CERTIFICATION

Bidder is responsible for verifying that the Minority and Women’s Business Oppor-
tunity Office (MWBOO) at bid opening certify each MBE and WBE to be used on a
contract. The MBEs and WBEs named must be certified to provide the services that
they are listed to perform, and the services must be required as part of the work on
this contract. A directory of certified MBEs and WBEs is available online at
http://cityservices.baltimorecity.gov/law/mwboo or at the offices of MWBOO.  (Art. 5,
§28-48(d))

3. COUNTING MBE AND WBE PARTICIPATION
a) Participation of M/WBE’s

A business enterprise that is certified as both an MBE and WBE (M/WBE) may
not be counted toward both the MBE and WBE goals for the same project. The
bidder must select the goal to which the business enterprise is to be counted. (Art. 5,
§28-31(b) and §28-35))
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a)

b)

d)

Credit for Self-Performance

A bidder that is an MBE or WBE may count up to 50% of the dollar value of the work it
intends to perform with its own forces toward the applicable MBE or WBE goal. The
amount of credit may not exceed the MBE’s or WBE’s available work capacity as calcu-
lated with the Contractor Prequalification rules. Intentions to count self-performance
toward the MBE or WBE goal must be indicated on Part C: Statement of Intent to
Self-Perform. (Art 5, §28-31(d))

Commercially Useful Function

The bidder may count toward the contract goals only expenditures to MBEs and WBEs
that perform a commercially useful function in the execution of the contract. Commer-
cially useful function means the performance of real and distinct work for which the
business enterprise has the skill, expertise and actual responsibility to perform, manage
and supervise. (Art. 5, §28-32)

Joint Ventures

A bidder may count toward the contract goal the portion of its expenditure to a joint ven-
ture that is equal to the percentage of the MBE or WBE participation in the joint venture.
The MBE or WBE member of the joint venture must have an interest in the control, man-
agement, risks and operation of the joint venture commensurate with the member’s per-
centage of ownership. The MBE or WBE member of the joint venture must be responsi-
ble for a clearly defined portion of the work to be performed, equal to its share in the
ownership, control and management of the joint venture. (Art. 5, §28-33)

Subcontracting by MBE or WBE

A bidder may not count toward its contract goal any agreement with a certified MBE or
WABE subcontractor who intends to subcontract more than 10% of the dollar amount of
the services to be performed under its agreement with the bidder. This restriction does
not apply to MBE’s or WBE’s contracts for the purchase of materials, equipment or sup-
plies that are incidental to the performance of services under its agreement with the bid-
der. (Art. 5, 828-34)

Manufacturers and Suppliers

Manufacturers — A bidder may count toward the contract goal its entire expenditure to a
certified MBE or WBE that manufactures the goods supplied. (Art. 5, §28-36)

Non-Manufacturers — Only 25% of each contract goal may be attained by expendi-
tures to MBEs and WBEs that are non-manufacturing suppliers.
(Art. 5, 828-37)

Example: If the bid amount is $100,000 and the MBE or WBE goal is 15% or $15,000;
then the limit for the MBE or WBE suppliers that are non-manufacturers is $3,750 or
25% of the 15% goal.
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f)

9)

h)

Insurance Companies and Travel Agents

A bidder may count toward the contract goals only the fees or commissions charged by
an MBE or WBE insurance company or travel agent (Art. 5, 828-38)

Financial Institutions

A bidder may count toward the contract goals only the fees charged and earned by an
MBE or WBE financial institution. (Art. 5, §28-39)

Non Affiliation

A bidder may not use an MBE or WBE to meet a contract goal if the bidder has a finan-
cial interest in, has an interest in the ownership or control of, or is significantly involved
in the operation of the MBE or WBE. (Art. 5, §28-41).

WAIVER REQUESTS

If a bidder is unable to comply with a contract goal, the bidder may submit a waiver re-
quest with the bid. The waiver request must be made on the MBE/WBE Participation
Waiver Request Form. A waiver will not be granted unless the waiver request includes
documentation that demonstrates good faith efforts to meet the goals. (Art. 5, §28-62).

SUBSTITUTION OF MBE OR WBE

The Minority and Women’s Business Opportunity Office must approve substitution of an
MBE or WBE specified at bid opening. Any unjustified failure to comply with this
requirement is a material breach of contract. (Art. 5, §28-63(a))

CONTRACT REQUIREMENTS

During the term of the contract, any unjustified failure to comply with the levels of MBE
and WBE participation identified in the bid is a material breach of contract. (Art. 5, 828-
48 (e))

Before final payment, the contractor must submit the Subcontractor Utilization Form with
its final payment request. The Subcontractor Utilization Form will include a list of the
names of all subcontractors utilized on the contract, both MBE/WBE and non-
MBE/WBE, the total amount paid to each subcontractor, and the owner’s race/ethnicity
and gender.
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PART B: MBE/WBE AND PRIME CONTRACTOR’S STATEMENT OF
INTENT

COMPLETE A SEPARATE FORM FOR EACH MBE AND WBE
NAMED IN THIS BID
(Make additional copies of this form as needed)

PART A: INSTRUCTIONS MUST BE REVIEWED BEFORE COMPLETING THIS
FORM, WITH PARTICULAR ATTENTION PAID TO SECTIONS 2, 3a and 3f

Name of Prime Contractor:

Name of MBE or WBE (circle one):

Brief Narrative Description of the Work/Service to be performed by MBE or WBE:

Materials/Supplies to be furnished by MBE or WBE:

Subcontract Dollar Amount: $ (If this is a requirement
Contract, the subcontract dollar amount may be omitted; however, the subcontract percentage
must be included.)

Subcontract percentage of total contract: %

(If MBE sub-goals apply, please indicate the sub-goal covered by this Statement of Intent.)
African American: % Asian American: %
Hispanic American: % Native American; %

The undersigned Prime Contractor and Subcontractor agree to enter into a contract for the
work/service indicated above for the dollar amount or percentage indicated to meet the
MBE/WBE participation goals, subject to the Prime Contractor’s execution of a contract with the
City of Baltimore. The Subcontractor is currently certified as an MBE or WBE with the City of
Baltimore Minority and Women’s Business Opportunity Office to perform the work described
above.

Signature of Prime Contractor (REQUIRED) Date

Signature of MBE or WBE (REQUIRED) Date

ANY CHANGES TO THE INFORMATION ON THIS FORM MUST BE INITIALED BY
BOTH PARTIES
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PART C: STATEMENT OF INTENT TO SELF-PERFORM

PART A: INSTRUCTIONS MUST BE REVIEWED BEFORE COMPLETING THIS FORM,
WITH PARTICULAR ATTENTION PAID TO SECTION 2, 3a, 3b and 3f.

Name of Prime Contractor:

Self-Performance to be counted toward the MBE or WBE goal (Check One)

Brief Narrative Description of the Work/Service to be Self-Performed by the Prime Contractor:

Materials/Supplies to be furnished by the Prime Contractor:

Total Dollar Amount of Work/Services to be
Self-Performed by the Prime Contractor on this Contract: $

Total Dollar Amount of Self-Performed Work
to be counted toward the MBE or WBE Goal:
(May count up to 50% of the total dollar amount of self-performed work): $

Percentage of Total Contract to be
Self-Performed by Prime Contractor on this Contract: %

(If MBE sub-goals apply, please indicate the sub-goal covered by this Statement of Intent.)

African American: % Asian American: %
Hispanic American: % Native American: %

The undersigned Prime Contractor agrees to Self-Perform the Work/Service indicated above for the Dol-
lar Amount and/or Percentage indicated to meet the MBE/WBE participation goals, subject to the Prime
Contractor’s execution of a contract with the City of Baltimore. The Prime Contractor is currently certi-
fied as an MBE or WBE with the City of Baltimore Minority and Women’s Business Opportunity Office

to perform the work described above.

Signature of Prime Contractor (REQUIRED) Date
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PART D: MBE/WBE PARTICIPATION AFFIDAVIT

The Undersigned authorized representative of Contractor does hereby make the following Af-
fidavit: Contractor has read the Bidder Information and Instructions regarding the MBE/WBE
Program. Contractor acknowledges the MBE goal of 5 % and the WBE goal of 2% for this con-
tract. Contractor has achieved the following participation:

MBE-$ or % and WBE-$ or %

of the total contract amount which is $

My firm has made good faith efforts to achieve the MBE and WBE participation goals for this
contract. | understand that, if awarded the contract, my firm must submit to the Minority and
Women'’s Business Opportunity Office (MWBOO) copies of all executed agreements with the
MBE and WBE firms being utilized to achieve the participation goals and other requirements of
Article 5, Subtitle 28 of the Baltimore City Code (2014 Edition). I understand that these docu-
ments must be submitted prior to the issuance of a notice to proceed.

| understand that, if awarded the contract, my firm must submit to the MWBOO canceled
checks and any other documentation and reports required by MWBOO verifying payments to the
MBE and WBE firms utilized on the contract.

| understand that, if awarded this contract and | find that | am unable to utilize the MBEs or
WBEs identified in my Statements of Intent, | must substitute other certified MBE and WBE
firms to meet the participation goals. | understand that I may not make a substitution until | have
obtained the written approval of MWBOO.

| understand that, if awarded this contract, authorized representatives of the City of Baltimore
may examine, from time to time, the books, records and files of my firm to the extent that such
material is relevant to a determination of whether my firm is complying with the MBE and WBE
participation requirements of this contract.

I do solemnly declare and affirm under the penalty of perjury that the contents of the forego-
ing Affidavit are true and correct to the best of my knowledge, information and belief.

Contractor Company Name Signature
Address Print Name and Title
Sworn and subscribed before me this day of , In the year

Notary Public
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PART E: MBE/WBE PARTICIPATION WAIVER REQUEST FORM

Name of Bidder (Proposer)

Address

Contracting Agency:

Contract (Project) Number and Title:

Bid Due Date:

Goals on this contract... MBE: % and WBE: %

If MBE Sub-Goals Apply:

African American: % Asian American: %
Hispanic American: % Native American: %

I have achieved...MBE: % and WABE: %

If MBE Sub-Goals Apply:

African American: % Asian American: %
Hispanic American: % Native American: %

I am requesting a waiver of...MBE: % and WBE: %
If MBE Sub-Goals Apply:

African American: % Asian American: %
Hispanic American: % Native American: %

| have contacted MWBOO for assistance: ~ Yes _____No (Check One)
Number of MBE firms contacted: _~~ (Attach a list of names.)
Number of WBE firms contacted: _~ (Attach a list of names.)

Explain why waiver is being requested:
Attach documentation of your good faith efforts to secure, contact and negotiate with MBEs and
WBEs, including:
(1) The reasons your company is unable to secure sufficient MBE/WBE participation to
meet the stated goals
(2) The efforts made by your company to select portions of the contract to be performed by
MBEs and WBEs
(3) For each MBE or WBE that placed a bid that you consider to be unacceptable, a state-
ment that explains the basis for that conclusion

Signature of Authorized Company Representative Date
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PART F: SUBCONTRACTOR UTILIZATION FORM

THIS FORM MUST BE INCLUDED WITH REQUEST FOR FINAL PAYMENT.

Prime Contractor’s Name:

Contract Number and Title:

Total Contract Dollar Amount:

Provide the following information for EACH and EVERY subcontractor, both MBE/WBE and
NON-MBE/WBE used on this contract. (Make additional copies of this form as needed).

Name of Subcontractor Goods or services provided on subcontract

Race/ethnicity AND gender of subcontractor’s owner Dollar amount of subcontract

Dollar amount paid to date If amount paid to date is less than subcontract dollar amount,
explain why.

Name of Subcontractor Goods or services provided on subcontract

Race/ethnicity AND gender of subcontractor’s owner Dollar amount of subcontract

Dollar amount paid to date If amount paid to date is less than subcontract dollar amount,
explain why.

Name of Subcontractor Goods or services provided on subcontract

Race/ethnicity AND gender of subcontractor’s owner Dollar amount of subcontract

Dollar amount paid to date If amount paid to date is less than subcontract dollar amount,
explain why.

Prime Contractor’s Signature Date
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