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Grant Writing, Data Collection, and Evaluation Services  
REQUEST FOR PROPOSALS 6-005
Ogden City School District- Ogden, Utah

RELEASE DATE: January 15, 2016
DUE DATE:  February 3, 2016
_____________________________________________

Ken Crawford

Chief Procurement Officer/Purchasing Director
A. OVERVIEW

Ogden City School District (OSD) is a high-need district located in Ogden, Utah. The district has fourteen (14) elementary, three (3) junior high, and three (3) high schools. OSD serves 12,347 students. Sixty-two percent (62%) of the district’s students are ethnic minorities. At fifty-one percent (51%) of the district’s total enrollment, Hispanics account for the largest represented ethnic group. 

OSD seeks to contract with a highly-qualified, experienced, private firm that will provide grant writing, data collection, and evaluation services. The contractor will work on projects that have at least an overall yearly grant budget of $350,000 and at least a three-year project period. Some projects could be large in scope with yearly budgets that exceed $1 million and have project periods of up to seven years. The funder of the projects will likely be the U.S. Department of Education but could include other federal funding agencies or the state.  

The awarded contractor will provide grant writing services at no cost. Evaluation and data collection services will be included in grant application budgets. If OSD is not awarded the grant, the district will not be obligated to make any payment to the contractor. 

This is a single award contract. The contractor will be the district’s sole provider of said services during the performance of this contract. 

The contract period will begin upon formal approval of OSD’s School Board. Termination date will be June 30, 2017, unless terminated early with advance notification of at least 45 calendar days or extended in accordance with the terms and conditions of the contract.  All provisions of the agreement must be in compliance with established state and local laws and ordinances of the state of Utah and its political subdivisions.

B. SCOPE OF WORK

1. Grant Writing

The selected contractor will provide the following services at no cost. 

a. Research grant funding opportunities that meet OSD’s need

b. Review RFPs and consult about OSD’s eligibility

c. Analyze fundability

d. Develop all portions of proposals to fulfill the solicitation requirements (e.g., needs assessments, project design, management plan, evaluation, and budget)

e. Package and submit proposals by required deadlines.

2. Evaluation and Data Collection

The selected contractor will provide assistance in all aspects of the implementation of the evaluation, including data collection, through the following services: 

a. Develop written evaluation plans prior to implementation.

b. Provide ongoing assessment in achieving project outcomes and performance updates through formative and summative assessment of project progress.

c. Communicate and report evaluation results in a timely fashion to the district’s personnel.

d. Design and analyze formal and informal assessments using qualitative and quantitative data.

e. Assist district personnel in completing the required federal and/or state reports.

f. Attend grant Project Director’s Meetings and grant organizational meetings and events onsite as requested by the district.

C. ELIGIBILITY REQUIREMENTS

The contractor must have (1) an extensive track record of writing and evaluating complex U.S. Department of Education grants for school districts, (2) successfully performed similar work for at least one year for OSD (preferred), and (3) Ph.D. level personnel evaluating the projects. Contractor staff with Ph.D.’s must perform the evaluation work.

D. PROPOSAL FORMAT

The proposal must be concise and in outline format. Single-space proposal in 12-point, Times New Roman font. Paginate each page. Include a detailed table of contents directly following the title page. On the title page include a signature of the offeror.  The narrative of the proposal, tabs 1-5, should not exceed 15 pages.   

Tab #1: Letter of Introduction/Transmittal should include the following:

· Name, address, email, and telephone number of the applicant

· An expression of the applicant’s ability and desire to meet the RFP requirements. 

Tab #2: Eligibility Requirements

1. The applicant’s ability to meet the eligibility requirements identified in this RFP 

Tab #3: Scope of Work (Tab #3 should constitute the major portion of the proposal.)

· Address criterion described in the Scope of Work section of the RFP for both grant writing and evaluation/data collection services.  

Tab #4: References

· Provide three (3) school district references. References should include the following information: 

a. Name of school district

b. Name of contact person and title

c. Telephone number 

d. Email address

Tab #5: Appendix

· Include any additional items (i.e., vitae of key personnel) in the appendix.
Cost Proposal

· In a separate sealed envelope, submit the clearly outlined cost for services.

E. SUBMISSION
Provide three (3) hard copies, complete and bound, in addition to one (1) electronic copy of the application in PDF format by email or by USB drive. Submissions must be labeled RFP 6-005.

Proposals must be submitted to OSD Chief Procurement Officer/Purchasing Director, Ken Crawford and must be received no later than 2:00 p.m. Mountain Standard Time on February 3, 2016. Hand delivered or mailed proposals will be accepted at OSD School District Administration Building #1, Room 210, 1950 Monroe Blvd. Ogden, UT 84401; crawfordk@ogdensd.org. Proposals sent as a fax will not be accepted. Any proposal received after the noted due date and time will be rejected. 

F. EVALUATION CRITERIA 

The proposal will be analyzed and respondents may be requested to meet with a committee of District officials for an oral presentation.  Proposals, however, may be accepted without oral presentation and the District reserves the right to accept or reject any proposal.  It is also the right of the District to waive any formality or technicality if determined to be in the best interest of the school district. All committee recommendations are subject to board approval.
Evaluation Rubric 
Overall qualifications, experience and references 
 30% 

Perception of Firms Ability to Accomplish Scope of Service        40%
Fee Proposal and Fee Schedule                                                       30% 
Award shall be made to the respondent(s) deemed most capable of providing the support deemed to be the most effective and meet District needs taking into account the proposals and evaluation factors here outlined.
G. TENTATIVE TIMELINE (SUBJECT TO MODIFICATION)
RFP Advertised: --- January 15, 2016  
Deadline for Questions: February 1, 2016  

RFP Response Deadline: --- February 3, 2016 

Proposal Evaluation: --- February 4 through February 12, 2016 

Board Action: --- February 18, 2016
H. QUESTIONS AND CONTACT INFO
All questions should be directed to Ken Crawford and be received before 8:00AM, February 1, 2016. Questions must be submitted electronically via BidSync.com. Reference RFP# 6-005. Contact with any other district employee or school board member during the tentative timeline period will be grounds for disqualification.  
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