			MONROE 2-ORLEANS BOCES


BOARD OF COOPERATIVE EDUCATIONAL SERVICES
SECOND SUPERVISORY DISTRICT OF MONROE AND ORLEANS COUNTIES

School Bus Transportation Services 
RFB #2178-27

Bids will open at 2:00 p.m. on Tuesday, June 30, 2026, at 3599 Big Ridge Road, Spencerport NY. 

The bid can be obtained at www.bidnetdirect.com.  All questions related to this procurement are to be submitted in writing to Wendy Vergamini, Director of Procurement at wvergami@monroe2boces.org no later than ten (10 days) prior to bid opening. Results for this bid are posted on www.bidnetdirect.com after an award is made.  

BID INSTRUCTIONS

1. Read all bid documents contained in this package.

2. All bids must be typed or handwritten legibly in ink.

3. All bids are to include the following documents with signatures:

1. Non-collusion certification
2. Iranian Divestment Act Certification
3. Bidder’s Customer References
4. Bidder’s Company Information
5. A copy of Bidder’s most recent DOT Carrier Profile
6. Provide Insurance Documents
7. Price Sheet
8. Signature Page

Bidder’s sealed bid must be labeled with the bid title, bid number, bidder’s name, and bidder’s address, and sent to the following:

Wendy Vergamini
Director of Procurement
Monroe 2-Orleans BOCES
3599 Big Ridge Road
Spencerport NY 14559

Bids must be received prior to the bid opening date and time listed above. If the bid is not received on time, the Bidder’s bid cannot be accepted.   

Monroe 2-Orleans BOCES reserves the right to reject any bid for not following the above instructions, failing to meet the specifications and/or failing to meet the General Terms and Conditions











BOARD OF COOPERATIVE EDUCATIONAL SERVICES
SECOND SUPERVISORY DISTRICT OF MONROE AND ORLEANS COUNTIES


LEGAL NOTICE TO BIDDER
FOR
SCHOOL BUS TRANSPORTATION SERVICES


The Board of Cooperative Educational Services of Monroe and Orleans Counties, in accordance with Section 103 of Article 5A of the General Municipal Law, hereby invites the submission of sealed bids for the above-mentioned requirements.

Bids will be received at the Educational Services Center, 3599 Big Ridge Road, Spencerport NY until
2:00 p.m. on Tuesday, June 30, 2026, at which time, all bids will be publicly opened.  No bidder may withdraw his bid within 60 days after the actual date of opening, thereof.  The Board of Education reserves the right to reject all bids.



Date: _________				[image: Text, letter

Description automatically generated]											Director of Procurement















NON-COLLUSIVE BIDDING CERTIFICATION 

FIRM NAME_____________________________________________________________________

BUSINESS ADDRESS____________________________________________________________

TELEPHONE NUMBER ___________________________ DATE OF BID __________________

I. General Bid Certification

The bidder certifies that he will furnish, at the prices herein quoted, the materials, equipment and/or services as proposed on this bid.

II. Non-Collusive Bidding Certification


By submission of this bid proposal, the bidder certifies that he is complying with Section 103-d of the General Municipal Law as follows:

1. Statement of non-collusion in bids and proposals to political subdivision of the state.  Every bid or proposal hereafter made to a political subdivision of the state or any public department, agency or official thereof where competitive bidding is required by statute, rule, regulation or local law, for work or services performed or to be performed or goods sold or to be sold, shall contain the following statement subscribed by the bidder and affirmed by such bidder as true under the penalties of perjury: non-collusive bidding certification.

a. By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in the case of a joint bid each party thereto certifies as to its own organization, under penalty of perjury, that to the best of knowledge and belief:

(1) The prices in this bid have been arrived at independently without collusion, consultation, communication as to any matter relating to such prices with any other bidder or with any competitor.

(2) Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor and,

(3) No attempt has been made or will be made by the bidder to induce any other person, partnership or corporation to submit or not to submit a bid for the purpose of restricting competition."

b. A bid shall not be considered for award, nor shall any award be made where (a) (1) (2) and (3) above have not been complied with; provided, however, that if in any case the bidder cannot make the foregoing certification, the bidder shall so state and shall furnish with the bid a signed statement which sets forth in detail the reasons, therefore.  Where (a) (1) (2) and (3) above have not been complied with, the bid shall not be considered for award nor shall any award be made unless the head of the purchasing unit of the political subdivision, public department, agency or official thereof to which the bid is made, or his designee, determines that such disclosure was not made for the purpose of restricting competition.

The fact that a bidder (a) has published price lists, rates or tariffs covering items being procured, (b) has informed prospective customers of proposed or pending publication of new or revised price lists for such items, or (c) has sold the same items to other customers at the same prices being bid, does not 	constitute, without more, a disclosure within the meaning subparagraph one (a).

2. Any bid hereafter made to any political subdivision of the state or any public department, agency or official thereof by a corporate bidder for work or services performed or to be performed or goods sold or to be sold, where competitive bidding is required by statute, rule, regulation or local law, and where such bid contains the certification referred to in subdivision one of the section, shall be deemed to have been authorized by the board of directors of the bidder, and such authorization shall be deemed to include the signing and submission of the bid and the inclusion therein of the certificate as to non-collusion as the act and deed of the corporation.

III. The bidder certifies that he is aware of, and will comply with, the provisions of the State Labor law applicable to independent Bidders regarding conditions of employment, including payment of minimum wages, if this bid results in a labor and material type construction contract.



_________________________________________________________		___________________________
Authorized Signature and Title						Date







IRANIAN DIVESTMENT ACT CERTIFICATION 


By submitting a bid in response to this solicitation or by assuming the responsibility of a Contract awarded hereunder, Bidder (or any assignee) certifies that it is not on the “Entities Determined To Be Non-Responsive Bidder/Offerers Pursuant to The New York State Iran Divestment Act of 2012” list (“Prohibited Entities List”) posted on the OGS website at: http://www.ogs.ny.gov/about/regs/docs/ListofEntities.pdf and further certifies that it will not utilize on such Contract any sub bidder that is identified on the Prohibited Entities List. Additionally, the Bidder is advised that should it seek to renew or extend a Contract awarded in response to the solicitation, it must provide the same certification at the time the Contract is renewed or extended. 

During the term of the Contract, should Monroe 2-Orleans BOCES receive information that a person (as defined in State Finance Law §165-a) is in violation of the above-referenced certifications, Monroe 2-Orleans BOCES will review such information and offer the person an opportunity to respond. If the person fails to demonstrate that it has ceased its engagement in the investment activity which is in violation of the Act within 90 days after the determination of such violation, then Monroe 2-Orleans BOCES shall take such action as may be appropriate and provided for by law, rule, or contract, including, but not limited to, seeking compliance, recovering damages, or declaring the Bidder in default.

Monroe 2-Orleans BOCES reserves the right to reject any bid, request for assignment, renewal or extension for an entity that appears on the Prohibited Entities List prior to the award, assignment, renewal or extension of a contract, and to pursue a responsibility review with respect to any entity that is awarded a contract and appears on the Prohibited Entities list after contract award.


Signature							Company Name

___________________________________		____________________________________
Title							Date








BIDDER’S COMPANY INFORMATION

Please provide the following information:


Company Name		_________________________________
	
Address			_________________________________
		
				_________________________________


Name of Contact		_________________________________

Phone Number		_________________________________

Email Address			_________________________________


Billing Contact			_________________________________	

Title				_________________________________

Phone Number		_________________________________

Email Address			_________________________________



Standard Payment Terms	________________________
(standard = n30days)

Early Payment Terms		________________________
(List days and percentage discount)


Can your company accept payments using a bank issued credit card? _____________________




Bidder Qualifications

In determining the qualifications of a bidder, the record of performance of any similar contract previously entered with any bid participant or any other public body will be considered.  Monroe 2-Orleans BOCES reserves the right to reject any bidder deemed not properly qualified to carry out the obligations of this contract.

Bidders currently on the NYS Labor Department Debarred list will not be considered for award of this contract. By submitting a bid for consideration, the Bidder is indicating to Monroe 2 – Orleans BOCES that they are currently in good standing with the NYS Department of Labor at the time of the bid.

Specifications for School Bus Transportation Services

[bookmark: _Hlk148608645]Monroe 2 – Orleans BOCES (BOCES) is requesting bids for school bus transportation on an as needed basis to transport high school aged students to locations within Monroe County and surrounding counties from
Spencerport, NY for field trips, workplace visits and clinical assignments.

School buses are needed Monday through Friday between the hours 8:00 a.m. – 9:45 a.m. for morning session students and 12:00 p.m. – 2:15 p.m. for students in afternoon sessions, and 8:00 a.m. – 2:00 p.m. for all day field trips.

Most trips start and end at Monroe 2 – Orleans BOCES, WEMOCO Career & Tech Ed. campus located at 3589 Big Ridge Road, Spencerport, NY 14559.  

Wheelchair accessibility is to be supplied by the Bidder when necessary.

All vehicle users for this contract must comply with NYS-DOT and US-DOT regulations relative to school bus construction, inspection, and maintenance.  The Bidder must submit a copy of their most recent DOT Carrier Profile with their bid.  


Bus Driver Requirements

Bus drivers are to hold a valid and unexpired, unrevoked New York State driver’s license appropriate to operating a school bus.

Bidder’s must be in compliance with NYS Vehicle and Traffic Law including Article 19A and Federal Department of Transportation laws, regulations (interstate) where applicable, and New York State Department of Motor Vehicle Laws and NYS DOT laws.

All drivers assigned (including substitutes) must be “School Bus Qualified” per NYS Vehicle and Traffic Law Article 19A.

All drivers’ services for this contract must be in full compliance with the training requirements (as a minimum) and all other driver qualification requirements of the NYS Education Department, and any other governing agencies. 

Transporters must be able to assist with lifting and transferring students. 

Bidder’s driver qualification files must be available on request for review by the District Superintendent, Director of Procurement, and/or Transportation Coordinator. 
A list of drivers that could be assigned to the trips under this contract should be submitted for approval with the bid with their business address and telephone number.  The number submitted must be sufficient to cover absences of the regularly assigned drivers. 

The Bidder must obtain a copy of the applicant’s driving record prior to hiring the applicant as a bus driver. 

The Bidder must have a drug and alcohol testing program as prescribed by the US Department of Transportation 49 CFR Part 382 et seq. RECORDS SHALL BE PROVIDED TO THE BOCES.


Driver Operating Requirements

1. Know the exact location of the school assigned and the best route to the agency or institution to be served. Each driver shall carry a current route schedule and route map, with bus schedule changes following the 3-day change calendar. Each driver shall be required to wear a photo ID card approved by the BOCES at all times while assigned to the route.

2. Become familiar with the route and adhere to the time schedule established by Monroe 2- Orleans BOCES to make stops designated by the BOCES only. No UNSCHEDULED stops are allowed.

3. Be responsible for maintaining proper order among all passengers being transported. Drivers shall adhere to guidelines for student bus safety rules and discipline procedures as provided by the BOCES. 

4. Ensure that only those authorized by Monroe 2 – Orleans BOCES be permitted to ride the bus.

5.  Students are to remain on their assigned school buses or at the entrance door of their assigned bus during all loading and unloading operations. 

6. Work cooperatively with when assigned to specific special education transportation routes.

7. Agree to comply with any and all mandatory health and emergency protocols.

8.The Bidder is responsible and accountable for ensuring that its drivers are knowledgeable of the School Bus Field Trip location and the most efficient way of traveling to/from that location from/to the trip pick-up point. 

9. No cash discount may be offered or quoted by any Bidder. 


School Bus Safety Program

The safety and welfare of student riders shall be the first consideration in all matters pertaining to transportation. Among policies to be observed are the following: 
1. Contracts shall require all drivers to meet all State and Federal licensing and training requirements for driving a school bus.

2. Drivers, monitors, and attendants shall follow and enforce established safety rules and rules of conduct.

3. All vehicles used to transport children shall be maintained by the Bidder in such a condition as to provide safe and efficient transportation service with a minimum of delays and disruptions of such service due to mechanical or equipment failure.

Cancellations

In the event that a school bus is not cancelled by MONROE 2 - ORLEANS BOCES at least 24 hours prior to the scheduled arrival time at the pick-up location for the trip, and the Bidder can demonstrate to the satisfaction of MONROE 2 - ORLEANS BOCES that it incurred a cost due to the late cancellation, then MONROE 2 - ORLEANS BOCES shall pay the Bidder a cancellation fee equal to one-eighth of the charge for the first 100 miles/eight hours of Coach Bus service for a pick-up and return on the same day. 

In the event a scheduled School Bus Field Trip bus does not arrive at MONROE 2 - ORLEANS BOCES scheduled departure site(s) or the BOCES site(s) to transport students, is late arriving at the pick-up site, or is late arriving to the trip site due to factors within the control of the Bidder, then MONROE 2 - ORLEANS BOCES shall consider the missed/late trip as Non-Performance and cover any expenses incurred by MONROE 2 - ORLEANS BOCES or the students due to the non-arrival or lateness (ex., payment for any entrance fees, reimbursements for admission to events if the lateness prohibits admission, etc.)

If the service is cancelled due to any of the following: unforeseen circumstances such as illness; ice, snow or other weather condition; act of God; strike, slow down; act of War, terrorism, national emergency; flight cancellation or delay; Provider facility closed, BOCES facilities closed; pandemic or epidemic; natural disaster; civil disturbance; explosion; order of any governmental authority; act of public enemy; shortage of labor or supplies; failure of any telephone system or other utility; or, any other cause not reasonably in control of the parties, or the like, BOCES will not be responsible for any fees, costs or travel expenses incurred by Bidder/Bidder. To the extent practicable, the service will be rescheduled at a mutually agreeable time with BOCES given first consideration. If the service cannot be rescheduled, BOCES will incur no other expenses and any and all money paid to Bidder will be returned to BOCES. 


Use of Cell Phones and Portable Electronic Devices Prohibited

All school bus drivers are prohibited from using portable electronic devices while the bus is in operation and students are on the bus. Personal cell phones are to be placed in the "off" position when in the possession of the school bus driver while the bus is in operation. Cell phones may be used provided the driver is not operating the vehicle.


Definitions

"Portable electronic device" shall mean any mobile telephone (handheld or "hands free"), personal digital assistant (PDA), portable device with mobile data access, laptop computer, pager, broadband personal communication device, two-way messaging device, electronic game, or portable computing device. "Using" shall mean holding a portable electronic device while viewing, taking or transmitting images; playing games; or composing, sending, reading, viewing, accessing, browsing, transmitting, saving or retrieving e-mail, text messages, or other electronic data. "In operation" shall mean that the bus engine is running, whether in motion or not.


Bus Accident Emergency Procedures

This regulation is established to ensure that all accidents involving school buses under Contract to Monroe 2 – Orleans BOCES and which are transporting students to or from an MONROE 2 - ORLEANS BOCES facility are handled in a uniform manner. The bus driver involved in an accident will immediately contact the bus company. The bus company will immediately contact the police, MONROE 2 - ORLEANS BOCES, and the parents/guardians of the students involved. All students aboard a bus under Contract to MONROE 2 - ORLEANS BOCES at the time of such accident require special attention to determine if there are injuries. All students on the bus who complain of injury or who have an observable injury will be taken to the nearest hospital emergency room for examination and treatment, as required. Parents will have been notified of the bus accident by the BOCES and will either be enroute to the hospital or in contact with the hospital staff.


INSURANCE

Bidder’s coverage shall be primary and non-contributory coverage for the BOCES, its Board, employees and volunteers with a waiver of subrogation in the favor of the BOCES for all coverages including Worker’s Compensation.


1. The Bidder hereby agrees to effectuate the naming of Monroe 2 – Orleans BOCES as an additional insured on the Bidder’s insurance policies, with the exception of workers' compensation and NY State Disability.

2. The Bidder’s policies will:

 • Be an insurance policy from an A.M. Best rated "secured" or better insurer, authorized to conduct business in New York State. A New York licensed insurer is preferred. Insurers otherwise authorized to conduct business in New York may be accepted at BOCES’ discretion.
• Name MONROE 2 - ORLEANS BOCES as an additional insured by providing standard or other endorsements that extend coverage to MONROE 2 - ORLEANS BOCES for both on-going and completed operations with CG 20 26 or equivalent. The certificate must state that this endorsement is being used. A completed copy of the endorsement (s) must be attached to the certificate of insurance.
• The certificate of insurance must describe the specific services provided by the Bidder that are covered by the liability policies.
• At the request of MONROE 2 - ORLEANS BOCES, the Bidder shall provide a copy of the declaration page of liability and umbrella/excess policies with a list of endorsements and forms.

3. The Bidder agrees to indemnify MONROE 2 - ORLEANS BOCES for any applicable deductibles and self-insured retentions.

[bookmark: _Hlk148608827]4. Minimum Required Insurance: 

The Commercial General Liability policy below affirmatively provides coverage for Claims of negligent hiring, training, and supervision, which may arise in the context of sexual molestation, abuse harassment, or similar sexual misconduct.

Commercial General Liability Insurance
$5,000,000 per Occurrence/$5,000,000 Aggregate. The GL policy must provide coverage for claims of negligent hiring, training & supervision, which may arise in the context of sexual molestation, abuse harassment or similar sexual misconduct)
$2,000,000 Products and Completed Operations
$1,000,000 Personal and Advertising Injury
$1,000,000 Sexual Misconduct and Assault
$100,000 Fire Damage $10,000 Medical Expense

Automobile Liability
$5,000,000 combined single limit for owned, hired and borrowed and non-owned motor vehicles.

Provide proof of Workers' Compensation and New York State Disability, Employers' Liability Insurance for all employees. Proof of coverage must be on the approved specific form, as required by the New York State Workers’ Compensation Board. ACORD certificates are not acceptable.

5. Subcontracting is not permitted in the bid specifications for this bus transportation services bid.

6. The Bidder agrees that MONROE 2 - ORLEANS BOCES will not be responsible for any loss or damage whatsoever to the property of the Bidder or sub-Bidder.

7. The Bidder acknowledges that failure to obtain such insurance on behalf of MONROE 2 - ORLEANS BOCES constitutes a material breach of contract and subjects it to liability for damages, indemnification, and all other legal remedies available to MONROE 2 - ORLEANS BOCES. The Bidder will provide MONROE 2 - ORLEANS BOCES with a certificate of insurance, evidencing the above requirements have been met prior to the provision of services.  The failure of the BOCES to object to the contents of the certificate of the absence of same shall not be deemed a waiver of any rights held by the BOCES.

Vehicles and engines shall comply with the regulations of the Federal Government and New York State that govern the control of air pollution from new motor vehicles and new motor vehicle engines in effect on the date of manufacture. MOTOR VEHICLE REGULATIONS: Each vehicle delivered shall comply with all applicable laws and regulations of the State of New York and the Federal Government in effect on the date of manufacture. DMV AND DOT INSPECTION: All vehicles must be delivered with complete NYSDMV and/or NYSDOT Inspections. In the event a vehicle is delivered uninspected, $250.00 will be deducted for each vehicle from the invoice by the agency to cover the cost of the inspection and to compensate for time.

Bidder Acknowledgment: I acknowledge that I have received the insurance requirements of this bid and have considered the costs, if any, of procuring the required insurance and will be able to supply the insurance required in accordance with the bid, if it is awarded. I understand that a certificate of insurance must be submitted with my bid; and if it is not, Monroe 2 – Orleans BOCES may reject my bid and award to the next lowest bidder. 

Signature: ____________________________________ Print Name: _______________________________ 
	
Title: ____________________________________ Company: ____________________________________ 

Address: ___________________________________________ ___________________________________ 

Contact Phone: _____________________________ Email Address: ________________________________ 

Date: ___________________________________











STANDARD TERMS


Purchase Order Compliance

In the event that the Bidder fails to meet all bid specifications and requirements, Monroe 2 – Orleans BOCES shall declare the Bidder performance unacceptable, provide the Bidder with written notification, declare the Bidder in default, and terminate all agreements or contracts, without penalty or obligation to Monroe 2 – Orleans BOCES.


Payment

A purchase order will be submitted for the procurement.  Invoices presented must be accurate, noting the purchase order number with the details of the service procured (dates, mileage rate, etc.).  In addition, provide all credits due when and if appropriate, and early payment discount options if available.  Payment will not be made for inaccurate invoices.  Payment terms are applicable Net 30 from the date of the accurate invoice and receipt of goods approved between both parties. 


	Equal Opportunity Clause: 

	The Bidder shall comply with all state and federal laws related to anti-discrimination and anti-harassment.



























PRICE SHEET

The pricing is to be inclusive of all costs including fuel, maintenance, and driver expenses. The cost is to include same day pick-up and return of students, tolls, and parking fees if applicable. Contract prices shall be effective for all orders placed between July 1, 2026, – June 30, 2027.

Type of Vehicle Available

20 Passenger Bus						
			
Make	______________________		Make	______________________				
Model	______________________		Model	______________________

Fixed Rate

Rate/Hour: $____________________	Rate/Mile: $_________________ Other (explain below)

		
	
		

Wheelchair Bus

Make	______________________

Model	______________________

Fixed Rate

Rate/Hour: $____________________	Rate/Mile: $_________________ Other (explain below)

		
	
		

32 Passenger Bus

Make	______________________

Model	______________________


Fixed Rate

Rate/Hour: $____________________	Rate/Mile: $_________________ Other (explain below)

		
	
		

PRICE SHEET – Continued


66 Passenger Bus


Fixed Rate

Rate/Hour: $____________________	Rate/Mile: $_________________ Other (explain below)

		
	
		


The awarded bid pricing shall be fixed, and net delivered to include shipping and handling charges during the contract term.  There will be no charges added to the invoices of any kind, i.e. fuel surcharges, special deliveries, your supplier price increases, etc.  

The Bidder shall complete a contract prepared by BOCES once the bid is awarded as part of the awarded bid.




INDICATE IF THERE IS A MINIMUM CHARGE PER TRIP; SPECIFY IF ROUND TRIP OR ONE WAY.

______	There is no minimum charge	________Minimum Charge/Trip (explain below)



Company Price Rate Authorization: 

________________________________________________	____________________________
Signature							Date


	
BIDDER MUST SIGN QUOTE ON PAGE 20













GENERAL CONDITIONS
(For the purchase of materials, supplies, and equipment)


BOARD OF COOPERATIVE EDUCATIONAL SERVICES
MONROE AND ORLEANS COUNTIES SECOND SUPERVISORY DISTRICT
	

All invitations to bid issued by the above-named BOCES will bind Bidder and successful Bidder to the conditions and requirements set forth in these general conditions, and such conditions shall form an integral part of each purchase contract awarded by the BOCES.

	DEFINITIONS

“Monroe 2-Orleans BOCES”	A municipal corporation that is a Board of Cooperative Educational Services for the Monroe and Orleans County Second Supervisory District.

"Notice to Bidder"	A formal statement which, when issued by the BOCES, constitutes an invitation to bid on the materials, supplies and equipment described by the specifications.

“Board”				The board members of the Monroe 2-Orleans BOCES.

"Bid"	An offer to furnish materials, supplies, and/or equipment in accordance with the invitation to bid, the general conditions, special instructions, and the specifications.

"Bid offer"	The form on which the bidder submits the bid.

"Bidder"	Any individual, company, or corporation submitting a bid.

"Contract"	A notice to the successful bidder by the issuance of a purchase order; also, all documents relating to the transaction including, but not limited to, the bid offer of the successful bidder, notice to Bidder, general information, general conditions, special instructions, specifications, notice of award, bid proposal certifications; also, a formal document signed by the successful bidder and the BOCES representative.

"Successful bidder"	Any bidder to whom an award is made by the BOCES.

"Bidder"	Any bidder to whom a contract award is made by the board of education.
"Specification"	Description of materials, supplies and/or equipment and the number/amount requested and the conditions for its purchase.
















GENERAL CONDITIONS 


1.	The date, time, and place of bid opening will be given in the Notice to Bidder.

2.	All bids must be submitted on bid offer forms and in accordance with instructions provided by the BOCES.

3.	All bids received after the time stated in the Notice to Bidder may not be considered and will be returned unopened to the bidder.  The bidder assumes the risk of any delay in the mail or in the handling of the mail by employees of the BOCES. Whether sent by mail or by means of personal delivery, the bidder assumes responsibility for having his bid deposited on time at the place specified.

4.  	All information that is required by Notice to Bidder, General Conditions, Specifications, and Bid Offer, in connection with each item against which a bid is submitted, must be given to constitute a regular bid.
	
5.	The non-collusive bidding certification must be included with each bid as required by General Municipal Law, Section 103‑d.

6.	The submission of a bid will be construed to mean that the bidder is fully informed as to the extent and character of the service, supplies, materials, or equipment required and a representation that the bidder can furnish the service, supplies, materials, or equipment satisfactorily in complete compliance with the specifications.

7.	No alteration, erasure, or addition is to be made in the typewritten or printed matter.  Deviations from the specifications must be set forth in space provided in bid for this purpose.

8.	Prices and information required should be typewritten for legibility.  Illegible or vague bids may be rejected.  All signatures must be written.  Facsimile, printed, or typewritten signatures are not acceptable.

9.	Sales to BOCESs are not affected by any fair-trade agreements. (General Business Law, Sec. 369‑a, sub. 3).

10.	No charge will be allowed for Federal, State, or municipal sales and excise taxes since the BOCES is exempt from such taxes.  The price bid shall be net and shall not include the amount of any such tax.

11.	In all specifications, the words "or equal" are understood after each article giving manufacturer's name or catalog reference, or on any patented article. If bidding on items other than those specified, bidder must in every instance give the trade designation of the article, manufacturer's name, and detailed specifications of item he proposes to furnish.  Otherwise, bid will be construed as submitted on the identical item as specified.

12.	Bids on equipment must be on standard new equipment, of latest model and in current production, unless otherwise specified.

13.	All regularly manufactured stock electrical items must bear the label of the Underwriters' Laboratories, Inc.

14.	When bids are requested on a lump sum basis, bidder must bid on each item in the lump sum group.  A bidder desiring to bid "no charge" on an item in a group must so indicate; otherwise bid for the group may be rejected.

15.	All prices quoted must be "per unit" as specified, e.g., do not quote "per case" when "per dozen" is requested; otherwise, bid may be rejected.

16.	Bidder must insert the price per unit and the extensions against each item in his bid.  In the event of a discrepancy between the unit price and the extension, the unit price will govern.  Prices shall be extended in decimals, not fractions.


17.	Prices shall be net, including transportation and delivery charges fully prepaid by the successful bidder to destination indicated in the instructions to Bidder.  If award is made on any other basis, transportation charges must be prepaid by the successful bidder and added to the invoice as a separate item.  In any case, title shall not pass until items have been delivered and accepted.

18.	All bids must be sealed.  They must be submitted in envelopes furnished by the BOCES, if any.  Otherwise, plain, opaque envelopes may be used, clearly marked "BID." Also the date and time of the bid opening as indicated on the Notice to Bidder 

	must appear on the envelope.  Bids must not be attached to or enclosed in packages containing bid samples. Telephoned quotations or amendments will not be accepted at any time.

19.	No interpretation of the meaning of the specifications or other contract document will be made to any bidder orally.  Every request for such interpretation should be in writing, addressed to the BOCES, not later than five (5) days prior to the date fixed for the opening of bids.  Notice of any and all such interpretations and any supplemental instructions will be sent to all Bidder of record by the BOCES in the form of addenda to the specifications.  All addenda so issued shall become a part of the contract documents.

20.	If the supplies, materials, or equipment are to be delivered over an extended period of time, or if the specifications so state, then the successful bidder may be required to execute an agreement in relation to the performance of his contract, such agreement to be executed by the bidder within 15 days after notification to execute such contract. If the specifications so state, the successful bidder also may be required to furnish a performance bond equal to the full amount of the contract to guarantee the faithful performance of such contract.  Such performance bond shall be maintained in full force and effect until the contract shall have been fully performed.  The Surety Company furnishing such performance bond shall be authorized to do business in the State of New York and must be satisfactory to the BOCES. The successful bidder shall execute the performance bond at the time of the execution of the contract by the successful bidder and the board.

SAMPLES

21.	All specifications are minimum standards; and accepted bid samples do not supersede specification for quality unless bid sample is superior, in which case deliveries must be the same identity and quality as accepted bid sample.

22.	The BOCES reserves the right to request a representative sample of the item quoted upon either prior to the award or before shipments is made.  If the sample is not in accordance with the requirements of the specification, the BOCES may reject the bid; or, if award has been made, cancel the contract at the expense of the successful bidder.

23.	Samples, when required, must be submitted strictly in accordance with instructions; otherwise, bid may not be considered.  If samples are requested subsequent to bid opening, they shall be delivered as directed for bid to have consideration.  Samples must be furnished free of charge and must be accompanied by descriptive memorandum invoices indicating if the bidder desires their return and specifying the address to which they are to be returned provided they have not been used or made useless by tests.  Award samples may be held for comparison with deliveries.  The BOCES will not be responsible for any samples destroyed or mutilated by examination or testing.  The bidder at his expense shall remove samples.  Samples not removed within fifteen (15) days after written notice to the bidder will be regarded as abandoned and the BOCES shall have the right to dispose of them as its own property.

24.	When a specification indicates that an item to be purchased is to be equal to a sample, such sample will be on display at a designated location in the BOCES.  Failure on the part of the bidder to examine sample shall not entitle him to any relief from the conditions imposed in the proposal, specification, etc.

AWARD

25.	Awards will be made to the lowest responsible bidder, taking into consideration the reliability of the bidder, the quality of the materials, equipment, or supplies to be furnished, their conformity with the specifications, the purposes for which required, and the terms of delivery.

26. The BOCES reserves the right to reject all bids.  Also reserved is the right to reject, for cause, any bid in whole or in part to waive technical defects, qualifications, irregularities, and omissions, if in its judgment the best interests of the district will be served. Also reserved is the right to reject bids and to purchase items on State or county contracts if such items can be obtained on the same terms, conditions, specifications, and at a lower price.

27.	The BOCES reserves the right to make awards within sixty (60) days after the date of the bid opening during which period bids may not be withdrawn unless the bidder distinctly states in his bid that acceptance thereof must be made within a shorter specified time.

28.  	Where a bidder is requested to submit a bid on a total sum or sums, the right is reserved to award   
   	contracts on total sum or sums, whichever is in the best interests of the BOCES.

29.	If two or more Bidder submit identical bids as to price, the decision of the board to award a contract to one of such identified Bidder shall be final.  (General Municipal Law, Sec. 103, sub. 1.)


CONTRACT

30.	Each bid will be received with the understanding that the acceptance thereof in writing by the board, to furnish any or all of the items described therein shall constitute a contract between the successful bidder and the BOCES.  Contract shall bind the successful bidder on his part to furnish and deliver at the prices and in accordance with the conditions of his bid. 

31.	The placing in the mail of a notice of award or purchase order to a successful bidder, to the address given in his bid, will be considered sufficient notice of acceptance of contract.

32.	If the successful bidder fails to deliver as ordered, or within the time specified, or within reasonable time as interpreted by the BOCES, or fails to make replacement of rejected articles, when so requested immediately or as directed by the BOCES, the BOCES may purchase from other sources to take the place of the item rejected or not delivered.  The BOCES reserves the right to authorize immediate purchase from other sources against item rejections or not delivered on any contract when necessary.  On all such purchases the successful bidder agrees to reimburse the BOCES promptly for excess costs occasioned by such purchases.  Should the cost be less, the successful bidder shall have no claim to the difference.  Such purchases will be deducted from contract quantity.

33.	A contract may be canceled at the successful bidder's expense upon nonperformance of contract.

34.	Cancellation of contract for any reason may result in removal of the successful bidder's name from mailing list for future proposals for an indeterminate period.

35.	When materials, equipment, or supplies are rejected, the successful bidder from the premises of the BOCES must remove them within ten (10) days of notification.  Rejected items left longer than ten (10) days will be regarded as abandoned, and the BOCES shall have the right to dispose of them as its own property.

36. No items are to be shipped or delivered until receipt of an official purchase order from the BOCES.

INSTALLATION OF EQUIPMENT

38.	The successful bidder shall clean up and remove all debris and rubbish resulting from his work from time to time as required or directed.  Upon completion of the work the premises shall be left in a neat, unobstructed condition, and the buildings broom cleaned, and everything in perfect repair and order.  Old materials are the property of the successful bidder unless otherwise specified.

39.	Equipment, supplies, and materials shall be stored at the site, only on the approval of the BOCES and at the successful bidder's risk.  In general, such on‑site storage should be avoided to prevent possible damage or loss of the material.

40.	Work shall be progressed so as to cause the least inconvenience to the BOCES and with proper consideration for the rights of other successful Bidder or workmen.  The successful bidder shall keep in touch with the entire operation and install his work promptly.

41.	Bidder shall acquaint themselves with conditions to be found at the site and shall assume all responsibility for placing and installing the equipment in the locations required.

42.	Equipment for trade‑in shall be dismantled by the successful bidder and removed at his expense.  The condition of the trade‑in equipment at the time it is turned over to the successful bidder shall be the same as covered in the specifications, except as affected by normal wear and tear from use up to the time of trade‑in.  All equipment is represented simply "as is." Equipment is available for inspection only at the delivery point listed for new equipment, unless otherwise specified.


GUARANTEES BY THE SUCCESSFUL BIDDER

43.	The successful bidder guarantees:
		(a)  His products against defective material or workmanship and to repair or replace any damages or marring occasioned in transit.

		(b)  To furnish adequate protection from damage for all work and to repair damages of any kind for which he or his workmen are responsible, to the building or equipment, to his own work, or to the work of other successful Bidder.

		(c) To carry adequate insurance to protect the BOCES from loss in case of accident, fire, theft, etc.

			(d)  That all deliveries will be equal to the accepted bid sample.

	(e) That the equipment delivered is standard, new, latest model of regular stock product or as required by the specifications; also, that no attachment or part has been substituted or applied contrary to manufacturer's recommendations and standard practice.  Every unit delivered must be guaranteed against faulty material and workmanship for a period of at least one-year from date of delivery.  If during this period such faults develop, the successful bidder agrees to replace the unit, or the part affected without cost to the BOCES.

                Any merchandise provided under the contract, which is or becomes defective during the guarantee period 
                shall be replaced by the successful bidder free of charge with the specific understanding that all replacements 
                shall carry the same guarantee as the original equipment.  The successful bidder shall make any such 
                replacement immediately upon receiving notice from the BOCES.


DELIVERY

44.	Delivery must be made in accordance with the instructions to Bidder and specifications.  If delivery instructions do not appear on order, it will be interpreted to mean prompt delivery. The decision of the BOCES as to reasonable compliance with delivery term shall be final.

45.	The BOCES will not accept any deliveries on Saturday, Sundays, or legal holidays, except commodities required for daily consumption or where the delivery is for an emergency.

46	Items shall be securely and properly packed for shipment, storage, and stocking in shipping containers and according to acceptable commercial practice, without extra charge for packing cases, baling or sacks.

47.	The successful bidder shall be responsible for the delivery of items in good condition.  He shall file with the carrier all claims for breakage, imperfections, and other losses, which will be deducted from invoices.  The receiving BOCES will note for the benefit of successful bidder when packages are not received in good condition.

48.	Unless otherwise stated in the specifications, all items must be delivered into and placed at a point within the building as directed by the shipping instructions or the agent for the BOCES.  The successful bidder will be required to furnish proof of delivery in every instance.

49.	Unloading and placing of the equipment and furniture is the responsibility of the successful bidder, and the BOCES accepts no responsibility for unloading and placing of equipment. Any costs incurred due to the failure of the successful bidder to comply with this requirement will be charged to him.  No help for unloading will be provided by the BOCES, and suppliers should notify their truckers accordingly.

50.	All deliveries shall be accompanied by delivery tickets or packing slips.  Ticket shall contain the following information for each item delivered:

a. Contract Number and/or Purchase Order Number
b. Name of Article
c. Item Number (if applicable)
d. Quantity
e. Name of the Successful Bidder
	Carton shall be labeled with purchase order or contract number, successful bidder's name, and general statement of contents.  Failure to comply with this condition shall be considered sufficient reason for refusal to accept the goods.

PAYMENTS

51.	Payment for the used portion of an inferior delivery will be made by the BOCES on an adjusted price basis.

52.	Payment will be made only after the correct presentation of the claim form or invoice is provided as may be required.

53.	Payments of any claim shall not preclude the BOCES from making claim for adjustment on any item found not to have been in accordance with the contract specifications.

SAVING CLAUSE

54.	The successful bidder shall not be held responsible for any losses resulting if the fulfillment of the terms of the contract shall be delayed or prevented by wars, acts of public enemies, strikes, fire, floods, acts of God, or for any other acts not within the control of the successful bidder and which by the exercise of reasonable diligence he is unable to prevent.
































	PLEASE COMPLETE THE FOLLOWING INFORMATION AND SIGN:

Is this bid strictly in accordance with the specifications noted herein for RFB 2178-27? _____yes _____no
(If no, please include a letter explaining deviation in detail.)

Pricing is to remain in effect until ________________________(date)

Name of Bidder _______________________________________________________________________

Address ____________________________________ City/State/Zip_____________________________

Date of quote ___________________ Date pricing is good until ___________________________________

Telephone # __________________    E-Mail _______________________________________________

Name of individual providing quote __________________________ Title _________________________

Signature ____________________________________________________________________________

Monroe 2 – Orleans BOCES School Bus Transportation RFB 2178-27[Date]
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