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INSTRUCTIONS FOR PREPARATION OF PROPOSALS 

1. REQUEST FOR PROPOSALS 

In this Request for Proposals (RFP), the Metropolitan Council (Council) is soliciting proposals 
for the following services: Finance Staff Augmentation Services. 

The specific services requested in this RFP are detailed in Attachment to the Proposal 
Instructions: Scope of Work. 

Failure to follow these instructions and requirements may result in the rejection or disrating of 
your proposal. The Council is not responsible for any costs incurred by prospective proposers 
(Proposers) in the preparation and presentation of their proposals. 

2. COUNCIL RIGHTS 

The Council reserves the right to cancel this RFP in writing or postpone the date and time for 
submitting proposals at any time prior to the proposal due date. No Proposer shall have a right 
to make a claim against the Council in the event the Council accepts a proposal or does not 
accept any or all proposals. The Council by this RFP does not promise to accept the lowest cost 
or any other proposal and specifically reserves the right to reject any or all proposals, to waive 
any or all informalities or irregularities in the proposals received, to investigate the qualif ications 
and experience of any Proposer, to reject any provisions in any proposal, to modify RFP 
contents, to obtain new proposals, to negotiate the requested services and contract terms with 
any Proposer, or to proceed to do the work otherwise. 

The Council will evaluate Proposers for responsibility. The responsibility evaluation will be 
based on the criteria listed below (a – j). By submitting a proposal, the Proposer agrees to 
provide additional information, upon request, with respect to the listed criteria. If the proposer 
refuses to provide the information upon request, it may be disqualif ied from further 
consideration: 

(a) Financial resources adequate to perform the contract, or the ability to obtain them; 
(b) Ability to meet the required delivery or performance schedule, taking into consideration 

all existing commercial and governmental business commitments; 
(c) A satisfactory performance record; 
(d) A satisfactory record of integrity and business ethics; 
(e) The necessary organization, experience, accounting, and operational controls, and 

technical skills, or the ability to obtain them; 
(f) Compliance with applicable licensing and tax laws and regulations; 
(g) The necessary production, construction, and technical equipment and facilities, or the 

ability to obtain them; 
(h) Compliance with Affirmative Action and Disadvantaged Business Program requirements;  

 
(i) Disclosure of all actual, potential, and perceived conflicts of interest and adequate 

mitigation if applicable; and 
(j) Other qualif ications and eligibility criteria necessary to receive an award under 

applicable laws and regulations. 
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3. PROJECT TIME FRAME 

 Project Milestone Tentative Completion Date 
 Issue Date June 22, 2026  
 Pre-Proposal Meeting July 13, 2026, at 9:00 AM CST  
 Questions Due July 15, 2026, at 9:00 AM CST  
 Proposal Due Date August 3, 2026, at 5:00 PM CST 
 Award Date October 2026 
Completion dates for the project milestones in this section are tentative only and are subject to 
modification by the Council. 

A Pre-Proposal Meeting will be held via Microsoft Teams on July 13, 2026, at 9:00 AM CST.  
The meeting may be joined on a video conferencing device via metrocouncil@m.webex.com;  
Meeting ID: 213 273 065 557 356; passcode: ew7hY9Qo  or by calling 1-763-600-8619 (Phone 
conference ID: 988542029#). Proposers are strongly encouraged to attend.    

4. BACKGROUND 

The Metropolitan Council is the regional agency of government for the Twin Cities 
metropolitan area. Centered on the cities of Minneapolis and Saint Paul, the area is made up 
of the seven counties of Anoka, Carver, Dakota, Hennepin, Ramsey, Scott and Washington. 

The metro area is home to 3 million people in 7 counties and 186 cities and townships, 
encompassing nearly 3,000 square miles. 

Created by the Minnesota Legislature in 1967, the Council fosters efficient and economic 
growth for a prosperous metropolitan region. The Council partners with local governments to 
coordinate the orderly development of the metro area, and provides innovative, efficient 
regional services that benefit from economies of scale. 

The Council's governing board has 17 members, appointed by the governor. Sixteen members 
represent geographic districts of roughly equal population across the region. The Council 
chair, the 17th member, serves at large. 

The Council's planning, investments, and services help provide the foundations for 
regional economic vitality. Guiding this work is the Council’s regional development guide, 
called Thrive MSP 2040. Thrive is a policy plan that state law requires the Council to 
prepare at least every 10 years as a framework for the metropolitan area’s “orderly and 
economical” development.  

Thrive identif ies five regional outcomes to achieve:  

• Stewardship – responsibly managing the region’s natural and financial resources  
• Prosperity – fostering investments in infrastructure and amenities that strengthen the 

region’s economic competitiveness 
• Equity – connecting all residents to opportunity and creates viable housing, 

transportation, and recreation options for people of all races, ethnicities, incomes, 
and abilities 

• Livability – creating the places and infrastructure that enhance the quality of life of the 
region’s residents 
 

mailto:metrocouncil@m.webex.com
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• Sustainability – preserving the region’s capacity to maintain and support its well-
being and productivity for generations to come 

 
Thrive serves as a foundation for coordinated and consistent planning between regional 
and local governments. This coordination, in turn, helps achieve the regional outcomes 
that Thrive affirms.  

From Thrive’s overall policy direction, the Council develops plans for regional 
transportation, wastewater, and park systems that provide the framework for the 
comprehensive land use plans of local governments. 

The Council makes strategic investments in a growing network of bus and rail transitways, 
and awards grants to support transit-oriented development to increase transportation choices, 
expand housing and living options, and foster economic activity. The Council also plans and 
funds acquisition and development of a world-class system of regional parks and trails. 

Metro Transit, an operating division of the Council, carries more than 84 million bus and 
rail passengers each year, and wins awards for innovation and energy efficiency. 

The Council collects and treats wastewater at rates 40% lower than those charged by peer 
regions, and regularly wins state and national awards for environmental achievements.  

Through its Metropolitan Housing and Redevelopment Authority, the Council provides 
affordable housing opportunities for low- and moderate-income individuals and families. 

The work of the Council is organized into four major units: 

• Metro Transit – Bus, light rail, and commuter rail development and 
operations. 

• Metropolitan Transportation Services – Regional transportation planning, 
Metro Mobility services, dial-a-ride transit, and contracted transit services. 

• Environmental Services – Wastewater treatment, water supply and water 
quality. 

• Community Development - Regional parks and natural resources, research and 
regional policy, local planning assistance, Livable Communities grant program, 
and Metropolitan Housing and Redevelopment Authority. 
 

This RFP is being issued for the Regiona Division of the Metropolitan Council. The Metropolitan 
Council is the contracting body. 

5. RFP ADMINISTRATOR; PROPOSAL QUESTIONS; ADDENDA 

The RFP Administrator for this Request for Proposals is: 

Name: Laron Weddington 
Phone: 651-602-1000 

E-mail: laron.weddington@metc.state.mn.us  

All questions regarding this RFP are to be directed only to the RFP Administrator. Proposers 
may be disqualified if any unsolicited contact related to this RFP is made with an 
employee or representative of the Council other than the RFP Administrator during the 
proposal process. 

mailto:laron.weddington@metc.state.mn.us
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If any person contemplating submitting a proposal is in doubt as to the true meaning of any part 
of the Scope of Work, or other RFP documents, or finds discrepancies in or omissions from the 
specifications, the person may submit to the RFP Administrator a written request for an 
interpretation or correction by July 15, 2026, at 9:00 AM CST. Only written requests will be 
accepted. The person submitting the request will be responsible for its prompt delivery. E-
mailed questions are acceptable. If the RFP Administrator elects to answer any questions, all 
RFP recipients will receive a written response. 

Any corrections or changes to this RFP will be made by written addendum only and will be 
distributed to all known recipients of the RFP document at the address provided by the recipient. 

6. PROPOSAL FORMAT 

A. One complete, PDF copy of the proposal is required. The proposal should be assembled 
as a single, searchable and printable PDF and should be bookmarked. Electronic 
signatures are acceptable. 
All Proposals MUST be submitted through QuestCDN.com. Complete digital project 
documents are available at 
https://qap.questcdn.com/qap/projects/prj_browse/ipp_browse_grid.html?projType=all&p
rovider=663007&group=78. Proposers must be a registered Plan Holder on QuestCDN 
in order to submit a proposal.  
To register as a Plan Holder, input the QuestCDN project number 10257397 on the web 
site’s project search page to access the project advertisement page and download the 
digital documents. Contact QuestCDN Customer Support at 952-233-1632 or 
info@questcdn.com for assistance. 
For this project, proposals will ONLY be received and accepted via the online electronic 
bid service through QuestCDN.com. To access the electronic bid form where proposals 
may be uploaded, click the online bid button at the top of the project advertisement 
page.  
Applicable download delivery and online bidding fees are listed on the QuestCDN project 
advertisement page. 

B. All proposals must be clearly marked “26P119, Finance Staff Augmentation Services” as 
well as include the name and address of the Proposer. 

C. Acknowledgment of receipt, by number, of each RFP addendum, if any, must be 
included with the proposal. 

7. SUBMISSIONS OF PROPOSALS 

All proposals must be addressed as follows: 

Laron Weddington 
Metropolitan Council 

Proposal for “26P119, Finance Staff Augmentation Services” enclosed 
390 N Robert St 

St Paul, MN  55101 

Proposals must be electronically submitted to the Council, via QuestCDN as indicated in 
Section 6, by the date and time indicated in section 3. Proposals cannot be submitted after the 
specified time and date. It is wholly the responsibility of the Proposer to ensure that the proposal 
package is submitted on time. 

https://qap.questcdn.com/qap/projects/prj_browse/ipp_browse_grid.html?projType=all&provider=663007&group=78
https://qap.questcdn.com/qap/projects/prj_browse/ipp_browse_grid.html?projType=all&provider=663007&group=78
mailto:info@questcdn.com
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The submission of a proposal shall constitute an acknowledgment upon which the Council may 
rely that the Proposer has thoroughly examined and is familiar with the RFP, the attachments 
(including the Scope of Work and the Sample Contract), the addenda (if any), and work sites as 
applicable, and has reviewed and inspected all applicable statutes, regulations, ordinances and 
resolutions dealing with or related to the services to be provided. The failure or neglect of a 
Proposer to do so shall in no way relieve the Proposer from any obligations with respect to the 
proposal or the contract issued as a result of this RFP. No claim for additional compensation will 
be allowed which is based upon a lack of knowledge of any aspect of the RFP, attachments 
(including the Scope of Work), addenda (if any), work sites, statutes, regulations, ordinances or 
resolutions. 

8. ITEMS REQUIRED TO BE SUBMITTED WITH THE PROPOSAL 

Items listed in this section must accompany your proposal. If any required item is omitted, the 
proposal may be found non-responsive and will not receive further consideration. See the 
referenced sections for additional details on some requirements. 

A. Proposal Document  

1. Transmittal Letter / Executive Summary: One (1) Page Maximum  
a. Acknowledgment of receipt, by number, of each RFP addendum, if any, must 

be included in this section.  
b. The Executive Summary must be signed by an officer of the company who is 

authorized to make proposals on behalf of the Proposer.  
2. Proposer Description: Two (2) Pages Maximum  

a. Identify the Proposer’s organization, including the complete legal name of the 
company, the company’s complete corporate address, the name and position 
of person to be contacted regarding the proposal and his/her address, 
telephone number, and e-mail address.  

b. Describe the proposing entity, its capabilities and its experience in providing 
services relevant to this RFP.  

c. Describe the Proposer’s organization, including the number and organization 
of staff located in the Twin Cities area available to support Metropolitan 
Council projects, and the number and organization of staff located elsewhere 
available to support Metropolitan Council projects.  

3. Proposer Qualifications: Five (5) Pages Maximum  
a. Describe the Proposer’s qualifications related to this RFP. The description of  

qualif ications should include general qualif ications of the Proposer and 
specialized qualif ications and competence in areas related to this RFP.  

4. Proposer Experience: Five (5) Pages Maximum  
a. Proposers should describe their experience related to this RFP. The 

description should include:  
b. General experience of the Proposer and any proposed subcontractors.  
c. Include names, addresses, email addresses and phone numbers of at least 

three clients that may be contacted as references.  
5. Key Personnel: Five (5) Pages Maximum 

a. Identify key personnel who will be assigned to work on this project. Include a 
brief synopsis of his or her qualif ications, experience, certif ications, 
professional affiliations and an up-to-date detailed professional resume.  
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b. Identify the individual who will be designated as the primary contact person 
with the Council for assignments, billings and general contract administration.  

6. Responsiveness to Client Needs: Five (5) Page Maximum  
a. Include a statement indicating the Proposer’s ability to respond to the 

Council’s needs on short notice and to comply with tight timelines and work 
order assignments. The statement should include a general description of the 
resources available to the Proposer to help the Proposer respond in a timely 
manner to requests for services.  

7. Appendix - Additional Information: Ten (10) Pages Maximum  

a. Proposers should briefly identify additional information, if any, that will be 
included in the Appendix). 

b. Proposers must identify any exceptions to the contract language in the 
Sample Contract in this section of their proposal for consideration.  
. 

B. Proposer Certifications 
1. If the amount of the proposal exceeds $100,000, either: 1) a currently-effective 

Workforce Certif icate, or 2) Workforce Certif ication Statement (section 17) 
2. If the amount of the proposal exceeds $500,000, either: 1) a currently effective Equal 

Pay Certif icate of Compliance, or, 2) Equal Pay Certif ication Statement (section 23). 
3. Subcontractor Information Form (section 18) 
4. Disclosure and Certif ication Regarding Conflict of Interest (section 12) 

C. Price Proposal  
A detailed price proposal executed by an officer of the proposing consultant is required; it must 
include a list of key personnel or other staff to be assigned to this project and their respective 
billing rates (if discounted or government rates are proposed, provide both the regular billing 
rates and the discounted or government rates) along with detailed information regarding how 
time and expenses for travel will be billed. Proposer must include all proposed annual 
increases. 

9. [RESERVED - THIS SECTION IS UNUSED IN THIS RFP] 

10. WITHDRAWAL OR MODIFICATION OF PROPOSALS 

Each proposal shall constitute a binding, irrevocable offer for a period of 120 days after the date 
the proposals are due. Proposals which have been submitted to the Council may be withdrawn 
in QuestCDN by the Proposer prior to the due date and time of the Proposal. Withdrawn 
proposals will not be reviewed by the Council. 

A Proposer may submit a modified proposal prior to the time proposals are due provided that 
any previous proposal has been withdrawn via QuestCDN. 

11. PROPOSAL EVALUATION CRITERIA; CONTRACT AWARD 

Proposals will be evaluated by an Evaluation Panel to assess the Proposer’s likelihood of 
successfully accomplishing the prospective project. 
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The Evaluation Panel will consider all the material submitted by the Proposer and other 
information the Evaluation Panel may obtain to determine whether the Proposer is capable of 
and has a history of successfully completing projects of this type including, without limitation, 
additional information the Evaluation Panel may request, interviews or oral presentations. 

Proposals will be evaluated on the basis of the following criteria. The Evaluation Panel will 
consider the trade-off between proposal price and the other evaluation criteria in 
determining the proposal which is most advantageous to the Council. 

Ranking Evaluation Criteria 

1 The quality of the proposal includes, without limitation, its completeness in 
addressing the requirements of this RFP and Scope of Work, the work plan and 
schedule submitted as a part of the proposal and demonstrated grasp of the work 
required for this project. 

2 The qualifications of the proposer including, without limitation, general 
qualif ications, specialized qualif ications and professional competence in areas 
directly related to this RFP, and successful completion of similar projects. 

3 The experience of the Proposer on similar projects including, without limitation, any 
references provided by the Proposer. 

The proposed hourly rates of the proposal. The overall best value that is most advantageous 
to the Council. 

The Evaluation Panel will review, analyze, and evaluate all proposals based on the Evaluation 
Criteria. 

If required by Council procedures, the Evaluation Panel will determine and recommend to the 
Council through the appropriate committee which proposal, in its opinion, represents the most 
advantageous offer to the Council. The committee will review the findings and recommendations 
of the Evaluation Panel and forward them along with any of its own comments, f indings and 
recommendations to the Council for action. The Council may make its own findings and 
determinations. 

A determination will be made as to which proposal, if any, is most advantageous to the 
Council, by considering the evaluations of the proposals, the best value to the Council, and the 
best interests of the Council. 

If a proposal is accepted and award is authorized, in accordance with the Council's policies and 
procedures, a contract for the work will be executed. Until authorization of the award and 
execution of the contract, the Council has no obligation for the cost associated with any work 
performed. 

12. CONFLICT OF INTEREST 

A. Definition of Personal Conflict of Interest  
 
A “personal conflict of interest” exists when (1) a Council employee or officer, or an employee or 
officer of any agency interested in this Contract, and any people closely related to such 
employees or officers, has an indirect or direct personal f inancial interest in the Proposer’s 
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business or this Contract; or (2) a person associated with the Proposer has an interest which 
would conflict in any manner or degree with the Proposer’s performance of this Contract.  
 
B. Definition of Organizational Conflict of Interest  
 
An “organizational conflict of interest” occurs when any of the following circumstances arise:  

1. Lack of Impartiality or Impaired Objectivity. When the Proposer is unable, or potentially 
unable, to provide impartial or objective assistance or advice to the Council due to other 
activities, relationships, contracts, or circumstances.  

2. Unequal Access to Information. The Proposer has an unfair competitive advantage 
through obtaining access to nonpublic information during the performance of an earlier 
contract.  

3. Biased Ground Rules. During the conduct of an earlier procurement, the Proposer has 
established the ground rules for a future procurement by developing specifications, 
evaluation factors, or similar documents.  

 
C. Disclosure and Mitigation of Actual, Potential, and Perceived Conflicts of Interest  
 
Each Proposer must determine whether any actual, potential, or perceived conflicts of interest 
will exist if the Council awards a contract to the Proposer under this solicitation. Proposers are 
required to submit the Disclosure and Certification Regarding Conflict of Interest form included 
in this solicitation to certify, to the best of its knowledge and belief, that either: (1) the Proposer 
has determined that there are no relevant facts or circumstances which could give rise to 
conflicts of interest; or (2) the Proposer has determined that one or more conflicts of interest 
exists. If one or more conflicts of interest exist, the Proposer must provide a mitigation plan. 
Provisions will be included in the contract for this Project imposing continuing obligations on the 
successful proposer to disclose to the Council all conflicts of interest which may be later 
discovered and consequences which may arise from such a situation; and requiring the 
successful Proposer to cooperate with the Council in the elimination of any conflicts of interest.  
 
D. Mitigation or Neutralization of Conflicts of Interest  
 
The Council, in its sole discretion, will determine whether a conflict of interest exists, whether a 
conflict of interest has been sufficiently mitigated, or whether a conflict of interest cannot be 
mitigated. For additional information, please see: the Council’s Conflict of Interest Guidelines, 
available online at: https://metrocouncil.org/About-Us/What-We-Do/DoingBusiness/Contracting-
Opportunities/Conflict-of-Interest-Guidelines-and-Disclosure-of.aspx; 2 C.F.R. 200.319(b)(5); 
and the Federal Transit Administration Circular 4220.1F Chapter VI paragraph 2(a)(4)(h), Rev. 
4, 3/18/2013. 

13. PROTESTS 

Proposers who wish to file a protest regarding the RFP process shall conform in all respects to 
the Council’s Protest Procedure. (See Attachment to the Proposal Instructions: Protests for 
Procurements $25,000 and Over.) All protests must be addressed to the RFP Administrator at 
the address indicated in section 5. 

14. DATA PRACTICES ACT 

The Minnesota Government Data Practices Act provides that the names of proposers are public 
once the proposals are opened. With the exception of trade secret information as defined in 
Minnesota Statutes, section 13.37, all other information submitted by a Proposer in response to 
this RFP becomes public at the times specified in the act and is then available to any person 

https://metrocouncil.org/About-Us/What-We-Do/DoingBusiness/Contracting-Opportunities/Conflict-of-Interest-Guidelines-and-Disclosure-of.aspx
https://metrocouncil.org/About-Us/What-We-Do/DoingBusiness/Contracting-Opportunities/Conflict-of-Interest-Guidelines-and-Disclosure-of.aspx
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upon request. Trade secret information is defined in section 13.37 as data, including a formula, 
pattern, compilation, program, device, method, technique, or process, (1) that was supplied by 
the Proposer; (2) that is the subject of efforts by the Proposer that are reasonable under the 
circumstances to maintain its secrecy; and (3) that derives independent economic value, actual 
or potential, from not being generally known to, and not being readily ascertainable by proper 
means by, other persons who can obtain economic value from its disclosure or use. 

Any information in its response to this RFP for which the Proposer claims protection as 
trade secret information in accordance with the above provisions must be limited and set 
apart in the RFP response on separate pages, with a heading that identifies the 
information as trade secret information. The Council will make the ultimate determination 
whether the information meets the applicable definition. Any information submitted in response 
to this RFP which does not meet the legal definition will be considered public information, 
regardless of the Proposer’s identif ication of it as trade secret information. Proposers are 
advised that blanket-type identification by designating whole pages or sections as 
containing trade secret information will not assure protection --- the specific information 
for which the Proposer claims trade secret protection must be clearly identified as such. 

Submitted proposals shall not be copyrighted. A statement by the Proposer that 
submitted information is copyrighted or otherwise protected does not prevent public 
access to the information contained in the RFP response. 

15. FORM OF CONTRACT 

A copy of the standard Council contract for professional/technical services is attached to this 
RFP as Attachment to the Proposal Instructions: Sample Professional/Technical Service 
Contract. The standard contract outlines various legal and administrative duties and 
responsibilities assumed by persons or organizations contracting with the Council. The 
successful Proposer will be expected to execute this contract. 

16. INCORPORATION OF WORKFORCE REQUIREMENTS 

If a contract based upon this RFP or any modification of the contract exceeds $100,000, the 
provisions of Minnesota Statutes, section 363A.36, and Minnesota Rules, parts 5000.3400 to 
5000.3600 will be incorporated into said contract or modification. The referenced provisions 
relate to contractor requirements for a Workforce Certif icate and affirmative action plans for 
minority individuals, women, and disabled individuals. Copies may also be accessed at the 
following links: 

• Minnesota Statutes, section 363A.36: www.revisor.mn.gov/statutes/cite/363A.36   
• Minnesota Rules, parts 5000.3400 - 3600:  https://www.revisor.mn.gov/rules/5000/    

17. CERTIFICATE OF COMPLIANCE FOR PUBLIC CONTRACTS 

The provisions of this section 17 apply only if the amount of the proposal exceeds $100,000. 

Under the provisions of Minnesota Statutes section 363A.36, the Council may not accept a bid 
or proposal for over $100,000 from any business having more than forty (40) full-time 
employees in Minnesota on a single working day during the previous twelve (12) months, unless 
that business has submitted an aff irmative action plan to the Minnesota Commissioner of 
Human Rights for approval. The Council may not execute a contract for over $100,000 with any 
business having more than forty (40) full-time employees in Minnesota on a single working day 

http://www.revisor.mn.gov/statutes/cite/363A.36
https://www.revisor.mn.gov/rules/5000/
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during the previous twelve (12) months, unless that business has an approved affirmative action 
plan, evidenced by a Workforce Certificate from the Minnesota Department of Human Rights. A 
certif icate is valid for 4 years. In addition, for any business which did not have more than forty 
(40) full-time employees in Minnesota, but which had more than forty (40) full-time employees 
on a single working day during the previous twelve (12) months in the state in which it has its 
primary place of business, the Council may not execute a contract with such a business unless 
the business has an approved affirmative action plan, evidenced by a Workforce Certificate from 
the Minnesota Department of Human Rights, or the business certif ies to the Council that the 
business is in compliance with federal affirmative action requirements. 

To ensure compliance with this statute, Proposers must submit with their proposal EITHER: 

A. a copy of the Proposer’s currently effective Workforce Certif icate issued by the 
Minnesota Department of Human Rights, OR 

B. a Workforce Certif ication Statement (see Attachment to the Proposal Instructions: 
Workforce Certification Statement) with information which indicates that the Council can 
accept the Proposer’s proposal. 

Failure to submit one of these documents along with the proposal may result in the proposal 
being rejected and returned to the Proposer without further consideration. Proposers are 
advised that the Council may verify representations made by a Proposer in any Workforce 
Certif ication Statement which is submitted. 

If a Proposer submits an Affirmative Action Plan for approval of the Minnesota Commissioner of 
Human Rights in order to qualify for acceptance of its proposal by the Council and becomes the 
selected vendor, the Council will not execute the contract for services until the Proposer has 
actually been issued a Workforce Certificate from the Minnesota Department of Human Rights. 
The Council is under no obligation to delay the award and execution of a contract until a 
Proposer has completed the human rights certif ication process. It is the sole responsibility of a 
Proposer to apply for and obtain a Workforce Certif icate prior to contract award and execution. 

18. SUBCONTRACTING 

Proposers may subcontract for functions to fulfill the obligations of their proposal. All Proposers 
MUST complete and include the attached Subcontractor Information Form with their proposal, 
even if no subcontractors are proposed to be used on this project. If the required Subcontractor 
Information Form is not submitted, the proposal may be found to be non-responsive and will not 
receive further consideration. 

Proposers must indicate on the form either: 

A. that no subcontractors will be used on this project; or 
B. the name, address, and telephone number of a) each subcontractor proposed to be 

used on the project AND b) each subcontractor who submitted a bid or quote for the 
project but was not selected by the Proposer. 

Proposers must also complete and execute the certif ication on page two of the form. (See 
Attachment to the Proposal Instructions: Subcontractor Information Form.) 
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19. [RESERVED - THIS SECTION IS UNUSED IN THIS RFP] 

20. [RESERVED - THIS SECTION IS UNUSED IN THIS RFP] 

21. [RESERVED - THIS SECTION IS UNUSED IN THIS RFP] 

22. INCORPORATION OF EQUAL PAY REQUIREMENTS 

If a contract based upon this RFP or any modification of the contract exceeds a value of 
$500,000, the provisions of Minnesota Statutes section 363A.44 will be incorporated into said 
contract or modification. The referenced provisions relate to contractor requirements for equal 
pay certif ication. Copies of the referenced provisions are available upon request from the RFP 
Administrator. Copies may also be accessed at the following internet web site: Minnesota 
Statutes section 363A.44: https://www.revisor.mn.gov/statutes/cite/363A.44. 

23. EQUAL PAY CERTIFICATE OF COMPLIANCE FOR PUBLIC CONTRACTS 

The provisions of this section 23 apply only if the amount of the proposal exceeds $500,000. 

Under the provisions of Minnesota Statutes section 363A.44, the Council may not accept a bid 
or proposal for over $500,000 from any business having forty (40) or more full-time employees 
in Minnesota or in the state where the business has its primary place of business on a single 
working day during the previous twelve (12) months from the due date of this solicitation, unless 
that business has an Equal Pay Certif icate or it has certif ied in writing that it is exempt. The 
Council may not execute a contract for over $500,000 with any business having forty (40) or 
more full-time employees in Minnesota or in the state where the business has its primary place 
of business on a single working day during the previous twelve (12) months from the due date of 
this solicitation, unless that business has an Equal Pay Certif icate, evidenced by a Certif icate of 
Equal Pay. A certif icate is valid for 4 years.  

To ensure compliance with this statute, Proposers must submit with their proposal EITHER: 

1. a copy of the Proposer’s currently effective Equal Pay Certif icate of Compliance issued 
by the Minnesota Department of Human Rights; OR 

2. an Equal Pay Certif ication Statement (see Attachment to the Proposal Instructions: 
Equal Pay Certif ication Statement) with information which indicates that the Council can 
accept the Proposer’s proposal. 

Failure to submit one of these documents along with the proposal may result in the proposal 
being rejected and returned to the Proposer without further consideration. Proposers are 
advised that the Council may verify representations made by a Proposer in any Equal Pay 
Certif ication Statement which is submitted. 

If a Proposer submits an Equal Pay verif ication for approval of the Minnesota Commissioner of 
Human Rights in order to qualify for acceptance of its proposal by the Council and becomes the 
selected vendor, the Council will not execute the contract for services until the Proposer has 
actually been issued an Equal Pay Certif icate from the Minnesota Department of Human Rights. 
The Council is under no obligation to delay the award and execution of a contract until a 
Proposer has obtained an Equal Pay Certif icate. It is the sole responsibility of a Proposer to 
apply for and obtain an Equal Pay Certif icate prior to contract award and execution. 

  

https://www.revisor.mn.gov/statutes/cite/363A.44
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1. SCOPE OF WORK 
(See Proposal Instructions, section 1, for further information) 

Contract Number: 26P119    Project Name: Finance Staff Augmentation Services 

 
Summary 

The Metropolitan Council (Council) is seeking a contract(s) to provide professional f inance staff 
augmentation. The term of this engagement is three years. 

Background and Profile 

For nearly 60 years, the Metropolitan Council has helped coordinate regional growth and 
planning in the seven-county Twin Cities metropolitan area. We provide essential services such 
as transit and wastewater treatment and collaborate with a wide range of partners to achieve 
ambitious goals that may be unrealistic for a single community but are possible together. These 
goals benefit residents and visitors throughout the region.  

In 1967, the Minnesota Legislature charged the Met Council with fostering efficient and 
economic growth for a prosperous region and coordinating the delivery of services that couldn’t 
be provided by any one city or county. Between 1967 and 1974, additional legislation created 
the Metropolitan Transit Commission (now Metro Transit), a regional sewer system, a unique 
tax-base sharing system, the regional park system, and the Metropolitan Housing and 
Redevelopment Authority (Metro HRA).  

Our governing body includes a chair who serves at large and 16 Met Council members 
representing geographic districts throughout the region, all appointed by the governor.  

The state’s Legislative Commission on Metropolitan Government reviews and provides 
feedback on the Met Council’s operating and capital budgets, including the Capital Program.  

Today, the Twin Cities metropolitan area is a region of more than 3.2 million people (2024 
estimates) living in 181 communities across the seven counties of Anoka, Carver, Dakota, 
Hennepin, Ramsey, Scott, and Washington. The Met Council carries out its mission of fostering 
a prosperous region in partnership with these communities.  

The region has emerged as a world-class metropolitan area − a great place to live, work, and do 
business. The metro area is home to more than a dozen Fortune 500 companies and several of 
the largest private companies in the United States. More than 60% of the population lives within 
30 minutes of their job.  

Our goal is for the region to prosper and thrive, now and in the future. We work with the region’s 
seven counties and 181 local communities to:  

- Look ahead and plan for the future growth of our seven-county area  

- Provide essential and cost-effective transit service and state-of-the-art wastewater 
collection and treatment  

- Help households with low and moderate incomes find affordable housing  

- Support communities as they plan for anticipated growth and change  



The Metropolitan Council has received the Government Finance Officers Association Certif icate 
of Achievement of Excellence in Finance Reporting for forty consecutive years. The Certif icate 
recognized excellence in the format of the annual f inancial report. The Council’s f iscal year 
aligns with the calendar year.  

 

 



Financial Controls 

The Metropolitan Council maintains a comprehensive system of internal controls designed to 
safeguard public resources, ensure accurate financial reporting, and promote compliance with 
applicable federal and state requirements. Financial operations are conducted in accordance 
with Council policies, generally accepted accounting principles (GAAP).  

The Council’s internal control framework includes documented policies and procedures 
governing budgeting, procurement, expenditure approval, grant management, payroll, f ixed 
assets, and financial reporting. Segregation of duties is implemented to the extent practical, and 
financial transactions are subject to established review and approval processes. 

The Council prepares an Annual Comprehensive Financial Report (ACFR) in accordance with 
Governmental Accounting Standards Board (GASB) requirements and undergoes an annual 
independent external audit, including a Single Audit as required under 2 CFR 200 Subpart F. 
Federal grant expenditures are monitored for allowability, allocability, and compliance with grant 
terms and conditions. The Council’s external auditor is the Minnesota Office of State Auditor. 

Scope of Work 

The Metropolitan Council seeks service providers capable of offering finance staff augmentation 
resources and or finance professional services. The Council budgets an estimated spend of up 
to $500,000 a year for these services, however actual expenditures could be more or less in 
practice, and this solicitation makes no commitment to any amount of spend with any vendor. 

The Council anticipates awarding up to three vendors for staff augmentation as part of this 
solicitation. Awardees will be added to the list of approved vendors. When the Council requires 
service vendors from the respective approved vendors list will receive an email outlining the 
resources required and be provided with a timeline, not less than 5 business days from the 
email being sent, to respond with a proposal should the vendor choose to do so. The Council 
may seek clarifying information about and or changes to proposals submitted. If the Council 
chooses to execute one or more of the submitted proposals, it will do so based at its sole 
discretion. All respondents will be notif ied of the results by email within 10 business days after a 
proposal is selected or a decision not to accept any proposal is made. 

Staff augmentation resources are temporary or long-term contracted professionals provided by 
a third party and paid hourly. A list of example positions the Council may require are provided in 
Appendix A. This list is not inclusive of all positions that may be needed. Work completed under 
this scope of work may include some or all of the job duties as shown in the positions listed in 
Appendix A. 

When a solicitation is sent within this program for staff augmentation, the Council will provide a 
list of job duties required and estimated duration of time for the engagement, vendors choosing 
to respond will furnish resume of potential candidates with their hourly rate and availability. The 
vendor may be requested to provide up to an hour of uncompensated time with potential 
candidates for an interview. 

Vendors responding to this RFP will provide a list of Finance roles that their organization 
typically offers along with example hourly rates. If possible, please provide this information, for 
example roles offered in this RFP.  

All vendors must accept unmodified the Councils standard terms for attached sample 
professional services in order to be awarded as part of this solicitation. 



Appendix A 

Examples of Positions 

Descriptions are located on the Metropolitan Council Website 

Class Specifications | Sorted by Class Title ascending | - 

Accountant 

Senior Accountant 

Financial Analyst 

Principal Financial Analyst 

Account Specialist 

Senior Account Specialist 

P-Card Administrator 

Senior Admin Specialist 

Payroll Specialist 

Senior Payroll Specialist 

Payroll Analyst 

Project/Program Manager 

Management and Supervisory Positions as shown on the Metropolitan 
Council Website 

 

 

 

 

 
 

 

 

https://www.governmentjobs.com/careers/metrocouncil/classspecs


2. PROTESTS FOR PROCUREMENT $25,000 AND OVER 
(See Proposal Instructions, section 13, for further information) 

 

 

 

Policy The Metropolitan Council strives to ensure fairness to every offeror for all 
goods and services procured through the established competitive 
processes. The Council acknowledges its responsibility to promptly and 
fairly investigate procurement protests that conform to the requirements of 
this procedure. The Council also acknowledges the interest of the public in 
resolving unjustified claims without unduly delaying needed procurements. 
To balance the interests of offerors and the public, these procedures 
require that offerors file protests in a timely manner, carefully document 
their allegations, and conform their protests to all requirements contained 
herein. 

 Offerors are encouraged to resolve questions or disputes informally before 
pursuing a written protest. If offerors believe they will be filing a protest, 
they are encouraged to advise the Council verbally as soon as possible in 
order to maximize the offeror’s options. 

 Written protests will be reviewed by designated staff, and a written protest 
decision will be issued. Protesters may request a single reconsideration of 
the protest decision. The decision of the designated protest authority is 
final. The Council will not consider nor respond to oral protests. 

Purpose This procedure provides a process for a full and fair consideration of all 
claims that raise legitimate questions about the procurement process 
without allowing proposers to exploit protest procedures to obtain a 
competitive advantage or obstruct needed procurements. The 
requirements of this procedure serve important public purposes and 
offerors are cautioned that noncompliance will result in waiver of protest 
rights. Offerors must review the Council procurement protest procedure 
carefully before filing a protest. At the time of filing a protest, the offeror 
agrees to be bound by this procedure. 

Applicability This policy is applicable to all protests arising from Council procurements 
$25,000 and over. Note that violations of federal law or regulation will be 
handled by the complaint process as stated within that law or regulation. 

If this procurement is funded in whole or in part by the Federal Transit 
Administration (FTA), offerors are hereby notified that a protester must 
exhaust all administrative remedies with the Council before pursuing a 
protest with FTA. Reviews of protests by FTA will be limited to: 

1. the Council’s failure to have or follow its protest procedures, or its 
failure to review a complaint or protest; or 

2. violations of federal law or regulation; or 
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3. violations of State or Local Law or Regulation. 

An appeal to FTA must be received by the cognizant FTA regional or 
Headquarters Office within five (5) working days of the date the protester 
learned or should have learned of an adverse decision by the COUNCIL 
or other basis of appeal to FTA. 

Definitions For the purposes of this document:  

A protest is an offeror’s remedy for correcting a perceived wrong in 
the procurement process. 

Working days are office business days for Metropolitan Council 
Regional Administration staff. 

A solicitation phase protest is received prior to the proposal opening 
or the proposal due date. 

An award phase protest is a protest received after the bid opening or 
proposal due date. 

The protest authority is the employee assigned to review the 
individual protest decision. Please refer to the table on page 4. 

The offeror is the bidder or proposer responding to a solicitation 
request. 

Procedure: Protests must be filed and processed according to the methods and 
timetables outlined below. 

Responsible Party Required Actions 

Protester 1. Files written protest with the Metropolitan Council contact person 
designated in the solicitation document. 

a) Offerors are cautioned that the Council may choose to 
continue with the given procurement, based on business 
needs. 

b) Protests may be filed on the following bases: 
Offerors or parties who may have an interest in the 

potential outcome of a protest or a procurement 
decision may file a solicitation phase protest if a bid or 
proposal specification or condition is incorrect or 
inappropriate; or 

Offerors may file an award phase protest if the purchase 
was awarded inappropriately or unfairly. 

A reconsideration of a protest decision may be requested 
after a decision has been rendered only if data 
becomes available that was not previously known or if 
there has been an error of law or regulation. 

All protests must be in writing. The Council will not respond 
to verbal protests. 



c) The protest must specify the following: 
The protester’s name, the protester’s company name, 

address, and phone and fax numbers. 
The project name and number and the contract number or 

other solicitation identif ier. 
A complete and accurate identif ication of the grounds for 

protest, including references to any and all laws, 
regulations, or other legal authority that the protester 
claims were violated. 

A presentation of any and all evidence known to support 
any allegations of protest including but not limited to 
the names of the persons involved, a description of 
relevant occurrences, the documents upon which the 
protester relied, the particular language in the 
solicitation documents which is alleged to be defective 
or illegal, and a description of the Proposer’s material, 
component, or product which is adversely affected by 
allegedly defective or illegal language. 

Complete identif ication of the relief the protester is 
seeking. 

d) Protest Filing Deadlines 
Solicitation phase protests must be filed no later than three 

(3) working days prior to the scheduled bid opening or 
the proposal due date. 

Award phase protests must be filed within five (5) working 
days of Council action, for those items which by policy 
require Council action, or within five (5) days of the 
award for those items not requiring Council action. 

Requests for reconsideration must be filed within five days 
of the protest decision. 

Failure to file a protest within the time period indicated 
shall result in waiver of the protest. 

Designated Contact 
Person 2. Reviews the protest and: 

a) Reports the protest f iling to the General Manager or Division 
Director and the Office of General Counsel, and 

b) If the protest is a Solicitation Phase Protest, determines if the 
scheduled bid opening date/proposal due date should be 
extended to allow for resolution of the protest and, if so, issues 
an addendum to all offerors. 

c) Notif ies funding authorities (such as the FTA) upon protest 
f iling and as required by rule or regulation. Notif ication to FTA 
will include a brief description of the protest, the basis of 



disagreement, the status of the protest, and whether an appeal 
has been taken or is likely to be taken. 

d) Decide if the protest has an impact on other offerors. If the 
protest does have an impact on other offerors, notify them. 

Protest Authority 3. Render a written decision that addresses, in detail, each substantive 
issue raised in the protest. The decision must be issued and 
appropriate action must be taken as quickly as possible but no later 
than ten (10) working days after the filing of the protest. 

Protester 4. If the protester feels the protest decision is not valid, based on new 
information not previously known or an error of law or regulation, s/he 
may seek reconsideration within 5 working days through a written 
request filed with the protest authority. 

Protest Authority 5. Reconsideration of a protest decision: 

a) Determine if the grounds for reconsideration are valid. 

b) If the grounds are deemed valid, render a decision. 

c) If the grounds are deemed invalid, reject the reconsideration 
request. 

Protest Authority 
Or Designee 6. Convey the final decision to protester and to other agencies. 

Records  
Retention  All protest-related documents must be retained for ten (10) years. 

Questions Questions regarding this policy may be directed to the Purchasing 
Manager/Contracts and Documents Unit Manager. 

Deviations In appropriate circumstances, the protest authority may extend the stated 
deadlines. No other deviations are allowed. 

Department Protest Authority 
Environmental Services General Manager of Wastewater 

Services or ES Division Director 
Metro Mobility Director of Transportation 

Planning 
Metro Transit General Manager 
Community Development Division Director  
All other Deputy Regional Administrator 
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3. SAMPLE PROFESSIONAL AND TECHNICAL SERVICES CONTRACT 
(See Proposal Instructions, section 15, for further information) 

Contract Number: ______ 

METROPOLITAN COUNCIL 
390 NORTH ROBERT STREET 

SAINT PAUL, MINNESOTA 55101 

This Contract is entered into between the Metropolitan Council, a public corporation and political 
subdivision of the State of Minnesota (“Council”), and ______, a business authorized to do 
business in Minnesota, with its regular place of business at ______ (“Contractor”). 

BACKGROUND 

The Council requires the services described in Exhibit A to this Contract; and 

The Council has issued a Request for Proposals, dated ______ for the services, and 

The Contractor submitted a proposal dated ______ to perform such services; and 

The Council has reviewed the Contractor’s proposal and, in reliance on the representations 
made, has awarded the Contract to the Contractor. 

In consideration of the mutual promises contained in this Contract, the parties agree as follows: 

I. SCOPE OF WORK 

1.01 Scope of Services. This Contract is to provide professional/technical services for: ______. 

The Council agrees to engage the Contractor, and the Contractor agrees to perform in a 
satisfactory, timely, and proper manner, as determined by the Council, the services specified in 
Exhibit A. If there is a contradiction between the terms of this Contract and Exhibit A, the terms of 
this Contract will prevail. In the performance of its obligations under this Contract, the Contractor 
agrees to comply with all applicable provisions of federal, state, and local laws, regulations and 
directives, and agrees that the most recent of these provisions will govern this Contract. 

For the purposes of this Contract: 

1. "Work" will mean all authorized services to be provided by the Contractor under this 
Contract; 

2. "Deliverables" will mean the studies, reports, sketches, drawings, maps, models, 
photographs, audio tapes, video tapes, computer programs, computer models, electronic 
media, specifications, cost estimates, f ield data, test data, and other tangible documents 
identified in the attached exhibits to be provided by the Contractor under this Contract, and 
as identif ied in a written notice relating to the Work. 

II. COMPENSATION BASIS; MAXIMUM TOTAL COMPENSATION 

2.01 Compensation Basis. For the services to be performed under Article I, the Council will 
pay Contractor on the basis of the fee schedule attached as Exhibit B (“Contractor Fee 
Schedule”). 
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2.02 Maximum Total Compensation. The maximum total compensation payable to the 
Contractor by the Council for all services performed under this Contract, including any expenses 
incurred, will not exceed the amount of $______. 

Travel expenses must be actual, reasonable, incurred specifically for the Work and pre-
approved in writing by authorized personnel of the Council. Reimbursable expenses will be paid 
at cost with no markup by the Contractor. Only project-related travel costs as provided for under 
FAR, 48, C.F.R. Subpart 31.2 will be considered for reimbursement. Reimbursement for 
privately owned vehicle mileage will not exceed the applicable U.S. General Services 
Administration (GSA) rate. Reimbursement for lodging, meals and incidental expenses will not 
exceed the applicable GSA per diem rate. The Contractor will coordinate with the Council to 
schedule flights as far in advance as possible to reduce the expenses incurred. If the Contractor 
travels to the Minneapolis-Saint Paul area to provide services or support to other Contractor 
customers, the Council will be responsible only for a proportionate share of the travel and travel-
related expenses. 

III. METHOD OF PAYMENT 

The Contractor will submit to the Council a reasonably detailed statement of services rendered 
under this Contract on or before the 20th day of each month following the month in which the 
services are rendered. Each statement will set forth the following information: 

a. the Contract number. 
b. a list of each item of service on the Fee Schedule which was performed, the date or 

dates the item of service was performed, and the cost for each item of service in 
accordance with the Fee Schedule. 

c. the total sum chargeable for the month against the Contract; and 
d.   milestone or percentage of whole payments cannot exceed actual costs 

On verif ication and acceptance by the Council’s Project Manager of each invoice and status 
report, the Council will pay the Contractor the invoiced amount. 

Upon completion of the Contract Work, the Contractor will submit to the Council a final status 
report, a final invoice, and a request for payment of the sums then owing. The final invoice must 
include the following certif ication, signed by an authorized representative of the Contractor: 

The undersigned represents that payment of this request for payment 
constitutes completion of the services agreed upon and acknowledges that 
the undersigned will reimburse the Council for any payments due the Council 
as a result of an audit and any amount due the Council resulting from 
Contract adjustments. 

The Council will pay this final invoice upon the Council’s approval and acknowledgment of 
satisfactory completion of Contract Work. 

Contractor will not receive payment for Work found by the Council to be unsatisfactory, 
defective, of inferior quality or workmanship, or noncompliant with any requirement of federal, 
state or local law, ordinance, rule or regulation. 
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IV. PROJECT MANAGER 

The Council’s Project Manager for the purposes of administration of this Contract is Larry 
Phillips, or such other person as may be designated in writing by the Council. However, nothing 
in this Contract will be deemed to authorize the Project Manager to execute amendments to this 
Contract on behalf of the Council. 

V. [RESERVED] 

VI. [RESERVED] 

VII. TIME OF PERFORMANCE; TERMINATION OF CONTRACT 

7.01 Time of Performance. The term of this Contract will commence on the date this 
Contract is executed and will terminate on December 31, 2029, unless otherwise terminated as 
provided in this Contract. 

7.02 Commencement of Services. The Services under this Contract are to commence when 
authorized in writing by the Council and are to be completed in accordance with the schedule 
specified in Exhibit A, or as approved in writing by the Council. Contractor will not commence 
any Work under this Contract until receiving the written authorization. 

7.03 Termination of Contract. The Council will have the right to terminate this Contract at 
any time and for any reason by submitting written notice of termination to the Contractor at least 
30 calendar days prior to the specified effective date of termination. In such event, all f inished 
and unfinished Deliverables prepared by the Contractor and its subcontractors under this 
Contract will become the property of the Council, and the Contractor will be entitled to 
compensation for all authorized services satisfactorily completed under this Contract prior to the 
date of termination, in accordance with the compensation terms specified in Article II. 
Notwithstanding the above, the Contractor will not be relieved of liability to the Council for 
damages sustained by the Council by virtue of any breach of this Contract by the Contractor. 
The Council may withhold any payment to the Contractor until such time as the exact amount of 
damages due the Council from Contractor is determined. 

VIII. ACCOUNTING; RECORDS-KEEPING; AUDIT REQUIREMENTS 

8.01 Records-Keeping. The Contractor will maintain books, records, documents and other 
evidence directly pertinent to performance of the Work under this Contract in accordance with 
generally accepted accounting principles and practices, including payrolls, time records, 
invoices, receipts, and vouchers. The Contractor will also maintain the financial information and 
data used in preparation or support of the cost submission for any negotiated Contract 
amendment or change order and provide printed or copied documentation to the Council as 
requested. These books, records, documents, and data will be retained for at least six years 
after the term of the Contract, except in the event of litigation or settlement of claims arising 
from the performance of this Contract, in which case the Contractor agrees to maintain them 
until the Council and any of its duly authorized representatives have disposed of the litigation or 
claims. 

8.02 Audits. As required by Minnesota Statutes, section 16C.05, subdivision 5, the records, 
books, documents, and accounting procedures and practices of the Contractor and of any 
subcontractor relating to Work performed under this Contract will be subject to audit and 
examination by the Council and the Legislative Auditor or State Auditor. The Contractor and any 
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subcontractor will permit the Council or its designee to inspect, copy, and audit its accounts, 
records, and business documents at any time during regular business hours, as they may relate 
to the performance under this Contract. Audits conducted by the Council under this provision 
will be in accordance with generally accepted auditing standards. Financial adjustments 
resulting from any audit by the Council will be paid in full within thirty (30) days of the 
Contractor’s receipt of audit. 

IX. INDEMNIFICATION; INSURANCE REQUIREMENTS 

9.01 Indemnification. The Contractor agrees that it will save and protect, hold harmless, 
indemnify, and defend the Council and its members, agents, and employees against any and all 
claims, expenses (including attorneys’ fees), losses, damages, or lawsuits arising out of or 
resulting from, whether in whole or part, the Contractor’s performance of the Contract, including 
acts or omissions of its employees, subcontractors, representatives, or agents. 

9.02 Insurance Requirements. The Contractor will procure and maintain for the term of the 
Contract, or for longer periods of time as may be required elsewhere in this Contract, insurance 
against claims, which may in any manner arise out of or result from acts or omissions in 
performing Work under this Contract, by the Contractor or its employees, subcontractors, 
suppliers, representatives or agents. Any deductibles or self-insured retentions, which must be 
declared and approved by the Council, are the sole responsibility of Contractor. 

9.03 Minimum Scope of Insurance. Contractor will procure and maintain the following 
insurance: 

1. Commercial General Liability occurrence form (ISO CG 00 01 or equivalent) and, if 
necessary, an Umbrella Liability policy on a following-form basis, providing coverage for, 
but not limited to, liability arising from premises, operations, independent contractors, 
products-completed operations (if any work results in a completed operations hazard), 
personal injury and advertising injury, and contractual liability assumed under Section 
9.01 of this Contract. Policy must be maintained for a period of two years after Final 
Acceptance of the Work; 

2. Business automobile coverage, ISO CA 00 01, 1997 or later edition, and if necessary, an 
Umbrella Liability policy on a following-form basis, for liability arising out of the operation, 
maintenance or use of any automobile, whether owned, non-owned, rented or leased. If 
hauling pollutants, pollution liability coverage equivalent to that provided under the ISO 
pollution liability-broadened coverage for covered autos endorsement (CA 99 48) will be 
provided, and the Motor Carrier Act endorsement (MCS 90) will be attached. 

 
3. Statutory Workers’ Compensation and Employers' Liability coverage, including, other 

states coverage and, if applicable, Maritime and/or United States Longshoremen and 
Harbor Workers Act Coverage. If Contractor is a sole proprietor, the following will be 
provided: 

a. Documentation that Contractor has voluntarily chosen not to purchase workers' 
compensation coverage; and/or 

b. Evidence of a personal health and disability insurance coverage. 
4. Professional Liability (Errors and Omissions) insurance appropriate to the Contractor’s 

profession. 
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If insurance is written on a claims-made basis, any Retroactive Date will be prior to 
Contractor’s first act of performance under this Contract. Further, Contractor will not 
change the form of the policy from a claims-made without express written consent from 
the Council. Policy will also provide Extended Reporting Period of not less than five 
years. 

5. Contractor’s Pollution Liability (CPL).  Required for any Work involving excavation or 
boring. If required, coverage will include bodily injury, property damage, including loss of 
use of property, clean-up costs, defense (including costs and expenses incurred in the 
investigation, defense, or settlement of claims), products and/or completed operations, 
and contractual liability. Coverage will also be provided for transport of waste and non-
owned disposal sites, if the Contractor is disposing of waste, the following will be 
provided: 

a. The Council will also be listed as additional insured on such policy. 
b. If CPL policy is written on a claims-made basis, then retroactive date must 

precede the earlier of either: 
i. the effective date of this contract, or; 
ii. the date work begins, and will provide an extended reporting period 

If the Contractor utilizes a sub-contractor for any excavation or boring, Contractor may 
satisfy this CPL requirement by requiring its sub-contractor to provide such coverage, 
provided that the coverage and limits be no less than required in this section. 

9.04 Limits of Insurance: The Contractor will maintain the following limits. 

1. Commercial General Liability (CGL) with a limit of not less than $1,000,000 per 
occurrence, $2,000,000 general aggregate, $1,000,000 products/completed operations 
aggregate. The general aggregate limit will apply separately to this Contract. 

2. Automobile Liability with a limit not less than $1,000,000 each Accident. 
3. Workers' Compensation to be statutory. Employer’s Liability with a limit of not less than 

$500,000 each person per accident, $500,000 each employee by disease, and $500,000 
all employees by disease. 

4. Professional Liability (Errors and Omissions) insurance appropriate to the Contractor’s 
profession with a limit not less than $3,000,000 per claim/occurrence. 

5. Contractor’s Pollution Liability (CPL), if applicable, with a limit not less than $5,000,000 
for each claim.  

9.05 Other Insurance Provisions. 
1. The Council, its members, agents, and employees added as additional insureds under 

the Contractor’s CGL coverage, and under the commercial umbrella, if any, utilizing ISO 
CG 20 10 07 04 and ISO CG 20 37 07 04 (if any work results in a completed operations 
hazard), or their equivalent.  

2.  The Council, its members, agents, and employees must be added as an Insured under 
the Contractor’s Business Automobile policy, and under the umbrella, if any, utilizing ISO 
CA 20 48, or its equivalent. 

3. With the exception of Workers’ Compensation and Professional Liability, the Contractor’s 
insurance coverage will be primary and non-contributory as respects the Council, its 
members, agents and employees. 
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4. The Contractor will be responsible for obtaining separate certif icates and endorsements 
for each subcontractor. Contractor will determine the appropriate level of insurance 
coverage and limits from its subcontractors. 

5. Each insurance policy will be endorsed to state that coverage will not be suspended, 
voided, canceled or non-renewed, except after thirty days’ prior written notice (ten days’ 
notice for cancellation due to non-payment of premium), has been given to the Council 
at the following address: 

Metropolitan Council 
Attn:  

390 North Robert Street 
Saint Paul, MN 55101 

In addition to notifying its insurer(s) in accordance with the policy, Contractor will provide 
prompt written notice (to the address above) as soon as reasonably possible of any 
accident or loss relating to work performed on behalf of the Council. 

6. With the exception of Professional Liability, each policy will be endorsed to state that the 
insurer agrees to waive all rights of subrogation against the Council, its members, 
agents and employees, for losses arising out of the performance of this Contract. 

7. Insurance is to be placed with insurers with Best’s rating of no less than A: VII. 

9.06 Verification of Coverage. The Contractor will furnish the Council with certif icates of 
insurance and with copies of endorsements evidencing coverage required by this article. The 
certif icates and endorsements for each insurance policy are to be signed by a person 
authorized by that insurer to bind coverage on its behalf . The Council is not obligated to review 
certif icates or other evidence of insurance, or to advise the Contractor of any deficiencies in 
such documents, and receipt thereof will not relieve the Contractor from, nor be deemed a 
waiver of, the Council’s right to enforce, the terms of the Contractor’s obligations hereunder. 
The Council will have the right to examine any policy required by this Contract. All certif icates 
and endorsements are to be received by the Council before Work commences. 

9.07 Contractor’s Responsibility for Insurance. The Council does not represent in any way 
that the insurance specified in this Contract, whether in scope of coverage or limits, is adequate 
or sufficient to protect the Contractor’s business or interests. It is the sole responsibility of the 
Contractor to determine the need for and to procure additional coverage that may be needed in 
connection with this Contract. Furthermore, the procuring of such required policy or policies of 
insurance will not be construed to limit the Contractor’s liability under this Contract nor to fulf ill 
the indemnification provisions and requirements of this Contract 

9.08 Non-Waiver of Municipal Immunity and Limits. Nothing in this Contract will be 
construed to waive the municipal immunities or liability limits provided in the Minnesota 
Municipal Tort Claims Act or other applicable state or federal laws. 

X. NON-DISCRIMINATION AND CERTIFICATES OF COMPLIANCE FOR PUBLIC 
CONTRACTS 

10.01 Prohibition of Discriminatory Practices. The Contractor will take affirmative action to 
ensure that applicants are selected, and that employees are treated during employment, without 
regard to their race, color, creed, religion, national origin, sex, sexual orientation, marital status, 
status with regard to public assistance, membership or activity in a local civil rights commission, 
disability or age. 
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10.02 Affirmative Action. The provisions of this Section 10.02 apply only if the amount of this 
Contract (including the value of any amendments) exceeds $100,000. 

A. General Requirements. The requirements of Minnesota Statutes, section 363A.36, and 
Minnesota Rules, parts 5000.3400 to 5000.3600, regarding affirmative action plans, are 
incorporated in this Contract by reference. 

B. Disabled Persons Affirmative Action. 
1. The Contractor must not discriminate against any employee or applicant for 

employment because of a physical, sensory, or mental disability in regard to any 
position for which the employee or applicant for employment is qualif ied. The 
Contractor agrees to take affirmative action to employ, advance in employment, 
and otherwise treat qualif ied disabled persons without discrimination based upon 
their physical, sensory, or mental disability in all employment practices such as 
the following: employment, upgrading, demotion or transfer, recruitment, 
advertising, layoff or termination, rates of pay or other forms of compensation, 
and selection for training, including apprenticeship. 

2. The Contractor agrees to comply with the rules and relevant orders of the 
Minnesota Department of Human Rights as authorized by the Minnesota Human 
Rights Act. 

3. In the event of the Contractor’s noncompliance with the requirements of this 
clause, actions for noncompliance may be taken in accordance with Minnesota 
Statutes, section 363A.36, and the rules and relevant orders of the Minnesota 
Department of Human as authorized by the Minnesota Human Rights Act. 

4. The Contractor agrees to post in conspicuous places, available to employees 
and applicants for employment, notices in a form prescribed by the 
Commissioner of the Minnesota Department of Human Rights. Such notices 
must state the Contractor’s obligation under law to take affirmative action to 
employ and advance in employment qualif ied disabled employees and applicants 
for employment, and the rights of applicants and employees. 

5. The Contractor must notify each labor union or representative of workers with 
which it has a collective bargaining agreement or other contract understanding, 
that the Contractor is bound by the terms of Minnesota Statutes, section 363A.36 
of the Minnesota Human Rights Act and is committed to take affirmative action to 
employ and advance in employment physically, sensory, and mentally disabled 
persons. 

10.03 Freedom from Sexual Harassment. The Council has a policy which establishes a work 
environment for Council employees free of sexual harassment of any form, whether mental or 
physical. The Contractor will require its employees, subcontractors, and all other persons 
providing materials and services for the Work, to conform to this policy as their actions may 
relate to Council employees. 

10.04 Drug Free and Graffiti Free Environment. The Contractor will not permit the 
possession or use of intoxicating liquors or illegal drugs by the Contractor, its subcontractors, or 
their agents or employees upon any Council facility or property. 

The Council prohibits the display of all graffiti of any kind, plus pictures and other materials of any 
kind, containing racial or ethnic slurs, sexually explicit material, or general foul language on all 
Council property and facilities. The Contractor will require its employees, subcontractors, and all 
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other persons providing materials and services for the Work, to conform to this prohibition of 
display of graffiti, pictures, and other materials on or within Contractor’s, subcontractors', and other 
persons' equipment, facilities, and vehicles which are located upon, brought onto, or used on 
Council property and facilities. 

XI. AMENDMENTS 

The terms of this Contract may be changed by mutual agreement of the parties. Such changes will 
be effective only on the execution of written amendment(s) signed by the Council and the 
Contractor. 

XII. ASSIGNMENT; SUBCONTRACTS 

12.01 Assignment. Except as provided in this part, the Contractor will perform with its own 
organization the Work provided for under this Contract and will not assign, subcontract, sublet, 
or transfer any of the Work without receiving the express written consent of the Council. 

12.02 Suspended or Debarred Subcontractors. The Contractor will not make awards to 
subcontractors who have been suspended or debarred by the State of Minnesota. 

12.03 Names of Subcontractors. The Contractor will furnish, in writing, the names of all 
subcontractors, and their proposed Scope of Work to be used to complete the Work. The 
Council will in writing within two weeks of receipt of subcontractor information, advise the 
Contractor of the Council's acceptance or objection to proposed subcontractor(s). The 
Contractor’s submission will contain the Contractor’s express representation that none of the 
listed subcontractors have been suspended or debarred from award of contracts or 
subcontracts under state or local law. The Contractor will not contract with any subcontractor to 
whom the Council has made objection. 

12.04 Requirements of Subcontractor Contracts. All subcontracts between the Contractor 
and its subcontractors will require each subcontractor to be bound to the Contractor by the 
terms of this Contract, and to assume toward the Contractor all the obligations and 
responsibilities which the Contractor, by this Contract, assumes toward the Council. 

12.05 Subcontract Requirements. All subcontracts will expressly state that incorporation by 
reference of specific terms and conditions of this Contract will not be deemed to create any 
contractual relationship between the Council and any subcontractor, and that subcontractors are 
not third-party beneficiaries of this Contract. 

12.06 [RESERVED] 

12.07 Prompt Payment of Subcontractors. Consistent with Minnesota Statutes, 
section 471.425, if any part of the Work is subcontracted, the Contractor will pay any such 
subcontractor within ten days of the Contractor’s receipt of payment from the Council for 
undisputed services provided by the subcontractor. The Contractor will not, by reason of said 
payments, be relieved from responsibility for that portion of the Work done by the subcontractor 
and will be responsible for the entire Work until the same is f inally accepted by the Council. 

The Contractor will pay interest at the rate of one and one half percent (1½%) per month or part 
thereof to a subcontractor on any undisputed amount not paid in accordance with the preceding 
paragraph. The minimum monthly interest payment for an unpaid balance of $100 or more is 
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$10. For an unpaid balance of less than $100, the Contractor will pay the actual interest due to 
the subcontractor. 

In accordance with Minnesota Statutes, section 471.425, a subcontractor who prevails in a civil 
action to collect interest penalties from the Contractor must be awarded its costs and 
disbursements, including attorney fees, incurred in bringing the action. Execution of this 
Contract constitutes the Contractor’s consent to such award in the event a subcontractor 
prevails in such an action. 

XIII. RETENTION AND REUSE OF DOCUMENTS 

13.01 Deliverables to be Kept Confidential. All Deliverables along with such working papers, 
calculations, notes, and other information used to produce the Deliverables will be kept as 
confidential and will not be made available to any individual or organization by the Contractor, 
its subcontractors, or their agents or employees without the prior written approval of the Council. 

13.02 Documents Property of Council. All documents and records coming into the 
possession of the Contractor relating to the Work will be provided to the Council by the 
Contractor. Deliverables will become the property of the Council. The Contractor is not, 
however, required to provide the Council with the Contractor’s correspondence file and original 
working papers, calculations, and notes developed as a result of the Work. The Contractor will 
make available to the Council copies of the Contractor’s correspondence and original working 
papers, calculations, and notes relating to the Work upon request of the Council. 

13.03 Format of Deliverables. Deliverables will be prepared in Standard English (US) units 
and language in an accessible format. An accessible document is useable by everyone, 
including the blind and individuals with low vision. Documents must follow a logical order or a 
group of rules and procedures designed to ensure that persons using various assistive 
technology devices can access the information contained in the document. Upon completion or 
termination of this Contract, the Contractor will provide the Council with a copy, in electronic 
form, of all Deliverables, reports, studies and other documents developed by the Contractor in 
connection with the matters which are the subject of this Contract. Such materials will be 
provided in an electronic format, accessible and compatible with the following, as appropriate: 

• Word processing files: Microsoft® 2003 or 2007 

• Spreadsheet files: Microsoft® 2003 or 2007 
• Database files: Microsoft® 2003 or 2007 

• Drawing files: ACAD© in conformance with the MCES drafting guidelines 

• Other formats: As agreed to in advance by the Council 

13.04 Right to use Copyrighted Deliverables. Council is hereby granted a right and license 
to any copyright that may subsist in or to the Deliverables to make, have made, reproduce, have 
reproduced, distribute, make derivative works from, and otherwise use the Deliverables 
produced under this Contract for Council purposes, all without notice or accounting to the 
Contractor, provided Council appropriately acknowledges the contributions of creators in 
developing the Deliverable. 
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XIV. GENERAL PROVISIONS

14.01 Legal Compliance. This Contract will be governed by and construed according to the 
laws of the State of Minnesota. Venue for all legal proceedings arising out of this Contract, or 
breach thereof, will be in the state or federal court with competent jurisdiction in Ramsey 
County, Minnesota. The Contractor will comply with all applicable local, state or federal laws or 
regulations. The Contractor agrees that the most recent version of these will govern at any 
given time. The Contractor will give all notices required by law in connection with services 
provided under this Contract. The Contractor will monitor its agents, subcontractors, and 
employees for the purpose of ensuring compliance with all applicable laws. If any change in law 
will affect the Contractor’s performance under this Contract, the Contractor will notify the 
Council’s Project Manager of the change law at the Contractor’s earliest opportunity, but no later 
than 24 hours of becoming aware. 

14.02 Independent Contractor Status. The Contractor, in performance of Work under this 
Contract, operates as an independent contractor and covenants and agrees that it will conduct 
itself consistent with such status, that it will neither hold itself out as nor claim to be an officer or 
employee of the Council by any reason of this Contract, and that it will not by reason of this 
Contract make any claim or demand nor apply for any right or privilege applicable to an officer 
or employee of the Council, including, but not limited to, workers’ compensation coverage, 
unemployment or reemployment insurance benefits, Social Security coverage, or retirement 
membership or credit. The Contractor assumes sole responsibility for payment of all taxes 
required by federal and state law, including income, employment, property, or franchise taxes. 

The Contractor will be responsible for the satisfactory work performance of all its employees or 
subcontractors in performing the Work described in this Contract. Any person employed by the 
Contractor to perform services under this Contract will not be considered an employee of the 
Council for any purpose. The Contractor will be responsible for payment of all employee wages 
and benefits and the costs of any subcontractor. The Contractor will comply with the requirements 
of employee liability, workers’ compensation, unemployment or reemployment insurance, and 
Social Security, as applicable to its operations. The Contractor will have in effect personnel policies 
that conform to all applicable federal, state and local laws. The Contractor will maintain at all times 
a current list of personnel assigned to perform Work with corresponding documentation of any 
current licenses or certif ications each employee must legally have to carry out the employee’s 
assigned duties. 

14.03 [RESERVED] 

14.04 Dispute Resolution. Claims by the Contractor disputing the meaning and intent of this 
Contract or arising from performance of this Contract will be referred in writing to the Council’s 
Project Manager for a written decision. The Council’s Project Manager will respond to the 
Contractor in writing with a decision within 10 calendar days following receipt of the Contractor’s 
claim by the Council’s Project Manager. 

If the Contractor disagrees with any determination or decision of the Council’s Project Manager, the 
Contractor will, within 15 calendar days of the date of such determination or decision, appeal 
the determination or decision in writing to the [appropriate General Manager or Division 
Director title, i.e., General Manager, Metro Transit; or General Manager, Environmental 
Services; or Deputy Regional Administrator; etc.], who will serve as the Council's Dispute Official. 
Such written appeal will include all documents and other information necessary to substantiate the 
dispute or claim. The Dispute Official will review the dispute or claim and transmit a decision in 
writing to the Contractor within 30 calendar days from the receipt of the dispute or claim. Failure of 
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the Contractor to appeal the decision or determination of the Council’s Project Manager within the 
15 calendar day period will constitute a waiver of the Contractor’s right to assert thereafter any 
claim resulting from such determination or decision. Submission of a dispute or claim to the 
Dispute Official will be a condition precedent to any litigation under this Contract. 

Pending final decision of a dispute under this article, the Contractor and the Council will proceed 
diligently with the performance of the Contract and the question or claim will be temporarily 
resolved in accordance with the decision of the Dispute Official, until final resolution of the question 
or claim. Failure by the Contractor to comply precisely with the time deadlines under this paragraph 
as to any claim will operate as a release of that claim and a presumption of prejudice to the 
Council. 

14.05 Data Practices. Consistent with Minnesota Statutes, section 13.05, subdivision 6, if any 
data on individuals is made available to the Contractor by the Council pursuant to this Contract, 
the Contractor will administer and maintain any such data in accordance with Minnesota 
Statutes, Chapter 13 (the “Minnesota Government Data Practices Act”), and any other statutory 
provisions applicable to the data. If and to the extent that Minnesota Statutes, section 13.05, 
subdivision 11, is applicable to this Contract, then: a) all of the data created, collected, received, 
stored, used, maintained, or disseminated by the Contractor are subject to the requirements of 
the Minnesota Government Data Practices Act; b) the Contractor must comply with those 
requirements as if it were a government entity; and c) the remedies in Minnesota Statutes, 
section 13.08 apply to the Contractor. 

In the event the Contractor receives a request to release data referred to in this section, the 
Contractor must immediately notify the Council. The Council will give the Contractor instructions 
concerning the release of the data to the requesting party before the data is released. 

14.06 Licenses and Permits. The Contractor and any subcontractors will procure and keep 
current any and all licenses, permits, or certif icates which are or may be required by properly 
constituted authorities for the performance of the services under this Contract. 

14.07 Complete Contract. This Contract, including exhibits and other documents incorporated 
in this Contract or made applicable by reference, constitutes the complete and exclusive 
statement of the terms and conditions of the Contract between the Contractor and the Council. 
This Contract supersedes all prior representations, understandings, and communications. The 
validity in whole or in part of any term or condition of the Contract will not affect the validity of 
other terms or conditions. The Council’s failure to insist in any one (1) or more instances upon 
the Contractor’s performance of any term or condition of the Contract will not be construed as a 
waiver or relinquishment of the Council’s right to such performance, or to future performance, of 
such term or condition by the Contractor, and the Contractor’s obligation for performance of that 
term or condition will continue in full force and effect. 

14.08 Continuing Obligations. The Contractor acknowledges that the provisions of this 
Contract impose continuing obligations on the Contractor which extend and are effective 
notwithstanding the conclusion of the term of this Contract. 

14.09 Workers Compensation and Tax Withholding Representations. In accordance with 
Minnesota Statutes, section 176.182, Contractor represents it is in compliance with the workers' 
compensation coverage requirements of Minnesota Statutes, section 176.181, subdivision 2. 
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In accordance with Minnesota Statutes, section 270C.66, Contractor represents that it and all its 
subcontractors under this Contract, if any, are in compliance with the tax withholding on wages 
requirements of Minnesota Statutes, section 290.92. 

14.10 Commissioner of Health Licensing, Certifications, and Rules. All asbestos-related 
work or asbestos management activity, if any, performed by the Contractor under this Contract 
will be performed: 

1. by persons or subcontractors licensed or certified (for the types of such work or activity 
to be carried out) by the Commissioner of Health under the Minnesota Asbestos 
Abatement Act, Minnesota Statutes, sections 326.70 to 326.81; and 

2. in accordance with rules prescribed by the Commissioner of Health related to asbestos 
abatement and asbestos management activity. 

Prior to commencing any such Work, the Contractor will provide to the Council copies of 
currently valid licenses or certif icates (for all the types of asbestos-related work or asbestos 
management activities to be carried out under this Contract) issued by the Commissioner of 
Health under the Minnesota Asbestos Abatement Act. 

14.11 Publicity. Council does not authorize the use of Council’s, marks, image or copyright 
for, or in connection with, any publicity without Council’s prior written authorization. 

 

XV. CONFLICTS OF INTEREST 

15.01 Definitions. 

An “organizational conflict of interest” occurs when any of the following circumstances arise: 

a. Lack of Impartiality or Impaired Objectivity.  When the Contractor is unable, 
 or potentially unable, to provide impartial or objective assistance or advice to the 
 Council due to other activities, relationships, contracts, or circumstances. 

b. Unequal Access to Information.  The Contractor has an unfair competitive 
 advantage through obtaining access to nonpublic information during the 
 performance of an earlier contract. 

c. Biased Ground Rules.  During the conduct of an earlier procurement, the 
 Contractor has established the ground rules for a future procurement by 
 developing specifications, evaluation factors, or similar documents. 

A “personal conflict of interest” exists when: (1) a Council employee or officer, or an employee 
or officer of any agency interested in this Contract, and any people closely related to such 
employees or officers has a financial interest in the Contractor’s business or this Contract; or (2) 
a person associated with the Contractor has an interest which would conflict in any manner or 
degree with the Contractor’s performance of this Contract. 

15.02 Certification. The Contractor certifies that, to the best of its knowledge and belief, and 
except as disclosed in its proposal, there are no relevant facts or circumstances which could 
give rise to a personal or organizational conflict of interest in connection with this Contract. The 
Contractor further certif ies that: (1) no one except the Contractor’s bona fide employees or 
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designated agents or representatives has been employed or retained to solicit or secure this 
Contract with an agreement or understanding that a commission, percentage, brokerage, or 
contingent fee would be paid; and (2) the Contractor and its agents, employees, and 
representatives have not offered or given, and will not offer or give any gratuities, gifts, favors, 
entertainment, or offers of employment to any official, member, or employee of the Council or 
other governmental agency to secure this Contract or to secure favorable treatment with respect 
to the awarding or amending, or the making or any determination with respect to the 
performance of this Contract. 

15.03 Conflicts During the Term. If the Contractor learns of facts or circumstances which 
could give rise to a conflict of interest during the term of this Contract, the Contractor will 
immediately notify the Council in writing. The notice must include a full disclosure and the 
CONRACTOR’s proposal for avoiding, mitigating, or neutralizing the conflict. The Council 
retains the right to take other appropriate action to eliminate the organizational conflict of 
interest and the Contractor will cooperate as reasonably requested by the Council. If, in the 
Council’s sole discretion, the conflict of interest cannot be adequately avoided, neutralized, or 
mitigated the Council may cancel this Contract. If the Council determines, in its sole discretion, 
that the Contractor was aware of any conflict of interest described in this section prior to award 
and execution of this Contract, and failed to disclose it, the Council may terminate this Contract 
for default. 

15.04 Flow Down. The provisions of Article XV, Conflicts of Interest must be included in all 
subcontracts for work to be performed under this Contract, with the terms "Contract," 
"Contractor" and "Council" modified appropriately to preserve the Council's rights. 

XVI.  [RESERVED] 

IN WITNESS WHEREOF, the parties have caused this Contract to be executed by their duly 
authorized officers on the dates set forth below. 

CONTRACTOR NAME METROPOLITAN Council 

By:  By:  

 
(Please print name legibly below) 

  

Its:  Its:  

Date:  Date:  
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EXHIBIT A TO CONTRACT 

BASIC SERVICES 

This Exhibit is intentionally left blank in the RFP. This document will be developed based on the 
Scope of Work and the successful Proposer’s proposal, and it will be inserted as Exhibit A. 
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EXHIBIT B TO CONTRACT 

Contractor FEE SCHEDULE 

This Exhibit is intentionally left blank in the RFP 

 



4. WORKFORCE CERTIFICATION STATEMENT 
(See Proposal Instructions, Section 17, for more information.) 

Contractor Company Name: ____________________________________________________ 
Contract Number: 26P119   Project Name: Finance Staff Augmentation Services 
(NOTE: Under Minnesota Statutes § 363A.36, if the proposal amount exceeds $100,000, either this 
form or this form and a currently effective Workforce Certificate for the Contractor, issued by the 
Minnesota Department of Human Rights, must be submitted with the proposal.)   
Instructions: If a proposal is in an amount greater than $100,000, the Council cannot accept the proposal 
or bid unless the Proposer can affirm either Statement #1 or Statement #2 below. The Contactor must 
select (by checking the appropriate box) and certify as true one of the two statements below, if it is able to 
do so. In making its certif ication, the Contractor should carefully bear in mind the post-submittal 
requirements noted in connection with each statement. After submittal of the proposal, the Council 
reserves the right to require documentation from the Contractor supporting the certification or to otherwise 
verify the accuracy of the certification. If neither statement can be affirmed, the Contractor should not 
submit a proposal. 

CHECK ONLY ONE BOX! 

☐ 
The business executing this certification did have more than 40 full-time employees within the State 
of Minnesota or the state where the business has its primary place of business on a single day  
during the 12 months prior to the date the proposal is due. IN ADDITION, the business either: 

a. has submitted an application for a Workforce Certif icate to the Commissioner of Human 
Rights for approval; or 

b. has a currently effective Workforce Certif icate from the Commissioner of Human Rights. 
Note: Before execution of any agreement arising out of this procurement, the Contractor must 
provide the Council with a copy of its currently effective Workforce Certificate. 
 

☐ 
The business executing this certif ication did not have more than 40 full-time employees within the 
State of Minnesota or the state where the business has its primary place of business on a single day 
during the 12 months prior to the date the proposal is due. Note: Before execution of any 
agreement arising out of this procurement, the Contractor must provide the Council with at 
least one of the following on a form to be provided by the Council 

a. certif ication that the business’s primary place of business is not in the United States; or 
b. certif ication that the business did not have more than 40 full-time employees on any working 

day during the 12 months prior to the date the proposal is due, in the state where the 
business has its primary place of business. 
 

CERTIFICATION 
On behalf of the Contractor, I certify that the above response is true as of the date this form is 
signed. I have read and understand the requirements related to this certif ication statement. 

Contractor 
Name: 

 

By:  Date:  

Name:  Title:  
 



5. EQUAL PAY CERTIFICATION STATEMENT 
(See Proposal Instructions, Section 23, for more information.) 

Proposer Company Name: ____________________________________________________ 
Contract Number: 26P119  Project Name: Finance Staff Augmentation Services 
Instructions: If a proposal is in an amount greater than $500,000, the Council cannot accept the 
proposal unless the Proposer can affirm either Statement #1 or Statement #2 below. The Proposer must 
select (by checking the appropriate box) and certify as true one of the two statements below, if it is able 
to do so. In making its certif ication, the Proposer should carefully bear in mind the post-submittal 
requirements noted in connection with each statement. After submittal of the proposal the Council 
reserves the right to require documentation from the Proposer supporting the certification or to otherwise 
verify the accuracy of the certification. If neither statement can be affirmed, no proposal should be 
submitted. 

CHECK ONLY ONE BOX! 

☐ 
The business executing this certif ication has 40 or more full-time employees either in the State of 
Minnesota or in a state where it has its primary place of business on a single day during the prior 12 
months. IN ADDITION, the Proposer will certify: 

1. The business is in compliance with Title VII of the Civil Rights Act of 1964, Equal Pay 
Act of 1963, Minnesota Human Rights Act, and Minnesota Equal Pay for Equal Work 
Law; 

2. The average compensation for its female employees is not consistently below the 
average compensation for its male employees within each of the major job categories 
in the EEO-1 employee information report for which an employee is expected to 
perform work under the contract, taking into account facts such as length of service, 
requirements of specific jobs, experience, skill, effort, responsibility, working 
conditions of the job, or other mitigating factors; 

3. The business does not restrict employees of one sex to certain job classifications and 
makes retention and promotion decisions without regard to sex; 

4. The wage and benefit disparities are corrected when identif ied to ensure compliance 
with the laws cited in Minn. Stat §363A.44, Subd.1; and 

5. How often wages and benefits are evaluated to ensure compliance with the laws cited 
in Minn. Stat §363A.44, Subd. 2(a) (5). 

Note: Prior to execution of any agreement greater than $500,000 arising out of this 
procurement, the Proposer must provide the Council with a copy of its currently effective 
Equal Pay Certificate pursuant to Minn. Stat. § 363A.44. An Equal Pay Certificate is also 
required if a subsequent modification to the contract increases the total amount of the 
contract to greater than $500,000. 

☐ 
The business executing this certification did not have 40 or more full-time employees within the State 
of Minnesota or a state where it has its primary place of business on a single day during the 12 
months prior to the due date. 

CERTIFICATION 
On behalf of the Proposer, I certify that the above response is true as of the date this form is 
signed. I have read and understand the requirements related to this certif ication statement. 

Proposer Name:  

By:  Date:  

Name:  Title:  
 



6. SUBCONTRACTOR INFORMATION FORM 
Proposer Company Name: ____________________________________________________________ 
Contract Number: 26P119 Project Name: Finance Staff Augmentation Services 

(NOTE: This form MUST be submitted with each proposal.) 
Check ONE of the following: 
_____ No subcontractors will be used by Proposer on this project. 
_____ Subcontractors are proposed to be used on this project. The following is 1) a list of 
subcontractors proposed to be used on the project AND 2) a list of subcontractors who submitted bids 
or quotes to the Proposer for the project but were not selected by the Proposer: 

1) SUBCONTRACTORS PROPOSED TO BE USED ON THE PROJECT: 

Firm Name Address Telephone Number 

   

   

   

   

   

   

   

2) SUBCONTRACTORS WHO SUBMITTED BIDS OR QUOTES BUT WERE NOT 
SELECTED: 

Firm Name Address Telephone Number 

   

   

   

   

   

   

   

(Form continued on next page. Use copies of page 1 of this form if space is needed to list 
additional subcontract f irms and attach such copies to the form.)



CERTIFICATION 

On behalf of the Proposer identified below, I certify that the information provided in this form is 
true and correct. 

 
Proposer Name:_______________________________ 
 

By: ___________________________________  Date: _____________________________  
 
Name:  ________________________________  

 
Title: __________________________________ 



7. Disclosure and Certification Regarding Conflict of Interest 
(See Proposal Instructions, Section 12, for more information.) 

 
Name:  (the “Offeror”) 

Relationship:   
(i.e., contractor, consultant, subcontractor, etc.) 

 
1. Certification. The Offeror hereby acknowledges that it has read the Conflict of Interest Guidelines included in 

the solicitation and has, to the best of its knowledge and belief: 

A. Organizational Conflict of Interest (Choose One) 
 

   Determined that there are no relevant facts or circumstances which could give rise to conflicts of 
interest. (Offeror may provide an explanation or any supporting documentation). 

OR 
 

  Determined that one or more conflicts of interest exists. (Offeror must provide a Mitigation Plan). 
 
B.  Personal Conflict of Interest (Choose One) 
(The Council may not enter into any contract or purchase order for goods or services in which a Council member, or 
Council employee or their immediate family members has an indirect or direct personal financial interest or will 
personally benefit financially from the contract or purchase order.) 

  Determined that no personal conflict of Interest exists 

   OR 

  Determined that a personal conflict of Interest exists (Offeror must provide a Mitigation Plan) 
 

2. Flow-Down. The Offeror must include a signed copy of this certification form for each of its subcontractors and 
subconsultants with the terms “contract,” “Offeror,” and “Council” modified appropriately to preserve the 
Council’s rights. The Offeror must submit all subcontractor forms to the Council with its proposal. 

3. Continuing Obligations. The Offeror has a continuing obligation to the Council to disclose conflicts of interest to 
the Council during the solicitation phase or, if awarded a contract, throughout the duration of the contract. 
During the solicitation, the Disclosure and Certification Regarding Conflict of Interest Form(s) and any related 
mitigation plan(s) must be submitted to the RFP Administrator. After the Council issues a Notice to Proceed, all 
documents must be submitted to the Contract Manager designated by the Council. 

 
By signing below, the Offeror certifies that the information contained in this form is accurate to the best of its 
knowledge, and that the Offeror agrees to comply with the requirements herein. The Offeror has a continuing 
obligation to the Council to disclose conflicts of interest to the Council during the solicitation phase or, if 
awarded a contract, throughout the duration of the contract. 

Signed:___________________________________________________________ 
 

Name: ___________________________________________________________ 
 
Title:_____________________________________________________________ 
 
Date:_____________________________________________________________ 

 



 
Metropolitan Council Mitigation Plan Template Form 

 
Instructions for Preparation of a Mitigation Plan Template Form 
Each Mitigation Plan should be thorough, detailed, and substantive, to allow the Council to adequately evaluate whether it can 
mitigate an organizational conflict of interest. If Proposer is aware of a potential conflict of interest - Proposer must provide a 
mitigation plan using this template and any associated documents to the Council. Mitigation plans will be reviewed by Council 
staff. The Council reserves the right to negotiate or require additional mitigation prior to award if the Council deems 
additional mitigation steps necessary. The Council is not required to mitigate a conflict If a conflict of interest is determined 
to exist which cannot be adequately mitigated. 
 
The Council requests mitigation plans be returned as soon as possible to appropriately mitigate any conflicts prior  
to solicitation. This is of importance when a Proposer has a potential conflict related to unequal access to information as 
those documents may be included in a solicitation to mitigate that conflict.  
 
Send your signed Mitigation Plan and any associated documentation to Laron Weddington at 
laron.weddington@metc.state.mn.us  
 

Project Name & Contract Number Company Contact information Submitted by: 

    

Signature and Title of Individual Submitting:        Date:   _____    

mailto:laron.weddington@metc.state.mn.us


Nature of Conflict 

Include detailed information on relationship and name of entity 
 
 
 
 
 

Applicable Contract 
numbers 

Include with the Council or any other entity 
 
 
 
 
 

Personnel Involved & Extent 
of Involvement 

Include amount of time that has passed between the end of the original contract or subcontract and 
this solicitation 
 
 
 
 
 

Actions Taken to Mitigate 
Potential Conflict 

 
 
 
 
 
 

Section to be filled out by the Metropolitan Council’s Procurement Department 
Date Received   

Received By  
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