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Request for Proposal

City Planning Services


			Issue Date: 	June 18, 2026

  Pre-proposal Question Deadline:	July 15, 2026 at 4:00 p.m. Local Time

Proposal Deadline:	July 31, 2026 at 4:00 p.m. Local Time
			City of Rochester
			Attn: Jeremy Peckens
					400 Sixth Street
					Rochester, MI 48307

		Contact:	Mr. Jeremy Peckens, Planning and Zoning Administrator
					Phone: (248) 733-3700
					Fax: (248) 733-3170
					Email: Jpeckens@rochestermi.org 

DESCRIPTION: Proposals are being solicited for the purpose of contracting for city planning services. 

Copies of this solicitation document and any issued Addenda may be obtained from the City Clerk, City of Rochester, 400 Sixth Street, Rochester, MI 48307, (248) 733-3700. Please note it is then the responsibility of the Respondent to contact the City Clerk to find out if any additional addenda or attachments have been issued. 

Proposals must be time stamped by the City by the exact date and time indicated above.
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RFP GENERAL INSTRUCTIONS

1) PRE-PROPOSAL INFORMATION AND QUESTIONS: Each proposal that is received by the deadline will be evaluated on its merit and completeness of all requested information. In preparing proposals, Respondents are advised to rely only upon the contents of this RFP and accompanying documents and any written clarifications or addenda issued by the City of Rochester (City). If a Respondent finds a discrepancy, error, or omission in the RFP package, or requires and written addendum thereto, the Respondent is requested to notify the contact noted on the cover of this RFP, so that written clarification may be sent to all prospective Respondents. THE CITY IS NOT RESPONSIBLE FOR ANY ORAL INSTRUCTIONS. All questions must be submitted in writing to the RFP contact before the Pre-Proposal Question Deadline indicated on the front of this document. No contact regarding this document with other City employees is permitted. All answers will be issued in the form of an addendum. 

2) RFP MODIFICATIONS/ADDENDA: Clarifications, modifications, or amendments may be made to this solicitation at the discretion of the City. Any and all Addenda issued by the City will be posted as noted on the Cover Page of this document. Copies of any issued Addenda may be obtained by contacting or visiting the City Clerk, City of Rochester, 400 Sixth Street, Rochester, MI 48307, (248) 733-3700, 8:00 a.m. to 5:00 p.m., Monday through Friday. It is the responsibility of the Respondent to obtain the available Addenda and acknowledge any issued Addenda on the Proposal Form for this solicitation. If any changes are made to this solicitation document by any party other than the City, the original document in the City’s files takes precedence. 

3) PROPOSAL SUBMISSION: To be considered, the indicated number of copies of the proposal must be prepared in the manner and detail specified in this RFP. 

a) Proposals must be submitted to the City of Rochester, City Clerk, City of Rochester, 400 Sixth Street, Rochester, MI 48307, by the date and time indicated as the deadline. The City Clerk’s time stamp will determine the official receipt time. It is each Respondent’s responsibility to ensure that its proposal is time stamped by the City by the deadline. This responsibility rests entirely with the Respondent, regardless of delays resulting from postal handling or for any other reasons. Proposals will be accepted at any time during the normal course of business only, said hours being 8:00 a.m. to 5:00 p.m. Local Time, Monday through Friday, legal holidays excepted. 

b) Responses received after the deadline will not be accepted and will be returned to the Respondent unopened.

c) The opening and reading of a proposal does not constitute the City’s acceptance of the Respondent as a responsive and responsible Respondent.

d) Proposals must be enclosed in a sealed envelope, box or package, and clearly marked on the outside with the following: RFP Title, Deadline and Respondent’s name, address, phone, email, fax and contact name. 

e) Submission of a proposal establishes a conclusive presumption that the Respondent is thoroughly familiar with the Request for Proposals (RFP) and specifications and terms of the Form of Agreement, and that the Respondent understands and agrees to abide by each and all of the stipulations and requirements contained therein. 

f) All prices and notations must be typed or printed in ink. No erasures are permitted. Mistakes may be crossed out and corrections must be initialed in ink by the person(s) signing the proposal. 

g) Proposals sent by email, facsimile, or other electronic means will not be considered. 

h) All costs incurred in the preparation and presentation of the proposal is the Respondent’s sole responsibility; no pre-proposal costs will be reimbursed to any Respondent. All documentation submitted with the proposal will become the property of the City. 

4) DUPLICATE PROPOSALS: No more than one (1) proposal from any Respondent, including its subsidiaries, affiliated companies and franchises will be considered by the City. In the event multiple proposals are submitted in violation of this provision, the City will have the right to determine which proposal will be considered, or at its sole option, reject all such multiple proposals. 

5) WITHDRAWAL: Proposals may only be withdrawn by written notice prior to the date and time set for the opening of proposals. No Proposal may be withdrawn after the deadline for submission.

6) REJECTION: The City reserves the right to reject any or all proposals, or to accept or reject any proposal in part, and to waive any minor informality or irregularity in proposals received if it is determined by the Purchasing Agent that the best interest of the City will be served by doing so. No Proposal will be considered from any person, firm or corporation in arrears or in default to the City on any contract, debt or other obligation, or if the Respondent is debarred by the City from consideration for a contract award, or if Respondent has committed a violation of the City’s Charter and/or Code of Ordinances, which resulted in a termination of a contract or other material sanction within the five (5) years immediately preceding the date of issuance of this document. 

7) PROCUREMENT POLICY: Procurement for the City will be handled in a manner providing fair opportunity to all businesses. This will be accomplished without abrogation or sacrifice of quality and as determined to be in the best interest of the City.

8) PROPOSAL SIGNATURES: Proposals must be signed by an authorized official of the Respondent. Each signature represents binding commitment upon the Respondent to provide the goods and/or services offered to the City if the Respondent is determined to be the most responsive and responsible Respondent. 

9) CONTRACT AWARD: The City reserves the right to award by item, group of items, or total proposal. The Respondent to whom the award is made will be notified at the earliest possible date. Tentative acceptance of the proposal, intent to recommend award of a contract and actual award of the contract will be provided by written notice sent to the Respondent at the address designated in the proposal. All proposals must be firm for at least 180 days from the due date of the proposal. After a final award of the Agreement by the City of Rochester, the Contractor must execute and perform said Agreement. The date on which the Agreement is signed by the City of Rochester marks the beginning of the Agreement. 

10) NO RFP RESPONSE: Respondents who receive this RFP by invitation, but who do not submit a proposal are requested to return a notice stating the reason(s) for not responding. 

11) FOIA REQUIREMENTS: Proposals are subject to public disclosure after the deadline for submission in accordance with state law.  






















RFP SPECIAL REQUIREMENTS

MINIMUM QUALIFICATIONS: Respondents, specifically the business that will be contractually bound under the contract with the City of Rochester, will be deemed non-responsive and rejected without any further evaluation if they do not meet the following qualifications: 

a) No conflicts of Interest between the City of Rochester and those of its existing clients, under Michigan Rules of Professional Responsibility, and as determined by the City. 

b) Significant experience, competence and reputation of the firm to provide the service described in the Scope of Work. 

c) Significant experience, competence and reputation of the persons assigned to provide the service described in the Scope of Work. 

d) Satisfactory client references. 

e) Pricing consistent with the City budget. 

f) Availability to service the needs of the City in a convenient and timely manner. 
























SCOPE OF WORK

1) DESCRIPTION: The City of Rochester desires to select a firm to provide complete on-call services for conducting site plan reviews, provide guidance to applicants to meet Code requirements, provide guidance in Code refinement, work with City staff, address general planning needs of the City, provide the necessary field verification of information provided or to be generated, and prepare summary reports to the City of Rochester that details acceptance of the proposed plan and/or suggested actions to correct the determined Code deficiencies as presented by the applicant. The successful firm will work under the direction of the City Manager or his/her designee and will be an integral team member for all aspects of project review and approval. It is the City’s desire to appoint the chosen firm as the “City Planner.”

2) SCOPE OF SERVICES: 

The scope of service includes, but is not limited to:

a) Along with City staff, meet with prospective applicant(s) and/or their consultant team to present Code requirements and discuss initial insights to viability of the proposed project(s). Viability issues will include, but not be limited to, code compliance, the City’s sustainability analysis (See: www.rochestermi.org/sustainable), code compliance, site constraints, access, Master Land Use Plan designation and density. 
b) Review and summarize findings of plans, elevations, and any additional material submitted for technical compliance review. Review and findings shall be based on the City’s current codes, guidelines, and other standards as they may apply. Response time for preparation and submittal to the City’s Permit Coordinator of summary reports will vary depending on complexity and degree of change from previous submission. 
c) Conduct field reconnaissance and verification regarding various aspects of site plan approval including, but not limited to, adjacent activities and existing conditions. 
d) Update the City’s Master Plan, Parks & Recreation Master Plan, Zoning Ordinance, as required by law. 
e) Attend all Planning Commission meetings.  
f) Attend City Council, Zoning Board of Appeals, Brownfield Commission and other meetings on an as needed basis to present summary reports and answer questions regarding various projects and assignments as requested by the City. 
g) Conduct research and analysis on an as needed basis as requested by the City for various issues including, but not limited to planning, and land development standards. 
h) Assist the City in developing reports, maps, and supporting graphics for, but not limited to the City Manager, Planning Commission, City Council and Zoning Board of Appeals. 
i) Assist the City in interpreting and applying the standards contained within the City’s zoning and land regulation codes. 
j) Additional related services as mutually agreed to by the City and the selected firm. 
k) To ensure continuous service, the firm shall establish a program for the provision of services in the even a subject matter expert of the consultant becomes unavailable. Additionally, the firm shall identify possible constraints that might affect their ability to respond within one (1) business day to requests and advice and provide a plan to maintain services when such constraints arise. To further ensure the ability to provide service, the firm shall establish and maintain a process for identifying actual or perceived conflicts of interest situations, and for providing services without interruption in such cases. 
l) Project assignments will be made on an as-needed basis. Each project submitted to the City for review and approval will not necessarily require any or all of the professional services of the firm. The City reserves the right to perform work in-house or to assign specific projects on a separate competitive or negotiated basis to the selected firm.  

3) SERVICE SPECIFICATIONS

The following is a general outline of the type of work to be performed by the successful firm: 

a) The firm shall perform professional services including basic site plan review for various projects submitted to the City for approval. The basic services require that the proposed projects be evaluated to determine compliance with the minimum (or maximum) land development standards and requirements of the City’s various Codes, Ordinances, Guidelines, and Policies. 

b) The professional services required include knowledge of county, state, local and legal requirements. 

c) The professional conducting such review shall prepare a report in a timely manner that identifies those areas or sections of the proposal that meets the City’s criteria and those areas or sections that are deficient. When deficiencies are identified it is the City’s policy that a course of action to correct the deficiency is recommended. 

d) The timely manner for conducting the review and preparing the summary report will be determined with each project and any subsequent submittals for the same project. The allotted review time will be mutually determined by the City and the firm based on the complexity of the project submitted along with the number of corrections/revisions that were identified on previous submittals. 

e) The firm may also participate with City staff in preliminary or concept meetings, upon request, to provide advisory information to prospective applicants as to how the various standards may apply to their property.
 
f) The firm shall also make their professionals available to answer questions directly from the development approval applicants regarding Code compliance whether by phone, fax, mail, electronic mail, or receipt of plans. These procedures would be considered informal, but are to be made available to assist the applicant in a timely and responsive manner. All formal submittals will still be directed to and through the City’s Permit Coordinator. 

g) The City reserves the right and opportunity to request the firm to provide professional services for other activities that include, but are not limited to, Code analysis, special studies, and representation at regional meetings. The work may be for areas not specifically identified in this Request for Proposals, but will be closely associated. As an example: If the firm provides professional services in areas of Community Development, Economic Development, Code Enforcement, Master Plan Development, or the like, the City may use this contract to secure those services. Firms are encouraged to provide pertinent information regarding its full range of services. 

h) The firm shall represent that all tasks will be performed in accordance with generally acceptable professional standards and further shall represent that the advice and consultation provided shall be within its authority and capacity as a professional. The firm will comply with the regulations, laws, ordinances and requirements of all levels of government applicable to any assigned project. 

i) To assist the firm, the City will do the following: 

· Provide the firm copies of all current Codes, maps, aerials, previous meeting minutes and historical information as available, appropriate and as legally possible, in possession of the City relevant to the nature of the work assignments. The City currently has limited internal GIS capabilities and relies heavily on its engineer and planning consultants for geographical data. 

4) CITY NOT LIMITED: The City reserves the right to hire any firm, other than the selected City Planning Services firm, to do specific or general work. The City may hire another firm for reasons including: When the City has a need for specialized consulting work; when the City Planner has a conflict; or at any time the City determines it is in the best interest of the City. 





EVALUATION CRITERIA AND SUBMITTAL REQUIREMENTS

1) EVALUATION: As a result of this RFP, the City of Rochester expects to receive 
and evaluate proposals and select a qualified organization. The following factors, listed in relative order of importance, will be considered in making the selection: 

a) Experience and Qualifications: The firm shall have personnel who have qualifications and experience with the professional service described herein, as well as experience in working the municipal government. Provide brief resumes of ONLY THOSE THAT WILL BE DIRECTLY ASSIGNED TO WORK WITH THE CITY. 

b) Capacity: Enumeration of the firm’s capability to accomplish the project with its present work force. Firms should clearly identify all disciplines available within the firm and those that will be subcontracted to others. List the subcontracted firms that will be involved in the contract. 

c) Comparable assignment/projects: Provide a list of comparable assignments/projects that have been successfully completed by your firm(s) within the past five (5) years. Provide a list of the project/assignment and a contact person (name, address, title, responsibility, email and phone number). 

d) Price: Show full billing rates/hourly rates for all personnel as outlined in the Cost Proposal Form. Submit a description of how your firm proposes to charge the City for out-of-pocket expenses, administrative charges, reimbursable costs, etc. 

Each proposal submitted in response to this RFP shall focus on these criteria. In addition, the City also may consider the past performance of the Respondent on other contracts with the City or other entities. The City reserves the right to make such additional investigations as it deems necessary and may require the submission of additional information. 

Firms responding to this RFP shall disclose all existing client relationships which may impact the City’s selection of an organization. The City shall be the sole decision-maker about whether a conflict exists between its interests and those of an organization’s other clients. 

2) GENERAL SUBMITTAL REQUIREMENTS: 
a) NUMBER OF COPIES: One original, plus three copies (four total) of the entire proposal must be submitted. The original must be marked as an original. Each copy must be identical to the original. 

b) PROPOSAL FORMAT: Each proposal should be prepared simply and economically. Responses shall be in the same order as the requirement are listed below to ensure the valuation committee is able to easily locate the information requested. 

1. Letter of Transmittal – Limited to two (2) pages and include a brief statement of the respondent’s understanding of the scope of work and identification of a single-point-of-contact who will be the primary service provider to the City. 

2. Executive Summary – Each respondent shall submit a brief overview of the firm and the proposed personnel to be assigned to the proposed contract. The summary shall be limited to five (5) pages in length and shall consist of no more than one (1) page for the firm overview and four (4) pages for the personnel to be assigned. 

3. Respondent History – Respondents shall present information to demonstrate financial stability and performance, operational history, and firm biography. Please refrain from using marketing materials. 

4. Respondent Identifying Information – Name and location of major offices and other facilities (other than the one identified on Proposal Form) that relate to respondent’s performance under the terms of this RFP;

a) Name, business address, business and fax telephone numbers and email address of the proposed single-point-of-contact.
b) Information on firm’s experience, competence and reputation in providing planning services in the area of municipal law and litigation. 

5. Respondent Qualifications – This section must contain all pertinent information relating to the respondent’s organization and experience that would substantiate its qualifications and capabilities to perform the planning services requested. To include: 

a) Statement relating to existing clients and whether current representation presents a conflict of interest with potential representation of the City. Provide sufficient, non-confidential details for independent verification by the City. The City shall be the sole decision-maker about whether a conflict exists between its interests and those of a firm’s other clients. 
b) A narrative description documenting the firm’s and its personnel’s planning experience. 
c) Provide a summary of other relevant experience and training that demonstrates the ability of the key personnel to be assigned to the City. This may be academic experience, publications, and professional activities. 

6. Client References – each respondent must provide no less than two (2) municipal or governmental client references for similar service performed within the last three (3) years. The list of clients must include the following: 

a) Name and address of the client
b) Name, phone number and email of client contact
c) Contract start date and duration
d) Type and size of contract
e) Role of the respondent
f) Number of staff by position participating

These references may be contacted and used in conjunction with the evaluation of proposals.  

7. Organizational and Staffing Plan – Respondents shall submit information relation to personnel. Comparable resources must be guaranteed throughout the course of the relationship with the City. 

a) The Respondent will provide resumes and qualifications of all staff and contractors, their role(s) on the contract, the expected percentage of time they will participate in the contract, and specific experience with related projects. 
b) As applicable, all staff must be licensed to practice in Michigan and their licenses must be in good standing. 
c) All staff assigned to the contract must be reasonably acceptable to the City. All replacements of key personnel must be of equal or superior experience as the person replaced. Any staff substitutions must include a resume and be approved in writing in advance of work on the project by the City. 

8. Project Manager – Respondents shall specifically identify the individual who will be responsible as the single-point-of-contact for management of work under this contract. The individual identified shall not be reassigned unless consented by the City. Provide a detailed resume for this person. Include the number of years of experience in providing municipal planning services similar to the services requested in this RFP. The following information must also be provided for this individual:  

a) Length of service with firm
b) Education, experience and responsibilities
c) Other relevant qualifications 

9. Compensation – Respondents must provide hourly rates for each person proposed to perform the services identified in this RFP. The hourly rates should be fully loaded and identify any reimbursable expenses. Complete the attached Price Sheet. 





3) PROPOSAL CONTENT: The Respondent must include the following items, or the proposal may be deemed non-responsive and rejected without any further evaluation. 
a) All general forms contained in this RFP, fully completed: 

a) Proposal Form;
b) Price Sheet; and
c) Business Information Questionnaire
d) Vendor Certification – Iran-Linked Business

b) Evidence showing that the Respondent meets each of the Qualifications listed in the Scope of Work of this RFP. 

4) EXCEPTIONS: Respondent shall clearly identify any proposed deviations from the language in the Request for Proposals. Each exception must be clearly defined and references to the proper paragraph in this RFP or its Form of Agreement. The exception shall include, at minimum, the Respondent’s proposed substitute language and opinion as to why the suggested substitution will provide equivalent or better service and performance. If no exceptions are noted in the Respondent’s proposal, the City will expect and require complete conformance with this specification and the successful Respondent will be required to perform accordingly. Proposals not meeting all-requirements may be rejected. Proposals taking exception to material terms/conditions, as determined by the City, in the Form of Agreement (i.e., indemnification, subrogation, insurance, ownership of documents, governmental requirements) may not be considered. The City reserves the right to accept or allow the Respondent to withdraw any or all exceptions. 

5) SHORTLISTING: The City may shortlist the Respondents based upon responses to the above items. If necessary, the City will conduct interviews/presentations. The City will notify each Respondent on the shortlist if such presentation is required. These presentations will provide an opportunity for the Respondents to respond to questions posed by the evaluation committee and to clarify their proposals through exhibition and discussion. The City will not reimburse presentation costs of any Respondent. 












PROFESSIONAL SERVICES AGREEMENT – CITY PLANNER
	THIS AGREEMENT, made this ____ day of ____________, 2026, by and between the CITY OF ROCHESTER, having its principal office at 400 Sixth Street, Rochester, Michigan 48307 (“City"), and __________________________, whose address ________________________________________ ("Contractor”), provides as follows:
WITNESSETH:
	WHEREAS, the City desires to have certain planning services provided, which shall be of the type, nature and extent as set forth in the City’s Request for Proposals for City Planning Services issued June 18, 2026 (“RFP”) and Contractor’s response dated _________________, 2026 (“Proposal”); and

WHEREAS, Contractor desires to provide said planning services for the City, which it shall do in accordance with the experience it has attained from providing similar services of this nature, under the terms and conditions hereinafter stated.

NOW THEREFORE, FOR AND IN CONSIDERATION OF THE RESPECTIVE AGREEMENTS AND UNDERTAKINGS HEREIN CONTAINED, THE PARTIES AGREE AS FOLLOWS:
1.	It is mutually agreed by and between the parties that the documents consisting of the RFP and the Proposal shall be incorporated herein by reference, and shall become a part of this Agreement (collectively “Contract Documents”), and shall be binding upon both parties hereto.  If any of these documents are in conflict with this Agreement, the terms of this Agreement shall take precedence, then the RFP, then the Proposal. 
2.	The Contractor agrees to perform its obligations in accordance with the specifications and terms and conditions contained in Contract Documents upon the execution of this Agreement, which Agreement shall terminate upon completion of the scope of work.  Notwithstanding anything to the contrary, the City may cancel this Agreement upon 30 days advance written notice.
3.	SCOPE OF WORK.  
The Contractor shall perform the following scope of services, which shall include, but is not limited to, all labor, accessories, incidentals, equipment, coordination, management and staffing necessary to do so:

a) Along with City staff, meet with prospective applicant(s) and/or their consultant team to present Code requirements and discuss initial insights to viability of the proposed project(s). Viability issues will include, but not be limited to, code compliance, the City’s sustainability analysis (See: www.rochestermi.org/sustainable), code compliance, site constraints, access, Master Land Use Plan designation and density. 
b) Review and summarize findings of plans, elevations, and any additional material submitted for technical compliance review. Review and findings shall be based on the City’s current codes, guidelines, and other standards as they may apply. Response time for preparation and submittal to the City’s Permit Coordinator of summary reports will vary depending on complexity and degree of change from previous submission. 
c) Conduct field reconnaissance and verification regarding various aspects of site plan approval including, but not limited to, adjacent activities and existing conditions. 
d) Update the City’s Master Plan, Parks & Recreation Master Plan, Zoning Ordinance, as required by law. 
e) Attend all Planning Commission meetings.  
f) Attend City Council, Zoning Board of Appeals, Brownfield Commission and other meetings on an as needed basis to present summary reports and answer questions regarding various projects and assignments as requested by the City. 
g) Conduct research and analysis on an as needed basis as requested by the City for various issues including, but not limited to planning, and land development standards. 
h) Assist the City in developing reports, maps, and supporting graphics for, but not limited to the City Manager, Planning Commission, City Council and Zoning Board of Appeals. 
i) Assist the City in interpreting and applying the standards contained within the City’s zoning and land regulation codes. 
j) Additional related services as mutually agreed to by the City and the selected firm. 
k) To ensure continuous service, the firm shall establish a program for the provision of services in the even a subject matter expert of the consultant becomes unavailable. Additionally, the firm shall identify possible constraints that might affect their ability to respond within one (1) business day to requests and advice and provide a plan to maintain services when such constraints arise. To further ensure the ability to provide service, the firm shall establish and maintain a process for identifying actual or perceived conflicts of interest situations, and for providing services without interruption in such cases. 
l) Project assignments will be made on an as-needed basis. Each project submitted to the City for review and approval will not necessarily require any or all of the professional services of the firm. The City reserves the right to perform work in-house or to assign specific projects on a separate competitive or negotiated basis to the selected firm.  

4.	For the aforementioned services, City will pay Contractor as set forth in _____________________.  Payment will be made within 30 days after an invoice has been received and accepted by the City.  

5.	The Contractor agrees that it will apply for and secure all permits and approvals as may be required from the City in accordance with the provisions of applicable laws and ordinances of the City, State of Michigan or federal agencies.  
6.	The Contractor shall employ personnel of good moral character and fitness in performing all services under this Agreement.
7.	The Contractor and the City agree that the Contractor is acting as an independent contractor with respect to the Contractor’s role in providing services to the City pursuant to this Agreement, and as such, shall be liable for its own actions and neither the Contractor nor its employees shall be construed as employees of the City.  Nothing contained in this Agreement shall be construed to imply a joint venture or partnership and neither party, by virtue of this Agreement, shall have any right, power or authority to act or create any obligation, express or implied, on behalf of the other party, except as specifically outlined herein.  Neither the City nor the Contractor shall be considered or construed to be the agent of the other, nor shall either have the right to bind the other in any manner whatsoever, except as specifically provided in this Agreement, and this Agreement shall not be construed as a contract of agency.  The Contractor shall not be considered entitled or eligible to participate in any benefits or privileges given or extended by the City, or be deemed an employee of the City for purposes of federal or state withholding taxes, FICA taxes, unemployment, workers' compensation or any other employer contributions on behalf of the City.
8.	The Contractor acknowledges that in performing services pursuant to this Agreement, certain confidential and/or proprietary information (including, but not limited to, internal organization, methodology, personnel and financial information, etc.) may become involved.  The Contractor recognizes that unauthorized exposure of such confidential or proprietary information could irreparably damage the City.  Therefore, the Contractor agrees to use reasonable care to safeguard the confidential and proprietary information and to prevent the unauthorized use or disclosure thereof.  The Contractor shall inform its employees of the confidential or proprietary nature of such information and shall limit access thereto to employees rendering services pursuant to this Agreement.  The Contractor further agrees to use such confidential or proprietary information only for the purpose of performing services pursuant to this Agreement.
9.	This Agreement shall be governed by and performed, interpreted and enforced in accordance with the laws of the State of Michigan.  The Contractor agrees to perform all services provided for in this Agreement in accordance with and in full compliance with all local, state and federal laws and regulations.
10.	If any provision of this Agreement is declared invalid, illegal or unenforceable, such provision shall be severed from this Agreement and all other provisions shall remain in full force and effect.
11.	This Agreement shall be binding upon the successors and assigns of the parties hereto, but no such assignment shall be made by the Contractor without the prior written consent of the City.  Any attempt at assignment without prior written consent shall be void and of no effect.
12.	Contractor agrees that neither it nor its subcontractors will discriminate against any employee or applicant for employment with respect to hire, tenure, terms, conditions or privileges of employment, or a matter directly or indirectly related to employment because of race, color, religion, national origin, age, sex, height, weight or marital status.  The Contractor shall inform the City of all claims or suits asserted against it by the Contractor’s employees who work pursuant to this Agreement.  The Contractor shall provide the City with periodic status reports concerning all such claims or suits, at intervals established by the City.
13.	Contractor shall not commence work under this Agreement until it has, at its sole expense, obtained the insurance required by this paragraph. All certificates of insurance shall be with insurance carriers licensed and admitted to do business in the State of Michigan. All coverages shall be with insurance carriers acceptable to the City.
A. Workers' Compensation Insurance: Contractor shall procure and maintain during the life of this Agreement, Workers' Compensation Insurance, including Employers Liability Coverage, in accordance with all applicable statutes of the State of Michigan.
B. Commercial General Liability Insurance: Contractor shall procure and maintain during the life of this Agreement, Commercial General Liability Insurance on an "Occurrence Basis" with limits of liability not less than $1,000,000 per occurrence combined single limit, Personal Injury, Bodily Injury and Property Damage. Coverage shall include the following extensions: (A) Contractual Liability; (B) Products and Completed Operations; (C) Independent Contractors Coverage; (D) Broad Form General Liability Extensions or equivalent; (E) Deletion of all Explosion, Collapse and Underground (XCU) Exclusions, if applicable.
C. Motor Vehicle Liability: The Contractor shall procure and maintain during the life of this Agreement Motor Vehicle Liability Insurance, including all applicable no-fault coverages, with limits of liability of not less than $ 1,000,000 per occurrence combined single limit Bodily Injury and Property Damage. Coverage shall include all owned vehicles, all non-owned vehicles, and all hired vehicles.
D. Additional Insured: Commercial General Liability and Motor Vehicle Liability Insurance, as described above, shall include an endorsement stating the following shall be Additional Insureds: The City of Rochester, including all elected and appointed officials, all employee and volunteers, all boards, commissions and/or authorities and board members, including employees and volunteers thereof.  This coverage shall be primary to any other coverage that may be available to the additional insured, whether any other available coverage by primary, contributing or excess. 
E. Professional Liability:  Professional liability insurance with limits of not less than $1,000,000 per claim if Contractor will provide service that are customarily subject to this type of coverage.
F. Cancellation Notice:  Workers' Compensation Insurance, Commercial General Liability Insurance and Motor Vehicle Liability Insurance (and Professional Liability Insurance, if applicable), as described above, shall include an endorsement stating the following: "Thirty (30) days Advance Written Notice of Cancellation or Non-Renewal, shall be sent to: Finance Director, City of Rochester, 400 Sixth Street, Rochester, Michigan 48307.
G. Proof of Insurance Coverage: Contractor shall provide the City at the time the Agreement is returned for execution, Certificates of Insurance and/or policies, acceptable to the City, as listed below.
1) Two (2) copies of Certificate of Insurance for Workers' Compensation Insurance;
2) Two (2) copies of Certificate of Insurance for Commercial General Liability Insurance;
3) Two (2) copies of Certificate of Insurance for Vehicle Liability Insurance;
4) Two (2) copies of Certificate of Insurance for Professional Liability Insurance;
5) If so requested, Certified Copies of all policies mentioned above will be furnished.  
H. Coverage Expiration: If any of the above coverages expire during the term of this Agreement, Contractor shall deliver renewal certificates and/or policies to the City of Rochester at least (10) days prior to the expiration date.
I. Maintaining Insurance:   Upon failure of Contractor to obtain or maintain such insurance coverage for the term of the Agreement, the City may, at its option, purchase such coverage and subtract the cost of obtaining such coverage from the Agreement amount.  In obtaining such coverage, the City shall have no obligation to procure the most cost-effective coverage but may contract with any insurer for such coverage.  
14.	To the fullest extent permitted by law, Contractor and any entity or person for whom Contractor is legally liable, agrees to be responsible for any liability, defend, pay on behalf of, indemnify, and hold harmless the City, its elected and appointed officials, employees and volunteers and others working on behalf of the City against any and all claims, demands, suits, or loss, including all costs and reasonable attorney fees connected therewith, and for any damages which may be asserted, claimed or recovered against or from the City, its elected and appointed officials, employees, volunteers or others working on behalf of the City, by reason of personal injury, including bodily injury and death and/or property damage, including loss of use thereof, which arises out of or is in any way connected or associated with this Agreement.  Such responsibility shall not be construed as liability for damage caused by or resulting from the sole act or omission of its elected or appointed officials, employees, volunteers or others working on behalf of the City.
15.	The City will not enter into a contract to furnish materials or services to the City from any City official, or his/her spouse, child or parent, or from any corporation, association or partnership in which any City official, his/her spouse, child or parent, has any direct or indirect interest.
	Ownership of less than one percent (1%) of the stock or other equity interest in a corporation or unincorporated business shall not be deemed to be a disqualifying interest.  Employment by a business entity shall be deemed to be a disqualifying interest only if such employment is in an administrative, managerial or executive capacity in which the employee could in any way influence the decisions of the business entity with regard to contract proposals or other transactions.
	Every contract entered into by the City shall contain a provision to the effect that if subsequent to entering into the contract a City official, his spouse, child or parent shall become directly or indirectly interested in the contract without further liability if the disqualification has not been removed within 30 days after the City has given notification of the disqualifying interest.
16.	Should Contractor’s performance under the contract be deficient or contrary to the terms of this Agreement, the City may take any and all remedial actions provided by the general specifications or otherwise permitted by law.  
17.	Any controversy or claim arising out of or relating to this Agreement, or the breach thereof, shall be settled either by commencement of a suit in Oakland County Circuit Court, the 52nd/3rd District Court or by arbitration.  If both parties elect to have the dispute resolved by arbitration, it shall be settled pursuant to Chapter 50 of the Revised Judicature Act for the State of Michigan and administered by the American Arbitration Association with one arbitrator being used, or three arbitrators in the event any party’s claim exceeds $1,000,000. Each party shall bear its own costs and expenses and an equal share of the arbitrator’s and administrative fees of arbitration. Such arbitration shall qualify as statutory arbitration pursuant to MCL §600.5001 et. seq., and the Oakland County Circuit Court or any court having jurisdiction shall render judgment upon the award of the arbitrator made pursuant to this Agreement.  The laws of the State of Michigan shall govern this Agreement, and the arbitration shall take place in Oakland County, Michigan. In the event that the parties elect not to have the matter in dispute arbitrated, any dispute between the parties may be resolved by the filing of a suit in the Oakland County Circuit Court or the 52nd/3rd District Court.
FAIR PROCUREMENT OPPORTUNITY:  Procurement for the City of Rochester will be handled in a manner providing fair opportunity for all businesses.  This will be accomplished without abrogation or sacrifice of quality and as determined to be in the best interest of the City of Rochester.








IN WITNESS WHEREOF, the parties hereto have executed this Agreement on the day and year first above written.

THE CITY OF ROCHESTER


By:  _________________________________ 
	Debbie Jones 

Its:   	Mayor


“CONTRACTOR” 

By:  _____________________________

Its:  _____________________________



Approved:

________________________________	  	 
City Manager as to Substance


________________________________  		__________________________ 
Director of Finance as to				City Attorney as to Form
Financial Obligation
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PROPOSAL FORM

Failure to complete this form will result in your Proposal being deemed non-responsive and rejected without further evaluation. 

TO: CITY OF ROCHESTER

The Undersigned hereby offer and agrees to furnish the service in compliance with all terms, scope of work, conditions, specifications, and addenda in the RFP. 

ADDENDA:
The Undersigned has read and understands the RFP with all exhibits thereto, together with any written addendum issued in connection with any of the above. The Undersigned hereby acknowledges receipt of the following addenda: 

________________________________________________________________________(Write “None” if none.)

In addition, the Undersigned has fully and accurately completed all required forms. 

OBLIGATION: 
The Undersigned, by submission of this Offer, hereby agrees to be obligated, if selected, to provide the stated services to the City, for the term stated herein, and to enter into an agreement with the City, in accordance with the Conditions, Scope, and Terms, as well as the form of Agreement, together with any written addenda as specified above. 

COMPLIANCE: 
The Undersigned hereby accepts all administrative requirements of the RFP and will be in compliance with these requirements. By submitting this Proposal Form, the Respondent represents that: 1) the Respondent is in compliance with any applicable provisions of the City’s Charter and Code of Ordinances; and 2) if awarded a contract to provide the Services required in the RFP, the Respondent will comply with the City’s Charter and Code of Ordinances. 

NONCOLLUSION:
The Undersigned, by submission of this Proposal Form, hereby declares that this Proposal is made without collusion with any other person or entity, or which otherwise make a Proposal. 

SUBMITTAL REQUIREMENTS:
The Undersigned certifies it has attached a complete response to each of the submittal requirements listed in the Evaluation Criteria and Submittal Requirements section of this RFP.




No proposal shall be accepted which has not been manually signed in ink in the appropriate space below:



I certify, under penalty of perjury, that I have the legal authorization to bind the firm hereunder:


_________________________________	           For clarification of this offer, contact:
Company Name

_________________________________		Name: ________________________
Address

_________________________________		Phone: _______________________
City 			State		Zip

_________________________________		Fax: _________________________
Signature of Person Authorized to Sign

_________________________________
Printed Name

_________________________________
Title



















PRICE SHEET

Failure to complete this form shall result in your Bid or Proposal being deemed nonresponsive and rejected without any further evaluation. Respondents must submit a detailed cost proposal for completing the SCOPE OF SERVICES. 

The City is requesting hourly rates for personnel, identified by classification. Provide a staff listing with names and classification. Respondents may submit for consideration alternative non-traditional pricing formula for billing rates and/or charges, including retainer fee arrangements, but must also provide hourly service rates. Please use additional pages if necessary. 

Hourly Services

_______________________________________   $____________________________

_______________________________________   $____________________________

_______________________________________   $____________________________

_______________________________________   $____________________________

Rate of increases, if any, for there subsequent years of this contract must be provided if Respondent intends to request rate increases during that period. 


Provide a list of reimbursable items and an all-inclusive list of other charges. 

_______________________________________________________________________

_______________________________________________________________________

_______________________________________________________________________


Does your firm charge administrative overhead on subcontracted and/or reimbursable costs or any other fees not listed above? If so, please describe _____________________

_______________________________________________________________________

_______________________________________________________________________





BUSINESS INFORMATION QUESTIONNAIRE

Failure to complete this form may result in your Bid or Proposal being deemed nonresponsive and rejected without any further evaluation. 

NAME OF COMPANY ____________________________________________________

PRINCIPAL OFFICE ADDRESS ____________________________________________

TELEPHONE NUMBER __________________________________________________

FORM OF OWNERSHIP (Check One)

(  ) Corporation 	(  ) LLC	(  ) Joint Venture

State of Incorporation/Registration ___________ 
Date of Incorporation/Registration ___________

(  ) Partnership

If Partnership, select one of the following:

(  ) Limited 		(  ) or General 		(  ) or Individual

LIST OF PARTNERS, PRINCIPALS, CORPORATE OFFICERS OR OWNERS

Name						Title

______________________________	_______________________________

______________________________	_______________________________

______________________________	_______________________________

______________________________	_______________________________

LIST OF CORPORATE DIRECTORS
Principal Business Affiliation

Name						Other Than Respondent Directorship

______________________________	_______________________________

______________________________	_______________________________

______________________________	_______________________________
ADDITIONAL INFORMATION REQUIRED: 

LIST OF PRINCIPAL STOCKHOLDERS (i.e., those holding 5% or more of the outstanding stock)

	Name						Other Than Respondent Directorship

_____________________________		_____________________________

_____________________________		_____________________________

_____________________________		_____________________________


FINANCIAL DISCLOSURE/CONFLICTS OF INTEREST: Identify any contract(s), including any contract involving an employment or consulting relationship, which the firm, or its partners, principals, corporate officers or owners currently has with the City of Rochester, or with any of its Council members or officers. 

	__________________________________________________________________

	__________________________________________________________________

	__________________________________________________________________

LATEST CREDIT RATING (Specify if other than Dun and Bradstreet)

	_________________________________________________

I hereby certify that the foregoing business information is true, correct and complete to the best of (my/our) knowledge and belief: 


____________________________________
(Name of Company)


By: ________________________________		By: __________________________
       (Signature)			(Date)		       (Signature) 		(Date)

      ________________________________		       __________________________
      (Title)						       (Title)




CERTIFICATION THAT IT IS NOT AN 
“IRAN LINKED BUSINESS”

Pursuant to Michigan law, (the Iran Economic Sanctions Act, 2013 PA 517, MCL 129.311 et seq.), before accepting any bid or proposal, or entering into any contract for goods or services with any prospective Service Provider, the Contractor service provider must first certify that it is not an “IRAN LINKED BUSINESS,” as defined by law.

	Service Provider
	

	Legal Name
	

	Street Address
	

	City
	

	State, Zip
	

	Corporate I.D.
Number / State
	

	Taxpayer I.D. #
	



The undersigned, with 1) full knowledge of all of service provider’s business activities, 2) full knowledge of the requirements and possible penalties under the law (MCL 129.311 et seq.) and 3) the full and complete authority to make this certification on behalf of the Service Provider, by his/her signature below, certifies that:  the Service Provider is NOT an “IRAN LINKED BUSINESS” as required by MCL 129.311 et seq., and as such that service provider is legally eligible to submit a bid and be considered for a possible contract to supply goods and/or services to the County of Oakland.

Signature of service provider’s Authorized Agent:
 
_______________________________________________________________________	

Printed Name of service provider’s Authorized Agent: 

_______________________________________________________________________	


Witness Signature:  _______________________________________________________

Printed Name of Witness:  _________________________________________________	
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