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To: 

 

 

Allison Toy, Procurement Manager 
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Advertisement 
 

The Housing Authority of the City of Long Branch (“Housing Authority”) is inviting bids for: 

 

As needed General Contractor Services IFB-20260708 

 

Sealed bids shall be received at 2 Hope Lane, Long Branch, New Jersey 07740 until July 8, 2026 

at 10:00 a.m.. 

 

The Invitation for Bids can be obtained electronically via link https://www.bidnetdirect.com/new-

jersey/lbha.  

 

A pre-bid conference will be held on June 24, 2026 at 10:00 a.m. at 2 Hope Lane, Long Branch, 

New Jersey 07740 

 

All bids must be accompanied by a bid bond in the amount specified in the Invitation for Bids and 

a consent of surety to a 100% Performance and Payment Bond. 

 

Davis-Bacon prevailing wages shall apply to this project. The prevailing wage determinations for 

Monmouth County, which are in effect at the time of the bid opening, shall control. 

 

All bids shall be submitted in a sealed envelope, labeled “Bid Title” and including the bidder’s 

company name and return address. Bidders must ensure that their bid is received at the address 

and by the deadline specified above. Bids received after the deadline for any reason shall not be 

considered and will be returned to the sender. 

 

All bids submitted are subject to these instructions and to the Instructions to Bidders for Contracts, 

form HUD-5369. The failure to abide by these instructions in any way, including but not limited 

to the failure to submit all required documentation, may lead to the bid being rejected as non-

responsive.  

 

The Housing Authority reserves the right to reject any and all bids and/or to waive any informality 

in the bids. No bids may be withdrawn within sixty (60) days after the submission deadline. 

 

The contract shall be awarded to the bidder who submits the lowest responsible and responsive 

bid. The Housing Authority reserves the right to award the contract on a per-property basis. The 

successful bidder(s) will be required to execute the Housing Authority’s contract and obtain a 

100% Performance and Payment Bond from an acceptable Surety within seven (7) days of 

receiving the notice of award. 

 

This Invitation for Bids is being issued pursuant to a fair and open process in accordance with 

N.J.S.A. 19:44A-20.4 et seq 

https://www.bidnetdirect.com/new-jersey/lbha
https://www.bidnetdirect.com/new-jersey/lbha
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1.  PURPOSE  

 

The Housing Authority of the City of Long Branch (“Housing Authority”) is a public housing 

agency with administrative offices located at 2 Hope Lane, Long Branch, New Jersey 07740. The 

Housing Authority provides quality, affordable housing to low- to moderate income families and 

seniors through various affordable housing programs. 

 

The General Contractor services may include but are not limited to maintenance or rehab services 

listed below in Section 3 throughout the properties of the Housing Authority. 

 

In accordance with applicable Federal and State of New Jersey requirements, the Housing 

Authority is currently accepting sealed bids for As Needed General Contractor Services for a 

term of one (1) year. The successful bidder(s) must be available on a 24/7 basis, including 

weekends and holidays. 

 

The Housing Authority currently owns and/or operates the following projects in Long Branch, 

New Jersey: 

 

• Chester Arthur 

o 60 Units – Senior Site 

o Location: 111 Union Avenue 

 

• Garfield Court Phase 1 

o 67 Units – Family Site 

o Locations: 1-85 University Drive; 2-12, 46-66 University Drive; 221, 237-247 

Central Avenue 

 

• Garfield Court Phase 2 

o 61 Units – Family Site 

o Locations: 249-281 Central Avenue; 105-119, 125, 129-131 Rockwell Avenue; 17-

47 Hope Lane; 18-48 Hope Lane 

 

• Hobart Manor 

o 57 Units – Senior Site 

o Locations: 1-57 Hobart Manor 

 

• John R. Lewis Commons Phase 1 

o 65 Units – Family Site 

o Locations: 510-532 High Street; 201-215 Wardell Street; 101-155 Garrett Drive; 

102-126 Garrett Drive; 211, 212, 217, 218 Jennings Lane 

 

• John R. Lewis Commons Phase 2 

o 58 Units – Family Site 

o Locations: 159-217, 223-225 Garrett Drive; 128-142, 214, 218-228 Garrett Drive; 

216, 220-236 Rivera Lane 
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• John R. Lewis Commons Phase 3 

o 51 Units – Family Site 

o Locations: 232 Garrett Drive; 229-255 Garrett Drive; 219-225 Jennings Lane; 220-

236 Jennings Lane; 217-239 Wardell Place; 439-443 West End Avenue 

 

• Kennedy Towers 

o 100 Units – Senior Site 

o 36 Rockwell Avenue 

 

• Presidential Estates 

o 70 Units – Family Site 

o Locations: 130, 140, 150, 160 Central Avenue; 1-6 Sydney Way; 101, 105, 111 

Liberty Street; 1-3 Randolph Court 

 

• Seaview Manor 

o 40 Units – Family Site 

o Locations: 131 Central Avenue; 1-7 Ellis Avenue; 222-226 Seaview Avenue 

 

This Invitation for Bids shall include all of the above projects.  

 

All work must be performed in accordance with applicable Federal, State of New Jersey, and local 

statutes, rules, regulations, ordinances, orders, and codes (including the rules, orders, directives, 

and regulations promulgated by the U.S. Department of Housing and Urban Development 

(“HUD”). 

 

All bids shall be reviewed for completeness. Therefore, the Housing Authority urges all interested 

companies to carefully review the requirements of the Invitation for Bids, including the attached 

Instructions to Bidders for Contracts (HUD-5369). Failure to abide by these instructions in any 

way may lead, in the Housing Authority’s sole discretion, to the rejection of the bid as non-

responsive. 

 

 

2.  TERMS AND CONDITIONS 

 

Any requests for clarification as to the meaning of any provision of this Invitation for Bids shall 

be submitted in writing no later than June 25, 2026, at 10:00 a.m. to the Housing Authority’s 

Procurement Manager, Allison Toy, via email to atoy@lbhousing.org. If deemed necessary by the 

Housing Authority, an addendum will be issued to all individuals who were issued a copy of the 

Invitation for Bids. Any prospective bidder obtaining the Invitation for Bids from any other 

source shall be responsible for ensuring they are aware of any addenda by verifying such with 

the Housing Authority prior to submission. Failure of any bidder to receive any such addendum 

shall not relieve them from an obligation under their bid as submitted.  

 

All bids shall remain valid for a period of sixty (60) calendar days after the date specified for 

receipt of bids. All costs of the bidding process, interviews, and related expenses, are solely the 

responsibility of the bidder. 

mailto:atoy@lbhousing.org
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The Housing Authority reserves the right to reject any or all bids, to waive informalities and minor 

irregularities, and/or modify or cancel this Invitation for Bids. Bids which appear unrealistic in 

terms of management commitments or are indicative of failure to comprehend the complexity of 

this Invitation for Bids and subsequent contract may be rejected. 

 

The Housing Authority reserves the right to 1) contact any bidder to clarify their bid; 2) contact 

any past/current clients of the bidder; 3) solicit information from any available source concerning 

any aspect of the bid; and 4) seek and review any other information deemed pertinent to the 

evaluation process. 

 

 

3. SPECIFICATIONS 

 

The successful bidder(s) shall be required to provide the full range of As Needed General 

Contractor Services at all properties identified by the Housing Authority in the contract award. 

The Scope of Services shall include, but not be limited to, the following: 

A. Examine site conditions and provide price quotations for as needed general contractor 

services. 

B. Examine existing conditions and confirm suitability for continued use. Unsuitable 

conditions shall be immediately reported to the Housing Authority. 

C. Perform the following tasks as assigned by the Director of Maintenance or his designee:  

1. Carpentry – framing, doors, windows, cabinetry, trim. 

2. Masonry –concrete, block, brick, walkways, curbs, and retaining walls. 

3. Plumbing – repairs and installations, fixtures, piping, water heaters, and boilers. 

4. HVAC – inspection, repair, replacement, and installation of heating, ventilation, and 

air conditioning systems. 

5. Electrical – lighting, outlets, wiring repairs, panels, and related improvements. 

6. Drywall & Finishes – installation, repair, taping, spackling, and sanding. 

7. Plaster Repair – repair and restoration of plaster walls and ceilings, patching, 

resurfacing, and finish work. 

8. Site Work – grading, paving, drainage, fencing, and landscaping-related repairs. 

9. Emergency Repairs – urgent response work required to address health and safety 

issues. 

D. Promptly remedy any deficiencies in materials and/or craftsmanship identified by the 

Housing Authority. 

E. Remove and properly dispose of all job-related debris. Job-related debris shall not be 

placed in Housing Authority dumpsters or otherwise allowed to remain on Housing 

Authority property. 
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4. METHOD OF OPERATION 

 

A. Initiating Services. In making a service call, the Director of Maintenance of the Housing 

Authority, or his designee shall provide the Contractor with a brief summary of the issue, 

a statement advising whether it appears to be an emergency or ordinary matter, and any 

scheduling requirements.  

 

B. Emergency Work Procedures. The Contractor shall, within two (2) hours of receiving 

notification from the Housing Authority, report to the site, examine the site conditions, and 

provide a price quotation (based on its proposed fees). If authorized by the Housing 

Authority, the Contractor shall take immediate action to address the emergency. If any 

materials required for proper completion of the work are not immediately available, the 

Contractor shall address the emergency to the greatest extent possible and provide a 

timeframe for final completion of the repairs. 

 

C. Non-Emergency Work Procedures. The Contractor shall, within forty-eight (48) hours of 

receiving notification from the Housing Authority, report to the site, examine the site 

conditions, and provide a price quotation (based on its proposed fees) with a timeframe for 

completion. If the Housing Authority wishes for the work to proceed, it shall issue a 

Purchase Order to the Contractor. Typically, the Contractor shall be required to commence 

work within three (3) calendar days and complete the work within fourteen (14) calendar 

days of the Housing Authority issuing a Purchase Order. 

 

D. Contractor Unavailability. The Contractor may decline to submit a price quotation due to 

scheduling conflicts, time constraints, and/or insufficient manpower. The Housing 

Authority may utilize its staff or another vendor if the Contractor fails to provide a price 

quotation within the required timeframe, provides a timeframe for completion that fails to 

adhere to the Housing Authority’s scheduling requirements, or provides pricing that is 

deemed non-competitive. Additionally, the Housing Authority may terminate the contract 

for cause and/or seek to disqualify the Contractor from future contract awards due to such 

failures. 

 

E. Materials. The Maintenance Director or his designee shall advise which materials will be 

supplied by the Housing Authority and which materials will be supplied by the Contractor. 

All materials supplied by the Contractor shall be in new condition and approved by the 

Housing Authority. Unused materials must be returned for credit or handled per 

instructions from the Maintenance Director or his designee. 

 

F. Safety and Security Procedures. The Contractor’s employees must have ID cards or badges 

and sign in and sign out with the Site Manager (or, for after-hours work, the Housing 

Authority’s security personnel) during every site visit. The Contractor must ensure that 

their employees have all appropriate safety equipment. 

 

The contact information for each property is as follows: 

• Chester Arthur: Kim Hatcher – (732) 222-3747 x112 

• Garfield Court: Tiffany Morales – (732) 222-3747 x118 
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• Hobart Manor: Lashawn Bibbens – (732) 222-3747 x138 

• John R. Lewis Commons: Takia Walker – (732) 222-3747 x116 

• Kennedy Towers: Royl Taylor – (732) 222-3747 x109 

• Presidential Estates: Tiffany Morales – (732) 222-3747 x167 

• Seaview Manor: Tiffany Morales – (732) 222-3747 x135 

 

The Contractor is responsible for retrieving building and unit keys/fobs from the 

Maintenance Director and/or Site Manager and/or his designee and returning same upon 

final approval of the work. The Contractor is responsible for locking the unit at the end of 

each workday and for the conservation of utilities. The Contractor shall not allow anyone 

into a unit other than an employee of their company or of the Housing Authority. The 

Contractor shall not duplicate any keys/fobs and shall be charged for any keys/fobs that are 

not returned. 

 

G. Advertising. The Contractor shall not install any signs or other advertising material on 

Housing Authority property. 

 

H. Additional Issues. The Contractor shall notify the Director of Maintenance or Site Manager 

of any additional maintenance issues discovered while performing assigned work. 

 

I. Close-Out Procedures. Upon completion of an assignment, the Contractor shall sign the 

Housing Authority’s certification of completion and submit it to the Maintenance Director. 

The Contractor shall also call the Maintenance Director to advise that the work is ready for 

inspection. The Housing Authority shall then inspect the work and provide the Contractor 

with a punch list identifying any deficiencies. Deficiencies must be corrected within 

twenty-four (24) hours of receiving the punch list. After completing all punch list items, 

the Contractor shall call the Maintenance Director to advise that the work is ready for re-

inspection. 

 

J. Failure to Timely Complete Work. If the Contractor fails to complete assigned work on 

time, the Housing Authority may impose liquidated damages, terminate the contract for 

cause, and/or seek to disqualify the Contractor from future contract awards. 

 

K. Invoicing. The Contractor shall submit detailed monthly invoices to the Housing Authority. 

Invoices shall be submitted by the tenth (10th) of each month to the Housing Authority’s 

Finance Office by mailing to: Housing Authority City of Long Branch, Attn: Accounts 

Payable, 2 Hope Lane, Long Branch, NJ 07740. Invoices shall identify the services 

provided, the emergency or non-emergency nature of the services provided, the date and 

location (including unit number) of the services provided, the hours (rounded to the nearest 

quarter hour, one hour minimum) and hourly rate for each worker, and the cost (including 

10% markup) of each material used. Items priced per lineal foot shall be rounded up to the 

next 1/2 foot. Items priced per square foot shall be rounded up to the next square foot. 

Invoices shall be accompanied by reliable proof of the actual cost of materials. The 

Housing Authority shall not be billed for travel time, price quotation time, disposable 

supplies, equipment, or machinery used to provide the services. 
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L. Guarantees and Warranties. The Contractor shall guarantee all installations and repairs for 

365 days. In addition, the Contractor shall honor all manufacturer warranties and resolve 

defects. 

 

 

5. QUALIFICATIONS 

 

Bidders shall meet the following minimum requirements: 

 

A. Is authorized to do business in the State of New Jersey. 

 

B. Is capable of providing the requested scope of services in accordance with the requirements 

set forth herein. 

 

C. Is able to truthfully and accurately provide all information required on the Qualifications 

Statement.  

 

D. Is approvable by HUD. 

 

E. Is not debarred from contracting with the State or Federal Government. 

 

Failure to meet any of the foregoing qualifications is considered a material defect and shall result 

in the disqualification of the Bidder.  

 

 

6. BID REQUIREMENTS 

 

A. Bid documents shall be signed by the owner or an executive officer of the company. 

 

B. Required Documentation – Bidders shall submit an original and one copy of their entire 

bid, including the enclosed checklist and all documentation identified therein. Failure to 

provide any of the required documentation at the time of submission may be considered a 

fatal defect warranting rejection of the bid. 

 

C. Insurance – Bidders shall possess the insurance coverages specified on the Qualifications 

Statement. The premium cost of all insurance purchased by the Bidder for protection 

against risks assumed by virtue of the contract shall be borne by the Bidder and is not 

reimbursable by the Housing Authority. The Housing Authority specifically reserves the 

right to require the Bidder to provide certified copies of any and all insurance policies. 

 

 

7. SUBMISSION REQUIREMENTS 

 

Bidders are invited and strongly encouraged to attend a pre-bid walkthrough of the sites on June 

24, 2026, at 10:00 a.m. Please contact the Housing Authority’s Procurement Manager, Allison 
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Toy, via email to atoy@lbhousing.org to register for the walkthrough. The starting location is in 

front of the Administrative Offices, located at 2 Hope Lane, Long Branch, New Jersey 07740. 

 

Bids must be received by the Housing Authority at the below address by July 8, 2026, at 10:00 

a.m..in a sealed envelope clearly marked and labeled as follows: 

 

Name of Bidder 

Bidder’s Return Address 

Bid for As Needed General Contractor Services IFB 20260708 

DUE DATE: July 8, 2026, at 10:00 a.m.. 

 

ATTN: Allison Toy, Procurement Manager 

Housing Authority of the City of Long Branch 

2 Hope Lane 

Long Branch, New Jersey 07740 

 

Bids must be submitted by mail, hand delivery, or courier service such as Fed Ex or UPS only. No 

faxed or emailed bids shall be accepted. Bidders must ensure that their bid is received at the address 

and by the deadline specified above. Bids received after the deadline for any reason shall not be 

considered and will be returned to the sender.  

 

 

8. CONTRACT AWARD 

 

The Housing Authority reserves the right to waive any informality and to reject any and all bids. 

No bid may be withdrawn for sixty (60) days after the due date. Bids may be withdrawn prior to 

the due date either in person or by mail. 

 

The contract shall be awarded to the bidder who submits the lowest responsible and responsive bid 

on a unit price basis, which may be broken down per property. The Housing Authority reserves 

the right to award the contract on a per-property basis. The successful bidder(s) will be required to 

execute the Housing Authority’s contract and obtain a 100% Performance and Payment Bond from 

an acceptable Surety within seven (7) days of receiving the notice of award. 

 

 

9. POST-AWARD ITEMS 

 

A. The successful bidder(s) shall comply with Section 3 of the Housing and Urban 

Development Act of 1968, as amended (12 U.S.C. 1701u) and the implementing 

regulations at 24 C.F.R. Part 135. The purpose of Section 3 is to ensure that 

employment and other economic opportunities generated by HUD assistance or HUD-

assisted projects covered by Section 3 shall, to the greatest extent feasible, be directed 

to low- and very low-income persons, particularly persons who are recipients of HUD 

assistance for housing. The successful bidder(s) shall complete all Section 3 

documentation required by the Housing Authority. The successful bidder(s) shall 

mailto:atoy@lbhousing.org
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ensure that Section 3 requirements are factored in as part of its bid and no change orders 

will be accepted at a later date for failure to comply with this provision. 

 

B. The successful bidder(s) shall ensure that its employees and the employees of each of 

its subcontractors are paid in accordance with Davis-Bacon Prevailing Wages. At all 

times during the contract, the Contractor shall comply with the applicable prevailing 

wage determination for Monmouth County in effect at the time of contract award. The 

Residential classification shall apply to the following sites: Garfield Court, Hobart 

Manor, John R. Lewis Commons, Presidential Estates, and Seaview Manor. The 

Building classification shall apply to the following sites: Chester Arthur and Kennedy 

Towers. The Contractor and each subcontractor shall be required to provide weekly 

certified payrolls to the Housing Authority upon any request for payment and all 

employees on the job shall be subject to random HUD-11 interviews to verify payment 

of prevailing wages. The Contractor shall ensure that prevailing wage requirements are 

factored in as part of its bid and no change orders will be accepted at a later date for 

failure to comply with this provision. 

 

C. The Housing Authority is exempt from all Federal and State of New Jersey Sales Taxes. 

The Housing Authority shall provide the successful bidder(s) with evidence of its tax-

exempt status. 
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AMERICANS WITH DISABILITIES ACT OF 1990 

Equal Opportunity for Individuals with Disability 
 

The contractor and the Housing Authority of the City of Long Branch (hereafter “owner”) do 

hereby agree that the provisions of Title II of the Americans With Disabilities Act of 1990 (the 

"Act") (42 U.S.C. 12101 et seq.), which prohibits discrimination on the basis of disability by public 

entities in all services, programs, and activities provided or made available by public entities, and 

the rules and regulations promulgated pursuant there unto, are made a part of this contract. In 

providing any aid, benefit, or service on behalf of the owner pursuant to this contract, the contractor 

agrees that the performance shall be in strict compliance with the Act. In the event that the 

contractor, its agents, servants, employees, or subcontractors violate or are alleged to have violated 

the Act during the performance of this contract, the contractor shall defend the owner in any action 

or administrative proceeding commenced pursuant to this Act. The contractor shall indemnify, 

protect, and save harmless the owner, its agents, servants, and employees from and against any 

and all suits, claims, losses, demands, or damages, of whatever kind or nature arising out of or 

claimed to arise out of the alleged violation. The contractor shall, at its own expense, appear, 

defend, and pay any and all charges for legal services and any and all costs and other expenses 

arising from such action or administrative proceeding or incurred in connection therewith. In any 

and all complaints brought pursuant to the owner’s grievance procedure, the contractor agrees to 

abide by any decision of the owner which is rendered pursuant to said grievance procedure. If any 

action or administrative proceeding results in an award of damages against the owner, or if the 

owner incurs any expense to cure a violation of the ADA which has been brought pursuant to its 

grievance procedure, the contractor shall satisfy and discharge the same at its own expense. 

 

The owner shall, as soon as practicable after a claim has been made against it, give written notice 

thereof to the contractor along with full and complete particulars of the claim, If any action or 

administrative proceeding is brought against the owner or any of its agents, servants, and 

employees, the owner shall expeditiously forward or have forwarded to the contractor every 

demand, complaint, notice, summons, pleading, or other process received by the owner or its 

representatives. 

 

It is expressly agreed and understood that any approval by the owner of the services provided by 

the contractor pursuant to this contract will not relieve the contractor of the obligation to comply 

with the Act and to defend, indemnify, protect, and save harmless the owner pursuant to this 

paragraph. 

 

It is further agreed and understood that the owner assumes no obligation to indemnify or save 

harmless the contractor, its agents, servants, employees and subcontractors for any claim which 

may arise out of their performance of this Agreement. Furthermore, the contractor expressly 

understands and agrees that the provisions of this indemnification clause shall in no way limit the 

contractor’s obligations assumed in this Agreement, nor shall they be construed to relieve the 

contractor from any liability, nor preclude the owner from taking any other actions available to it 

under any other provisions of the Agreement or otherwise at law. 
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MANDATORY AFFIRMATIVE ACTION LANGUAGE 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27 

(MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE) 

Construction Contracts 
 

During the performance of this contract, the contractor agrees as follows: 

 
1. When hiring or scheduling workers in each construction trade, the contractor or 

subcontractor agrees to make good faith efforts to employ minority and women workers in 

each construction trade consistent with the targeted employment goal prescribed by 

N.J.A.C. 17:27-7.2; provided, however, that the Department may, in its discretion, exempt 

a contractor or subcontractor from compliance with the good faith procedures prescribed 

by (a)1i and 2 below, as long as the Department is satisfied that the contractor or 

subcontractor is employing workers provided by a union which provides evidence, in 

accordance with standards prescribed by the Department that its percentage of active "card 

carrying" members who are minority and women workers is equal to or greater than the 

targeted employment goal established in accordance with N.J.A.C. 17:27-7.2. The 

contractor or subcontractor agrees that a good faith effort shall include compliance with 

the following procedures:  

 

i. If the contractor or subcontractor has a referral agreement or arrangement with a union 

for a construction trade, the contractor or subcontractor shall, within three business 

days of the contract award, seek assurances from the union that it will cooperate with 

the contractor or subcontractor as it fulfills its affirmative action obligations under this 

contract and in accordance with the rules promulgated by the Treasurer, pursuant to 

N.J.S.A. 10:5-31 et seq. If the contractor or subcontractor is unable to obtain said 

assurances from the construction trade union at least five business days prior to the 

commencement of construction work, the contractor or subcontractor agrees to afford 

equal employment opportunities to minority and women workers directly, consistent 

with this chapter. If the contractor's or subcontractor's prior experience with a 

construction trade union, regardless of whether the union has provided said assurances, 

indicates a significant possibility that the trade union will not refer sufficient minority 

and women workers consistent with affording equal employment opportunities as 

specified in this chapter, the contractor or subcontractor agrees to be prepared to 

provide such opportunities to minority and women workers directly, consistent with 

this chapter, by complying with the procedures prescribed under (a)2 below; and the 

contractor or subcontractor further agrees to take said action immediately if it 

determines that the union is not referring minority and women workers consistent with 

the equal employment opportunity goals set forth in this chapter. 

 

2. If good faith efforts to meet targeted employment goals have not or cannot be met for each 

construction trade by adhering to the procedures of (1) above, or if the contractor does not 

have a referral agreement or arrangement with a union for a construction trade, the 

contractor or subcontractor agrees to take the following actions: 
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i. To notify the Public Agency Compliance Officer, the Department, and minority and 

women referral organizations listed by the Department pursuant to N.J.A.C. 17:27-5.3, 

of its workforce needs, and request referral of minority and women workers; 

 

ii. To notify any minority and women workers who have been listed with it as awaiting 

available vacancies;  

 

iii. Prior to commencement of work, to request that the local construction trade union refer 

minority and women workers to fill job openings, provided the contractor or 

subcontractor has a referral agreement or arrangement with a union for the construction 

trade;  

 

iv. To leave standing requests for additional referral of minority and women workers with 

the local construction trade union, provided the contractor or subcontractor has a 

referral agreement or arrangement with a union for the construction trade, the State 

training and employment service and other approved referral sources in the area;  

 

v. If it is necessary to lay off any of the workers in a given trade on the construction site, 

layoffs shall be conducted in compliance with the equal employment opportunity and 

non-discrimination standards set forth in this chapter, as well as with applicable Federal 

and State court decisions;  

 

vi. To adhere to the following procedure when minority and women workers apply or are 

referred to the contractor or subcontractor:  

 

(1) The contractor or subcontractor shall interview the referred minority or women 

worker. 

 

(2) If said individuals have never previously received any document or certification 

signifying a level of qualification lower than that required in order to perform the work 

of the construction trade, the contractor or subcontractor shall in good faith determine 

the qualifications of such individuals. The contractor or subcontractor shall hire or 

schedule those individuals who satisfy appropriate qualification standards in 

conformity with the equal employment opportunity and non-discrimination principles 

set forth in this chapter. However, a contractor or subcontractor shall determine that the 

individual at least possesses the requisite skills, and experience as recognized by a 

union, apprentice program, or a referral agency, provided the referral agency is 

acceptable to the Department. If necessary, the contractor or subcontractor shall 

consider the recruitment and hiring or scheduling of minority and women workers who 

qualify as trainees pursuant to these rules. All of these requirements, however, are 

limited by the provisions of (3) below. 

 

(3) The name of any interested woman or minority individual shall be maintained on a 

waiting list, and shall be considered for employment as described in (2)(vi)(2) above, 

whenever vacancies occur. At the request of the Department, the contractor or 
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subcontractor shall provide evidence of its good faith efforts to employ women and 

minorities from the list to fill vacancies.  

 

(4) If, for any reason, a contractor or subcontractor determines that a minority 

individual or a woman is not qualified or if the individual qualifies as an advanced 

trainee or apprentice, the contractor or subcontractor shall inform the individual in 

writing of the reasons for the determination, maintain a copy of the determination in its 

files, and send a copy to the Public Agency Compliance Officer and to the Department. 

 

vii. To keep a complete and accurate record of all requests made for the referral of workers 

in any trade covered by the contract, on forms made available by the Department and 

submitted promptly to the Division upon request.  

 

3. The contractor or subcontractor agrees that nothing contained in (2) above shall preclude 

the contractor or subcontractor from complying with the union hiring hall or apprenticeship 

policies in any applicable collective bargaining agreement or union hiring hall 

arrangement, and, where required by custom or agreement, it shall send journeymen and 

trainees to the union for referral, or to the apprenticeship program for admission, pursuant 

to such agreement or arrangement. However, where the practices of a union or 

apprenticeship program will result in the exclusion of minorities and women or the failure 

to refer minorities and women consistent with the county employment goal, the contractor 

or subcontractor shall consider for employment persons referred pursuant to (2) above 

without regard to such agreement or arrangement; provided further, however, that the 

contractor or subcontractor shall not be required to employ women and minority advanced 

trainees and trainees in numbers which result in the employment of advanced trainees and 

trainees as a percentage of the total workforce for the construction trade, which percentage 

significantly exceeds the apprentice to journey workers ratio specified in the applicable 

collective bargaining agreement, or in the absence of a collective bargaining agreement, 

exceeds the ratio established by practice in the area for said construction trade. Also, the 

contractor or subcontractor agrees that, in implementing the procedures of (2) above, it 

shall, where applicable, employ minority and women workers residing within the 

geographical jurisdiction of the union. 

 

4. After notification of award, but prior to signing a construction contract, the contractor shall 

submit to the Public Agency Compliance Officer and the Department an initial project 

workforce report (Form AA201) electronically provided to the Housing Authority by the 

Department, through its website, for distribution to and completion by the contractor, in 

accordance with N.J.A.C. 17:27-7. The contractor also agrees to submit a copy of the 

Monthly Project Workforce Report once a month thereafter for the duration of the contract 

to the Division and to the Public Agency Compliance Officer. The contractor agrees to 

cooperate with the Housing Authority in the payment of budgeted funds, as is necessary, 

for on-the-job and/or off-the-job programs for outreach and training of minorities and 

women. 

 

5. During the performance of this contract, the contractor agrees as follows: 
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i. The contractor or subcontractor, where applicable, will not discriminate against any 

employee or applicant for employment because of age, race, creed, color, national 

origin, ancestry, marital status, affectional or sexual orientation, gender identity or 

expression, disability, nationality, or sex. Except with respect to affectional or sexual 

orientation and gender identity or expression, the contractor will ensure that equal 

employment opportunity is afforded to such applicants in recruitment and employment, 

and that all employees are treated during employment, without regard to their age, race, 

creed, color, national origin, ancestry, marital status, affectional or sexual orientation, 

gender identity or expression, disability, nationality, or sex. Such equal employment 

opportunity shall include, but not be limited to, the following: employment, upgrading, 

demotion, or transfer; recruitment or recruitment advertising; layoff or termination; 

rates of pay or other forms of compensation; and selection for training, including 

apprenticeship. The contractor agrees to post in conspicuous places, available to 

employees and applicants for employment, notices to be provided by the public agency 

compliance officer setting forth provisions of this nondiscrimination clause; 

 

ii. The contractor or subcontractor, where applicable will, in all solicitations or 

advertisements for employees placed by or on behalf of the contractor, state that all 

qualified applicants will receive consideration for employment without regard to age, 

race, creed, color, national origin, ancestry, marital status, affectional or sexual 

orientation, gender identity or expression, disability, nationality, or sex; 

 

iii. The contractor or subcontractor will send to each labor union, with which it has a 

collective bargaining agreement, a notice, to be provided by the agency contracting 

officer, advising the labor union or workers' representative of the contractor's 

commitments under this act and shall post copies of the notice in conspicuous places 

available to employees and applicants for employment; 

 

iv. The contractor or subcontractor, where applicable, agrees to comply with any 

regulations promulgated by the Treasurer, pursuant to N.J.S.A. 10:5-31 et seq., as 

amended and supplemented from time to time. However, if a subcontractor has a total 

workforce of four or fewer employees or if a contractor or subcontractor is performing 

under an existing Federally approved or sanctioned affirmative action program, the 

contract shall contain only the mandatory language required above, except for the 

language contained in the first sentence of this subparagraph. 
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BID CHECKLIST 
 

Completion and/or submission of the following items is mandatory: 

 

          Read, Initialed 

Item          and Submitted 

 

One Original and One Copy of Entire Bid ______________ 

Acknowledgement of Bid Addenda ______________ 

Bid Form ______________ 

Bid Guarantee (i.e. Bid Bond) ______________ 

Consent of Surety as to Performance and Payment Bond ______________ 

Qualifications Statement ______________ 

Listing of Subcontractors ______________ 

Affirmative Action Compliance Notice ______________ 

HUD-5369-A (Representations, Certifications, and Other 

Statements of Bidders) 
______________ 

HUD-2530 (Previous Participation Certification) ______________ 

HUD-92010 (Equal Employment Opportunity Certification) ______________ 

Disclosure of Investment Activities in Iran ______________ 

Certification of Non-Involvement in Russia or Belarus ______________ 

N.J. Business Registration Certificate issued by N.J. Division of 

Revenue 
______________ 

N.J. Public Works Contractor Registration Certificate ______________ 

Certificate of Insurance ______________ 

 

The undersigned hereby acknowledges that they have completed and/or submitted the 

above-listed mandatory items. The undersigned also hereby acknowledges that the Housing 

Authority may, in its discretion, reject any bid as non-responsive for the failure to include 

any of the above-listed mandatory items. 

 

Name of Company: ___________________________________________________________ 

 

Signature of Bidder’s Agent: ________________________________________________ 

 

Name and Title of Bidder’s Agent: ____________________________________________ 

 

Date: ________________________________________________________________________ 
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ACKNOWLEDGEMENT OF ADDENDA 
 

The Bidder hereby acknowledges receipt of the following Addenda to the bid documents: 

 

Addendum No. _______  Dated: ______________ 

 

Addendum No. _______  Dated: ______________ 

 

Addendum No. _______  Dated: ______________ 

 

Addendum No. _______  Dated: ______________ 

 

Addendum No. _______  Dated: ______________ 

 

 

 

______________________________ 

Signature of Bidder’s Agent 

 

Subscribed and sworn to before me   

This ______ day of __________, 20______     

 

Notary Public of ________________________ 

My commission expires __________________        

 

______________________________________ 

Signature of Notary Public 
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BID FORM 
 

In submitting this Bid, the undersigned agrees and certifies: 

• That the bid was made in good faith following a complete examination of the 

specifications, all attached and referenced documents, and the existing site conditions and 

quantities. 

• That the bid includes the cost of all materials, equipment, transportation, staging, 

protections, disposal, labor, permits, certifications, licenses, insurance, and bonds required 

for the successful completion of the project, and that there shall be no additional cost to the 

Housing Authority arising from any of the foregoing items. 

• That, if awarded a contract, the bidder shall perform all work in accordance with the 

Invitation for Bids and the Contract. 

• That, if awarded a contract, the bidder shall timely complete all work authorized by the 

Housing Authority. 
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I. Chester Arthur 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. 
Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be 

submitted when invoicing (Materials will be billed at a rate of 10% markup of each material 

used 
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II. Garfield Court 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. 
Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be 

submitted when invoicing (Materials will be billed at a rate of 10% markup of each material 

used 
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III. Hobart Manor 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. 
Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be 

submitted when invoicing (Materials will be billed at a rate of 10% markup of each material 

used 
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IV. John R. Lewis Commons 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. 
Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be 

submitted when invoicing (Materials will be billed at a rate of 10% markup of each material 

used 
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V. Kennedy Towers 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. 
Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be 

submitted when invoicing (Materials will be billed at a rate of 10% markup of each material 

used 
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VI. Presidential Estates 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. 
Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be 

submitted when invoicing (Materials will be billed at a rate of 10% markup of each material 

used 
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VII. Seaview Manor 

 

Category Level 

Regular 

Hourly 

Rate 

After Hours 

Hourly Rate 

Weekend/Holiday 

Rate 

License/Cert# 

Carpenter 
 / hr / hr / hr  

Mason 
 / hr / hr / hr  

Plumber 
(incl. Boilers) 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

HVAC 
Technician 

Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Electrician 
Apprentice / hr / hr / hr  

 Master / hr / hr / hr  

Drywall 
Installer  / hr / hr / hr  

Plaster 
Repair  / hr / hr / hr  

Laborer 
 / hr / hr / hr  

Material Costs *all materials must be supplied by contractor; original receipts must be submitted 

when invoicing (Materials will be billed at a rate of 10% markup of each material used 

 

 

______________________________ 

Signature of Bidder’s Agent 

 

Subscribed and sworn to before me   

This ______ day of __________, 20______     

 

Notary Public of ________________________ 

My commission expires __________________        

 

______________________________________ 

Signature of Notary Public  
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QUALIFICATIONS STATEMENT 
 

1. Each bid must be accompanied by a Bid Guarantee (i.e. Bid Bond) and a Consent of Surety 

to a 100% performance and payment bond if the bidder is successful. The surety company 

must be qualified to do business in the State of New Jersey, as listed on the Department of 

Treasury Circular 570. 

 

a. For bids up to $400,000.00, the bid bond shall be 10% of the bid amount (up to a 

maximum of $20,000.00). 

 

b. For bids above $400,000.00, the bid bond shall be 5% of the bid amount (with no 

maximum amount). 

 

2. The bidder must provide a full and complete disclosure regarding its formation, ownership, 

and management. 

 

a. Type of Entity: _____________________________________________________ 
Sole Proprietorship, General Partnership, Limited Partnership, Limited Liability 

Partnership, Limited Liability Company, Corporation, or S Corporation.  

 

b. Date of Incorporation/Organization/Formation ___________ 

 

c. State of Incorporation/Organization/Formation ____________ 

 

d. Does any person or entity have an ownership interest of more than 10%? ________ 

If so, disclose each such person and/or entity below. Attach additional sheets if 

necessary.  

 

Name: _________________________ 

Address: _______________________ 

_______________________________ 

_______________________________ 

Percentage of Ownership: _________ 

 

Name: _________________________ 

Address: _______________________ 

_______________________________ 

_______________________________ 

Percentage of Ownership: _________ 

 

 

Name: _________________________ 

Address: _______________________ 

_______________________________ 

_______________________________ 

Percentage of Ownership: _________ 

 

Name: _________________________ 

Address: _______________________ 

_______________________________ 

_______________________________ 

Percentage of Ownership: _________ 

 

e. Names of Officers / Partners 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 
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3. The bidder must have been in business for at least five (5) years in this particular field and 

must have satisfactorily completed similar contracts. 

 

a. Number of Years in Business under Present Company Name ___________ 

 

b. Number of Years Performing Similar Work ____________ 

 

c. Has your company ever failed to complete a contract awarded to it? If so, explain:  

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

d. Has any other officer or partner of your company ever been an officer or a partner 

of another entity that failed to complete a contract that was awarded to it? If so, 

explain:  

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

e. Are there any liens filed against your company at this time? If yes, specify the 

nature and amount of the lien:  

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

f. If awarded the contract, who from your company will personally supervise the 

work? How is this individual qualified? Explain in detail. 

__________________________________________________________________ 

__________________________________________________________________ 

__________________________________________________________________ 

 

4. The bidder possesses (or has the ability to obtain) the equipment necessary to timely 

complete the requested services. 

 

5. The bidder possesses the financial resources and capacity necessary to timely complete the 

requested services. 

 

6. The bidder and/or its principals have never, at any time, been debarred, suspended, declared 

ineligible, or voluntarily excluded by the Federal government (including the U.S. 

Department of Housing and Urban Development or any other Federal agency) or the 

government of the State of New Jersey (including any State agency). 

 

7. The bidder and/or its principals have never, at any time, been sanctioned or suspended from 

practice as Public Works Contractors. 

 

8. The bidder has not directly or indirectly entered into any agreement, participated in any 
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collusion, or otherwise taken any action in restraint of free and competitive bidding in 

connection with this bid. 

 

9. The bidder and/or its principals do not conduct business in or with any nation sanctioned 

by the Federal government or the government of the State of New Jersey. 

 

10. Federal funds have not and will not be paid, by or on behalf of the bidder, to any person 

for influencing or attempting to influence an officer or employee of any agency, a member 

of Congress, an officer or employee of Congress, or an employee of a member of Congress, 

in connection with awarding of any federal loan, the entering into any cooperative 

agreement, and the extension, continuation, renewal, amendment, or modification of any 

federal contract, grant, loan, or cooperative agreement. 

 

11. The bidder must possess the following licenses/registrations: 

 

a. N.J. Business Registration Certificate 

 

b. N.J. Public Works Contractor Registration Certificate 

 

12. The bidder must possess the following minimum insurance coverages:  

 

a. Comprehensive General Liability Insurance: must be in an amount not less than 

$1,000,000.00 per occurrence or $2,000,000.00 aggregate. The property and 

casualty section must specifically identify the Housing Authority’s property as 

being covered by the Policy. 

 

b. Worker’s Compensation Insurance: all aspects of coverage (including but not 

limited to scope and amount of coverage) must be in accordance with New Jersey 

Worker’s Compensation laws. 

 

c. Automobile Liability Insurance: must cover all automobiles used in connection 

with the Services and must be in an amount not less than $1,000,000.00 combined 

single limit. 

 

13. The bidder must provide three client references. 

 

Client Name: _____________________ 

Address: ____________________________ 

Contact Person: ______________________ 

Phone: _____________________________ 

Email Address: ______________________ 

Description of Work: ___________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Completion Date: ___________  Value: _______________ 
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Client Name: _____________________ 

Address: ____________________________ 

Contact Person: ______________________ 

Phone: _____________________________ 

Email Address: ______________________ 

Description of Work: ___________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Completion Date: ___________  Value: _______________ 

 

Client Name: _____________________ 

Address: ____________________________ 

Contact Person: ______________________ 

Phone: _____________________________ 

Email Address: ______________________ 

Description of Work: ___________________________________________________ 

_____________________________________________________________________ 

_____________________________________________________________________ 

Completion Date: ___________  Value: _______________ 

 

 

The bidder hereby certifies that the foregoing statements are true and accurate, and 

authorizes any person or entity identified on this qualification form to furnish any 

information requested by the Housing Authority for verification purposes.  

 
 

 

______________________________ 

Signature of Bidder’s Agent 

 

Subscribed and sworn to before me   

This ______ day of __________, 20______     

 

Notary Public of ________________________ 

My commission expires __________________        

 

______________________________________ 

Signature of Notary Public  
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LISTING OF SUBCONTRACTORS 
 

The Bidder must identify, in the space provided below, any and all subcontractors it intends to use 

on the Project. The Housing Authority reserves the right to vet any and all proposed subcontractors. 

The Housing Authority further reserves the right to reject any and all proposed subcontractors. 

 

The use of a subcontractor, except as approved in writing by the Housing Authority, shall be 

prohibited. Approval of a subcontractor shall be granted in the Housing Authority’s sole discretion. 

Substitution of a subcontractor without the Housing Authority’s written approval is prohibited.  

 

The cost of any and all subcontractor services must be included within the bidder’s bid.   

 

1. Name of Subcontractor: ____________________________________________________ 

Address: ________________________________________________________________ 

Contract Amount: _________________________________________________________ 

Description of Work to be Performed: _________________________________________ 

________________________________________________________________________

________________________________________________________________________ 

 

2. Name of Subcontractor: ____________________________________________________ 

Address: ________________________________________________________________ 

Contract Amount: _________________________________________________________ 

Description of Work to be Performed: _________________________________________ 

________________________________________________________________________

________________________________________________________________________ 

 

3. Name of Subcontractor: ____________________________________________________ 

Address: ________________________________________________________________ 

Contract Amount: _________________________________________________________ 

Description of Work to be Performed: _________________________________________ 

________________________________________________________________________

________________________________________________________________________ 

 

 

______________________________ 

Signature of Bidder’s Agent 

 

Subscribed and sworn to before me   

This ______ day of __________, 20______     

 

Notary Public of ________________________ 

My commission expires __________________        

 

______________________________________ 

Signature of Notary Public  
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AFFIRMATIVE ACTION COMPLIANCE NOTICE 
 

This form is a summary of the successful bidder’s requirement to comply with the requirements of 

N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1 et seq. 

 

The successful bidder shall submit to the public agency, after notification of award but prior to execution 

of this contract, one of the following three documents as forms of evidence: 

 

(a) A photocopy of a valid letter that the contractor is operating under and existing Federally 

approved or sanctioned affirmative action program (good for one year from the date of the 

letter); 

 

OR 

 

(b) A photocopy of a Certificate of Employee Information Report approval, issued in 

accordance with N.J.A.C. 17:27-4; 

 

OR 

 

(c) A photocopy of an Employee Information Report (Form AA302) provided by Division and 

distributed to the public agency to be completed by the contractor in accordance with 

N.J.A.C. 17:27-4. 

 

The successful vendor may obtain the Affirmative Action Employee Information Report (AA302) from the 

contracting unit during normal business hours. 

 

The successor vendor(s) must submit the copies of the AA 302 Report to the Division of Contract 

Compliance and Equal Employment Opportunity in Public Contracts (Division).  The Public Agency copy 

is submitted to the public agency, and the vendor copy is retained by the vender. 

 

The undersigned vendor certifies that he/she is aware of the commitment to comply with the requirements 

of N.J.S.A. 10:5-31 and N.J.A.C. 17:27.1 et seq. and agrees to furnish the required forms of evidence. 

 

The undersigned vendor further understands that his/her bid shall be rejected as non-responsive if said 

contractor fails to comply with the requirements of N.J.S.A. 10:5-31 and N.J.A.C. 17:27-1, et seq. 

 

 

COMPANY: ______________________ SIGNATURE: ______________________________ 

 

PRINT NAME: _____________________ TITLE: ___________________________________ 

 

DATE: _____________  
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FORM OF CONTRACT 

 

THIS AGREEMENT made on [date] by and between the HOUSING AUTHORITY OF 

THE CITY OF LONG BRANCH, located at 2 Hope Lane, Long Branch, New Jersey 07740 

(hereinafter called the “HOUSING AUTHORITY”) and [CONTRACTOR NAME], located at 

[address] (hereinafter called the “CONTRACTOR”).  

WHEREAS, the Housing Authority has determined that it is in need of As Needed General 

Contractor Services; and 

 WHEREAS, in accordance with the Housing Authority’s Procurement Policy and 

applicable regulations, the Housing Authority published an Invitation for Bids for As Needed 

General Contractor Services; and 

WHEREAS, following a thorough analysis of all bids received by the bid deadline of 

[date], the Housing Authority has awarded a contract to the Contractor; and 

 WHEREAS, both the Housing Authority and the Contractor desire to enter into this 

Agreement for the Contractor to provide As Needed General Contractor Services; and 

 WHEREAS, the Housing Authority and the Contractor shall comply with all statutes, 

rules, regulations, and orders of HUD, the State of New Jersey, and the City of Long Branch 

applicable to the As Needed General Contractor Services, which are deemed incorporated herein 

by reference; 

 WITNESSETH, that the Housing Authority and the Contractor, for the consideration 

stated herein, agree as follows: 

 

ARTICLE 1. DEFINITIONS 
 

As used herein, the following terms shall have the meaning set forth as follows: 

SECTION 1.01 “AGREEMENT DATE” shall mean the date on which this Agreement is effective, 

which shall be the date set forth above. 

SECTION 1.02 “AGREEMENT DOCUMENTS” shall mean this Agreement, collectively with all 

associated addenda and attachments, the HUD General Conditions (Form HUD-5370), the 

Housing Authority’s Invitation for Bids, and the Contractor’s Bid dated [date]. 

SECTION 1.03 “CHANGE ORDER” or “EXTRA SERVICES” or “ADDITIONAL SERVICES” shall 

mean any services for unforeseen circumstances that result in additions or deletions or 

modifications to the amount, type, or value of the Services as required in this Agreement, as 

directed and approved by the Housing Authority. 

SECTION 1.04 “CONTRACTING OFFICER” shall mean and refer to the person delegated the 

authority by the Housing Authority to enter into, administer, and/or terminate this contract and 

designated as such in writing to the Contractor. The Contracting Officer is hereby designated, 

within the terms of this Contract, as Sean Alfred, the Housing Authority’s Executive Director. The 

term includes any successor Contracting Officer and any duly authorized representative of the 

Contracting Officer also designated in writing. The Contracting Officer shall be deemed the 

authorized agent of the Housing Authority in all dealings with the Contractor. 
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SECTION 1.05 “CONTRACTOR” shall mean [contractor name] and its permitted successors and 

assigns. 

SECTION 1.06 “DELIVERABLES” shall mean all work product of any nature submitted by the 

Contractor to the Housing Authority for review and approval pursuant to the terms of this 

Agreement. 

SECTION 1.07 “HOUSING AUTHORITY” or “OWNER” shall mean and refer to the Housing 

Authority of the City of Long Branch. 

SECTION 1.08 “PROJECT” shall mean and refer to any work assigned by the Housing Authority to 

the Contractor, in accordance with the requirements of the Housing Authority’s Invitation for Bids 

and as responded to by the Contractor in its Bid dated [date]. 

SECTION 1.09 “SERVICES” shall mean furnishing of all labor, materials, workmanship, tools, 

equipment, supplies, and transportation and the performing of all operations in strict compliance 

with the Invitation for Bids and this Agreement. 

SECTION 1.10 “SUBCONTRACTOR” shall mean any person, entity, firm or corporation, other than 

the employees of the Contractor, who furnishes labor and/or materials in connection with the 

Services, whether directly or indirectly, on behalf and/or under the direction of the Contractor.  

 

ARTICLE 2. CONTRACTOR’S RESPONSIBILITIES 
 

SECTION 2.01 SCOPE OF SERVICES. Throughout the term of this Agreement, the Contractor shall 

provide the Services as set forth herein and in the Invitation for Bids. 

SECTION 2.02 LEGAL COMPLIANCE. In the performance of this Agreement, the Contractor shall 

comply with all provisions of all applicable Federal, State and Local statutes, regulations, 

ordinances, and codes. 

SECTION 2.03 COOPERATION AND COORDINATION. The Contractor shall, at all times, fully and 

promptly cooperate with the Housing Authority, and coordinate its work efforts to most effectively 

and efficiently maintain the progress in performing all aspects of the Services hereunder. The 

extent and character of the Services to be performed by the Contractor shall be subject to the 

general control and approval of the Housing Authority’s Contracting Officer. The Contractor shall 

not comply with requests and/or orders issued by anyone else. The Contractor agrees to implement 

any and all changes in providing Services hereunder as a result of a policy change implemented 

by the Housing Authority. The Contractor agrees to act in an expeditious and fiscally sound manner 

in providing the Housing Authority with input regarding the time and cost to implement said 

changes and in executing the activities required to implement said changes. 

SECTION 2.04 STANDARD OF PERFORMANCE. The Contractor shall provide and perform the 

Services described herein in a competent manner, in accordance with the terms and conditions of 

this Agreement and applicable prevailing industry standards. 

SECTION 2.05 PERSONNEL. The Contractor represents that its personnel have the proper skill, 

training, background, knowledge, experience, rights, authorizations, integrity, character and 

licenses as necessary to perform the Services described herein in a competent manner. The 

Contractor agrees that at all times it will employ, maintain and assign to the performance of the 

Services a sufficient number of competent and qualified individuals to meet the requirements to 
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which reference is hereinafter made. The Contractor agrees to promptly adjust its personnel 

staffing levels and/or remove from the Services any of its personnel upon reasonable request from 

the Housing Authority. Removal of any of the Contractor’s personnel from the Services shall not 

require the termination and or demotion of such personnel by the Contractor. 

SECTION 2.06 SUBCONTRACTING. The Contractor shall abide by the following requirements for 

subcontractors: 

(a) At all times, the Contractor shall be fully responsible for the quality and timeliness of 

performance, any errors and omissions, and any accidents by their subcontractors in 

connection with the Project. Any and all payments to subcontractors shall be made by the 

Contractor; the Housing Authority shall have no responsibility for the payment of any 

subcontractor on the Project. 

(b) The use of a Subcontractor, except as approved in writing by the Housing Authority’s 

Contracting Officer, shall be prohibited. Approval of a subcontractor shall be granted in 

the Housing Authority’s sole discretion. Substitution of a subcontractor without the 

Housing Authority’s written approval is prohibited. 

(c) Subcontractor approval is expressly conditioned on the Contractor’s representation that the 

subcontractor has the necessary experience and other qualifications to perform the work 

disclosed to the Housing Authority. 

(d) Approved subcontractors shall only be used to perform the work disclosed to the Housing 

Authority. 

(e) The Contractor shall ensure that its subcontractors obtain and maintain insurance coverage 

in compliance with Section 6.01 of this Agreement. The Contractor shall ensure that its 

subcontractors provide the Housing Authority with evidence of adequate insurance within 

five (5) days of the Agreement Date. This evidence shall be in the form of Certificate(s) of 

Insurance naming the Housing Authority as an additional insured. The Contractor shall 

further ensure that the Housing Authority is notified at least thirty (30) days prior to any 

cancellation of or changes to the insurance coverages maintained by its subcontractors. 

SECTION 2.07 FURNISHMENT. The Contractor shall furnish all necessary labor, materials, tools, 

equipment, supplies, transportation, permits, and insurance necessary for the performance of the 

work. The Contractor shall also furnish all necessary water, heat, light, and power not made 

available to the Contractor by the Housing Authority. 

SECTION 2.08 DOCUMENTATION. The Contractor shall provide the Housing Authority with the 

following documentation prior to the commencement of work: 

(a) State of New Jersey Business Registration Certificate; 

(b) Evidence of Insurance; 

(c) 100% Performance and Payment Bond; 

(d) Any remaining documentation required at the time of the bid. 

SECTION 2.09 SITE VISITS. Advance notice of any and all site visits by the Contractor shall be 

given to the Housing Authority’s Contracting Officer. Such notice shall include the date and 

expected time of the visit, as well as the name(s) of all employees of the Contractor who will 
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attend. All employees of the Contractor shall be required to produce, on their first day at the site, 

a valid form of identification. A copy of the identification provided will be kept on record with the 

Housing Authority’s Contracting Officer. Thereafter, the employees of the Contractor will only be 

required to sign in and out with the Housing Authority’s Contracting Officer. 

SECTION 2.10 SITE SAFETY. The Contractor shall take proper safety and health precautions to 

protect the work, the workers, the public, and the property of others. The Contractor shall be 

responsible for all damages to persons or property that occur: (1) at the job site while it is under 

the Contractor’s control; (2) at any other areas that are under the sole and exclusive control of the 

Contractor; and (3) as a result of the Contractor’s fault or negligence. 

SECTION 2.11 SITE MATERIALS AND WORK. The Contractor shall also be responsible for all 

materials delivered and work performed until completion and acceptance of the entire work, except 

for a completed unit of work which may have been accepted under the contract. 

SECTION 2.12 SMOKING AND VAPING ON SITE. The Contractor shall ensure that its personnel 

comply with the Housing Authority’s rules regarding smoking and vaping while on site. The 

smoking, vaping, igniting, and lighting of all smoking paraphernalia, including but not limited to 

cigarettes, e-cigarettes, vapes, cigars, pipes, and tobacco rolls, is strictly prohibited within the 

Housing Authority’s buildings and any place within twenty-five (25) feet of the buildings. 

SECTION 2.13 CONFIDENTIALITY. All Services performed and provided under this Agreement, and 

other materials, data, transactions of all forms, financial information, documentation, inventions, 

designs and methods obtained from the Housing Authority in connection with the Services 

performed under this Agreement, made or developed by the Contractor in the course of the 

performance of such Services, or the results of such Services, or for which the Housing Authority 

holds the proprietary rights, constitutes confidential information (“Confidential Information”) and 

may not, without the prior written consent of the Housing Authority, be used by the Contractor or 

its employees, for any purpose other than for the benefit of the Housing Authority, unless required 

by law. The Contractor shall advise each of its employees and Subcontractors who may be exposed 

to such Confidential Information of their obligation to keep such information confidential and shall 

promptly advise the Housing Authority in writing if it learns of an unauthorized use or disclosure 

of the Confidential Information by any of its employees or Subcontractors.  

 

ARTICLE 3. AGREEMENT TERM 
 

SECTION 3.01 TERM. This Agreement shall be in effect for the one-year period commencing 

________ and ending ________. 

SECTION 3.02 TIMEFRAME FOR COMPLETION. The Contractor shall complete all services within 

the timeframe(s) specified in the Invitation for Bids, subject to any extension(s) thereafter granted 

by the Housing Authority’s Contracting Officer. 

SECTION 3.03 TIME IS OF THE ESSENCE. It is hereby understood and mutually agreed between the 

Housing Authority and the Contractor that the dates of commencement and the timeframes for 

completion are essential conditions of the contract, and further that time is of the essence for the 

completion of any and all contract work. 

SECTION 3.04 RESPONSIBILITY FOR DELAYS. Information required by the Contractor shall be 

provided by the Housing Authority in a timely fashion. The Housing Authority shall use its best 
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efforts to ensure that staff is available to meet in person with the Contractor or exchange 

information by telephone or letter. The Contractor is not responsible for delays in performance 

caused by (i) the Housing Authority’s failure to act in a timely fashion or (ii) the failure to act of 

any agency or instrumentality of federal, state or local government, or any other non-governmental 

third parties that may be involved in completing, accepting, reviewing, or commenting on the 

Services. 

SECTION 3.05 LIQUIDATED DAMAGES. In partial consideration for the award of this Agreement 

and not as a penalty, the Contractor agrees to this liquidated damages provision. If the Contractor 

fails to complete the work within the timeframe specified in Section 3.02 above, the Contractor 

shall pay to the Housing Authority as liquidated damages, the sum of Five Hundred and 00/100 

Dollars ($500.00) for each day of delay, plus the cost of actual damage. Actual damage shall 

include, but not be limited to any and all applicable attorney, accounting, architectural and/or 

engineering fees. 

SECTION 3.06 NON-EXCLUSIVE REMEDY. The above liquidated damage provision shall not be the 

exclusive damage remedy available to the Housing Authority for breach or default hereof. The 

parties hereto agree that the Housing Authority shall, in its discretion, additionally have the right 

to assert and claim any real or actual compensatory and consequential damages which may be 

sustained. Should the Housing Authority incur costs in enforcing its rights under this Agreement, 

including but not limited to the need to engage an attorney, Contractor agrees that the Housing 

Authority’s damages shall include reasonable attorney’s fees and costs of suit. 

SECTION 3.07 FUTURE CONTRACTS. The Housing Authority reserves the right to consider any 

unjustified delays in any aspect of the Services hereunder as bearing on the Contractor’s 

responsibility to perform future contracts for the Housing Authority. 

SECTION 3.08 DEDUCTIONS. Any sums for which the Contractor is liable pursuant to the 

provisions hereof, may be deducted by the Housing Authority from any monies due or to become 

due to the Contractor under the Contract. 

 

ARTICLE 4. COMPENSATION 
 

SECTION 4.01 AGREEMENT AMOUNT. The Contractor’s compensation for the Services provided 

according to the terms of this Agreement shall be in accordance with the proposed fees specified 

in the Contractor’s Bid. The total amount paid under this Agreement shall not exceed the sum of 

___________ without further authorization from the Housing Authority. In the event that this “not-

to-exceed” amount is reached and the Housing Authority does not authorize further expenditures, 

the Contractor shall have no further obligation to perform services under this Agreement. 

SECTION 4.02 DETAILED INVOICES REQUIRED. The Contractor shall submit detailed monthly 

invoices to the Housing Authority which identify all services performed and contain a full cost 

breakdown for all such services. The invoices shall be reviewed for payment approval by the 

Housing Authority’s Contracting Officer. Failure to submit the required information may result in 

a delay of payment approval. 

SECTION 4.03 LIEN WAIVERS. The Contractor shall supply lien waivers executed by its employees 

and Subcontractors evidencing that they have been paid in full for all the work performed prior to 

the Housing Authority releasing any payment to the Contractor. 
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SECTION 4.04 PREVAILING WAGES. The Contractor shall submit a weekly certification of wages 

paid pursuant to the applicable Davis-Bacon prevailing wage determinations, annexed hereto as 

Exhibit 1. A copy of a blank payroll certification is annexed hereto as Exhibit 2. The Contractor 

shall allow the Housing Authority to personally observe the payment of wages to the Contractor’s 

respective employees and/or subcontractors. Further, the Contractor shall provide to the Housing 

Authority a copy of any and all checks made payable by the Contractor to all employees and/or 

subcontractors for the payment of wages. 

SECTION 4.05 SUBMISSION OF INVOICES. Invoices and associated documentation of expenses shall 

be submitted by the Contractor to the Housing Authority at the address herein provided in Article 

10. 

SECTION 4.06 PAYMENT OF INVOICES. In accordance with N.J.S.A. 2A:30A-2(a), the amount due 

shall be approved and certified at the next meeting of the Housing Authority’s Board of 

Commissioners, and paid during the Housing Authority’s subsequent payment cycle. If any 

invoiced amounts are withheld, the Housing Authority shall provide a written statement of the 

amount withheld and the reason for withholding payment within twenty (20) days of invoice 

receipt. The Housing Authority and the Contractor shall provide reasonable cooperation in 

resolving the reasons for the withheld payment. 

 

ARTICLE 5. CHANGE ORDERS 
 

SECTION 5.01 PRIOR APPROVAL REQUIRED. The Contractor shall not perform any work which 

would constitute or necessitate a Change Order unless it has received the prior written approval of 

the Housing Authority’s Contracting Officer.  

SECTION 5.02 APPROVAL PROCEDURES. Consideration for the approval of a Change Order shall 

only be given by the Housing Authority if: 1) it is for a circumstance or issue which was unforeseen 

at the time the bid was submitted; 2) it is promptly reported by the Contractor to the Housing 

Authority; and 3) it is recommended in writing by the Contractor as necessary for the proper 

completion of the Services. 

 

ARTICLE 6. INSURANCE AND INDEMNIFICATION 
 

SECTION 6.01 MINIMUM INSURANCE REQUIREMENTS. The Contractor shall obtain and maintain 

throughout the term of its Agreement with the Housing Authority the following insurance 

coverages: 

(a) Worker’s Compensation Insurance: all aspects of coverage (including but not limited to 

scope and amount of coverage) must be in accordance with New Jersey Worker’s 

Compensation laws. 

(b) Automobile Liability Insurance: must cover all vehicles used in connection with the 

Agreement in an amount not less than $1,000,000.00 combined single limit per occurrence 

for bodily injury and property damage. 

(c) Comprehensive General Liability Insurance: must be in an amount not less than 

$1,000,000.00 per occurrence or $2,000,000.00 aggregate. The property and casualty 
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section must specifically identify the Housing Authority’s property as being covered by 

the Policy. 

SECTION 6.02 EVIDENCE OF INSURANCE. The Contractor shall provide the Housing Authority with 

evidence of adequate insurance within five (5) days of the Agreement Date. This evidence shall 

be in the form of Certificate(s) of Insurance naming the Housing Authority as an additional insured.  

SECTION 6.03 CHANGES IN COVERAGE. The Housing Authority shall be notified at least thirty 

(30) days prior to any cancellation of or changes to the insurance coverages maintained by the 

Contractor. 

SECTION 6.04 INDEMNIFICATION. The Contractor shall indemnify and hold harmless the Housing 

Authority and its Board, Commissioners, officers, directors, employees, and agents from and 

against any and all claims, suits, actions, damages, losses and expenses, including but not limited 

to reasonable attorneys’ fees, arising out of or resulting from the Contractor’s performance under 

this Agreement. 

 

ARTICLE 7. TERMINATION FOR CONVENIENCE  
 

SECTION 7.01 NOTICE OF TERMINATION. The Housing Authority may terminate this Contract, in 

whole or in part, at the Housing Authority’s convenience (hereinafter referred to as a “Termination 

for Convenience”), by delivering to the Contractor written notice ten (10) business days prior to 

any effective termination date (“Notice of Termination”). The Notice of Termination shall specify: 

1) that the termination is for the convenience of the Housing Authority; 2) the extent of the 

termination; and 3) the effective date of the termination. In the event of a termination for 

convenience hereunder, the Housing Authority shall pay the Contractor for its services rendered 

and costs incurred through to the date of termination. 

SECTION 7.02 EXTENT OF TERMINATION. Immediately after receipt of a Notice of Termination 

and except as directed by the Housing Authority, the Contractor shall, regardless of any delay in 

determining or adjusting amounts due under this clause: 

(a) Stop work as specified in the Notice of Termination; 

(b) Continue the provision of the Services not terminated;  

(c) Take any action directed by the Housing Authority or necessary for the protection or 

preservation of the property related to this Agreement that is in the possession of the 

Contractor and in which the Housing Authority has or may acquire an interest; 

(d) Terminate all subcontracts to the extent they relate to the Services that are the subject of 

the Notice of Termination; and 

(e) As directed by the Housing Authority, transfer title and deliver to the Housing Authority 

(i) the work in process, completed work, supplies, and other material produced or acquired 

for the work terminated, and (ii) the completed or partially completed plans, drawings, 

information, and other property that, if the Agreement had been completed, would be 

required to be furnished to the Housing Authority. 
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ARTICLE 8. TERMINATION BY DEFAULT 
 

THIS AGREEMENT MAY BE TERMINATED IF THERE HAS BEEN A MATERIAL 

DEFAULT IN THE PERFORMANCE OR OBSERVANCE OF ANY TERM OR CONDITION 

OF THIS AGREEMENT BY THE CONTRACTOR. 

 

SECTION 8.01 EVENTS OF DEFAULT. The Contractor’s failure to perform any of its obligations 

under this Agreement, including but not limited to the failure to perform any of the following, shall 

constitute an event of default: 

1) Failure to satisfactorily perform any or all of the Scope of Services; 

2) Failure to complete all Services within the time specified in the Notice to 

Proceed and any extension(s) thereafter granted by the Housing Authority’s 

Contracting Officer;  

3) Discontinuance of the Services by the Contractor without authorization or 

justification; 

4) Failure to comply with a material term of this Agreement, including but not 

limited to the provisions concerning compliance with applicable legal 

requirements, insurance and nondiscrimination;  

5) Suspension from participation in any government programs, which suspension 

is, for the purposes hereof, defined to include but not be limited to any sanctions 

imposed by any agency or instrumentality of the United States of America or 

the State of New Jersey; and 

6) Any change in ownership or control of Contractor without the prior written 

consent of the Housing Authority, which shall be granted in the Housing 

Authority’s sole discretion. 

SECTION 8.02 NO WAIVER. If the Housing Authority considers it to be in its best interests, it may 

elect not to declare a default or to terminate the Agreement. The parties acknowledge that this 

provision is solely for the benefit of the Housing Authority and that if the Housing Authority elects 

not to terminate this Agreement as aforesaid, such election shall not constitute a waiver by the 

Housing Authority of its right to pursue any or all available legal remedies, nor shall Contractor 

be relieved of any of its responsibilities, duties or obligations under this Agreement. 

SECTION 8.03 EXTENT OF DAMAGES. In the event of default by the Contractor, the Housing 

Authority’s damages will include but not be limited to the cost of completion, out-of-pocket 

expenses including but not limited to attorney’s fees and professional fees, breach of contract 

damages, and consequential damages. 

SECTION 8.04 NON-EXCLUSIVE REMEDIES. The remedies specified above are not, nor are they 

intended to be, the exclusive remedies available to the Housing Authority, but each and every such 

remedy shall be cumulative and shall be in addition to any other remedies, existing now or 

hereafter, at law or in equity. No delay or failure to exercise any right or power accruing upon any 

event of default shall impair any such right or power, nor shall it be construed as a waiver of any 

event of default or acquiescence therein, and every such right and power may be exercised from 

time to time and as often as may be deemed expedient. 
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ARTICLE 9. CONTRACT RECORDS 
 

SECTION 9.01 ACCESS TO RECORDS. The Contractor agrees to make available to the Housing 

Authority, upon demand, all documents and records relating to the performance of this Agreement 

in the Contractor’s possession, custody, or control for inspection and copying. The Contractor shall 

retain all records relating to the performance of this Agreement for a minimum of three (3) years 

after final payment is made by the Housing Authority and all pending matters are closed. 

SECTION 9.02 OWNERSHIP OF RECORDS. All customized written materials, including without 

limitation, reports, manuals, pamphlets, forms, and articles prepared under this Contract, shall be 

the property of the Housing Authority and shall appropriately designate the Housing Authority as 

the owner. No customized material prepared in whole or in part under this Agreement shall be 

subject to copyright in the United States of America or in any other country. 

SECTION 9.03 USE AND PUBLICATION OF RECORDS. The Housing Authority shall have 

unrestricted authority to publish, disclose, distribute, and otherwise use in whole or in part, any 

customized written materials prepared under this Agreement and/or any data contained therein. 

 

ARTICLE 10. NOTICE REQUIREMENTS 
 

SECTION 10.01 WRITTEN NOTICE REQUIREMENTS. All notices required or permitted under this 

Agreement shall be in writing and shall be deemed given when sent by registered or certified Mail, 

with return receipt requested, or by overnight courier service, or hand delivery; in any case 

addressed as follows: 

Housing Authority: Housing Authority of the City of Long Branch 

2 Hope Lane 

Long Branch, New Jersey 07740 

Attention: Sean Alfred, Executive Director 

Contractor: [Name] 

[Address] 

[Address] 

Attention: [Name] 

SECTION 10.02 UPDATE PROCEDURE. Any party may at any time designate a different address 

and/or contact person by giving written notice as provided above to the other parties. 

 

ARTICLE 11. CONTRACTOR’S REPRESENTATIONS AND CERTIFICATIONS 
 

SECTION 11.01 WARRANTY. The Contractor warrants to the Housing Authority that materials and 

equipment furnished under the Agreement will be of good quality and new unless the Agreement 

Documents require or permit otherwise. The Contractor further warrants that the Work will 

conform to the requirements of the Agreement Documents and will be free from defects, except 

for those inherent in the quality of the Work the Agreement Documents require or permit. Work, 

materials, or equipment not conforming to these requirements may be considered defective. If 
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required by the Contracting Officer, the Contractor shall furnish satisfactory evidence as to the 

kind and quality of materials and equipment. 

SECTION 11.02 DEBARMENT. The Contractor certifies that it is not currently suspended, debarred, 

declared ineligible, or voluntarily excluded by the Federal government or any Federal agency (e.g. 

U.S. Department of Housing and Urban Development), the State of New Jersey, or any State 

agency (e.g. N.J. Department of Community Affairs). 

SECTION 11.03 CONFLICT OF INTEREST. The Contractor represents that it does not presently have 

any interest and will not acquire any interest, direct or indirect, which would conflict in any manner 

or degree with the performance of its obligations under this Agreement. 

SECTION 11.04 NONDISCRIMINATION. During the performance of this Agreement, the Contractor 

agrees not to discriminate against any employee or applicant for employment because of any 

legally protected characteristic (e.g. race, religion, color, sex, sexual orientation, handicap, marital 

status, age, national origin or status as a veteran of the United States military), and to take 

affirmative action to ensure that they are afforded equal employment opportunities without 

discrimination. Such affirmative action shall be taken with reference to, but not limited to, 

recruitment, employment, termination, rates of pay or other forms of compensation, and selection 

for training or retraining, including apprenticeship and on the job training. 

SECTION 11.05 LOBBYING. The Contractor certifies, to the best of its knowledge and belief, that: 

(a) No federal appropriated funds have been paid or will be paid, by or on behalf of the 

Contractor, to any person for influencing or attempting to influence an officer or employee 

of any agency, a member of Congress, an officer or employee of Congress, or an employee 

of a member of Congress, in connection with awarding of any federal loan, the entering 

into any cooperative agreement, and the extension, continuation, renewal, amendment, or 

modification of any federal contract, grant, loan, or cooperative agreement. 

(b) If any funds other than federally appropriated funds have been paid or will be paid to any 

person for influencing or attempting to influence an officer or employee of any agency, a 

member of Congress, an officer or employee of Congress or an employee of a member of 

Congress in connection with this Agreement, the Contractor will complete and submit 

Standard Form - LLL, “Disclosure Form to Report Lobbying,” in accordance with its 

instructions. 

 

ARTICLE 12. RELATIONSHIP BETWEEN PARTIES 
 

SECTION 12.01 INDEPENDENT CONTRACTOR. The Contractor is, and shall be, in the performance 

of its obligations under this Agreement, an independent contractor, and not an employee, agent or 

servant of the Housing Authority. All persons engaged in any of the services performed pursuant 

to this Agreement shall at all times, and in all places, be subject to the Contractor’s sole direction, 

supervision and control. Such persons are not, and shall not be, employees, agents and/or servants 

of the Housing Authority. 

SECTION 12.02 NO AUTHORITY TO BIND. The Contractor does not have the power or authority to 

bind the Housing Authority in any promise, agreement or representation other than as specifically 

provided for in this Agreement. 
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SECTION 12.03 NO AFFILIATION. This Agreement shall not be construed as creating, expressly or 

impliedly, a partnership, affiliation or a joint venture between the Housing Authority and the 

Contractor. 

 

ARTICLE 13. CONSTRUCTION AND INTERPRETATION OF CONTRACT 
 

SECTION 13.01 PREVAILING LAW. This Agreement shall be governed by and construed in 

accordance with the laws of the State of New Jersey without reference to Choice of Law principles.  

SECTION 13.02 VENUE. Any and all disputes arising out of or related to this Agreement must be 

brought in the Superior Court of New Jersey, Monmouth County. 

SECTION 13.03 SEVERABILITY. If this Agreement contains any provision found to be unlawful by 

a court of competent jurisdiction, the same shall be deemed to be of no effect and shall be deemed 

stricken from this Agreement without affecting the binding force of this Agreement as it shall 

remain after omitting such provision. 

SECTION 13.04 COUNTERPARTS. This Agreement may be executed in any number of counterparts, 

each of which shall be deemed an original, but all of which shall together constitute one and the 

same instrument. 

SECTION 13.05 INCORPORATION. Each of the Agreement Documents are incorporated herein by 

reference and shall be deemed to have the same force and effect as if set forth in full herein. In 

accordance with 2 C.F.R. 200.327, Appendix II to 2 C.F.R. Part 200 is incorporated herein by 

reference and shall be deemed to have the same force and effect as if set forth in full herein.  

SECTION 13.06 ORDER OF PRECEDENCE. In the event of any conflict in the interpretation of any 

clause in the Agreement Documents, the interpretation of such clause shall be construed giving 

precedence to the same in the following order: 1) this Agreement; 2) the HUD General Conditions 

(Form HUD-5370); 3) the Housing Authority’s Invitation for Bids; and 4) the Contractor’s Bid. 

SECTION 13.07 INTEGRATION. This Agreement shall constitute the entire agreement and 

understanding of the parties hereto in respect of the subject matter contained herein, and supersedes 

all prior agreements, promises, covenants, arrangements, communications, representations or 

warranties, whether oral or written, by any officer, employee or representative of any party hereto. 

SECTION 13.08 NO MODIFICATION. This Agreement may not be modified except in writing 

executed by each of the parties hereto. 

SECTION 13.09 EFFECT OF HEADINGS AND TITLES. The headings and titles used in this 

Agreement are solely for convenience of reference and shall not affect its interpretation or 

construction. 

SECTION 13.10 NO INTERPRETATION AGAINST DRAFTSMAN. This Agreement shall be construed 

without regard to any presumption or other rule requiring construction against the party causing 

this Agreement to be drafted. 

 

ARTICLE 14. MISCELLANEOUS PROVISIONS. 
 

SECTION 14.01 NO ASSIGNMENT. The Contractor shall not assign, transfer, convey or otherwise 

dispose of this Agreement, including its rights, title or interest in or to the same of any part thereof 
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without the prior written consent of the Housing Authority. Any purported assignment without the 

prior written consent of the Housing Authority shall be void and unenforceable. 

SECTION 14.02 NO THIRD PARTY RIGHTS. Nothing herein shall be deemed to confer any rights 

or remedies on any third parties, intended or otherwise. 

SECTION 14.03 POLITICAL ACTIVITY PROHIBITED. None of the Services to be provided by the 

Contractor shall be used for any partisan political activity, or to further the election or defeat of 

any candidate for public office. 

SECTION 14.04 FORCE MAJEURE. Neither party shall be considered to be in default in the 

performance of its obligations under this Contract, to the extent that the performance of any such 

obligation is prevented or delayed by a cause which is beyond the reasonable control of the affected 

party, which shall include acts of God, pandemic delays, riots, or civil unrest, acts or omissions of 

other governmental authorities. 
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IN WITNESS WHEREOF, the parties hereto have caused this instrument to be executed 

the date and year first written above. 

 

 

HOUSING AUTHORITY OF THE 

CITY OF LONG BRANCH 

 

 

Dated: ____________   _________________________________ 

Sean Alfred, Executive Director 

 

 

 

     [CONTRACTOR NAME] 

 

 

 

Dated: _____________  ________________________________________ 

     [Name], [Title] 
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Rev. January 2025 
OMB No.: 1235-0008 
Expires: 01/31/2028 

U.S. Department of Labor 
Wage and Hour Division 

Davis-Bacon and Related Acts Weekly Certified Payroll Form 
(For Contractor’s Optional Use; See Instructions at www.dol.gov/whd/forms/wh347instr.htm)  

Unless otherwise noted, the information requested is specific to the named project below. 
Persons are not required to respond to the collection of information unless it displays a currently valid OMB control number. 

 
  SUBMISSION OF FINAL DBRA CERTIFIED PAYROLL FORM       PRIME CONTRACTOR         SUBCONTRACTOR 

PROJECT NAME PROJECT NO. or CONTRACT NO.   CERTIFIED PAYROLL NO. PRIME CONTRACTOR’S/SUBCONTRACTOR’S BUSINESS NAME 
    

PROJECT LOCATION WAGE DETERMINATION NO. WEEK ENDING DATE PRIME CONTRACTOR’S/SUBCONTRACTOR’S BUSINESS ADDRESS 
    

(1A) (1B) (1C) (1D) (1E) (2) (3)  (4) (5)  (6A) (6B) (6C) (7A) (7B) (8) (9) 
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While use of Form WH-347 itself is optional, covered contractors and subcontractors performing work on Federal or federally assisted construction contracts are required by the DBRA regulations and the contract clauses to submit payroll information on 
a weekly basis. The Copeland Act (40 U.S.C. § 3145) requires contractors and subcontractors performing work on Federal or federally financed construction contracts to, on a weekly basis, “furnish a statement on the wages paid each employee during 
the prior week.” U.S. Department of Labor (DOL) Regulations at 29 C.F.R. § 5.5(a)(3)(ii) require contractors and subcontractors to submit weekly certified payrolls to the appropriate Federal agency if the agency is a party to the contract (or, if the agency 
is not such a party, to the applicant, sponsor, owner, or other entity, as the case may be, that maintains such records, for transmission to the Federal agency). Each certified payroll must be accompanied by a signed “Statement of Compliance” (e.g., page 
2 of the WH-347 or another document with identical wording) indicating that the certified payrolls are accurate and complete, and that each laborer or mechanic has been paid not less than the required Davis-Bacon prevailing wage rate(s) (including 
any fringe benefits) for the work performed. DOL and contracting agencies receiving this information review the information to determine whether workers have received legally required wages and fringe benefits. 

Public Burden Statement 
We estimate that it will take an average of 55 minutes to complete this collection, including time for reviewing instructions, searching existing data sources, gathering and maintaining the data needed, and completing and reviewing the collection of 
information. If you have any comments regarding these estimates or any other aspect of this collection, including suggestions for reducing this burden, send them to the Administrator, Wage and Hour Division, U.S. Department of Labor, Room S3502, 
200 Constitution Avenue, N.W. Washington, D.C. 20210        (over) 

http://www.dol.gov/whd/forms/wh347instr.htm


PROJECT NAME  PROJECT NO. or CONTRACT NO. PAYROLL NO. PRIME CONTRACTOR’S/SUBCONTRACTOR’S BUSINESS NAME 
    

PROJECT LOCATION WEEK ENDING DATE CERTIFYING OFFICIAL’s NAME AND TITLE 
   

I paid or supervised the payment of the laborers or mechanics working on the above project during the stated time period.  I certify the following: 

 
The payroll information submitted with this statement is correct and complete for the above project during the above period, and the wage and fringe benefit rates paid to the workers, 
including credit taken for the reasonably anticipated costs of a bona fide fringe benefit plan, fund or program, are not less than the applicable wage and fringe benefits rates for the 
classification(s) of work actually performed, as specified in the wage determination(s) incorporated into the contract. 

 
All regular payrolls and all other basic records that the contractor is required to maintain for this payroll period are complete and accurate and will be made available upon request from the 
agency or the Department of Labor. 

 The classifications reported for each laborer or mechanic are the classification(s) of work that each worker actually performed. 

 
 

Any workers paid as apprentices during the above period are duly registered in a bona fide apprenticeship program registered with the Office of Apprenticeship, Employment and Training 
Administration, United States Department of Labor (“OA”), or a State Apprenticeship Agency (“SAA”) recognized by Department of Labor. I have verified the registered apprenticeship program 
information provided below as accurate and applicable to any apprentices identified on page 1 of this form.   

APPRENTICESHIP PROGRAM NAME REGISTERED NAME OF LABOR CLASSIFICATION 
  OA  SAA  
  OA  SAA  
  OA  SAA  

 
 

Fringe benefits have been paid in cash and/or to bona fide fringe benefit plans, funds, or programs. Where the contractor is claiming an hourly credit for their contributions to or reasonably 
anticipated costs of a bona fide fringe benefit plan, fund, or program, provide plan information and the hourly credit claimed for each worker listed on the previous page of this form. 

HOURLY CREDIT FOR FRINGE BENEFITS 
 If an amount is listed in (6B) on the first page of this certified payroll form, enter the hourly credit claimed under each plan name, type and number for each worker and check whether the plan is funded or unfunded. 

NAME OF WORKER 

FB NAME  FB NAME  FB NAME  FB NAME  FB NAME  FB NAME  
TOTAL 

HOURLY 
CREDIT 

FB TYPE  FB TYPE  FB TYPE  FB TYPE  FB TYPE  FB TYPE  

PLAN NO.  PLAN NO.  PLAN NO.  PLAN NO.  PLAN NO.  PLAN NO.  
 Funded  Unfunded  Funded  Unfunded  Funded  Unfunded  Funded  Unfunded  Funded  Unfunded  Funded  Unfunded 

 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ $ 
 Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hourly Credit $ Hrly Credit $ $ 

 
All workers on the project have been paid the full weekly wages earned, and no rebates or deductions have been or will be made either directly or indirectly, other than permissible 
deductions as defined in 29 CFR part 3. 

ADDITIONAL REMARKS 

 

SIGNATURE OF CERTIFYING OFFICIAL DATE TELEPHONE NUMBER  EMAIL ADDRESS 

  ( __ __ __ )    __ __ __  – __ __ __ __        

THE WILLFUL FALSIFICATION OF ANY OF THE ABOVE STATEMENTS MAY SUBJECT THE CONTRACTOR OR SUBCONTRACTOR TO CIVIL OR CRIMINAL PROSECUTION (SEE SECTION 1001 OF TITLE 18 AND SECTION 3729 OF TITLE 31 OF THE UNITED STATES 
CODE), AS WELL AS DEBARMENT FROM FUTURE FEDERAL AND FEDERALLY-ASSISTED CONTRACTS. INFORMATION REPORTED IN CERTIFIED PAYROLLS MAY BE SUBJECT TO DISCLOSURE IN RESPONSE TO A FREEDOM OF INFORMATION ACT REQUEST.  
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