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IMPORTANT NOTICE – RFP/RFQ DISTRIBUTION 
 

The County of Broome officially distributes solicitation documents through the Empire State Purchasing 
Group https://www.bidnetdirect.com/new-york/broome-county Copies from any other source are not 
considered official copies. Only those proposers who obtain solicitation documents from the Empire State 
Purchasing Group are guaranteed to receive addendum information, if such information is issued. 

 
If you have obtained this document from a source other than the Empire State Purchasing Group, it 
is recommended that you obtain an official copy by registering with this service. 

 
1. Invitation - Broome County, New York is inviting sealed proposals from qualified individuals for 

Shopper Services Program detailed in the accompanying Request for Proposal (RFP). Proposals will be 
received until 2:00 p.m. local time on Wednesday, July 15th , 2026. Any proposal received after the time 
and date specified will not be considered. 

 
2. Submittal of Proposals – ONE (1) ORIGINAL, ONE (1) COPY, ONE (1) REDACTED COPY (for 

release in the event of a FOIL request), AND ONE (1) E L E C T R O N I C  C O P Y  O N  U S B  
M E D I A  of the proposal shall be delivered or mailed with any required data, in a SEALED 
ENVELOPE, which shall be properly identified with the following required information: 

1. RESPONDENT'S FULL NAME & ADDRESS 
2. THE RFP TITLE (SEE ABOVE) 
3. RFP NUMBER (COVER SHEET) 

Submit proposals to: BROOME COUNTY DIVISION OF PURCHASING                                                                          
60 HAWLEY STREET, 2nd FLOOR 
EDWIN L. CRAWFORD COUNTY OFFICE BUILDING 
BINGHAMTON, NEW YORK 13901 

 
3. Inquiries – Any inquiries or requests for clarification regarding this RFP must be received by 4:00 

p .m.  local time Monday, June 29th,  2026. No oral interpretation or clarifications will be given. 
Prospective proposers desiring further information or interpretations must make requests in 
writing by letter or e-mail. All inquiries together with Broome County’s response will be issued to all 
prospective proposers well in advance of the date for proposal submission. Requests for information 
should be addressed as follows:   

 
 To:     Stepahanie Jerzak, Deputy Administrator,  WPRNC stephanie.jerzak@broomecountyny.gov  
 Copy: Carolyn Secor, Broome County Division of Purchasing carolyn.secor@broomecountyny.gov  

 
4. Form of Proposals - Proposals should be prepared in the format set forth in the accompanying 

documents, including a full description of the proposer’s plan of work, qualifications and resumes of 
key personnel. A non-responsive or incomplete proposal will be removed from consideration. 

 
5. County’s Prerogatives - The county reserves the right to negotiate with any or all proposers; to reject 

any or all proposals, in whole or any part thereof; to re-solicit for proposals; and to waive any minor 
non-conformities in accordance with the county's determination of its own best interests. 

 
6. Fees - The proposer’s response must clearly present the basis for the proposer’s compensation or 

fee structure for all services described in the proposal. If a particular service is “value added” the proposal 
shall so state. The fees shall include all ordinary operating expenses incurred by the firm. 
Extraordinary expenses incurred at the request of and with the consent of the county will be reimbursed. 

 

INSTRUCTIONS TO RESPONDENTS 
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7. Tax Exempt Entity - The County of Broome is a tax-exempt municipality; taxes are not to be included in 
any fee calculations. 

 
8. Proposal Longevity - A proposal may be withdrawn at any time prior to the date specified as the closing 

date for acceptance; however, no proposer may withdraw or cancel a proposal for a period of ninety (90) 
days following the closing date for acceptance, nor shall the successful proposer withdraw, cancel or 
modify the proposal, after having been notified that the proposal has been accepted by the County, except at 
the request of the County or with the County's written consent. 

 
9. Evaluation of Proposals - Proposals will be judged upon the proposer’s ability to provide services, which 

meet the requirements set forth in the accompanying documents. The County reserves the right to make 
such investigations as it deems necessary to determine the ability of the proposer to provide services 
meeting a satisfactory level of performance in accordance with the County's requirements. 

 
10. Interviews – Interviews or presentations by one, several or all the proposers may be requested by 

evaluators if deemed necessary to fully understand and compare the proposers' capabilities. Site visits by 
the evaluators may be conducted if deemed necessary by the County. Under Broome County rules and 
regulations, the County Board of Acquisition and Contract or the County Legislature may be the awarding 
authority for this type of service, depending on the amount of the accepted proposal: 

 
BOARD OF ACQUISITION & CONTRACT - UP TO $14,999 
COUNTY LEGISLATURE - $15,000 AND OVER 

 
However, the Legislature may be utilized for consideration of an award under $15,000 if it is deemed in the 
best interests of the County.  A presentation by the proposer to committees of the Legislature and/or 
selected County Officials may be required prior to the recommendation and consideration of an award. 

 
11. Contract Terms - At the time of the award by the County, the apparent successful proposer(s) must agree 

to a contract memorializing the terms and conditions which will govern the relationship and establish the 
obligations of each party. All proposers shall be aware that the contents of a successful proposal will be 
construed in favor of Broome County and that the final contract between the successful proposer and 
Broome County may incorporate by reference the County's RFP documents and the successful proposals 
and supporting submittals. 

 
12. Proposer’s Conditions - Any conditions or expectations on the part of the proposer for performance by the 

County must be set forth in the proposal. The County is not obliged to consider the proposer’s post- 
submittal terms and conditions. *** If any service is not included, or is available for an additional cost, 
the submittal shall clearly so state. *** 

 
13. Choice of Law & Venue - The resulting agreement will contain language stating that the contract is 

performable in Broome County, New York, and shall be construed in accordance with the laws of the State 
of New York. If any legal action is brought in connection with the enforcement of the contract, exclusive 
venue shall lie in County of Broome, New York. 

 
14. Proposer’s Preparation Costs - Any costs incurred by the proposer in responding to the RFP is at 

the proposer’s own risk and expense as a cost of doing business.  All materials submitted with a proposal 
shall become property of Broome County and will not be returned to the proposer. The proposer is 
hereby notified that all submitted materials are subject to disclosure pursuant to the New York State 
Freedom of Information Law (New York Public Officer’s Law section 86 et seq.). 

 
15. Deliverables – Although the specific deliverables are subject to negotiation the successful proposer will be 

expected to provide the required services as outlined in this proposal. 

16. Ex parte Contact – Proposer shall not contact any other county officials other than those referenced in this 
RFP or in accordance with the procedure outlined herein. Any proposer that violates the foregoing 
provision may be disqualified from consideration. Proposals shall be based solely on information 
provided in the RFP and any addenda thereto. 
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17. Minimum Qualifications - The County will not consider any proposals that do not meet the minimum 

qualifications defined in the specifications. 
 
18. Standard Assurances - By submitting this proposal, the proposer agrees to comply with all of the Standard 

Assurances that may be attached. 
 

19. Cancellation - (A) Broome County reserves the right to cancel the contract if the bidder fails to fully comply 
with all insurance requirements at any time. or (B) Broome County reserves the right to cancel the contract 
in the event the bidder fails to take adequate corrective action within fifteen (15) days after receiving notice 
of default in any of the obligations under the contract; including, but not limited to, the failure to deliver on 
specified delivery date(s) or the delivery of non-conforming goods or services.  In the event of a default and 
cancellation of the contract, the bidder shall be responsible for payment to Broome County of a sum equal 
to the additional contract costs to the County.  Broome County will communicate with the 
vendor/contractor's management office to resolve problems throughout the contract term. 

 
Cancellation Due to Non-Appropriation of Funds/Leases - Broome County reserves the right to cancel 
the contract in the event that the County Legislature, during the enactment of the County Budget, fails or 
declines to appropriate money for the continuation of the funds/lease(s). 
 

20. Term of Contract – The term of contract shall commence upon approval by the Broome County 
Legislature, notification of award, mutual execution of an agreement, and receipt of a satisfactory certificate 
of insurance. It is Broome County’s intention to contract for 5 years. 

 
21. Legal Compliance – Each proposer is responsible for full and complete compliance with all applicable 

laws, rules, regulations and licensing requirements imposed by any public authority having jurisdiction. 
 
22. Proposer’s Insurance – The contractor must provide and maintain in force at all times during the term of 

the services contemplated herein insurance as described in the attached contract insurance specifications. 
Appropriate evidence of such coverage, other than any required endorsements, is to be submitted as part of 
the proposal and included in the Appendix. The successful proposer will have twenty (20) days from the 
date of the notice of award to supply proof of application for any necessary policy endorsements. 
 

23. Auditable Records – The successful contractor shall maintain such accounts and records in connection 
with its performance of services for the County as may reasonably be required by the County. The 
contractor shall, at any reasonable time during the term and for a period of one year following the 
completion of work under the contract, afford the County’s agents and auditors reasonable facilities and 
access for the examination and audit of its records pertaining to its performance and shall, upon request by 
the County, produce and exhibit all such records. 

 
24. Non-Discrimination – The contractor shall not discriminate or permit discrimination in its operations or 

employment practices against any person or group on the grounds of race, color, creed, national origin, 
gender or handicaps and shall furnish evidence of compliance with provision when so requested by the 
County. 

 
25. Contribution Statement and Gift Statement 

 
A. Election Law Signed Statements: The county shall require a signed statement for any contract 

or agreement that requires formal bidding under the New York State General Municipal Law, 
the Broome County Charter or Local Law of Broome County that the professional business entity 
has not made a contribution within one calendar year immediately preceding the date of the contract 
or agreement which exceeded the permitted thresholds set forth in article 14 of the Election Law 
of the State of New York. 

B. Gifts Signed Statement: The county shall require a signed statement for any contract or agreement 
that requires formal bidding under the New York State General Municipal Law, the Broome 
County Charter or Local Law of Broome County that discloses all gifts given, if any, by the 
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bidding professional business entity to any officer or employee of the County of Broome. 
 
26. Iranian Energy Sector Divestment 

 
1. Contractor/Proposer hereby represents that said Contractor/Proposer is in compliance with New York 
State General Municipal Law Section 103-g entitled “Iranian Energy Sector Divestment”, in that said 
Contractor/Proposer has not: 

 
a. Provided goods or services of $20 Million or more in the energy sector of Iran including but 

not limited to the provision of oil or liquefied natural gas tankers or products used to construct 
or maintain pipelines used to transport oil or liquefied natural gas for the energy sector of 
Iran; or 

b. Acted as a financial institution and extended $20 Million or more in credit to another person for 
forty-five days or more, if that person’s intent was to use the credit to provide goods or ser- 
vices in the energy sector in Iran. 

 
2. Any Contractor/Proposer who has undertaken any of the above and is identified on a list created pursuant 
to Section 165-a (3)(b) of the New York State Finance Law as a person engaging in investment activities in 
Iran, shall not be deemed a responsible bidder pursuant to Section 103 of the New York State General 
Municipal Law. 

 
3. Except as otherwise specifically provided herein, every Contractor/Proposer submitting a bid/proposal in 
response to this Request for Bids/Request for Proposals must certify and affirm the following under 
penalties of perjury: 

 
a. “By submission of this bid, each bidder and each person signing on behalf of any bidder 

certifies, and in the case of a joint bid, each party thereto certifies as to its own organization, 
under penalty of perjury, that to the best of its knowledge and belief, that each bidder is not 
on the list created pursuant to NYS Finance Law Section 165-a (3)(b).” 
Broome County will accept this statement electronically in accordance with the provisions 
of Section 103 of the General Municipal Law. 

 
4. Except as otherwise specifically provided herein, any Bid/Proposal that is submitted without having 
complied with subdivision (a) above, shall not be considered for award. In any case where the 
Bidder/Proposer cannot make the certification as set forth in subdivision (a) above, the Bidder/Proposer 
shall so state and shall furnish with the bid a signed statement setting forth in detail the reasons therefore. 
The County reserves its rights, in accordance with General Municipal Law Section 103-g to award the 
Bid/Proposal to any Bidder/Proposer who cannot make the certification, on a case-by-case basis under the 
following circumstances: 

 
a. The investment activities in Iran were made before April 12, 2012, the investment activities in Iran 

have not been expanded or renewed after April 12, 2012, and the Bidder/Proposer has adopted, 
publicized and is implementing a formal plan to cease the investment activities in Iran and to refrain 
from engaging in any new investments in Iran; or 

b. The County of Broome has made a determination that the goods or services are necessary for the 
County to perform its functions and that, absent such an exemption, the County of Broome would 
be unable to obtain the goods or services for which the Bid/Proposal is offered. Such determination 
shall be made by the County in writing and shall be a public document. 

 
27. Executive Order 177 regarding Anti-Discriminatory Policies and Practices 

 
The New York State Human Rights Law, Article 15 of the Executive Law, prohibits discrimination and 
harassment based on age, race, creed, color, national origin, sex, pregnancy or pregnancy-related conditions, 
sexual orientation, gender identity, disability, marital status, familial status, domestic violence victim status, 
prior arrest or conviction record, military status or predisposing genetic characteristics.  
The Human Rights Law may also require reasonable accommodation for persons with disabilities and 
pregnancy-related conditions. A reasonable accommodation is an adjustment to a job or work environment 
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that enables a person with a disability to perform the essential functions of a job in a reasonable manner. The 
Human Rights Law may also require reasonable accommodation in employment on the basis of Sabbath 
observance or religious practices.  
 
Generally, the Human Rights Law applies to:  
• all employers of four or more people, employment agencies, labor organizations and apprenticeship training 
programs in all instances of discrimination or harassment;  
• employers with fewer than four employees in all cases involving sexual harassment; and,  
• any employer of domestic workers in cases involving sexual harassment or harassment based on gender, 
race, religion or national origin.  
 
In accordance with Executive Order No. 177, the Bidder hereby certifies that it does not have institutional 
policies or practices that fail to address the harassment and discrimination of individuals on the basis of their 
age, race, creed, color, national origin, sex, sexual orientation, gender identity, disability, marital status, 
military status, or other protected status under the Human Rights Law.  
 
Executive Order No. 177 and this certification do not affect institutional policies or practices that are 
protected by existing law, including but not limited to the First Amendment of the United States Constitution, 
Article 1, Section 3 of the New York State Constitution, and Section 296(11) of the New York State Human 
Rights Law. 
 

28. State Finance Law §139-m Gender-Based Violence and the Workplace 
 

Effective November 5, 2025, State Finance Law §139-m requires a bidder certification on Gender-Based 
Violence and the Workplace for competitive New York State procurements. The 
certification must be subscribed to and affirmed under penalty of perjury and confirms the bidder 
has implemented a written policy addressing gender-based violence and the workplace and has 
shared that policy to all employees, directors, and board members. 

  
By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, 
and in the case of a joint bid each party thereto certifies as to its own organization, under penalty 
of perjury, that the bidder has and has implemented a written policy addressing gender-based 
violence and the workplace and have provided such policy to all of its employees, directors and 
board members. Such policy shall, at a minimum, meet the requirements of subdivision 11 of 
section five hundred seventy-five of the executive law. 

   
29. Required Documents - Proposals received that do not include the required documents signed and returned 

may be deemed non-responsive and removed from consideration to award. 
 
ATTACHMENTS: 
Insurance Requirements 
Proposal Specification 
Required Documents: 
  Proposal Sheet 
  Compliance Statement 
  Variation and Justification Sheet 
Non-Collusive Bidding Certificate 
Iranian Energy Divestment Certification 
Election Law Statement 
Gifts Statement 
Insurance Acknowledgment  
W-9 
Respondent’s Check List 
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Master Insurance Requirements 

As amended May 11, 2004 

Risk Management & Insurance Specifications 
 

Project Description or 

Contract Number 

Provide legal services for WPRNC. 09/01/2026-8/31/2031 

 

Date Issued June 8, 2026 

Vendor name (“Contractor”) TBD 

County Department WPRNC Edward Decker x4202 

 

 

Please read these specifications very carefully.  These specifications are part of your contract with 

Broome County.  It is advisable that you forward a copy of these specifications to your insurance 

agent. Broome County’s waiver of any requirement(s) set forth herein shall not constitute a waiver of 

any other contract provision. 

Part I. General Provisions 
 
1. The Contractor shall procure and maintain during the term of this contract, at the Contractor’s expense, 

the insurance policies listed in Part II with limits equal to or greater than the enumerated limits.  

2. The contractor shall be solely responsible for any self-insured retention or deductible losses under each of 

the required policies. 

3. Every required policy, including any required endorsements and any umbrella / excess policy, shall be 

primary insurance.  Insurance carried by Broome County, its officers, or its employees, if any, shall be 

excess and not contributory insurance to that provided by the Contractor.   

4. Every required coverage type shall be “occurrence basis”. 

5. The Contractor may utilize umbrella/excess liability coverage to achieve the limits required hereunder; 

such coverage must be at least as broad as the primary coverage (follow form). 

6. All insurance certificates must be approved by the Office of Risk & Insurance Management.  See section 

II for specific requirements regarding insurance proof. 

7. The County reserves its right to request certified copies of any policy or endorsement thereto.  

8. All insurance shall be provided by insurance carriers licensed & admitted to do business in the State of 

New York and must be rated “A−:VII” or better by A.M. Best (Current Rate Guide). 

9. If the Contractor fails to procure and maintain the required coverage(s) and minimum limits such failure 

shall constitute a material breach of contract, whereupon Broome County may exercise any rights it has in 

law or equity, including but not limited to the following: 

(a) immediate termination of the contract, 

(b) withholding any / all payment(s) due under this contract or any other contract it has with the vendor 

(common law set-off), OR 

(c) procuring or renewing any required coverage(s) or any extended reporting period thereto and paying 

any premiums in connection therewith. All monies so paid by Broome County shall be repaid upon 

demand, or at the County’s option, may be offset against any monies due to the Contractor. 

10. Neither Party shall permit a subcontractor to enter upon or continue the performance of this Agreement 

unless such subcontractor is and remains insured in accordance with the requirements listed hereunder.  Any 

such subcontracting Party shall indemnify the other Party for any loss suffered by the non-subcontracting 

Party for the failure of any subcontractor to be so insured.  The indemnity shall survive expiration or 

termination of the Agreement. 
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Master Insurance Requirements 

As amended May 11, 2004 

Part II. Required Insurance – Minimum coverage types and amounts. 

Coverage Type Minimum Limits 

Commercial General Liability (CGL) including: 

   Products & completed operations shall not be excluded. 

   Broome County shall be named additional insured. The additional insured endorsement for 

the insurance shall not contain any exclusion for bodily injury or property damage arising from 

completed operations.  

   Proof of additional insured coverage shall be evidenced through a carrier 

issued endorsement. (ISO CG 20 10 11 85 or equivalent) 

$1,000,000 / $2,000,000 
Per occurrence / minimum 

annual aggregate limit 

Automobile Liability (Comprehensive Form) 

Must cover owned, non-owned and hired vehicles 

$1,000,000 

Combined Single Limit 

Workers’ Compensation and Employer’s Liability      See #2 

 If you have no employees (sole proprietor) you may provide an affidavit of 

exemption.  (CE-200) if the box to the left is checked 

Statutory amount / 

$100,000 

Disability Insurance                  See #3 

 If you have no employees (sole proprietor) you may provide an affidavit of 

exemption.  (CE-200) if the box to the left is checked 

Statutory limits 

 

1. The certificate face shall: 

➢ indicate coverage(s) (other than Workers’ Compensation & Disability) & minimum 

amounts required in part II.1 

➢ provide that the coverage(s) shall not be cancelled, terminated, or materially changed 

(including an insurance limits reduction) unless thirty (30) days prior written notice has 

been given to the County Office of Risk & Insurance Management.  

➢ Disclose all policy exclusions.  

➢ Disclose the amount of self-insured retention or deductibles.   

➢ Show Products & completed operation. 

2. Proof of Workers’ Compensation Coverage must be provided on NYS issued WCB form C-

105.2 or U-26.3.  Exemption should be provided on CE-200 

3. Proof of Disability Coverage must be provided on NYS issued WCB form DB-120.1 or 

DB820/829 or DB-155.  Exemption should be provided on CE-200 

4. The Additional Insured & Certificate Holder should read: 

 

County of Broome  

Attn: Office of Risk & Insurance Management 

PO Box 1766   

Binghamton, NY  13902-1766  
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Master Insurance Requirements 

As amended May 11, 2004 

 

Part III Defense and Indemnification 
 

The following provisions concerning indemnification shall not be construed to 

indemnify the County for damages arising from bodily injury to persons or property 

contributed to, caused by, or resulting from the sole negligence of the County or its 

employees. 

The Contractor agrees to indemnify and hold the County of Broome and any officer, 

employee and/or agent thereof free and harmless from any and all losse(s), penalty(ies), 

damages, settlement(s), cost(s), charge(s), professional fee(s) or other expense(s) or 

liability(ies) of every kind arising from or relating to any and all claim(s), lien(s), demand(s), 

obligation(s), action(s), proceedings or causes of action of any kind in connection with, or 

arising directly or indirectly from the negligent error(s) and/or omission(s) and/or act(s) of 

the Contractor (including Contractor’s employees, agents or and/or subcontractors) in the 

performance of this agreement.   

Without limiting the generality of the preceding paragraphs, the following shall be included 

in the indemnity hereunder: any and all such claims, etc., relating to personal injury, death, 

damage to property, or any actual or alleged violation of any applicable statute (including 

specifically but not limited to New York State Labor Law §§ 200; 202; 240 & 241), 

ordinance, administrative order, executive order, rule or regulation, or decree of any court of 

competent jurisdiction in connection with, or arising directly or indirectly from, errors and/or 

negligent acts by the Contractor, as aforesaid,.   

Part IV Safety 

Broome County specifically reserves the right to suspend or terminate all work under this 

contract whenever Contractor and/or contractor’s employees or subcontractors are 

proceeding in a manner that threatens the life, health, or safety of any of contractor’s 

employees, subcontractor’s employees, county employees or member(s) of the general public 

on county property.  This reservation of rights by Broome County in no way obligates 

Broome County to inspect the safety practices of the Contractor. 

If Broome County exercises its rights pursuant to this part, the contractor shall be given three 

days to cure the defect, unless Broome County, in its sole and absolute discretion, determines 

that the service cannot be suspended for three days due to Broome County’s legal obligation 

to continuously provide contractor’s service to the public or Broome County’s immediate 

need for completion of the Contractor’s work.  In such case, Contractor shall immediately 

cure the defect. 

If the Contractor fails to cure the identified defect(s), Broome County shall have the right to 

immediately terminate this contract.  In the event Broome County terminates this contract, 

any payments for work completed by the Contractor shall be reduced by the costs incurred by 

Broome County in re-bidding the work and /or by the increase in cost that results from using 

a different vendor. 
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BROOME COUNTY 
DIVISION OF PURCHASING 
REQUEST FOR PROPOSAL 

 FOR 
LEGAL SERVICES FOR WILLOW POINT 
REHABILITATION & NURSING CENTER 

All Proposals MUST be submitted in accordance with the attached instruction sheets. 

I. PURPOSE

Broome County/ Willow Point Rehabilitation and Nursing Center (the facility) is seeking
proposals for legal services. Said services include but are not limited to collections services for
accounts receivables outstanding more than 180 days, and guardianship cases.

II. BACKGROUND INFORMATION

Broome County / Willow Point Rehabilitation and Nursing Center is a 300-bed long-term care
facility (current census 240), located at 3700 Old Vestal Road, Vestal, New York 13850. Willow
Point Rehabilitation and Nursing Center along with its third-party billing consultants Centers
sends monthly statements of account with subsequent demand for payment letters on accounts
outstanding greater than 30 days. The facility currently has determined that it would be beneficial
to seek assistance with follow-up and payment recovery for delinquent accounts exceeding
$10,000.00.  The facility also has determined a need for guardianship for residents deemed
incapable of making financial and healthcare decisions.

III. SCOPE OF SERVICE

The contractor is expected to have and/or provide:

a. A proven track record of proficiency in collection of delinquent accounts receivable for
Long Term Care and Skilled Nursing Facility services through legal action in the
appropriate court setting. Experience should include but not be limited to collection of
accounts through estate proceedings as well as debtor creditor law and related causes of
action.

b. A proven track record of proficiency and experience in guardianship cases.

c. Ability to collect for private pay accounts receivable resulting from charges for NAMI
(Net Available Monthly Income – Medicaid certified residents), private room and board
and co-insurance.

d. Ability to provide assistance to the facility in performing account follow-up and customer
contact in the course of formal collection activities and subsequent legal action.

e. No third-party debt collection work by subcontractors.

f. An understanding of and ability to perform in a process where control remains with the
facility.
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g. Ability to accept account referrals electronically through a secure email or web- portal 
system 
 

h. Ability to provide the facility with real-time reports, custom reports, progress 
information reports, and regular performance reports, preferably in an electronic format 
either through a secure email or secure web-portal system, Ability to provide the facility 
with regular customer support services and facilitate management meetings regarding 
debt recovery services performance. 

 
i. Methods of secure, encrypted transmissions and transactions where electronic 

communication is requested in items 7 and 8 above. 
 

j. Ability to meet all conditions and requirements of HIPAA. 
 

k. Ability to comply with all federal, state and local laws governing debt collection. 
 

l. Ability and expertise in pre-admission consultation and admission best practice 
consultation. 

 
m. Ability and expertise in New York State Chronic Care Medicaid including but not 

limited to laws, applications, denials, and Fair Hearings. 
 

n. Ability and expertise in Guardianship proceedings, in both representing the facility 
or obtaining Guardianship on behalf of the facility. 

 
o. Ability to provide the facility with training regarding Medicaid and related best 

practices. 
 

p. Ability to provide the facility with training regarding collections best practices. 
 
 

IV. RFP EVALUATION PROCESS 
 

An Evaluation Committee consisting of Executive and Willow Point Rehabilitation and Nursing 
Center staff will review proposals to determine satisfaction of the RFP minimum requirements 
and then evaluate the proposals based upon the Evaluation Criteria. 

 
A) Evaluation Criteria 

 

The following Evaluation Criteria are based on the needs of Willow Point Rehabilitation 
and Nursing Center. Up to 5 points will be awarded for each item, with 5 being the best 
result. Assignment of points shall be at the sole discretion of the Evaluation Committee. 

 
The following criteria shall be used to evaluate proposals: 

 

Item 
# 

 
Evaluation Criteria Items 

1 Ability to meet Scope of Service specifications 

2 Responsiveness, thoroughness and overall quality of the 
proposal 
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3 Price for proposed services in hourly rate terms 

4 Identification of adequate resources to supply said 
services 

 
5 

 
Experience in providing services like those described in 
this RFP 

 
 

B) Proposal Clarification 
 

The Evaluation Committee will evaluate proposals and determine whether to award the 
contract to the highest-ranking proposal or to seek discussions with the top 2 or 3 scoring 
Contractors before awarding a contract or multiple contracts. These discussions will be used to 
confirm information and provide more clarity to the proposal submissions. 

 
V. PRICING STRUCTURE  

 
Is based on hourly rates. Rates should remain for the term of the contract. If rates are to change 
the Nursing Home should be notified September 1st of the current contract term.  
 
Partners and Special Counsel $_____ per hour.  
Associate attorneys $____ per hour.  
Contract Attorney $____ per hour.  
Paralegals $____ per hour. 

 
 

VI. RFP AWARD SELECTION & NOTIFICATION 
 

Willow Point Rehabilitation and Nursing Center reserve full discretion to determine the 
competence and responsibility, professionally and/or financially, of Contractors. Contractors are 
to provide all information that Willow Point Rehabilitation and Nursing Center may deem 
necessary to make a decision in a timely manner. 

 
Selection and award will be based on the Contractor’s proposal and other items outlined in this 
Request for Proposal. The selected respondent will then be recommended to the Broome County 
Legislature for approval to award a contract. 

 
Once a final selection is made and the contract terms and conditions have been finalized, a 
contract will be executed. 

 
The award is subject to the appropriate Broome County approvals. Contractors will be notified in 
writing of their selection status. 

 
Broome County reserves the right to reject all bids not considered to be in the best interests of 
Broome County. 
 

VII. PAYMENT 
 

The Successful Vendor(s) will furnish invoicing to the Willow Point Rehabilitation and Nursing 
Center.  Payment will be made in accordance with the terms favorable to Broome County in 
instances of discrepancy with County and vendor records. 
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VIII. INSURANCE 
 

Successful Bidder(s) must furnish Proof of Insurance (in accordance with the attached 
requirement sheet), to the Law Department, prior to execution of the Contract. 

 
 
IX. REQUIRED FORMS 

 

All enclosed forms are to be filled out, signed & submitted with the proposal. 
Principal  
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   HIPAA BUSINESS ASSOCIATE AGREEMENT  
 
 
     
This Business Associate Agreement (the “Agreement”) is entered into by and between Broome County 
(“Covered Entity”) and _____________________________________ (“Business Associate”) the entity 
that is a party to the contract that this Agreement is made a part of.  
 
Definitions  
 
Except as otherwise provided herein, the capitalized terms used in this Agreement shall have the same 
meaning as those terms in the Electronic Transaction, Security or Privacy Rule, as the case may be.  
 
Specific definitions:  
 
(A) Breach, as defined by 45 CFR § 164.402, means the acquisition, access, use, or disclosure of 
protected health information in a manner not permitted under 45 CFR §164.500 et seq. which 
compromises the security or privacy of the protected health information. A use or disclosure of 
protected health information that does not include the identifiers listed at 45 CFR §164.514(e)(2), date 
of birth, and zip code does not compromise the security or privacy of the protected health information. 
Breach excludes uses or disclosures described by 45 CFR § 164.402(2).  
 
(B)  Covered Entity means Broome County.  
 
(C)  Electronic Transaction Rule means the standards for processing Standard Transactions and code 
sets at 45 CFR Parts 160 and 162.  
 
(D) Individual has the same meaning as the term “individual” in 45 CFR § 160.103 and shall 
include a person who qualifies as a personal representative in accordance with 45 CFR 164.502(g).  
 
(E)  Privacy Rule means the Standards for Privacy of Individually Identifiable Health Information at 
45 CFR Part 160 and Part 164, Subparts A and E.  
 
(F) Protected Health Information has the same meaning as the term “protected health information” 
in 45 CFR § 160.103, limited to the information created or received by Business Associate from or on 
behalf of Covered Entity.  
 
(G) Secretary means the Secretary of the Department of Health and Human Services or his/her 
designee.  
 
(H) Security Rule means the Security Standards for the Protection of Electronic Protected Health 
Information at 45 CFR Part 160 and Part 164, Subpart C.  
 
 (I) Unsecured Protected Health Information means protected health information that is not 
rendered unusable, unreadable, or indecipherable to unauthorized individuals through the use of a 
technology or methodology specified by the Secretary in the guidance issued under section 13402(h)(2) 
of Public Law 111-5 on the HHS Web site.  
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Obligations and Activities of Business Associate  
 
(A) Business Associate agrees to not Use or Disclose Protected Health Information other than as 
permitted or required by this Agreement or as Required by Law.  
 
(B) Business Associate agrees to use appropriate safeguards to prevent the Use or Disclosure of 
Protected Health Information other than as provided for by this Agreement. In addition, Business 
Associate agrees to implement Administrative, Physical and Technical safeguards consistent with the 
requirements of the Security Rule that reasonably and appropriately protect the Confidentiality, 
Integrity and Availability of Electronic Protected Health Information that it creates, receives, maintains 
or transmits on behalf of Covered Entity. 
  
(C) Business Associate agrees to mitigate, to the extent practicable, any harmful effect that is 
known to Business Associate of a Use or Disclosure of Protected Health Information by Business 
Associate in violation of the requirements of this Agreement.  
 
(D) Business Associate agrees to report to Covered Entity any Use or Disclosure of the Protected 
Health Information not provided for by this Agreement of which it becomes aware. Business Associate 
also agrees to report to Covered Entity any Security Incident of which it becomes aware as required by 
the Security Rule.  
 
(E) Business Associate agrees to ensure that any agent, including a subcontractor, to whom it 
provides Protected Health Information received from, or created or received by Business Associate on 
behalf of Covered Entity agrees to the same restrictions and conditions that apply through this 
Agreement to Business Associate with respect to such information.  
 
(F) Business Associate agrees to provide access, at the request of Covered Entity and in a 
reasonable time and manner, to Protected Health Information in a Designated Record Set, to Covered 
Entity or, as directed by Covered Entity, to an Individual in order to enable Covered Entity to meet the 
requirements under 45 CFR § 164.524.  
 
(G) Business Associate will accept all amendments of an individual’s PHI or a record regarding an 
individual contained in a Designated Record Set (for so long as PHI is maintained in a Designated 
Record Set) received from the Covered Entity, in accordance with 45 CFR 164.526. In the event an 
individual delivers directly to Business Associate a request for amendment to PHI, Business Associate 
shall, within two (2) days, forward such request to the Covered Entity.   
 
(H) Business Associate agrees to make internal practices, books, and records, including policies and 
procedures and Protected Health Information, relating to the Use and Disclosure of Protected Health 
Information received from, or created or received by Business Associate on behalf of, Covered Entity 
available to the Covered Entity, or to the Secretary, in a reasonable time and manner or as designated by 
the Secretary, for purposes of determining Covered Entity’s compliance with the Privacy Rule. 
 
(I) Business Associate agrees to document such Disclosures of Protected Health Information and 
information related to such Disclosures as would be required for Covered Entity to respond to a request 
by an Individual for an accounting of Disclosures of Protected Health Information in accordance with 
45 CFR § 164.528.  
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(J) Business Associate agrees to provide to Covered Entity or an Individual, in a reasonable time 
and manner, information collected in accordance with the preceding paragraph (i), to permit Covered 
Entity to respond to a request by an Individual for an accounting of Disclosures of Protected Health 
Information in accordance with 45 CFR § 164.528.  
 
(K) If Business Associate conducts any Standard Transaction for or on behalf of Covered Entity, 
Business Associate shall comply with the requirements under the Electronic Transaction Rule. 
  
(L) Business Associate shall, following the discovery of a Breach of Unsecured Protected Health 
Information, notify the Covered Entity of such Breach.  
 

(1)  A Breach shall be treated as discovered by a Business Associate as of the first day on 
which such Breach is known to the Business Associate or, by exercising reasonable diligence, would 
have been known to the Business Associate. A Business Associate shall be deemed to have knowledge 
of a Breach if the Breach is known, or by exercising reasonable diligence would have been known, to 
any person, other than the person committing the Breach, who is an employee, officer, or other agent of 
the Business Associate (determined in accordance with the federal common law of agency).  
 

(2)  Except as provided in 45 CFR § 164.412, a Business Associate shall provide the 
notification required by 45 CFR § 164.410 without unreasonable delay and in no case later than 60 
calendar days after discovery of a Breach.  
 

(3)  The notification required by 45 CFR § 164.410 shall include, to the extent possible, the 
identification of each Individual whose Unsecured Protected Health Information has been or is 
reasonably believed by the Business Associate to have been, accessed, acquired, used, or disclosed 
during the Breach.  
 

(4)  A Business Associate shall provide the Covered Entity with any other available 
information that the Covered Entity is required to include in notification to the Individual under 45 
CFR§164.404(c) at the time of the notification required by 45 CFR § 164.410 or promptly thereafter as 
information becomes available.  
 

(5)  If a law enforcement official states to the Business Associate that a notification, notice, 
or posting required under 45 CFR § 164.400, et seq. would impede a criminal investigation or cause 
damage to national security, the Business Associate shall:  
 

(i) If the statement is in writing and specifies the time for which a delay is required, 
delay such notification, notice, or posting for the time period specified by the official; or 

 
(ii) If the statement is made orally, document the statement, including the identity of the 
official making the statement, and delay the notification, notice, or posting temporarily 
and no longer than 30 days from the date of the oral statement, unless a written 
statement as described in the preceding paragraph is submitted during that time.  

 
(6)  In the event of a Use or Disclosure in violation of § 164.500 et seq., the Business 

Associate shall have the burden of demonstrating that all notifications were made as required by this 
Agreement or that the Use or Disclosure did not constitute a Breach, as defined at § 164.402.  
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Permitted Uses and Disclosures by Business Associate 
 
General Use and Disclosure Provisions  
 
Except as otherwise limited in this Agreement, Business Associate may Use or Disclose Protected 
Health Information to perform functions, activities, or services for, or on behalf of, Covered Entity as 
specified in the contract that this Agreement is made a part of, provided that such Use or Disclosure 
would not violate (i) the Privacy Rule if done by Covered Entity or (ii) the minimum necessary policies 
and procedures of the Covered Entity.  
 
Specific Use and Disclosure Provisions  
 
(A) Except as otherwise limited in this Agreement, Business Associate may Use Protected Health 
Information for the proper management and administration of the Business Associate or to carry out the 
legal responsibilities of the Business Associate.  
 
(B) Except as otherwise limited in this Agreement, Business Associate may Disclose Protected 
Health Information for the proper management and administration of the Business Associate, provided 
that (i) Disclosures are Required By Law, or (ii)(A) Business Associate obtains reasonable assurances 
from the person to who the information is Disclosed that it will remain confidential and Used or further 
Disclosed only as Required By Law or for the purpose for which it was Disclosed to the person, and 
(ii)(B) the person notifies the Business Associate of any instances of which it is aware in which the 
confidentiality of the information has been breached.  
 
(C) Except as otherwise limited in this Agreement, Business Associate may Use Protected Health 
Information to provide Data Aggregation services to Covered Entity as permitted by 45 CFR § 
164.504(e)(2)(i)(B).  
 
(D) Business Associate may Use Protected Health Information to report violations of law to 
appropriate Federal and State authorities, consistent with CFR § 164.502(j)(l).  
 
Term and Termination 
 
(A)  Term. The term of this Agreement shall be effective as of the effective date of the contract that 
this Agreement is made a part of, and shall terminate when all the Protected Health Information 
provided by Covered Entity to Business Associate, or created or received by Business Associate on 
behalf of Covered Entity, is destroyed or returned to Covered Entity, or, if it is infeasible to return or 
destroy Protected Health Information, protections are extended to such information, in accordance with 
the termination provisions in this Section.  
 
(B)  Termination for Cause. Upon Covered Entity’s knowledge of a material breach by Business 
Associate, Covered Entity shall either:  
 

(1)  Provide an opportunity for Business Associate to cure the breach or end the violation 
and terminate this Agreement and the contract that this Agreement is made a part of if Business 
Associate does not cure the breach or end the violation within the time specified by Covered Entity;  
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(2)  Immediately terminate this Agreement and the contract that this Agreement is made a 
part of if Business Associate has breached a material term of this Agreement and, in the Covered 
Entity’s sole discretion, cure is not possible; or  
 

(3)  If, in the Covered Entity’s sole discretion, neither termination nor cure is feasible, 
Covered Entity shall report the violation to the Secretary.  
 
(C)  Effect of Termination.  
 

(1)  Except as provided in paragraph (2) of this section, upon termination of this Agreement, 
for any reason, Business Associate shall return or destroy all Protected Health Information received 
from Covered Entity or created or received by Business Associate on behalf of Covered Entity. This 
provision shall apply to Protected Health Information in the possession of subcontractors or agents of 
Business Associate. Business Associate shall retain no copies of the Protected Health Information.  
 

(2)  In the event that Business Associate determines that returning or destroying the 
Protected Health Information is infeasible, Business Associate shall provide to Covered Entity 
notification of the conditions that make return or destruction infeasible. Upon such notification that 
return, or destruction of Protected Health Information is infeasible, Business Associate shall extend the 
protections of this Agreement to such Protected Health Information and limit further Uses and 
Disclosures of such Protected Health Information to those purposes that make the return or destruction 
infeasible, for so long as Business Associate maintains such Protected Health Information.  
 
Miscellaneous 
 
(A)  Regulatory References. A reference in this Agreement to a section in the Electronic Transaction, 
Privacy or Security Rule means the section as in effect or as amended.  
 
(B)  Amendment. The parties agree to take such action as is necessary to amend this Agreement from 
time to time as is necessary for Covered Entity to comply with the requirements of the Electronic 
Transaction, Privacy or Security Rule, or any applicable state law.  
 
(C)  Survival. The respective rights and obligations of Business Associate under the Section of this 
Agreement entitled “Effect of Termination” shall survive the termination of this Agreement.  
 
(D)  Interpretation. Any ambiguity in this Agreement shall be resolved to permit Covered Entity to 
comply with the Electronic Transaction, privacy or Security Rule.  
 
(E)  Right of Audit. The Covered Entity shall have the right at all reasonable times and upon 
reasonable notice to Business Associate to audit and examine the records of the Business Associate 
insofar as such examination relates to, and is limited by, the Business Associate’s obligations as set 
forth under this Agreement. Such audits may involve examinations of any or all Uses and Disclosures 
of the Protected Health Information made by the Business Associate, as well as a review of the 
safeguards implemented by the Business Associate to protect Protected Health Information. This right 
of audit may be exercised by members of the Covered Entity or by its duly authorized representative. 
The Covered Entity shall bear all reasonable expenses of the audit.  
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(F)  Indemnification. In the event the Covered Entity or its agents are made parties to any judicial or 
administrative proceeding or any claims arising in whole or in part out of a breach caused by the 
Business Associate and or its employees, agents or subcontractors the Business Associate shall 
indemnify, defend and hold the Covered Entity harmless for (i) reasonable expenses the Covered Entity 
incurs in notifying affected individuals and (ii) any and all judgments, settlements, damages and costs 
(including reasonable attorneys’ fees and civil penalties under the Electronic Transaction, Privacy and 
Security Rules) which the Covered Entity incurs or pays as a result of the breach caused by the 
Business Associate except that the Business Associate shall not be required to reimburse the Covered 
Entity for such amounts if the court rendering the judgments or the agency making the award 
determines that the liability underlying the judgment or award (or attorneys’ fees or penalties with 
respect thereto) was caused by the negligence, fraud or criminal conduct of the Covered Entity or 
agents.  
 
In the event the Business Entity or its agents are made parties to any judicial or administrative 
proceeding or any claims arising in whole or in part out of the alleged or actual negligent or unlawful 
performance by the Covered Entity and or its employees, agents or subcontractors of any of its 
obligations under this Agreement, the Covered Entity shall indemnify, defend and hold the Business 
Associate harmless for any and all judgments, settlements, damages and costs (including reasonable 
attorneys’ fees and civil penalties under the Electronic Transaction, Privacy and Security Rules) which 
the Business Associate  incurs or pays in connection therewith, except that the Covered Entity shall not 
be required to reimburse the Business Associate for such amounts if the court rendering the judgments 
or the agency making the award determines that the liability underlying the judgment or award (or 
attorneys’ fees or penalties with respect thereto) was caused by the negligence, fraud or criminal 
conduct of the Business Associate or agents.  
 
(G)  Counterparts. This Agreement may be signed in counterparts, which together will constitute 
one agreement.  
 
(H)  Successors and Assigns. This Agreement and each party’s obligations hereunder will be binding 
on the representatives, assigns, and successors of such party and will inure to the benefit of the assigns 
and successors of such party; provided, however, that any such assignment shall not be effective absent 
the consent of the non-assigning party which shall not be unreasonably withheld or delayed.  
 
(I)  No Third-party Beneficiaries. Nothing express or implied in the Agreement is intended to 
confer, nor shall anything herein confer, upon any person other than parties and their respective 
successors or assigns, any rights, remedies or obligations whatsoever. 
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BROOME COUNTY 
DIVISION OF PURCHASING 

PROPOSAL SHEET 

Legal Services for Willow Point Rehabilitation & Nursing Center 

The undersigned proposes and offers to furnish and deliver for Broome County Legal Services for Willow Point 
Rehabilitation & Nursing Center the specifications for which are attached.  This proposal and offer is guaranteed to 
fulfill the minimum specifications as prepared by Broome County. 

** This submission constitutes a certification that no Broome County Officer or employee has any interest herein.  
In the event that any Broome County Officer or employee has any such interest, the full nature thereof shall be 
disclosed. 

NAME OF COMPANY: _______________________________________________________________ 

ADDRESS OF COMPANY: _______________________________________________________________ 

_______________________________________________________________ 
NAME & TITLE OF  
OFFICER OR PERSON 
SIGNING THIS BID:  _______________________________________________________________ 

SIGNATURE:  _____________________________________________________ 

DATE: __________________________________ 

TELEPHONE NUMBER: __________________________________ 

800 NUMBER: __________________________________ 

E-MAIL ADDRESS: ______________________________________________________ 

RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. 
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BROOME COUNTY 
DIVISION OF PURCHASING 

COMPLIANCE STATEMENT 
FOR 

Legal Services for Willow Point Rehabilitation & Nursing Center 
 

 
 
 
RESPONDENT’S COMPLIANCE STATEMENT: 
 
Respondent hereby affirms their proposal is compliant with and meets all the requirements 
set forth in this RFP as outlined below: 
 
 
SECTION 

 
REQUIREMENTS 

COMPLIANT 
YES NO 

III. I understand and will comply with scope of service.   
IV. I understand the evaluation process and criteria.   
V.  I completed the pricing structure as required.   
    
    
    
    
    
    
    
    
    
    
    

-- Attachments: All required documents have been 
completed accurately, signed and returned with proposal 

  

    
 
 
Respondents answering “NO” to compliance with the above are to address their 
specific non-compliance on a Variation and Justification sheet (see next page). 

 
 
 
 
 

 
 
 
 
 
RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE 
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VARIATION AND JUSTIFICATION SHEET 
 

Legal Services for Willow Point Rehabilitation & Nursing Center 
 

Respondent to address specific non-compliance with requirements below: 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 
 

 
RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.  
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NON-COLLUSIVE BIDDING CERTIFICATE 

 
Legal Services for Willow Point Rehabilitation & Nursing Center 

 
NON-COLLUSIVE BIDDING CERTIFICATION: 
 

"(a)  By submission of this bid, each bidder and each person signing on behalf of any bidder certifies, and in 
the case of a joint bid, each party thereto certifies as to its own organization, under penalty of perjury, that to the 
best of knowledge and belief: 
 

(1)  The prices in this bid have been arrived at independently without collusion, consultation, communication, 
or agreement, for the purpose of restricting competition, as to any matter relating to such prices with any other 
bidder or with any competitor; 
 

(2)  Unless otherwise required by law, the prices which have been quoted in this bid have not been knowingly 
disclosed by the bidder and will not knowingly be disclosed by the bidder prior to opening, directly or indirectly, 
to any other bidder or to any competitor; and 
 

(3)  No attempt has been made or will be made by the bidder to induce any other person, partnership or 
corporation to submit or not to submit a bid for the purpose of restricting competition." 
 
 

 
____________________________________________________________ 

NAME OF COMPANY 
 
 

  _______________________________________________________________________ 
SIGNATURE & TITLE OF SIGNER 

 
NOTE: 
 
A bid shall not be considered for award nor shall any award be made where  (a)  (1),  (2)  and  (3)  above have not 
been complied with; provided, however, that if in any case the bidder cannot make the foregoing certification, the 
bidder shall so state and shall furnish with the bid a signed statement which sets forth in detail the reason therefore.  
Where  (a)  (1),  (2)  and (3)  above have not been complied with, the bid shall not be considered for award nor 
shall any award be made unless the head of the purchasing unit of the political subdivision, public department, 
agency or official thereof to which the bid is made, or his designee, determines that such disclosure was not made 
for the purpose of restricting competition. 
 
The fact that a bidder  (a) has published price lists, rates or tariffs covering items being procured,  (b)  has informed 
prospective customers of proposed or pending publication of new or revised price lists for such items, or  (c)  has 
sold the same items to other customers at the same prices being bid, does not constitute, without more, a disclosure 
within the meaning of subparagraph one  (a). 
 
Any bid hereafter made to any political subdivision of the state or any public department, agency or official thereof 
by a corporate bidder for work or services performed or to be performed or goods sold or to be sold, where 
competitive bidding is required by statute, rule, regulation, or local law, and where such bid contains the 
certification referred to in subdivision one of this section, shall be deemed to have been authorized by the board of 
directors of the bidder, and such authorization shall be deemed to include the signing and submission of the bid 
and the inclusion therein of the certificate as to non-collusion as the act and deed of the corporation. 
 
 
RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.  
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IRANIAN ENERGY DIVESTMENT CERTIFICATION  

 
Pursuant to Section 103-g 

Of the New York State 
General Municipal Law 

 
 
 

 
A. By submission of this bid/proposal, each bidder/proposer and each person signing on behalf of any 

bidder/proposer certifies, and in the case of a joint bid, each party thereto certifies as to its own 
organization, under penalty of perjury, that to the best of its knowledge and belief that each bidder is 
not on the list created pursuant to paragraph (b) of subdivision 3 of Section 165-a of the New York 
State Finance Law. 

 
B. A Bid/Proposal shall not be considered for award, nor shall any award be made where the condition 

set forth in Paragraph A above has not been complied with; provided, however, that in any case the 
bidder/proposer cannot make the foregoing certification set forth in Paragraph A above, the 
bidder/proposer shall so state and shall furnish with the bid a signed statement which sets forth in 
detail the reasons therefore.  Where Paragraph A above cannot be complied with, the Purchasing Unit 
to the political subdivision, public department, agency or official thereof to which the bid/proposal 
is made, or his designee, may award a bid/proposal, on a case by case business under the following 
circumstances: 

 
1. The investment activities in Iran were made before April 12, 2012, the investment activities in 

Iran have not been expanded or renewed after April 12, 2012, and the Bidder/Proposer has 
adopted, publicized and is implementing a formal plan to cease the investment activities in Iran 
and to refrain from engaging in any new investments in Iran; or 

 
2. The political subdivision makes a determination that the goods or services are necessary for the 

political subdivision to perform its functions and that, absent such an exemption, the political 
subdivision would be unable to obtain the goods or services for which the contract is offered.  
Such determination shall be made in writing and shall be a public document. 
 
 
 
 

  ___________________________________ 
 Signature 
 
 

 
 
       ________________________________________ 
       Title 
 

 
RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE.  
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ELECTION LAW STATEMENT 
 
 
 
 

I, ___________________________ state that I am the _____________________________ of 
(Type or print name of individual) (Position) 

 
 
 
____________________________.  In the calendar year immediately preceding the date of this 

(Company) 
 
 
 
Statement, _______________________________ has not made a contribution which exceeded 

(Company) 
 
 
 
the permitted thresholds (thresholds limits are available at the Broome County Board of 
 
 
 
Elections) set forth in Article 14 of the Election Law of the State of New York. 
 
 
 
 
       Dated:______________________ 
 
 

  By: _______________________________ 
              (Signature of Individual) 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. 
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GIFTS STATEMENT 
 
 

Gifts signed statement: The County shall require a signed statement for any contract or agreement 
that requires formal bidding under the New York State General Municipal Law, the Broome County 
Charter or Local Law of Broome County that discloses all gifts given, if any, by the bidding 
professional business entity (the bidder) to any officer or employee of the County of Broome. 

 
 

CERTIFICATION 
 

I, _______________________________ state that I am the _____________________________ of 
(Print or type name of individual) (Position) 

 
 
___________________________________________.  In the calendar year immediately preceding 

(Company) 
 
 
the date of this Statement, ___________________________________ has made the following gifts 

(Company) 
 
 
to Officers and / or Employees of the County of Broome: 
 
 
Name of County Officer / Employee and item description Value of Gift 
 
_________________________________________________ $_____________ 
_________________________________________________ $_____________ 
_________________________________________________ $_____________ 
_________________________________________________ $_____________ 
_________________________________________________ $_____________ 
_________________________________________________ $_____________ 
_________________________________________________ $_____________ 
 
(add additional sheets if necessary) 
 
 
 
_____ I have not provided gifts to Officers or Employees of Broome County 
 
 
       Dated:______________________ 
 
 
       By: _______________________________ 
        (Signature of Individual) 
 
 
 

 
RESPONDENT’S MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. 
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INSURANCE ACKNOWLEDGEMENT 
 
THE FOLLOWING INSURANCE ACKNOWLEDGEMENT MUST BE COMPLETED AND 
SIGNED AND SUBMITTED WITH PROPOSAL EVEN IF THE RESPONDENT IS UNABLE TO 
PROVIDE THEIR CERTIFICATE OF INSURANCE WITH THEIR PROPOSAL. 
 
THE CERTIFICATE OF INSURANCE AND RELATED ENDORSEMENT MUST STILL BE PROVIDED 
PRIOR TO THE ISSUANCE OF A CONTRACT. 
 
 

 
 
The _______________________________________, if a successful respondent, agrees to provide 
                                (Company Name) 

an insurance certificate w/endorsement, in compliance with the insurance requirements set forth 
 
 in this RFP: 

PROPOSAL TITLE: Legal Services for Willow Point Rehabilitation & Nursing Center 
 

 
 
 

 

Authorized Signature ________________________________________  
 
 

Name & Title of 
Authorized Signer:     ___________________________________________________ 

 
 

Dated:                         _______________________________ 
 
 

Insurance Agency:     ___________________________________________________ 
 
 

Address of Agency:    ___________________________________________________ 
 
 

___________________________________________________ 
Contact Person 
at Agency:                  ___________________________________________________ 

 
 

Phone Number 
of Agency:                   ______________________________ 

 

 
 

 
 

RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. 
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BROOME COUNTY 
DIVISION OF PURCHASING 

RESPONDENT’S CHECK LIST 
  YES    NO 

 
1. I have read ALL the instructions and specifications. _______ _______ 
 
2. I have filled in ALL the blank spaces.         _______ _______ 
 
3. I have furnished, IN DUPLICATE, all required information, if 

applicable      _______ _______ 
 

4.  I have included a redacted copy of the proposal  _______ _______ 
 
5. I am an officer of the company. _______ _______ 
 
6. I have the authority to obligate my company under the laws 

of the State of New York. _______ _______ 
 
7. I am returning the signed ORIGINAL (Check "Original" on  

Front), and a duplicate (Check "Duplicate" on Front) of the following: 
 
a) Proposal Sheet(s);  _______ _______ 
b) Variation & Justification Sheet; _______ _______ 
c) Non-Collusive Bidding Certificate; _______ _______ 
d) Iranian Energy Divestment Certification; _______ _______ 
e) Election Law Statement; _______ _______ 
f) Gifts Statement; _______ _______ 
g) Insurance Requirements Acknowledgement; _______ _______ 
h) W-9;  _______ _______ 
i) Respondent’s Checklist; _______ _______  
 

8. I have made copies for my records. _______ _______ 
 
9. I have indicated the solicitation title and date on the sealed envelope. _______ _______ 
 
10. If successful, the "insurance requirements certificate", from an  

insurance company licensed to do business by New York State, will 
be provided within ten working days after notification of the award. _______ _______ 

 
11. I have provided the necessary information for responsibility questions,  

if applicable  _______ _______ 
 

 
 _______________________________________________      ____________________  
                 SIGNATURE                DATE 
 
 
    __________________________________________________________ _________________________________________      
    NAME (TYPED OR PRINTED) TITLE 
 
 
 
    _______________________________________________________________________________________________________ 
    COMPANY 
 
NOTICE: All proposals received that lack 1) a signed Proposal; or 2) a Non-Collusive Bidding Certificate may be 
rejected as being non-responsive at the formal opening. The County procurement officer/s or employees 
conducting the proposal opening will document the non-responsiveness in writing.  
 
 

RESPONDENTS MUST SUBMIT THIS ORIGINAL SHEET AND AN EXACT, CLEAR DUPLICATE. 
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