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INTRODUCTION 

 
General Information for Proposers: 
The City of Longview is looking to establish a contract with a firm that will develop a 

comprehensive survey instrument and methodology to gauge citizen opinion regarding 

the services, activities and direction of the City, conduct the survey and tabulate 

results. This is a re-issuance to RFP # 26-0034 issued on April 8, 2026. Two addenda 
were issued previously and are attached. Question 5 has been updated. The 
presentation to Council with the final findings report is due December 2026. 

 

 

 
Further details are provided within the RFP document. Submittals will be accepted 
until 3:00 PM on July 23, 2026. Respondents shall be responsible for delivery of the  
submittal to the Purchasing department before the due date and time. Submissions 

received after this date and time will not be considered for any reason.  Facsimile or  
electronic submissions will not be accepted. 

 

 

 

An optional pre-proposal meeting will be held virtually on June 25, 2026 at 10:00 AM 

CST. The meeting link is meet.google.com/kkg-tyhs-quu and the dial in information is  
(US) +1 929-324-1540 PIN: 633 051 068#.  

The Longview Purchasing Division is the sole point of contact for the City of 

Longview (the City) during this process. Any oral statement by any representative of 

the City, modifying or changing any conditions of this RFP, is an expression of 

opinion only and confers no right upon the proposer. 

 

  
  

The City of Longview appreciates your time and effort in preparing a proposal. Opening   
is scheduled in Purchasing Offices at 300 W. Cotton, Longview,Texas. You are 
invited to attend. The RFP opening will also be available virtually. The link to attend is  
meet.google.com/deu-fjwy-znh and the dial in information is(US) +1 806-223-0393 PIN: 
‪509 410 079#.   

 

 
Questions regarding this solicitation should be directed to Amanda Phillips at (903) 
237-1322/ purchasing@longviewtexas.gov on or before 5:00 P.M. CT, July 7, 2026.  
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Schedule of Events  

RFP Publication  June 17, 2026  

Optional Virtual Pre-Proposal Meeting June 25, 2026 at 10:00 am  

Deadline for Questions July 7, 2026 at 5:00 pm  

Proposal Submission Deadline July 23, 2026 at 3:00 pm  

Estimated Award of Contract August 27, 2026  

Estimated Contract Start Date  September 1, 2026  

 
 

Questions & Addenda 
All questions related to requirements or processes of this request for proposal (RFP) 
should be submitted in writing to the Purchasing Agent at 
purchasing@longviewtexas.gov before the deadline for questions as stated in the Key 
Events Schedule. Proposers shall initiate all inquiries during the solicitation process 
through the Purchasing department beginning with the publication of this RFP until 
ending at the final award of the contract. 
 
Responses to inquiries that materially affect the content of this RFP will be issued by 
written addendum. All such addenda issued by the City before the submittal deadline 
shall be considered part of the RFP. Addenda information will be posted on the City’s 
website. Proposers need to acknowledge all addenda by initialing the appropriate 
area(s) of the Offer Statement and Business Information form. 
 
 

Open Records 
Proposal responses are not available for public inspection until after the contract 
award. All documents associated with the proposal submitted, unless the proposer 
indicates a portion of the proposal is proprietary, may be subject to public inspection in 
accordance with the Public Information Act. All information obtained during this 
solicitation will become property of the City of Longview. 
 

 
Purpose 
The City of Longview is looking to establish a contract with a firm that will develop a 
comprehensive survey instrument and methodology to gauge citizen opinion regarding 
the services, activities and direction of the City, conduct the survey and tabulate results. 
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The objective is to contract with a firm with the experience, resources and capabilities to 

develop and issue a citywide survey; to contract with a firm that can provide a detailed 

analysis of the results in report format and consult with City management on issues and 

trends suggested by the customer data. 

 

Definitions 
 
The following definitions apply to this document and the transaction between the City 
and the selected submitter unless otherwise designated in the context. Terms, which 
are singular, may include multiple, where applicable and when in the best interests of 
the City: 
 
(1) “City” means and refers to the City of Longview, Texas. 
(2) “Company” or “Firm” means and refers to any submitter, whether such submitter be 
a sole proprietor, corporation, company, partnership, company, or any other entity 
legally defined or recognized under the laws of the State of Texas. 
(3) “Proposal” or “Submission” refers to a response submitted to an RFP. 
(4) “Evaluation Committee” means a committee established by the City to review and 
score the submitted Proposals. The Committee may be composed of City of Longview 
staff, City Council members, or their designees, or other individuals selected to serve 
on the committee by the City. 
(5) “RFP” means and refers to this Request For Proposals. 
(6) “Selected submission” means and refers to the submission sent to the City of 
Longview by the Selected Firm. 
(7) “Selected Firm” means the firm who is selected by the City and to whom the City 
Council/City Manager awards a contract for the services or commodities requested in 
this solicitation. 
(8) “Solicitation” means an RFP issued by the City Longview seeking products or 
services described in the document. 
(9) “Submitter” or “Vendor” or “Proposer” or “Contractor” or “Bidder” means a firm that 
submits a response to a solicitation. 
(10) “Contract documents” includes the RFP and all of the Appendices attached to the 
RFP. 
(11) “Day” means a calendar day unless otherwise specifically defined. 
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Instructions to Proposers 
This section outlines specific instructions for proposal submissions. Proposers 

not adhering to these instructions may be disqualified without further 
consideration.  

Cut along the outer border and affix this label to your sealed proposal envelope 
to identify it as a “Sealed Proposal”.  Be sure to include the name of the 

company submitting the proposal. 
 

 

SEALED PROPOSAL ● DO NOT OPEN 

 COMMUNITY SURVEY 

 

  

 

 

 

RFP No. 26-0045 
RFP OPENING:July 23, 2026 at 3:00 PM 

 
Community Survey        

For Information Contact: 
Amanda Phillips 

purchasing@longviewtexas.gov  

Company Name:  

Contact Name:  

Telephone Number:  
 

Proposals must be addressed to: 

Amanda Phillips, CPPB Amanda Phillips, CPPB 

Purchasing Department Purchasing Department 

PO Box 1952 300 W Cotton St 

Longview, TX  75606                 or Longview, TX  75601 
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General 
 A. Proposals must be submitted no later than 3:00 PM, local time  July 23, 2026 as 

indicated on the invitation page. Late proposals will be returned unopened to the 
Proposer. If proposals are sent by mail to the Purchasing Department, the 
Proposer shall be responsible for actual delivery of the proposal to the Purchasing 
Department before the advertised date and hour for opening of proposals.  If mail 
is delayed either in the postal service, courier, or in the internal mail system of the 
City of Longview beyond the date and hour set for the opening, proposals thus 
delayed will not be considered and will be returned unopened. The proposal 
opening will be available virtually through Google Meet. Link listed above.  

B. Proposal must be submitted in a sealed envelope to the following address: 
 
Mailing Address:    Physical Address: 

           Purchasing Department   Purchasing Department  
           ATTN: Amanda Phillips   Amanda Phillips  
           P.O Box 1952    300 West Cotton Street 
           Longview, Texas 75606   Longview, Texas  75601 

 

 The envelope must be clearly marked with RFP # 26-0045 Community Survey. 
Proposals must be submitted in the format specified.  FACSIMILE TRANSMITTALS OR  
ELECTRONIC MAIL SUBMISSIONS WILL NOT BE ACCEPTED.  

 
C. Proposers assume all costs associated with the submission of a proposal 

including any potential cost for travel and time in negotiations or interviews. 
D. Offers must be valid for a minimum of one hundred twenty (120) days 

commencing on the day of the proposal opening. 
E. Proposals will be opened at stated time and location, but contents of the proposals 

will not be subject to public review.  Only the names of the Proposers will be read 
aloud. 

F. Any interpretation, correction or changes to this specification will be made by 
addenda. Sole issuing authority of addenda shall be vested in the City of Longview 
Purchasing Agent.  Addenda can be found on the City of Longview website 
www.LongviewTexas.gov/BIDs .  Addenda can also be obtained by calling the 
City of Longview Purchasing office at 903-237-1322.  It is the responsibility of the 
Proposer to obtain a copy of all addenda pertaining to this RFP. 
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Offer Statement and Business Information 
A. Execute “Offer Statement and Business Information” form.  An individual 

authorized to bind the Proposer must sign the statement and date the signature’s 
actual date signed. 

B. List the name and phone number of the representative authorized to negotiate on 
behalf of the Proposer and answer any questions regarding the proposal. 

C. Include acknowledgement of any RFP addenda. Addenda will be posted on the 
City of Longview website:  LongviewTexas.gov/BIDs or may be obtained by 
calling the purchasing office at 903-237-1322.  It is the Proposer’s responsibility 
to obtain any addenda. 

D. Include one original proposal and one flash drive containing the proposal.  
E. Include the cost proposal listed in Attachment A in a separate sealed envelope 

within the sealed RFP package, and list the cost proposal listed in Attachment A 
as a separate file on the flash drive submitted.  
 

 

Compensation 
Provide compensation schedule on Attachment A.  The hourly rates shall be fully 
burdened to include all costs, all applicable overhead and profit (including lodging, 
meals, and transportation).  
 

Insurance 
The Contractor at their own expense shall purchase, maintain and keep in force such 
insurance as will protect them from claims set for the below which may arise out of or 
result from the Contractor’s operations under the Contract, whether such operations be 
by their self or by any Subcontractor or by anyone directly or indirectly employed by any 
of them, or by anyone for whose acts any of them may be liable:  
 
(1) worker’s compensation claims, disability benefits and other similar employee benefit 
acts;  
 
(2) claims for damages because of bodily injury, personal injury, occupational sickness 
or disease, or death of their employees, and claims insured by usual bodily injury liability 
coverages;  
 
(3) claims for damages because of bodily injury, personal injury, sickness or disease, or 
death of any person other than their employees, and claims insured by usual bodily injury 
liability coverages; and  
 
(4) claims for damages because of injury to or destruction of tangible property, including 
loss of use resulting therefrom.  
 

Certificate of Insurance 
Before commencing any of the work, Contractor shall file with the City valid Certificates 
of Insurance acceptable to the City. Such Certificates shall contain a provision that 
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coverages afforded under the policies will not be canceled until at least ten days prior 
written notice has been given to the City.  
 
The Contractor shall also file with the City valid Certificates of Insurance covering all 
subcontractors.  

 
Conflict of Interest 
Please list any political contributions of money, in-kind services, or loans made to any 
member of a city council within the last three years by the firm and any of its agents or 
employees assigned to this project. 
 

Drug and Alcohol Testing 
The Contractor shall provide a drug and alcohol testing policy with proposal, outlining 
the contractor’s drug testing procedures.  The expense of the drug testing shall be that 
of the contractor.  When reasonable cause exists to believe that a contractor’s employee 
is violating the provisions of the City’s Substance Abuse Guidelines, the City reserves 
the right to inspect all contractor work areas, which include any personal items brought 
onto city premises including personal vehicles.  Any violation of the provisions of the City 
Substance Abuse Guidelines by a contractor or contract employee will result in the 
immediate removal from the work site. 

 
References 
List three clients that have received consulting services from your firm with services 
similar in scope as those listed within this proposal.  Include with each, the name, 
address, email address, work telephone number, and dates of service for the reference 
as well as a brief description of the nature of the professional association. 
 

Exceptions 

Provide all exceptions to RFP terms and conditions (cite specific RFP sections applicable 
to each exception).  These exceptions shall be considered negotiable items and any final 
agreements will be in addition to the City’s Standard Terms and Conditions as well as 
any future terms and conditions incorporated via Addendum to the RFP. 
 
 

Award of Contract 
 

Proposal Evaluation 
The City will review all qualified responses to the RFP and select the proposal that is 

determined to be in the best public interest in accordance with the intent of the RFP.  All 

proposals will first be screened for adherence to the requirements of this RFP.  The City 

will not consider non-responsive proposals.  A non-responsive proposal is a proposal 

that was not timely submitted or fails to meet the material terms and conditions of this 

RFP as determined by the City. 
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The City reserves the right to waive any informality in any proposal and to accept any 

proposal which it considers to be in the best public interest, and to reject any or all 

proposals.  The decision of the City shall be final. 

 

Statement of Work 
 
The City of Longview is looking to establish a contract with a firm that will develop a 
comprehensive survey instrument and methodology to gauge citizen opinion regarding 
the services, activities and direction of the City, conduct the survey and tabulate results. 
 
The objective is to contract with a firm with the experience, resources and capabilities to 
develop and issue a citywide survey; to contract with a firm that can provide a detailed 
analysis of the results in report format and consult with City management on issues and 
trends suggested by the customer data.  Any previous surveys’ methodology or 
experience completed for the City bear no weight to this current request for proposal.   
The most recent survey was completed in 2014.  The methodology and analysis shall 
provide the following: 
 

 Inclusion of City Council, City Staff and selected members of Appointed Boards 

and Commissions in the development of the survey instrument and process 

 Aggregated ratings of overall citywide responses 

 Comparative ratings by geographic area of the 6 council districts within the City 

of Longview and matching the most recent Census estimates with regard to 

gender, ethnicity and age 

 Normative ratings with other jurisdictions of similar size, government structure 

and/or services from across the U.S. and within Texas for benchmarking 

analysis 

 Sufficient sample size to provide each resident an equal chance of responding 

no matter their demographic and to provide a 95% level of confidence AND the 

targeted 5% margin of error or better (previous City of Longview Surveys 

provided 3.6%, 3.7% and 4% margins of error.) 

 Sufficient processes to reach people multiple times in multiple ways to include 

the City Council request for Public / Open Meetings. 

After completion of the survey and tabulation of results, the contracted firm will be 
required to prepare and make a formal presentation providing a professional assessment 
and final report of the survey to the City Council.  The report will include a tabulation of 
results, cross-tabulations, analysis and conclusions.  Results from the community survey 
will be used for strategic planning, improvement in service delivery, public education and 
budgeting purposes.   It is anticipated that both residents and businesses in the City 
Limits will be surveyed. 
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The intended outcome is to use this information to make better resource allocation 
decisions during the budget process, to provide statistically valid information in 
competitive grant applications and to monitor aspects of progress towards achieving City 
Council goals and objectives. 
 

Timeline 
 
The presentation to Council regarding survey results is due December 2026.  

 
Background 
 
The  City  of  Longview,  Texas  is the  County  Seat for Gregg  County  and  also  has  its’  
eastern boundary within the neighboring Harrison County.  Longview has 4 Independent 
School Districts within its’ boundaries:  Longview ISD, Pine Tree ISD, Spring Hill ISD 
and  Hallsville ISD.  A Community Profile is attached to provide additional information.   
 
The City of Longview, established in 1870, has a Council / Manager form of government 
and is a “Full-Service City” with more than 900 employees: 

- Professional Police Department including Public Safety Communications (the 

City contracts with Gregg County to provide Jail Services) 

- Professional Fire / EMS / Emergency Management / Community Health 

Department  

- Public Works manages Streets, Drainage, Traffic, Sanitation / Recycling / 

Composting, Water & Wastewater Collection and Distribution, 3 Water 

Treatment Plants and 1 Wastewater Treatment Plant,  Fleet Procurement / 

Management / Maintenance, Engineering, Metropolitan Planning Organization 

and Administration 

- Parks, Cemeteries, City-wide Beautification and Recreation 

- Libraries (Main Branch with an off-site Branch in the primary Recreation Center) 

- Convention Complex:  (100+ acres including Rodeo Arena and Agricultural 

Exhibit Facilities) 

- Housing and Community Development (Longview is a HUD Entitlement 

Community) 

- Development Services encompasses Planning and Zoning, Code Compliance, 

Building Inspection, and Environmental Health (Food Service and Vector 

Control,)  

- The Longview Animal Care and Adoption Center which is a regional facility with 

a full-time veterinarian 

- Municipal Courts (presided over by the Council appointed City Judge) 

- Human Resources and Risk Management 

- Finance Department with Utility Billing, Purchasing, Budgeting and Accounts 

Payable 
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- Information Services (Includes GIS and SCADA) 

- Community Destinations includes Visit Longview (Convention & Visitors Bureau) 

and Main Street 

- Community Services includes the Office of Cultural Arts and the Arts!Longview 

Cultural District 

- Grant & Human Services includes Partners in Prevention (Mentoring, Poverty 

Intervention, Unity & Diversity Initiative, Go with the Flow, Disabled Task Force, 

Homeless Initiatives) Greater Longview Optimal Wellness (Accountable 

Community for Health) , Longview Transit (Fixed Route System funded by the 

FTA and TxDOT), Keep Longview Beautiful Affiliate and a 5 member Grant 

Writing / Management  / Administration Team supporting Federal, State and 

Private Foundation Grants for City Departments 

- City Manager’s Office includes Mayor and Council Support, Budgeting and the 

Centralized Communications Divisions 

- City Secretary’s Office includes Mayor and Council Support, Election 

Responsibilities and Internal Mail Services 

- City Attorney’s Office includes City-wide support as well as Municipal Court 

Prosecution 

- The Multi-modal Center includes Longview Transit which in addition to the local 

fixed route and para-transit services serves provides on-site ticketing services 

and waiting area for the Greyhound / Flix Bus Intercity Service as well as the 

city-owned Historic Depot which is the Passenger Station for the Amtrak Texas 

Eagle Long-Distance Route (of 7 States and 42 Stations on the route / Longview 

is ranked #9 in Activity.) 

 

SCOPE OF WORK 

The City of Longview seeks to hire a firm to: 
 

1. Develop a comprehensive, statistically valid public opinion survey instrument for 

2026 that ascertains resident perception of City services, general government 

issues, quality of life issues, demographic information and service priorities. 

2. Obtain a list of randomly selected households to form a sufficient sampling size 

to receive the survey.  Surveys should be targeted to each of the City’s six (6) 

City Council Districts.  The population is roughly the same across the districts. A 

minimum of 100 surveys, but a statistically significant equal representation of 

returned surveys, should be from each of the six (6) City  Council Districts.  

3. Develop a procedure to inform randomly selected households of their selection 

to participate in the survey, and a mechanism for receiving the completed 

surveys.  Data must be statistically valid and at the 95% confidence level. 
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4. Issue the survey instrument and collect all responses. 

5. Perform analysis of data collected including, but not limited to: 

 Cross-tabulation of responses based on several demographic 

characteristics of respondents chosen by the City of Longview, TX 

 Normative comparisons / benchmarking with similar jurisdictions 

 Demographic composition of completed surveys should most closely 

match recent census estimates against the current demographic 

composition of the overall City with regard to specific demographics 

determined by the City of Longview, TX 

 Statistical reliability of data is required to be at the 95% confidence level 

at the overall City level and Council District level 

 Analysis of the most important services driving overall satisfaction with 

City services is highly desirable and the Proposer will work with City staff 

to develop desired performance measures and key metrics 

6. Prepare reports with both narrative, geographical mapping and graphical display 

to represent the finding (provide examples) 

7. Be available for consultation with City management regarding the findings, and 

be prepared to present finding in person to City management and the City 

Council, if necessary 

 8. Prepare and present the final findings report at the December 2026 Council meeting.  
  

The City reserves the right to have input into the survey questions.  
 

Required Submittals 
 
Proposal Content Submittal Requirements 

 
Proposals will be evaluated on the factors outlined below which shall be applied to all 
eligible, responsive proposals in selecting the successful Proposer. Award of a contract 
may be made without discussion with Proposers after responses are received. Proposals 
should, therefore, be submitted on the most favorable terms. 
 
Proposals will be evaluated based on the Proposer’s responses to the requirements of 
this RFP. Interviews with Proposers are not anticipated but may be held at the options 
of the evaluation committee. The City reserves the right to obtain clarification or 
additional information with any firm in regards to its proposal. The City reserves the right 
to select a responsive, responsible firm on the basis of best value that is most 
advantageous to the City. 
 

The Proposals received in response to the RFP will be evaluated and ranked by the 
Proposal Evaluation Committee in accordance with the process and evaluation criteria 
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contained below.  Responses will be evaluated using the material and substantiating 
evidence presented in the response, and not on the basis of what is inferred.  After 
thoroughly reading and reviewing this RFP, each Evaluation Committee member shall 
conduct his or her independent evaluation of the proposals received and grade the 
responses on their merit in accordance with the evaluation criteria set forth in the 
following table.  Point assignments for each evaluation criterion will be at the discretion 
of each Evaluation Committee member.  Total Point assignments from each Committee 
member will be added together for a total overall score.  This total score for each 
Proposer will determine the order of the Proposer’s ranking. The Evaluation Committee 
will be comprised of individuals with knowledge in the subject areas to be surveyed in 
the request for proposal. The City of Longview may at any time, investigate a Proposer’s 
ability to perform work.  The City is interested in previous experience in performing 
comparable work for municipalities, sufficient experienced and professional staffing to 
be assigned to the project and adequate resource to complete the contract in a timely 
manner.   The response should provide a demonstrated understanding of the City’s 
needs and scope of the project; should describe the recommended approach, suggested 
sample size, research methodology, timeline and work plan; should provide a 
management plan with a description of qualifications of the key personnel selected to 
lead the scope of services; and should identify tasks the consultant will perform versus 
tasks City staff will perform or coordinate. 
 
Negotiations may be conducted with responsible proposers who submit proposals 
determined to be acceptable of being selected for award.  All proposers will be accorded 
fair and equal treatment with respect to any opportunity for negotiation and revision of 
proposals.  Revisions to proposals may be permitted after submission and before award 
for the purpose of obtaining best and final offers.  If interviews are required, the City of 
Longview will choose the number to be interviewed and schedule them accordingly. 
 
Those selected will answer questions to City staff members.  Award will be made to the 
proposer who best meets specifications and selection criteria requirements outlined in 
the Scope of Work.  The City reserves the right to award by method deemed most 
advantageous to the City.  From the interviews, follow up questions, and using the 
evaluation criteria, the committee will select the proposal that appears most 
advantageous to the City. 
 
The proposer may be asked to submit a “best and final offer,” updating any changes 
made to the original proposal. 
 
After selection of best qualified proposers, the Evaluation Committee may determine that 
oral presentations are required before making a final decision.  The City may invite the 
proposers with the highest evaluation scores to make such presentations.   Discussions 
will be on an individual basis and closed to third parties and other proposers. 
 
During any oral presentation, the City of Longview and the proposer will review in detail 
all aspects of the City’s requirements and the proposal.   During these reviews, the 
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proposer may offer revisions and the City may accept the revisions in the proposal.  
Similarly, the City may ask for revisions, and the proposer may accept.  
 
The City expects to accept the “best and final offer” that most meets the City criteria.   
The City may accept an initial proposal without additional questions or oral presentations 
if the City judges such proposal to be superior to all other competing proposals.  The City 
also reserves the right to reject all proposals. 
 

 
EVALUATION CRITERIA     WEIGHTED PERCENTAGE 

Overall project approach to data analysis 
and to developing and issuing a citywide 
survey of Longview residents and/or 
businesses for the City.  

50% 

Experience & Qualifications (Vendor 
capability and expertise) 

30% 

Cost 20% 

 

1.    Overall Project Approach  

              

 A. The proposal shall describe the firm’s understanding of the Project 

objectives and describe a proposed project approach to deliver the 

services in an effective, timely, economical and professional manner. 

The description should include an organizational chart outlining tasks, 

structure and services to be provided and how and when these services 

shall be provided. This description should fully and completely 

demonstrate the Proposer’s intended methods for servicing the 

requirements of all aspects of the Scope of Work set forth herein.   

 

B. The Proposer shall provide a plan outlining specific tasks to complete 

the project from start to finish.  

 

C. The Proposer shall provide any sample reports relevant to the project. 

  

D.           Describe any support needed from City staff in order to execute the 

      services.  Identify tasks the consultant will perform versus tasks 

      City staff will perform or coordinate.  

 

E.           Describe the firm’s data analysis techniques and how the data will   

          be utilized. Explain the firm’s logistic approach to complete the project 

          from start to finish.     
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F.           The Proposer shall include the suggested sample size, research  

          methodology, timeline, and work plan.  

 

G.            

           

          

Describe and provide a management plan with a description of key 

qualifications of the key personnel selected to lead the scope of 

services.  

                       

 

2. Experience & Qualifications 

A. Provide a description of the company, including origin, background, 

current size, financial capacity, general organization, and company 

headquarters.   

B.    Identify experience with projects for which the proposer has performed 

similar services within the past five (5) years.  

List projects in date order with newest projects listed first to include the following:  

● Brief project description   

● Organization’s representative including 

contact name, phone, email, and address  

● Scope of project 

● Contract dollar amount and total time period involved   

● Discuss the methods, approach and controls used on 

the project in order to complete it in an effective, timely, 

economical and professional manner.   

 

List only projects involving the key team members proposed for this project. For 

each project listed, identify the key team member’s role. List a minimum of five 

(5) relevant projects.   

C.  List all other contracts the Proposer currently has in place, for similar 

services; include the name and location of the entity and contract 

duration.   

D. Provide an organization chart of all key team members, to be 

assigned specifically to this Project. Identify the Project Manager 

who will be empowered to make decisions for and act on behalf of 

the firm.   
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E. Provide a resume for each proposed key team member.  

F. Provide a list of projects citing the proposed key team members’ 

experience working with government entities and list those projects. 

For each project listed, identify the key team members’ role.    

G. Identify and discuss the successes of key team members’ 

collaboration on past projects. 

       

3.     Cost Proposal and Hourly Rates 
 

Provide Cost Proposal on Attachment A.  The hourly rates shall be fully burdened 
to include all costs, all applicable overhead and profit (including lodging, meals, 
and transportation) 
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TERMS AND CONDITIONS 
 

2.00 PURPOSE & TERM: The purpose of this document is to provide for a contract for 
the services specified. The term of this contract will be one (1) year or until satisfactory 
completion of all of the services specified.  

 
2.01 FUNDING. Funds for payment have been provided through the City of Longview 
budget approved by the Longview City Council for the current fiscal year only, which 
ends on September 30. Texas statutes prohibit the obligation and expenditure of public 
funds beyond the fiscal year for which a budget has been approved. Any anticipated 
orders or other obligations that may arise past the end of the current City of Longview 
fiscal year will be subject to budget approval.  
 
2.02 RFP COMPLIANCE. Any offer to contract with the City shall be considered an 
executed certification that the Proposer must comply with all federal, state, local and 
municipal ordinances, rules, regulations and applicable laws (as amended during the 
contract period), relating to the provision of the items or services to be provided by the 
awarded proposer hereunder, or which in any manner affect this Contract. 
 
2.03 REQUIRED RFP DOCUMENTS. Proposer shall provide with this RFP response, 
all documentation required by this solicitation. Failure to provide information specifically 
requested may result in rejection of the RFP. 
 
2.04 DESCRIPTIONS. Any reference to model and/or make/manufacturer used in RFP 
specifications is descriptive, not restrictive. It is used to indicate the type and quality 
desired. RFPs on items of like or equal to quality may be considered. 
 
2.05 EXCEPTIONS/SUBSTITUTIONS. Proposers taking exception to the specifications, 
or offering substitutions, shall state these exceptions in the section provided or by 
attachment as part of the RFP. The absence of such a list shall indicate that the Proposer 
has not taken exceptions and shall hold the Proposer responsible to perform in strict 
accordance with the specifications of the invitation. The City of Longview reserves the 
right to accept any and all or none of the exception(s)/ substitution(s) deemed to be in 
the best interest of the city. 
 
2.06 REFERENCES.  The City of Longview requests proposers to supply a list of three 
(3) references to which like services or items have been supplied by their firm. 
References should include name of firm, address, telephone number and name of 
representative. 
 
2.07 QUESTIONS. Any questions concerning the solicitation must be directed to the City 
of Longview Purchasing Department in writing via email to 
purchasing@longviewtexas.gov. Inquiries should reference the section and page in 
question. The City of Longview requires that potential proposers speak only with 
Purchasing Department staff from the issuance of this solicitation until award of the final 
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contract. No proposer nor any prospective proposer shall contact, communicate with or 
discuss any matter relating in any way to the solicitation with any member of the City of 
Longview City Council, City Manager, or any employee of the City outside of the 
Purchasing Department staff. This prohibition begins with the issuance of the solicitation 
and ends upon execution of and resultant contract.  
 
2.08 ADDENDA. Any interpretations, corrections or changes to this specification will be 
made by addenda. Sole issuing authority of addenda shall be vested in City of Longview 
Purchasing Department. Addenda can be found on the City of Longview website 
www.LongviewTexas.gov/BIDs.  Addenda can also be obtained by emailing the City of 
Longview Purchasing Department at purchasing@longviewtexas.gov.  It is the 
responsibility of the proposer to obtain a copy of all addenda pertaining to this solicitation. 
 
2.09 RFP SUBMISSION. RFPs must be submitted on the pricing forms included for that 
purpose in this solicitation document. RFPs must be placed in a sealed envelope and 
appropriately signed by a person having the authority to bind the firm in a contract. The 
RFP number and title shall be marked clearly on the outside as shown below. Elaborate 
binding or binders are discouraged. FACSIMILE TRANSMITTALS or ELECTRONIC 
EMAIL SUBMISSIONS WILL NOT BE ACCEPTED. 
 
The City of Longview requests one original and one flash drive of your RFP.  Include all 
pages of this document in submitting your RFP. Sealed RFPs MUST be submitted to. 
 

Mailing Address.    Physical Address.  
City of Longview     City of Longview  
Attn. Purchasing Department Attn. Purchasing Department 
PO Box 1952      300 W. Cotton St. 

Longview, TX, 75606  Longview, TX, 75601 
 

Proposers assume all costs associated with the submission of this RFP response. 
 
2.10 LATE RFPS. ALL RFPS MUST BE RECEIVED IN THE CITY OF LONGVIEW 
PURCHASING OFFICES BEFORE RFP OPENING DATE AND TIME.  RFPs received 
by the City of Longview Purchasing Department after the submission deadline will be 
considered void and unacceptable and returned to the proposer unopened. The City of 
Longview is not responsible for lateness or non-delivery of mail, carrier, etc. The 
date/time stamp of when the sealed RFP response is received in the Purchasing Office 
will be the official time of receipt. 
 
2.11 ALTERING RFPS. RFPs cannot be altered or amended after the submission 
deadline. Any interlineation, alteration or erasure made before opening must be initialed 
by the signer of the RFP. 
 
2.12 WITHDRAWAL OF RFP. A RFP may not be withdrawn or canceled by the Proposer 
without the permission of the City for a period of one hundred twenty (120) days following 
the date designated for the receipt of RFPs, and Proposer so agrees upon submittal of 
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a RFP. For the purpose of proper RFP evaluation and approval, all prices, costs and 
conditions shall remain firm and valid for a one hundred twenty (120) day period, 
commencing on the day of the RFP opening. Upon award of contract all prices shall be 
firm and valid for the duration of the contract. 
 
2.13 REJECTING RFPS. The City of Longview reserves the right to reject any or all 
RFPs for any or all services covered in this RFP request and to waive informalities or 
defects in RFPs or to accept such RFPs as it deems in the best interests of the City of 
Longview. 
 
2.14 RFP AWARD. The City will review all qualified responses to the RFP and select 
the proposal that is determined to be in the best public interest in accordance with the 
intent of the RFP. All proposals will first be screened for adherence to the requirements 
of this RFP. The City will not consider non-responsive proposals. A non-responsive 
proposal is a proposal that was not timely submitted or fails to meet the material terms 
and conditions of this RFP as determined by the City. 
The City reserves the right to waive any informality in any proposal and to accept any 
proposal which it considers to be in the best public interest, and to reject any or all 
proposals. The decision of the City shall be final. 
The City expects to select one firm, but reserves the right to request substitutions of 
any key team member, including staff and subcontractors. The City reserves the right 
to contact any firm/team to negotiate if such is deemed desirable by the City for any 
additional information including but not limited to experience, qualifications, abilities, 
equipment, facilities, and financial standing. The City reserves the right to modify any 
part of this RFP as issued with an addendum during the RFP response period. The 
City, at its sole discretion, reserves the right to reject any or all responses to the RFP, 
to cancel the RFP, to re-advertise for new RFP responses either with identical or 
revised specifications, or to accept any RFP response, in whole or part, deemed to be 
in the best interest of the City. The City reserves the right to waive technicalities and 
informalities. 
A response to this RFP shall not be construed as a contract, nor indicate a 
commitment of any kind. The RFP does not commit the City to pay for costs incurred in 
the submission of a response to this RFP or for any costs incurred prior to the 
execution of a final contract. 
 
 
2.15 NEGOTIATIONS. The City reserves the right to negotiate all elements that 
comprise the successful Proposer’s response to ensure that the best possible 
consideration be afforded to all concerned.   
 
2.16 Left blank intentionally 
 
2.17 MINIMUM STANDARDS FOR RESPONSIBLE PROPOSERS. A prospective 
proposer must affirmatively demonstrate responsibility and must meet the following 
requirements. 
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 1. Have adequate financial resources, or the ability to obtain resources required; 
 2. be able to comply with the required or proposed delivery schedule; 
 3. have a satisfactory record of performance; 
 4. have a satisfactory record of integrity and ethics; 
 5. be otherwise qualified and eligible to receive an award. 

 
The City of Longview may request clarification or other information sufficient to determine 
Proposer's ability to meet these minimum standards listed above. Failure to respond to 
such requests shall be cause for removal from consideration. 
 
2.18 CONTRACT. This RFP, when properly accepted by the City of Longview, shall 
become a contract equally binding between the awarded proposer and City of Longview. 
No different or additional terms will become a part of this contract with the exception of 
change orders. This Agreement may be executed in one or more counterparts, each of 
which shall be deemed an original, but all of which taken together shall constitute one 
and the same instrument. 
 
2.19 INTERLOCAL AND COOPERATIVE PARTICIPATION. Other governmental 
entities may be extended the opportunity to purchase from the City of Longview’s 
agreements, with the consent and agreement of the awarded proposer and the City. 
Such consent and agreement shall be conclusively inferred from lack of exception to this 
clause in a proposer’s submittal. However, all parties indicate their understanding and 
hereby expressly agree that the City is not an agent of, partner to, or representative of 
those outside agencies or entities and that the City is not obligated or liable for any action 
or debts that may arise out of such independently negotiated procurements. It is further 
understood, that any other governmental entity that elects to use a City of Longview 
agreement will issue its own contracts or purchase orders and will require separate 
billing.   
 
2.20 INDEPENDENT CONTRACTOR. The awarded proposer shall be considered an 
independent contractor and not an agent, servant, employee, or representative of the 
City of Longview in the performance of the work. This solicitation does not seek to create 
an employer/employee relationship, joint enterprise, partnership, or joint venture. No 
term or provision herein or act of the Contractor shall be construed as changing that 
status. 
 
2.21 SUBCONTRACTORS. The Contractor shall not subcontract without the written 
approval of the City of Longview. It is expressly understood and shall be agreed by both 
the City and vendor that is contracting with the Contractor as independent contractor. No 
part of this contract shall be subcontracted out, without proper notification a written 
consent from the City of Longview. 
 
2.22 ASSIGNMENT. The Contractor shall not sell, assign, transfer or convey this 
contract, in whole or in part, without the prior written consent of the City of Longview. 
Any attempted assignment or delegation by Proposer shall be wholly void and totally 
ineffective for all purposes 

Page 20 of 86



  
 

 
2.23 SEVERABLITY. The invalidity, illegality or enforceability of any provision of this 
contract or the occurrence of any event rendering any portion or provision of this contract 
void shall in no way affect the validity or enforceability of any other portion or provision 
of this contract. Any void provision shall be deemed severed from this contract, and the 
balance of the contract shall not be construed and enforced as if the contract did not 
contain the particular portion or provision to be held void. The parties further agree to 
amend this contract to replace any stricken provision. The provisions of this clause shall 
not prevent this entire contract from being void should a provision which is the essence 
of this contract be determined void. 
 
2.24 INDEMNIFICATION. The Contractor agrees and shall indemnify and hold harmless 
City of Longview, its officers, agents, employees, and elected officials from and against 
any and all claims, losses, damages, causes of action, suits, and liability of every kind, 
including all, but not limited to, expenses of litigation, court costs, and attorney's fees, for 
injury to or death of any person, or damage to any property, arising out of or in connection 
with the acts and/or omissions of contractor under this contract. 
 
2.25 VENUE. This agreement will be governed and construed according to the laws of 
the State of Texas. This agreement is performable in Longview, Texas. Venue for actions 
arising under this agreement in federal courts shall lie exclusively in the Eastern District 
of Texas, Tyler Division, and for state courts shall lie exclusively in Gregg, County, 
Texas. 
 
2.26 EQUAL EMPLOYMENT OPPORTUNITY. The Contractor shall comply with all 
applicable provisions of regulations of the U.S. Department of Commerce (Part A of Sub-
title 15 of the code of Federal regulations) issued pursuant to the Civil Rights act of 1964, 
in regard to nondiscrimination in employment because of race, religion, color, sex, 
handicap, or national origin. The proposer shall comply with all applicable Federal, State, 
and local laws, rules and regulations concerning equal employment opportunity.  
 
2.27 WAGES. Contractor shall pay or cause to be paid, without cost or expense to City 
of Longview, all Social Security, Unemployment and Federal Income Withholding Taxes 
of all employees and all such employees shall be paid wages and benefits required by 
Federal and/or State Law. If federal or state funds are involved in paying for the work, 
there may be additional requirements that must be followed to comply with the terms of 
the federal or state funding.  
 
2.28 COMPLIANCE WITH AMERICANS WITH DISABILITIES ACT (ADA). Contractor 
shall be in compliance with all relevant requirements of the Americans with Disabilities 
Act (ADA) as applicable to their operations. By submission of a proposal, Contractor 
acknowledges intention to confirm with ADA. If Contractor does not conform to the ADA, 
the City has grounds to terminate the contract. 
 
2.29 OZONE ACTION DAYS. The Contractor shall observe and follow City policy in 
regard to operating equipment and providing services on Ozone Action Days. 
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2.30 STORM WATER MANAGEMENT. Contractor shall implement best management 
practices (BMPs) to prevent storm water pollution to the maximum extent practicable in 
accordance with the City of Longview’s Storm Water Management Program. These 
BMP’s include at a minimum. 

▪ Performing regular inspections and maintenance on vehicles and equipment to 
prevent fluid leaks. 

▪ Implement standard operating procedures (SOPs) for spill prevention and 
cleanup that include at a minimum the following. 

1. arrival of the responsible person or response personnel hired by the 
responsible person at the site of the discharge or spill; 

2. initiating efforts to stop the discharge or spill; including maintaining 
onsite spill kits 

3. minimizing the impact to the public health and the environment; 
4. neutralizing the effects of the incident; 
5. removing the discharged or spilled substances; and 
6. managing the wastes. 

▪ Training and equipping all employees who are present on City property in 
appropriate actions in accordance with the SOP. 

▪ Provide upon request records of onsite inspections and BMP’s 

Storm Water Spill Kit. When required by the City’s Storm Water Management Program 
or by other law, vendor is required to have a storm water spill kit onsite at all times. Spill 
kit shall include at a minimum. Nitrile Safety Gloves, Eye Goggles, Shoe Covers, 
Sorbents, Handbook and Disposal Bag. 
 
2.31 CONTRACT ADMINISTRATOR. Under this contract, the City of Longview may 
appoint a contract administrator with designated responsibility to ensure compliance with 
contract requirements, such as but not limited to, acceptance, inspection and service 
performance. The contract administrator will serve as liaison between the City of 
Longview Purchasing Department and the Contractor. 
 
2.32 PURCHASE ORDER. A purchase order(s) shall be generated by the City of 
Longview to the Contractor. The purchase order number must appear on all itemized 
invoices. The City of Longview will not be held responsible for any orders 
placed/delivered without a valid current purchase order number. 
 
2.33 CHANGE ORDERS.  No oral statement of any person shall modify or otherwise 
change, or affect the terms, conditions or specifications stated in the resulting contract. 
All change orders requests for the awarded contract will be made in writing to the City of 
Longview Purchasing Department via email to purchasing@longviewtexas.gov. 
 
2.34 DELIVERY. All delivery and freight charges shall be Free on Board (F.O.B) 
destination and are to be included in the RFP price. The City of Longview does not accept 
C.O.D. or collect shipments. 
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(1) BILL OF LADING. Each shipment will be evidenced by a bill of lading issued 
to the City by the carrier upon delivery and acceptance of goods. The Bill of Lading 
shall be referenced by the purchase order number and any other information 
reasonably required by the City and agreed to by the Contractor. 

 
2.35 INSPECTION. The  City of Longview expressly  reserves  all  rights  under  law, 
including, but not limited to the Uniform Commercial Code, to inspect the deliverables at 
delivery or at a reasonable time subsequent to delivery and to reject defective  or non-
conforming deliverables. If the  City  has  the  right  to  inspect  the  Contractor’s,  or  the  
Subcontractor’s  facilities,  or  the deliverables at the Contractor’s, or Subcontractor’s 
premises, the Contractor shall furnish, or cause to be furnished, without additional 
charge, all reasonable facilities and assistance to the City to facilitate such inspection. 
 
2.36 RIGHT OF ACCEPTANCE OR REJECTION. Acceptance inspection should not 
take more than five (5) working days. The Contractor will be notified within this period if 
the good or service provided is not in full compliance with the project scope.  If  any  good 
or service  is  canceled  for  non-acceptance,  the  needed  good  or  service  may  be 
purchased elsewhere and the Contractor may be charged full increase, if any, in cost 
and handling. 
  
2.37 DEFECTIVE ITEMS. Items supplied under this contract shall be subject to the City 
of Longview's approval. Items found defective or not meeting specifications shall be 
picked up and replaced by the Contractor at the next service date, at no expense to the 
city. If the item(s) is not picked up within one (1) week after notification, the item(s) may 
be removed at the owner’s expense at the discretion of the City. 
 
2.38 DEFECTIVE SERVICES. Services supplied under this contract shall be subject to 
the City of Longview’s approval. Services found defective or not meeting specifications 
shall be corrected at no expense to the City. 
      
2.39 WARRANTY. The Contractor shall warrant that all items/services shall conform to 
the proposed specifications, all warranties as stated in the Uniform Commercial Code, 
and be free from all defects in material, workmanship and title. Contractor and the City 
agree that both parties have all rights, duties, and remedies available as stated in the 
Uniform Commercial Code. The goods specified shall be warranted against defects in 
material and workmanship for  a  period  of  not  less  than  twelve  (12)  months  beginning  
with  the  date  of  acceptance.  If  the manufacturer's  standard  warranty  exceeds  
twelve  (12)  months,  then  the  manufacturer's  standard warranty shall be in effect. The 
successful proposer shall furnish a copy of the manufacturer's warranty at the time of 
delivery. 
 

(1) WARRANTY OF SERVICES. Contractor warrants that the services shall be 
performed in full conformity with this Contract, with professional skill and care that 
would be exercised by those who perform similar services in the commercial 
marketplace, and in accordance with accepted industry practice. 
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(2) WARRANTY OF PRICE. The price to be paid by the City of Longview shall be 
that agreed to in writing by the City which Contractor warrants to be no higher 
than Contractor’s current prices on orders for products of the kind and 
specification covered by the purchase order for similar quantities under similar or 
like conditions and methods of purchase. In the event Contractor breaches this 
warranty, the prices of the items shall be reduced to the Contractor’s current 
prices on orders by others, or in the alternative, City may cancel this purchase 
order without liability to the Contractor for breach or Contractor’s actual expense.    

 
2.40 REMEDIES. The Contractor and the City of Longview agree that both parties have 
all rights, duties and remedies available as stated in the Uniform Commercial Code. 
 
2.41 INVOICES. The Contractor shall submit separate invoices to the City of Longview 
for each purchase order after delivery and acceptance. The invoice must list the invoice 
number and indicate the (1) name and address of the Contractor, (2) name and address 
of receiving department and/or delivery location, (3) City of Longview Purchase Order 
number, (4) descriptive information as to the items or services delivered, (5) price 
information, and (6) total amount due. All invoices must be itemized. Payment shall not 
be due until the above instruments are submitted to after delivery. The Contractor shall 
keep the Purchasing Department advised of any changes in your remittance addresses. 
Do not include Federal Excise, State or City Sales Tax. The City shall furnish tax 
exemption certificate upon request. 
 
2.42 PAYMENT. Payment to the Contractor will be made upon receipt and acceptance 
by the city of the item(s) ordered and receipt of a valid invoice, in accordance with the 
State of Texas Prompt Payment Act, Texas Government Code Chapter 2251. The City’s 
standard payment terms are net 30, i.e. payment is due in 30 days. 
 
2.43 SALES TAX EXEMPTION. The City of Longview is exempt by law from payment of 
Texas Sales Tax and Federal Excise Tax. Accordingly, those taxes shall not be added 
to any item. Proposers shall be responsible to report and pay all applicable taxes, if any, 
promptly. Texas limited sales tax exemption certificates shall be furnished upon request.  
 
2.44 Left blank intentionally. 
 
2.45 PRICE ADJUSTMENTS. Price adjustments may be considered by the City of 
Longview only at the anniversary date of the contract and shall be substantiated in writing 
(e.g., Wage/Labor rates, raw materials, etc.).  The City of Longview reserves the right to 
accept or reject any/all of the price redetermination as it deems to be in the best interest 
of the city. Price adjustments shall be based on the latest version of the Consumer Price 
Index (CPI) and/or Producer Price Index (PPI) for  Dallas-Fort Worth-Arlington, TX,, as 
published by the U.S. Department of Labor, Bureau of Labor Statistics. The Contractor 
must submit an adjustment request within thirty (30) days from the date of receipt of the 
renewal notice. 
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2.46 PRICE REDUCTIONS. If during the life of the contract, the Contractor's net prices 
to other customers for services provided hereunder are reduced below the contracted 
price, it is understood and agreed that the benefits of price reduction shall be extended 
to the City of Longview. It is the Vendor’s responsibility to notify the City of Longview, in 
writing, of any price reductions during the life of contract.  Failure to notify the City of 
Longview will be considered a breach of the contract and the City of Longview may 
pursue all rights and remedies available under all applicable law. 
 
2.47 TERMINATION FOR CONVENIENCE. This contract shall remain in effect until the 
contract expires, until acceptance of performance of services ordered or until terminated 
by either party with a thirty (30) days written notice prior to any cancellation. The 
Contractor must state therein the reasons for such cancellation. The City of Longview 
reserves the right to award canceled contracts to the next lowest and best proposer or 
to the remaining responsive proposer who provides the services at the best value for the 
municipality, as the City deems to be in the best interest of the City. City reserves the 
right to hold original contractor responsible for any resultant increase in cost. 
 
2.48 TERMINATION FOR DEFAULT. The City of Longview reserves the right to enforce 
the performance of this contract in any manner prescribed by law or deemed to be in the 
best interest of the City in the event of breach or default of this contract. The City of 
Longview reserves the right to terminate the contract immediately in the event Contractor 
fails to. 
 
 1. meet schedules; 
  2. defaults in the payment of any fees; or 
  3. otherwise perform in accordance with these specifications. 
 
Breach of contract or default authorizes the City to exercise any or all rights. The City of 
Longview may exercise any right or pursue any remedy available at law or in equity for 
breach of this contract.  The exercise of any right or pursuit of any remedy by the City 
for breach of this contract shall not prevent the City from exercising any other right or 
pursuing any other remedy available under this contract, under law, or in equity. 

 
(1) CURE NOTICE. In the event the Contractor shall fail to perform, keep or 
observe any of the terms and conditions to be performed, kept or observed, City 
of Longview shall give the Contractor written cure notice of such default; and in 
the event said default is not remedied to the satisfaction and approval of the city 
within fourteen (14) days of receipt of such notice by the Contractor, default will 
be declared and all the Contractor's rights shall terminate.  Proposer, in submitting 
this RFP, agrees that City of Longview shall not be liable to prosecution for 
damages in the event that the City of Longview declares the proposer in default. 

 
2.49 NOTICE OF TERMINATION. Any notice provided by this RFP (or required by Law 
at the address so provided) to be given to the Contractor by the City of Longview shall 
be conclusively deemed to have been (1) given and received within one (1) business 
day via email or (2) given and received three (3) business days after such written notice 
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has been deposited in the mail in Longview, Texas, by Registered or Certified Mail with 
sufficient postage affixed thereto, addressed to the Contractor at the address so 
provided; provided this, shall not prevent the giving of actual notice in any other manner. 
 
2.50 FORCE MAJEURE. Neither party under this agreement shall be held responsible 
for any failure or delay caused by occurrences beyond its reasonable control that make 
the event or delivery of the services outlined in this agreement illegal, impossible, 
commercially impracticable or impracticable to perform, including but not limited to acts 
of God, war or threat of war, terrorism, strikes, fires or floods, or other similar cause 
beyond the control of the Contractor, or for any of the foregoing which affect 
subcontractors or suppliers, and no alternate source of supply is available to the 
Contractor. In such event, Contractor shall notify the City of Longview, by certified or 
registered mail, of the delay or potential delay and the cause(s) thereof either (a) within 
ten (10) calendar days after the cause which creates or will create the delay first arose 
if the Contractor could reasonably foresee that a delay could occur by reason thereof, 
or (b) if delay is not reasonably foreseeable, within five (5) calendar days after the date 
the Contractor first had reason to believe a delay could result. The foregoing shall 
constitute the Contractor’s sole remedy or excuse with respect to such delay. In the 
event performance is suspended or delayed, in whole or in part, by reason of any of the 
aforesaid causes or occurrences and proper notification is given the City, any 
performance so suspended or delayed shall be performed by the Contractor at no 
increased cost, promptly after such disabilities have ceased to exist unless it is 
determined in the sole discretion of the City that the delay will significantly impair the 
value of the contract to the City or to authorized users, whereupon the City may: 

a. Accept allocated performance or deliveries from the Contractor. The Contractor, 
however, hereby agrees to grant preferential treatment to City of Longview with 
respect to product subjected to allocation; and/or 

b. Purchase from other sources (without recourse to and by the Contractor for the 
costs and expenses thereof) to replace all or part of the products which are the 
subject of the delay, which purchases may be deducted from the contract quantity; 
or 

c. Terminate the contract or the portion thereof which is subject to delivery delays, 
and thereby discharge any unexecuted portion of the contract or the relative part 
thereof. 

 
 
2.51 SILENCE OF SPECIFICATION. The apparent silence of these specifications as to 
any detail or to the apparent omission of a detailed description concerning any point, 
shall be regarded as meaning that only the best commercial practices are to prevail. 
Interpretations of these specifications shall be made on the basis of this statement. 
 
2.52 PROPRIETARY INFORMATION. The responders to any inquiry or RFP request 
shall state any restrictions on the use of confidential data contained in their responses. 
Proprietary information will be handled in accordance with applicable law, regulations 
and policy of this jurisdiction. 
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2.53 OPEN RECORDS REQUESTS. All responses to this solicitation are in their entirety, 
subject to the Public Information Act.  The City of Longview will respond to open records 
requests in accordance to State of Texas law by providing all requested response 
information unless the awarded contractor has specifically identified, in the RFP 
response package, any section or part respondent deems confidential and/or proprietary.  
Proposer must note and identify such information on the page where such information 
appears in the same manner as other exceptions. The viewing of all open records 
request information must be done in person, by appointment, at the Purchasing 
Department office.  
 
2.54 ETHICS. The Contractor shall not offer or accept gifts or anything of value nor enter 
into any business arrangement with any employee, official or agent of the City of 
Longview. 
 
2.55 CONFLICT OF INTEREST. No public official shall have interest in this contract, in 
accordance with Texas Local Government Code Title 5. Subtitle C, Chapter 171. The 
City of Longview Charter prohibits Council members and other officers and employees 
of the City of Longview from taking any direct or indirect interest in the profits or 
emoluments of any contract, job, work, or service for the City of Longview. Persons 
submitting a response to this RFP must comply with all applicable laws, ordinances and 
regulations including the provisions of the State of Texas Government code Chapter 176. 
As applicable, the person submitting a response must complete and submit a Conflict of 
Interest Questionnaire form CIQ, in a form approved by the Texas Ethics Commission. 
This form is to be attached to the proposal and submitted to the Purchasing Department. 
The Cr affirms that the only person or parties interested in this offer as principals are 
those named herein, and that this offer is made without collusion with any other person, 
firm or corporation. Any attempt to intentionally or unintentionally conceal or obfuscate a 
conflict of interest may automatically result in the disqualification of the proposer's offer. 
 
2.56 DISCLOSURE OF INTERESTED PARTIES. Section 2252.908 of the Texas 
Government Code requires the awarded Contractor to file Form 1295 promulgated by 
the Texas Ethics Commission disclosing information about certain parties with a 
business interest in the company.  If Form 1295 is required, the City of Longview cannot 
enter into a contract with the awarded Contractor unless the proposer submits Form 
1295 at the time the proposer submits the signed contract to the City. Generally, the 
process for filing Form 1295 is as follows. 

1. Prior to award by City Council, the proposer will be required to log in to the Texas 
Ethics Commission, 
https.//www.ethics.state.tx.us/whatsnew/elf_info_form1295.htm, and fill out the 
Electronic Filing Application. 

2. Once submitted, the system will generate an electronic Form 1295 displaying a 
“Certificate Number.”  The Contractor must print, sign and notarize Form 1295. 

3. Within seven (7) business days from notification of pending award by the City of 
Longview Purchasing Department, the completed Form 1295 must be submitted 
to City of Longview. 
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4. The Contractor is required to repeat this process and obtain a separate Form 
1295 each time the Contractor enters into a new contract, renews a contract, or 
makes modification and/or amendments to a City of Longview contract. 

 
By submitting a RFP your firm agrees to adhere to section 2252.908 of the Texas 
Government Code referenced above. No action is required until notification of potential 
award by the City of Longview Purchasing Department. 
 
2.57 NON-COLLUSION/ANTITRUST. Proposer represents and certifies its employees, 
agents and representatives have not participated or entered into any anti-competitive 
arrangements nor discussed or disclosed the terms of their response thereto with any 
third party other than persons or entities, which the proposer engaged to assist it with 
respect to completing such response or submission. The prices presented in the 
Proposer’s response were arrived at independently, without consultation, 
communication, or agreement with any other proposer for the purpose of restricting 
competition. The prices provided were not knowingly disclosed to any other proposer 
and no attempt was made by the Proposer to induce any other person or Entity to submit 
or not to submit a RFP for the purpose of restricting competition. 
 

 

SPECIAL TERMS AND CONDITIONS 
 

INSURANCE. All proposers proposing to provide services to the City of Longview are 
required to have and maintain Workman's Compensation Insurance. The Contractor 
shall provide coverage, based on proper reporting of classification codes and payroll 
amounts and filing of any coverage agreements, which meets the statutory requirements 
of Texas Labor Code, including without limitation the definition of “Workers’ 
compensation insurance coverage’ set forth in Section 401.011(44) for all employees of 
the Contractor providing services to the city for the duration of the contract.  A certificate 
of coverage must be provided prior to the awarding of the contract. If the certificate of 
coverage expires during the contract duration, the Contractor must file a new certificate 
of coverage with the City of Longview showing coverage has been extended. 
Subcontractors, if used, must also provide proof of coverage to the City of Longview 
listing all persons providing services under this contract. The Contractor shall retain all 
required certificates of coverage for the duration of the contract and for one year 
thereafter. The Contractor shall notify the city in writing within ten (10) days of any 
change that materially affects the provision of coverage of any person providing services 
under the contract and required to be covered.  The Contractor shall post on each site 
notice, in the text, form and manner prescribed by the Texas Workman’s Compensation 
Commission. The Contractor shall contractually require each person with whom it 
contracts to provide service under the contract to. 
 

1. Provide coverage for the duration of the contract term, based on proper 
reporting of classification codes and payroll which meets the statutory 
requirement of the Texas Labor Code, including and without limitation the 
definition of “ Workers’ compensation insurance coverage” set forth in Section 
401.011(44) for all employees providing services under the contract. 
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2. Provide to the City of Longview prior to that person beginning work under the 
contract, a certificate of coverage showing that coverage is being provided for 
the duration of the contract for all employees of the person providing services 
under the contract. 

3. Provide prior to the end of the coverage period, a new certificate of coverage 
showing extension of coverage, if the coverage period ends during the duration 
of the contract. 

4. Obtain from each other person with whom it contracts, certificate and extensions 
necessary to provide for coverage to all persons providing services under the 
contract. 

5. Retain all certificates on file for the duration of the contract and for one year 
thereafter. 

6. Notify the City in writing by certified mail of any changes affecting provisions for 
coverage of any person providing services under the contract. 

7. Contractually require each person with whom it contracts to perform as required 
in subparagraphs 1 - 7, with the certificates of coverage to be provided to the 
person for whom they are providing services.     

 
By signing this contract and providing a certificate of coverage, the Contractor is 
representing to the City that all employees of the Contractor who will provide services 
will be covered by workman’s compensation for the duration of the contract. Failure to 
comply with any of these provisions is breach of contract by the Contractor which entitles 
the governmental entity to declare the contract void if the Contractor does not remedy 
breach within ten (10) days after receipt of notice of breach from the City. 
 
Additional insurance is required. The Contractor shall obtain and maintain for the full 
term of the contract the following insurance minimums written by a company licensed to 
conduct business in the state of Texas. 
 
 Employer’s Liability -  Bodily Injury by Accident - $250,000 each accident 
       Bodily Injury by Disease - $500,000 policy limit 
       Bodily Injury by Disease - $250,000 each employee 
 

Comprehensive General Liability (including Premises-Operations; Independent 
Contractor’s Protective; Broad ‘FormProperty Damage, Contractual Liability and 
Personal Injury.) 

 
       $500,000 each occurrence 
       $1,000,000 annual aggregate 
 
 Products and Completed Operations 
       $500,000 each occurrence 
       $1,000,000 annual aggregate 
 
 Comprehensive Automobile Liability. 
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 Bodily Injury and Property Damage  
 Combined Single Limit. $1,000,000 “CSL” each occurrence 
 

The Contractor shall include the City of Longview and its officers, agents, employees 
and elected officers as additional insured on all required Comprehensive General 
Liability and Comprehensive Automobile liability Insurance policies. Each insurance 
policy to be furnished by Contractor shall include, by endorsement to the policy, a 
statement that a notice shall be given to the City of Longview by certified mail thirty (30) 
days prior to cancellation or upon any material change in coverage. 

In addition to General Liability, please submit Professional Liability insurance for 
errors and omissions.   

 

 

Schedule, Progress Reports, Invoices 

The awarded consultant shall prepare and present a schedule to the project team for 

review monthly. Invoices for all work completed during the period will be submitted 

monthly (with the corresponding progress report) for work performed by the Consultant. 

Monthly progress reports will include a summary of: 

A. Activities, ongoing or completed, during the reporting period: 

B. Activities planned for the following month 

C. Problems encountered and actions to remedy them; and 

D. Status, including a tabulation of percent complete by task, management schedule 

showing project progress, supporting documentation.  

Invoices should be sent to accountspayable@longviewtexas.gov and payment terms are 

net 30. 
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ATTACHMENT A: COST PROPOSAL 
Costs shall be all inclusive.  List itemized hours and costs by listing the tasks associated under each activity.  Please utilize a 

separate sheet if more space is needed using the below format. In order to make a fair comparison of cost, the format will need to 
be followed in Attachment A. Additional cost information may be provided as long it is also reflected in Attachment A. If a task is 

not assigned to a specific person's name, it may still be listed utilizing the same format within Attachment A.  

 
 

 

 
 
 
 

**Add More Lines if Needed* 
 

COST PROPOSAL 
 

Task No. Person 
Performing Task 

Hourly Rate No. of Hours 
Spent on Project 

Total Cost 

A.1  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.1 $ 

 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.2  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.2 $ 
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Task No. Person 
Performing Task 

Hourly Rate No. of Hours 
Spent on Project 

Total Cost 

A.3  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.3 $ 

 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.4  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.4 $ 

 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.5  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.5 $ 

 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.6  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.6 $ 
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Task No. Person 
Performing Task 

Hourly Rate No. of Hours 
Spent on Project 

Total Cost 

A.7  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.7 $ 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.8  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.8 $ 

 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.9  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.9 $ 
Task No. Person 

Performing Task 
Hourly Rate No. of Hours 

Spent on Project 
Total Cost 

A.10  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

  $  $ 

Total Cost for Task A.10 $ 

 
 
 

GRAND TOTAL OF PROJECT:  $$_______________________________ 
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ATTACHMENT B DEMOGRAPHIC INFORMATION 
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ATTACHMENT C COMMUNITY PROFILE  
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ATTACHMENT I  
REFERENCES 

 
 

Provide three professional references from projects similar in scope and size within the 
last five (5) years.  Include with each, the name, address, email address, work telephone 
number, and dates of service for the reference as well as a brief description of the nature 
of the professional association. 
 
 
Name____________________________________________________ 
 
Address__________________________________________________ 
 
Phone___________________ Contact__________________________ 
 
Services provided___________________________________________ 
 
Date Services Provided______________________________________ 
 
Email ____________________________________________________ 
 
 
 
 
Name_____________________________________________________ 
 
Address___________________________________________________ 
 
Phone________________________ Contact______________________ 
 

Services provided____________________________________________ 

 
Date Services Provided________________________________________ 
 
Email ____________________________________________________ 
 
 
 
 
 
 
Name_____________________________________________________ 
 
Address___________________________________________________ 
 
Phone________________________ Contact______________________ 
 
Services provided____________________________________________ 
 
Date Services Provided______________________________________ 
 
Email ____________________________________________________ 
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ATTACHMENT II 
 

OFFER STATEMENT AND BUSINESS INFORMATION 
 

This  proposal  is  submitted  in  response  to  the  Request  for  Proposal  No.  26-0045 
Community Survey and constitutes an offer by this Proposer to enter into a contract as 
described herein.  I hereby certify that the foregoing proposal has not been prepared in 
collusion with any other Proposer or other persons engaged in the same line of business 
prior to the official receipt of this proposal. Further, I certify that the officer is not now, 
nor  has ever been for the past six (6) months, directly or indirectly concerned in any 
pool or  agreement or combination, to control the price of services offered, or to 
influence any  person or persons to offer or not to offer thereon.  
 
___________________________ ___________________________________ 
 AUTHORIZED SIGNATURE     LEGAL NAME OF FIRM 
 
________________________________  ___________________________________ 
 AUTHORIZED SIGNATURE   TODAY’S DATE 
 
________________________________       ____________________   _________________ 
 TITLE                        TELEPHONE NUMBER      FAX NUMBER 
 
________________________________ 
 ADDRESS OF FIRM 
 
__________________________      ____________________    _________________ 
 CITY                      STATE       ZIP CODE 

 
EMAIL ADDRESS __________________________________________________ 
 
ADDENDA ACKNOWLEDGED 
 
Addendum No. ___________________ Initial___________________________ 
 
Addendum No. ___________________ Initial___________________________ 
 
Addendum No. ___________________ Initial___________________________ 
 
STATE RESIDENT CERTIFICATION: Our principal place of business or corporate office 
is in the State of Texas. YES________ NO_________ 
 
LOCAL RESIDENT CERTIFICATION: Our principal place of business or corporate office 
is in the City of Longview, State of Texas. YES_________ NO________ 
 
NON-RESIDENT CERTIFICATION: Our principal place of business 
Is___________________________________________________________. 

 

Page 80 of 86



 

CITY OF LONGVIEW 

ATTACHMENT III-TEXAS STATE LAW VERIFICATIONS 

 

I, _____________________________________________ (Person’s name), the undersigned representative of 

(Company or Business name) ________________________________________________________ (hereafter 

referred to as the “Company”) being an adult over the age of eighteen (18) years of age, after being duly 

sworn by the undersigned notary, do hereby depose and verify under oath as follows: 

 IRAN, SUDAN AND FOREIGN TERRORIST ORGANIZATIONS (SENATE BILL 252): By submission of a response to City 
Longview Request for Solicitation (RFP/BID, RFQ )      , the responding Company represents that, to the extent this 
proposal submission or any contracts executed in response to this proposal constitutes a governmental contract 
within the meaning of Section 2252.151 of the Texas Government Code, as amended, solely for purposes of 
compliance with Section 2252.152 of the Texas Government Code, and except to the extent otherwise required 
by applicable federal law, neither the responding Company, nor any wholly owned subsidiary, majority‐owned 
subsidiary, parent company or affiliate of the Company is a company listed by the Texas Comptroller of Public 

Accounts under Sections 806.051, 807.051, or 2252.153 of the Texas Government Code. 
 

 ANTI‐BOYCOTT ISRAEL VERIFICATION (HOUSE BILL 89): By submission of a response to the City of Longview RFP, 
the responding Company represents that, to the extent this proposal submission, or any contracts executed in 
response to this proposal, constitutes a contract for goods or services within the meaning of Section 2271.002 of 
the Texas Government Code, as amended, solely for purposes of compliance with Chapter 2271 of the Texas 
Government Code, and subject to applicable federal law, including without limitation, 50 U.S.C. Section 4607, the 
responding Company, as well as any wholly owned subsidiary, majority‐owned subsidiary, parent company or 
affiliate of the Company, (1) does not boycott Israel and (2) will not boycott Israel through the term of any such 
contract. The term “boycott Israel” as used in this paragraph has the meaning assigned to such term in Section 
808.001 of the Texas Government Code, as amended. 

 

 VERIFICATION REGARDING NO DISCRIMINATION AGAINST FIREARMS (SENATE BILL 19): By submission of a 
response to the City of Longview RFP, the responding Company represents that, to the extent this proposal 
submission, or any contracts executed in response to this proposal, constitutes a contract for goods or services 
for which a written verification is required under Section 2274.002, Texas Government Code (as added by Senate 
Bill 19, 87th Texas Legislature, Regular Session), as amended, the responding Company hereby verifies that it, as 
well as any wholly owned subsidiary, majority‐owned subsidiary, parent company or affiliate of the Firm, (1) does 
not have a practice, policy, guidance, or directive that discriminates against a firearm entity or firearm trade 
association; and (2) will not discriminate during the term of any such contract against a firearm entity or firearm 
trade association. The foregoing verification is made solely to comply with Section 2274.002, Texas Government 
Code (as added by Senate Bill 19, 87th Texas Legislature, Regular Session), as amended, to the extent such section 
does not contravene applicable Texas or federal law. As used in the foregoing verification, “discriminate against a 
firearm entity or firearm trade association” shall have the meaning assigned to such term in Section 2274.001, 
Texas Government Code (as added by Senate Bill 19, 87th Texas Legislature, Regular Session). 

 

 VERIFICATION REGARDING NO ENERGY COMPANY BOYCOTTS (SENATE BILL 13): By submission of a response to 
the City of Longview RFP, the responding Company represents that, to the extent this proposal submission, or any 
contracts executed in response to this proposal, constitutes a contract for goods or services for which a written 
verification is required under Section 2274.002, Texas Government Code (as added by Senate Bill 13, 87th Texas 
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Legislature, Regular Session), as amended, the responding Company hereby verifies that the responding Company, 
as well as any wholly owned subsidiary, majority‐owned subsidiary, parent company or affiliate of the Firm, (1) 
does not boycott energy companies and (2) will not boycott energy companies during the term of any such 
contract. The foregoing verification is made solely to comply with Section 2274.002, Texas Government Code (as 
added by Senate Bill 13, 87th Texas Legislature, Regular Session), as amended, to the extent such section does not 
contravene applicable Texas or federal law. As used in the foregoing verification, “boycott energy companies” 
shall have the meaning assigned to such term in Section 809.001(1), Texas Government Code. 

 

 

____________________________________________  _____________________ 

SIGNATURE OF COMPANY REPRESENTATIVE    DATE 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
STATE OF _________________ § 
COUNTY OF ______________ § 
 
On this day, BEFORE ME, the undersigned, personally appeared ______________________, the 

____________________ of the Company, and personally known to me or proved to me on the basis of 

satisfactory evidence to be the individual whose name is subscribed to the within instrument and acknowledged 

to me that he/she executed the same in his/her capacity, and that by his/her signature on the instrument, the 

individual executed the instrument for purposes and consideration therein expressed. 

GIVEN UNDER MY HAND AND SEAL OF OFFICE this ______ day of ________________, 20___. 

      ___________________________________ 
[SEAL]      NOTARY PUBLIC in and for the 
      State of ________________ 
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ATTACHMENT IV 

 

NOTICE TO ALL CITY CONTRACTORS AND ALL POTENTIAL CITY CONTRACTORS: 

 

On May 23, 2005, the Texas Senate passed House Bill 914, adding Chapter 176 to the 
Local Government Code, and imposing new disclosure and reporting obligations on 
contractors and potential contractors to local governmental entities beginning on 
January 1, 2006.  Failure to abide by these statutory requirements can result in possible 
criminal penalties.  The City of Longview is requiring you to complete the attached 
Conflict of Interest Questionnaire (CIQ) Form, prepared by the Texas Ethics 
Commission, at the direction of the legislature and strongly recommends you become 
familiar with House Bill 914. 
 
The City of Longview will not provide any further interpretation or information regarding 
these requirements; however, you may contact the Texas Ethics Commission at 
 
http://www.ethics.state.tx.us/  or at 1-512-463-5800. 
 
 
Please remit the CIQ form with your RFP. 
 
 
 
 
Thank you. 
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2021
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Revised 1/1/2021Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

       For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.

Page 85 of 86



  
 

 
ATTACHMENT V 

 

 
 

SUBMITTAL CHECKLIST 
RFP 26-0045 COMMUNITY SURVEY  

 

1. _____ EXECUTED “ATTACHMENT I” OFFER STATEMENT AND BUSINESS    

INFORMATION 

2. ______ACKNOWLEDGEMENT OF ADDENDA IF APPLICABLE 

3. ______ PROVIDE CLEAR, DETAILED RESPONSES TO EVALUATION CRITERIA   

4. ______INSURANCE CERTIFICATES 

5. ______CONFLICT OF INTEREST FORM 

6. ______DRUG AND ALCOHOL TESTING POLICY 

7. ______THREE REFERENCES 

8. ______EXCEPTIONS TO RFP IF APPLICABLE 

9. ______COST PROPOSAL ATTACHMENT A 

10. ______VERIFICATION FORM  
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CITY OF LONGVIEW   
PURCHASING DIVISION  
  
Addendum No 1 
  

April 17, 2026 
 

City of Longview RFP # 26-0034 Community Survey 
 
The specifications and contract documents are modified as described below. This addendum 
becomes a part of the contract documents. All provisions of the original specifications and 

contract documents shall remain in full force and effect, except as modified by this addendum. 

City of Longview offers the following answers to questions received:  

1. As stated within the RFP document, the most recent survey was completed in 2014. 
What prompted the survey to be completed at this time? 
 
ANSWER: Funding became available, although we do not have a budget at this time. 
The City of Longview established a grant department and the department is in need of 
data. In addition, City Council understands the importance of this project. 
 

2. Can an exception be made to the format of Attachment A: Cost Proposal? 
 

ANSWER: In order to make a fair,apples to apples comparison of cost, the format will 
need to be followed within Attachment A. However, additional cost information may be 
provided as long as it is also reflected in Attachment A.  
 

3. Can direct costs be listed in Attachment A? Such as the cost for mailouts? 
 

ANSWER: Yes. If a task is not assigned to a specific person’s name, it may still be listed 
utilizing the format within Attachment A.  
 

4. Is the population roughly the same across all six districts? 
 
ANSWER: Yes.  
 

5. The RFP states that the awarded firm is to, “Prepare and present the final findings report 
within 120 days (4 months) of contract award.  However, it also states that, “The 
presentation to Council regarding the survey results is due December 2026.” Which 
timeline do we need to go by? 
 



 
 

ANSWER: December 2026 is the absolute latest timeframe for Council’s presentation. If 
the awarded firm is able to complete the presentation to Council within 120 days, or 
even earlier, that is encouraged and welcomed. NOTE: PROJECT MUST BE 
COMPLETED BY DECEMBER 2026.   
 

6. What methods of pubic engagement were most helpful during the last survey in 2014? 
Do you have any feedback on methodologies used? 
 

 
 

 

ANSWER: The most successful type of public engagement was a large public meeting.  
However, data was flawed during the process. In addition, COVID changed how public  
engagement occurs. The City of Longview is relying on the awarded firm to give 
recommendations and outline the best methods to utilize.  
 

7. Once the firm has been awarded, will the City of Longview provide geographic 
information and details for each district? 
 
ANSWER: Yes.  
 

8. Will hyperlinks be able to be accessed within the submittal if saved on the flashdrive? 
 
ANSWER: Yes, the flashdrive should contain both the technical proposal submittal and 
cost proposal submittal. The technical proposals saved on the flash drive will be 
distributed to the evaluation team. Any hyperlinks should be accessible.  
 

9. Was the 2014 survey done internally or by an outside firm? Who was the firm if so? 
 
ANSWER: Freese & Nichols was the firm utilized and the survey was done as part of 
our comprehensive plan.  
 

10. On Page 10 – Target Population. How should residency within specific council districts 
be verified? Will the City provide any geographic or address-based data to assist with 
district assignment and for the random selection of households? 

 
ANSWER: The successful candidate will be able to work with the City's GIS Department 
on this informational need.  Previous surveys used the Water / Wastewater / Sanitation 
Billing Data to distribute the surveys. 
 

11. On Page 11 – Sampling Requirements. 
§  For the requirement that completed surveys “most closely match recent census 
estimates,” which demographic variables are mandatory for alignment or weighting: age, 
race/ethnicity, gender, geography, renter/owner, or others?  
 

   
  

ANSWER: These are sufficient. 
 
§ Should businesses inside city limits be included in the same statistical design as  
residents, or treated as a separate audience with separate sampling and reporting?    

  

 
ANSWER: They need to be separated from the residential queries. 
 
 

 

§  Should renters, students, and visitors be included in the sampling frame? If so will the 
Vendor be provided a list of businesses, renters, or other contacts including email and 
cell phone number for more modern methods of collection from the Chambers, or City, 
or will the Vendor need to incur the costs for these contact lists? 



ANSWER:   We are not specifically looking to include these categories or identifications. 
 

12.   Do you have an approved list of benchmarking cities? If not, we will include 
recommendations in our proposal. 
 
ANSWER: City of Longview would like to see recommendations. However, Council just 
approved the below 14 cities for pay plan studies.  
 
Tyler, Wichita Falls, San Angelo, Baytown, Temple, Bryan, Mansfield, Missouri City, 
North Richland Hills, Texarkana, New Braunfels, Conroe, San Marcos, Victoria 
 

13.  Do you want the survey offered in multiple languages (English and Spanish)? 
 
ANSWER: English only.  
 

14. Do you have a preferred survey platform to be used? If not, we can offer PsychData, 
which we typically use for most Community Surveys. 
 
ANSWER:  We have no preference.  
 

If you have any further questions, please contact the Purchasing Department. 

  
Amanda Phillips, NIGP-CPP, CPPB 
Purchasing Agent 
PO Box 1952   
Longview, TX 75606  
903-237-1322 
purchasing@longviewtexas.gov 
Posted – April 17, 2026 
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CITY OF LONGVIEW   
PURCHASING DIVISION  
  
Addendum No 2 
  

April 23, 2026 
 

City of Longview RFP # 26-0034 Community Survey 
 
The specifications and contract documents are modified as described below. This addendum 
becomes a part of the contract documents. All provisions of the original specifications and 

contract documents shall remain in full force and effect, except as modified by this addendum. 

City of Longview offers the following answers to questions received:  

 The attendee list from the Pre-Proposal meeting was requested. It is 

attached.  

If you have any further questions, please contact the Purchasing Department. 

  
Amanda Phillips, NIGP-CPP, CPPB 
Purchasing Agent 
PO Box 1952   
Longview, TX 75606  
903-237-1322 
purchasing@longviewtexas.gov 
Posted – April 23, 2026 
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RFP # 26-0034 Community Survey  

Optional Pre-Proposal Meeting (Virtual) 

April 16, 2026 

Company Name Name of Person Attending E-Mail 

Social & Economic Sciences 
Research Center, Washington State 

University 
Kent Miller Kent.miller@wsu.edu 

ReconMR Sam Fleishman Sam.fleishman@reconmr.com 

The Henne Group Daryl LaFleur proposals@thehennegroup.com 

ReconMR Christian Riepe (didn’t list) 

Probolsky Research Adam Probolsky adam@probolskyresearch.com 

Eureka Facts Jonathan Steinberg steinbergj@eurekafacts.com 

Elite Research Jodi Woodside jwoodside@eliteresearch.com 

Points Consulting Abigail Nyhus abigail@points-consulting.com 

Polco Sonya Wytinck sonya@polco.us 
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