
REQUEST FOR QUALIFICATIONS 

SUPPLEMENTAL ARCHITECTURAL SERVICES 

RFQ Posting Website: https://webapps.riversideunified.org/apps/planholdersregistration/ 

RFQ Deadlines:  Tuesday, July 7, 2026 at 3:00 p.m. (PST) 

Quote Submittal to: Jane Jumnongsilp, Purchasing Director 
Purchasing Office (1st Portable) 
6050 Industrial Ave., Riverside, CA 92504 

RFQ Number: 2025/26-51 

NOTICE IS HEREBY GIVEN that the Riverside Unified School District of Riverside County, 
Acting by and through its Governing Board, hereinafter referred to as “District,” will 
receive up to, but no later than the above-stated time, emailed Quotes for the award 
of the above-stated product.  

All quotes must be delivered to Purchasing Office (1st Portable), 6050 Industrial Ave., 
Riverside, CA 92504, Attn: Jane Jumnongsilp on, or before, the stated submittal date 
and time. Reference “RFQ Supplemental Architectural Services - RFQ Number 2025/26-51” 
on the submission. It is each Vendor’s sole responsibility to ensure the quote is timely 
received as specified above. Quotes not received with the requested forms and at the 
above-stated time, or after any extension due to material changes will NOT be considered. 

https://webapps.riversideunified.org/apps/planholdersregistration/
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SECTION 1. PROJECT DESCRIPTION  

1.1. The purpose of this Informal Bid is to retain architectural firms to provide 
professional services in the field of school design, construction, and 
modernization. NOTE: This is a supplemental Request for Qualifications 
(RFQ) to increase the District’s existing pool of A/E firms. If the firm was 
selected for the RUSD short-list following the April 2025 RFQ, the firm need 
not respond to this RFQ. Construction projects may include new classroom or 
support facilities as well as replacement of relocatable facilities with permanent 
buildings and associated site improvements.  Modernization projects may include 
expansions, technology enhancements, finish replacements, mechanical system 
replacements, and electrical upgrades.  Firms retained to provide services for 
various District projects may be expected to undertake a scope of work that may 
include, but not be limited to, the following: 

1.1.1. Assist District in identifying school modernization and new classroom 
construction needs.  

1.1.2. Assist District in identifying and applying for State funding as well as 
identifying design strategies and efforts to help District qualify for additional 
funding resources.  

1.1.3. Perform Architectural work in an expeditious and timely manner and on 
relatively short notice to enable the District to meet critical time deadlines and 
schedules.  

1.1.4. Prepare plans and documents required by the Division of State Architect 
(DSA), California Department of Education (CDE), Office of Public School 
Construction (OPSC), California Geological Survey (CGS), and other agencies 
as may be required.  

1.1.5. Meet and present to staff and the public to communicate progress and vision 
for construction or modernization projects.   

1.1.6. Provide to District written scope details and scope of work to be used in 
securing survey and testing quotes to establish existing conditions.  

1.1.7. Conduct and maintain written records of meetings with facility users, 
administration, staff, or other groups as may be necessary to identify project 
requirements and provide effective design solutions.  

1.1.8. Prepare schematic/design development of construction document plans and 
specifications for submittal to the District and other agencies requiring 
submittal for project approval.  

1.1.9. Prepare and/or coordinate estimated construction costs during 
conceptual/schematic design phases of work and detailed cost estimates during 
design development and construction document phases of work. 

1.1.10. Prepare and/or coordinate estimated construction costs during 
conceptual/schematic design phases of work and detailed cost estimates during 
design development and construction document phases of work. 

1.1.11. Identify code requirements, submittal requirements, agency approvals, permit 
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requirements, and any other necessary items that are required for timely 
completion of assigned work.  

1.1.12. Serve as construction administrator during project construction, including 
preparation, review, recommendations and submittals to the District of any 
change orders.  

1.1.13. Review project record drawings and as-builts, and assist the District in the 
filing of required project closeout documents. 

 

SECTION 2. POLICY – COMPETITIVE SELECTION PROCESS 
 

2.1.  Any firm or individual desiring to provide professional services to the District must 
first be certified by the District as qualified. The District must find the firm or 
individual to be employed is fully qualified to render the required service. Among 
the factors to be considered in making this finding are the capabilities, adequacy of 
personnel, past record and experience of the firm or individual. 

 
2.2. The District shall establish an Architectural Services Proposal Evaluation 

Committee (Selection Committee). This Selection Committee shall be charged with 
the evaluation and ranking of prospective providers of professional services. 

 
2.3. The District shall develop and maintain a process for the evaluation of statements 

of qualification. The Selection Committee shall consider such factors as the ability 
of professional personnel; past performance; willingness to meet time and budget 
requirements; and the legal standing and safety of the organization and other such 
factors which may be pertinent to the project. 

 
2.4. The Selection Committee shall report a consensus evaluation for each applicant, 

including a relative ranking for each weighted criterion. 
 
2.5. Individual Review: The Selection Committee members shall use Proposal Initial 

Screening (short listing) Selection Evaluation Form (Exhibit A) for the RFQ to 
document their review and evaluation of each proposal in accordance with the 
criteria listed herein, within their respective areas of experience and knowledge. 
Subsequent to interviews, firms will be notified if short-listed and sent a notice of 
approval subsequent to approval of the list by the Riverside Unified School District 
Board of Education (the Board). 

 
2.6. Interview: The Selection Committee shall identify and conduct interviews with 

qualified firms that meet a minimum of 80 percent on scoring criteria. However, 
the District reserves the right to increase this threshold as needed to narrow the list 
of finalists. 

 
2.6.1. This shortlist will amend the prior list approved by the Board of Education 

for architectural firms on July 24, 2025. 

2.7. Contracts for individual projects will require approval and execution once a shortlist has 
been approved. 
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SECTION 3. REQUIREMENTS OF ARCHITECTURAL FIRM 
 

3.1. Firms must meet the following requirements: 

 
3.1.1 Requirements of the RFQ. 
 
3.1.2 Experienced in providing architectural services for K-12 public school 

programs. 
 
3.1.3 Authorized to do business in the State of California and must possess 

professional service registrations, and construction licenses in accordance 
with applicable statutes, regulations, and rules. 

 
3.1.4 Knowledgeable of the California Department of Education codes and 

statutes. 
 
3.1.5 Able to demonstrate financial strength appropriate to the scale of the 

projects to be managed. 
 
3.1.6 Statements of Qualifications must be submitted to the School District on 

or before the time and date and at the place indicated in the RFQ. 
 
3.1.7 Statements of Qualifications should be mechanically bound and should be 

limited to not more than 40 (8.5-inch x 11 inch) pages printed on one side, 
including covers and dividers, and excluding financial information. 20 
pages printed double-sided are welcomed as equivalent. Oversized pages 
will be counted as two pages. Fonts smaller than 11 point should be 
avoided to improve readability. Submissions in excess of page limits will 
not be disqualified; however, clarity, conciseness, and brevity of this 
document will be an evaluation criterion. 

 
3.1.8 Refer to Section 6 "General Instructions and Conditions" for the number 

of copies of the Statement of Qualifications that must be submitted. 
 
3.1.9 Statements of qualifications which have not been received by the school 

district on or before the scheduled time as set forth in the RFQ will not be 
considered. 

 
3.1.10 The selected architectural firms and their sub-consultants will be required 

to meet the insurance requirements of the school district. 
 
3.1.11 Costs of participating in this selection process, including presentations to 

the Selection Committee are solely those of the architectural firm; RUSD 
will assume no responsibility for any costs. 
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SECTION 4. STATEMENT OF QUALIFICATIONS 
 

4.1. Required Information and Format 
 

The “Statement of Qualifications” must provide the required information in the 
following order and format. The "Statement of Qualifications" shall be tabbed and in 
the order listed below. All compliance information required per Section 4.1.3 shall be 
submitted in a separate envelope, and shall not be bound in the Statement of 
Qualifications Booklet. (Only one original of the compliance information is required 
to be submitted.)  
 

A. Table of Contents 

B. Introduction 

C. Compliance Information (One only, in separate envelope) 

D. Business Profile 

E. Related Experience 

F. Proposed Project Staff & Function 

G. Legal Matters and Safety 

H. Exhibits 
 

4.1.1. Table of Contents 
4.1.2. Introduction 
 

Letter of introduction and interest signed manually in blue ink by an officer 
or partner of the responding firm. Letter shall include specific reason(s) why 
the firm would be the best choice for the project listed. Include the following 
contact information: contact person, address, phone number, facsimile 
number and email address for the contact person. 
Each applicant is to identify the type and scope of services being offered and 
the type and scope of assignments being sought. Documentation of 
qualifications shall be required. Firms will only be considered for 
assignments consistent with certified capabilities. 
The signing of the letter of introduction by an office or partner certifies that 
all information contained in the submission and presented during the 
interview is to the best of their knowledge and ability true and accurate. 
Falsification or misrepresentation of any information shall result in the 
elimination of the submission and disqualification from the process without 
appeal. 

 
4.1.3. Compliance Information: 
 

4.1.3.1. This is a compliance section and carries no evaluation points. Firms 
must meet minimum criteria as specified to receive further 
consideration. Submittals shall include the following: 
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The architectural firm must be properly certified by the State of 
California Secretary of State to do business in California. 

i. Provide a copy of certification for proper incorporation
from the California Secretary of State.

ii. The architectural firm must be properly registered,
licensed and certified at the time of submission.

Contractor’s qualification statement (AIA 305). This information 
shall be included with the compliance information and does not 
need to be included in the Statement of Qualification’s Booklet. 

4.1.3.2. The architectural firm must provide proof of insurance as indicated 
in the contract documents. 

4.1.3.3. Fingerprinting and Criminal Background Investigations. 

i. The firm must execute a Certification by Vendor,
Criminal Records Check form prior to the performance of
any work.

4.1.3.4. Compensation and Payment 

i. The agreement will be for a fixed amount and will be paid
for when work is completed. All invoices must be fully
supported and detailed and reflect any actual time spent,
and material used, and units of work provided/completed.

4.1.3.5. Schedule/Work Priorities: 

i. An executed contract and signed purchase order must be
provided prior to the start of work for each project. The
Purchasing department will provide these documents in
advance of each assigned project.

4.1.3.6. Drug and Alcohol-Free Workplace: 

i. The Contractor hereby certifies, under penalty of perjury,
under the laws of the State of California that under the
contract he will comply with the requirements of the
Drug-Free Workplace Act of 1988 (Government Code
Section 8350 et. seq.) and the Riverside Unified Board of
Education’s Policy (BP) 4020. Therefore, the work site
shall be kept drug and alcohol free at all times.

4.1.3.7. Tobacco-Free Workplace: 

i. The firm hereby agrees, under the contract, its staff will
comply with the Riverside Unified Board of Education’s
Policy (BP) 3513.3 which states: “The Governing Board
recognizes the health hazards associated with tobacco
products, including the breathing of second-hand smoke
and desires to provide a healthy environment for students
and staff.” Therefore, the work site shall be kept tobacco
free and smoke-free at all times.
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4.1.4. Business Profile: The business profile should provide a complete profile 
of the business inclusive of the criteria listed below: 

4.1.4.1. Include the legal form of Offeror (LLC, partnership, corporation, 
etc.) 

a. If Offeror is a wholly owned subsidiary of a “parent company”, 
identify the “parent company.” Offeror who is submitting as a 
Joint Venture must qualify with the Joint Venture’s federal tax 
identification number as the Joint Venture. 

4.1.4.2. Date of establishment – years in operation 

4.1.4.3. Location of headquarters or local office, whichever is closest to the 
District. (e.g., Riverside, Riverside County, California) 

 
LOCAL RECOGNITION SCORING POINT VALUE 
Office within Riverside Unified School District 10 
Office within Riverside County, but outside of Riverside Unified 
School District 

8 

Office within a 50-mile radius of Riverside Unified School District 4 
Office within State of California 2 
Offices only outside of State of California 0 

 

4.1.4.4. Number of employees (at the nearest office and/or operating within 
the region that will be assigned to District projects). 

4.1.4.5. Identify the ownership structure of the Offeror and furnish a one-
page history, including the number of years the firm has provided 
similar services for both public and private sector clients. If the RFQ 
is being submitted by a Joint Venture of two or more firms, each firm 
must provide background/historical information. The statement 
must describe the proposed working relationship of the firms and 
the percentage of the total work each firm is expected to complete. 
Each firm that is part of the Joint Venture must also provide a true, 
correct, executed copy of the Joint Venture Agreement that shall 
state each individual Joint Venture is jointly and severally liable 
for the liabilities and obligations of the Joint Venture to the District. 
Provide resumes and responsibilities of the individuals who would 
be assigned to this project. 

4.1.4.6. Provide the qualifications of recent (within the past ten years) and 
relevant experience of staff to be assigned to District projects and 
relevant experience of staff, including resumes.  Identify names of 
senior members and length of time at the firm. 

4.1.5. Related Experience: Major consideration will be given to the successful 
completion of previous K-12 projects for staff to be assigned to District 
projects comparable in design, scope, and complexity in California for 
districts with a student enrollment greater than 30,000. This may include 
evaluating the staff’s performance on previous projects. 
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4.1.6. List projects which best illustrate the experience of the firm which utilized 
the current staff which will be assigned to District projects. (List no more than 
10 projects and do not list projects which were not completed by your firm or 
completed more than five years ago). 

a. Name, location of the project and type of facility constructed. 

b. The nature of the firm’s responsibility on the project. 
c. Project owner’s representative name, address, telephone and 

number. 
d. Date project was completed or anticipated completion date. 
e. Size of project (construction gross square feet). 
f. Cost of project (construction cost). 
g. Work for which firm’s staff was responsible. 
h. Present status of the project. 

4.1.7. A brief summary description of firm’s familiarity with applicable laws and 
requirements for public works projects in general and K-12 California school 
projects in particular, including DSA, OPSC, CDE, CEQA, and DTSC. If the 
firm has DSA experience, identify all DSA offices the firm has worked with 
in the last three (3) years. 

4.1.8. Project and Cost Management 

4.1.8.1. Project Management. Describe the project management procedures 
employed by your firm to minimize change orders and ensure well-
coordinated and complete construction documents. Include the 
following information: 

a. Constructability review. Firm’s approach to reviewing bid 
documents to make certain that work requirements are clear, the 
documents are coordinated, and to reduce impacts to the overall 
project. 

b. Project administration, inspection, and oversight. Firm’s approach 
to providing general administration of the project and all related 
documents. Management of regular inspections and keeping the 
District informed of the progress of construction. Firm’s methods 
to ensure general oversight of the project including review of 
documents for compliance with design and examining contractor’s 
applications for payment. 

c. As-builts. Firm’s approach to identifying project construction 
changes and deviations from the record drawings and full 
completion of such data on the final project as-builts, including 
delivery to the District. 

d. Closeout. Follow-through in obtaining final DSA project closeout 
and certification approval for all closed projects in the last 15 years. 
Specifically, identify the firm’s number of DSA projects currently 
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closed without. 

i. Computer project management/scheduling and electronic 
design. Briefly describe the firm's experience with 
scheduling and project management software, including 
on-line project management services. Include the 
following information: 

a. Experience and capability of the firm to produce 
electronic design and construction drawings; and 

b. Identify experience/history on Building Information 
Modeling or other 3-D flyby animation/technical 
software used for conceptual design/renderings. 

ii. Cost estimate history. Describe the firm's cost 
management and estimating methodology and accuracy 
history. 

a. Identify the methods the firm will use to ensure 
cost/budget controls during preparation of the plans 
and specifications. 

b. Provide the cost per square foot for one of the firm’s 
K-12 new construction projects that was bid within the 
last year (with a minimum project cost of $3,000,000). 
Include the project name, school district, and bid date. 
Clarify if cost per square foot includes site work. 

c. Provide the firm's cost estimates versus actual bid 
amounts on three (3) new construction K-12 projects 
(with a minimum project cost of 

      $3,000,000) that were bid within the last two (2) 
years. Include the original cost estimate, bid amount, 
percent difference, project name, school district, bid 
date, and any written explanation. 

iii. Firm change order history. Describe the project 
management procedures and approach to construction 
problems employed by your firm to minimize change 
orders. 

a. For two (2) past additive change orders for projects 
that were bid within the last two (2) years, one initiated 
by the design firm and one initiated by the contractor, 
identify the total dollar amount of change orders 
compared to the original contract amount and indicate 
the percent- increase. Include the project name, school 
district, completion date, and any written explanation. 

4.1.9. References: 

4.1.9.1. Provide a minimum of three (3) K-12 school district letters of 
reference. Letters should include the district name, a contact person, 
title, and phone number on the school district letterhead. Letters 
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should be limited to projects that have been completed in the past 
five (5) years. 
 

4.1.10. Awards and Recognition: 

4.1.10.1. Identify the number of American Institute of Architects (AIA), 
Association for Learning Environments (A4LE), Coalition for 
Adequate School Housing (CASH) design awards or similar 
professional recognitions received by the firm in the last 5 years. 

       Proposed Project Staff and Functions 
4.1.11. The quality, experience and quantity of staff and their functions will be 

evaluated by the committee. The committee will evaluate the firm’s 
capabilities to provide service based on the caliber of individuals assigned 
to District projects. 
Give brief resumes of key persons to be assigned to District projects – based 
on current staffing and assignments – including but not limited to, following: 

a. Name and title 

b. Job assignment for the project(s) 

c. Years with the firm and industry experience 

d. Experience including types of projects, size of projects (dollar 
value and square footage of projects), and specific project 
involvement 

e. Experience on general education, district 
office/warehouse/kitchen, Science Tech, English (ARTS), 
Math, STEM/STEAM, career technical education (CTE), and 
performing arts projects should be highlighted 

f. Years of direct experience on K-12 projects 

g. Education 

h. Active registrations, license and certifications (if any). 
4.1.12. Sub-consultants 

a.  Provide a schedule of sub-consultants or sub-consultant 
categories, if any that are likely to be used by the construction 
management (CM) firm in carrying out any work that may 
hereafter be awarded to CM firm by the District. Identify any 
outside consulting disciplines that the firm may use in the course 
of performing services to the District associated with the firm. 
List names, California License or Registration Numbers, 
business address, phone numbers, fax numbers, date established, 
and time associated with the firm. 

Legal Matters and Safety – Claims, Lawsuits, Arbitration: 

4.1.13. Provide a complete list of construction claims or construction related 
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litigation within the past five (5) years involving your firm. Include the 
names of the participants and a contact person and phone number. 
 

4.1.14. Is there pending legal action against the firm or any employee of the firm 
alleging violations of the law in connection with an offering of municipal 
securities in a California transaction? If so, please describe such pending 
action. 

4.1.15. Have there been any settlements or judgments involving such actions within 
the last five (5) years? Please describe each such settlement or judgment, 
including the nature of the action and the amount of recovery. 

4.1.16. Please list and describe any judgment, settlement, or arbitration award valued 
at $5,000 or greater relating to a civil action judgment, settlement, arbitration 
award, or administrative action for any individual licensee, as required to be 
reported to the state architect's board under Business & Professions Code 
section 5588. 

4.1.17. Indicate whether your firm or any predecessor firm has filed for protection 
under the United States bankruptcy code within the last seven (7) years. If 
so, provide the name of the court where filed, the case title, and the 
disposition of the case. 

4.1.18. Please list the ratio of claims to volume of work performed by firm to provide 
a better indicator to measure both large and small firms. 

4.1.19. Please list your firm's Experience Modification Rating (EMR). 

Completeness of Response 

4.1.20. Response organized and formatted as outlined 

4.1.21. Response absent of typographical error and omissions of required content. 
Interviews and   Presentation (Ranking). 

4.1.22. At the scheduled interview, each shortlisted firm shall provide addition about 
its firm and operations as may be required by the Selection Committee 

 
SECTION 5. GENERAL INSTRUCTIONS AND CONDITIONS 

5.1 Definitions 

5.1.1 As used herein, “RFQ” means this Request for Qualifications, RFQ 2025/26-
51 

5.1.2 As used herein, “District” or “RUSD” means the Riverside Unified School 
District 

5.1.3 As used herein, “Offeror” means the firm or vendor submitting a Proposal 

5.1.4 As used herein, “Firm” means the offeror or vendor 

5.1.5 As used herein, “Offer” means the Proposal 

5.1.6 As used herein, “Contract” means an associated Agreement with the District. 

5.1.7 As used herein, “Vendor” means the firm or offeror that is awarded the 
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contract with the District. 

5.2 Validity of Firm Proposal/Offers: 

5.2.1 Each proposal/ offer must be a firm irrevocable offer, and remain open and 
valid for 120 days after RFQ closing date. 

5.3 Submitting Proposals: 

5.3.1 One (1) paper copy of the proposal and a complete copy on a flash drive 
shall be sealed together. 

5.3.2 Proposals shall be delivered to the attention of Jane Jumnongsilp, Director 
Purchasing, Riverside Unified School District, 6050 Industrial Avenue, 
Riverside, CA 92504. 

5.3.3 It is the sole responsibility of the firm submitting the proposal to ensure 
that it is actually received by the District prior to the deadline time and due 
date and at the proper location. 

5.3.4 E-mail, telegraphic or facsimile offers or electronic offers and 
modifications will NOT be considered. 

5.4 Modification or Withdrawal of Proposal: 

5.4.1 An offer may modify or withdraw a proposal after submission by written 
notice of withdrawal and re-submission provided that the proposal 
withdrawal is prior to the due date deadline specified for submission of 
proposals. 
All questions concerning the RFQ should be directed in writing to Jane 
Jumnongsilp, Director Purchasing, cjumnongsilp@riversideunified.org 

5.5 Late Proposals: 

5.5.1 Unless this RFQ is extended by a written amendment NO proposal or 
proposal modification received after the deadline specified for submission 
of proposals. 

5.6 Timeline: 

 

MILESTONE DATE 

Proposals Due Date July 7, 2026, 3:00 p.m. 

Request for Clarification Deadline June 24, 2026 by 3:00 p.m. 

Final Addendum June 30, 2026 by 3:00 p.m. 

Interviews August 11, 2026 

Award of Contract(s) by Authorization of the Board 
of Education 

August 27, 2026 

 
 

5.6.1 Proposals shall be completed in all respects as required by the instructions 

mailto:cjumnongsilp@riversideunified.org
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herein. A proposal may be rejected if it is conditional or incomplete, or if it 
contains alterations of form or other irregularities of any kind. A proposal will 
be rejected if, in the opinion of the District, the information contained therein 
was intended to mislead the District in the evaluation of the proposal. 

5.6.2 The proposal submitted must not contain erasure, interlineations, or other 
corrections unless each correction is clearly and conspicuously authenticated 
by signing in the margin immediately opposite the correction of the name of 
the person signing the proposal. An Offeror will be bound by the terms and 
conditions of the proposal, notwithstanding the fact that errors may be or are 
contained therein. However, if material errors are actually discovered in a 
proposal, the District will notify the Offeror that the proposal, as submitted, 
appears to contain errors and require the Offer to correct the errors. 

5.6.3 The District may reject any or all proposals, and may waive informalities and 
minor irregularities in proposals received. 

5.6.4 After acceptance of the proposal by the District, a contract between the 
successful firm and the District will be executed and will consist of the terms 
and conditions of this RFQ and the scope of work and requirements. 

5.6.5 All proposals and materials submitted in response to this RFQ shall become 
the property of the District and shall be considered a part of the Public 
Record. 

5.6.6 After acceptance of the proposal by the District, a contract between the 
successful firm and the District will be executed and will consist of the terms 
and conditions of this RFQ and the Explanations to Offerors. 

5.6.7 If an Offeror desires an explanation or clarification of any kind regarding this 
RFQ, the Offeror must make a written request for such explanation.  Requests 
should be made to cjumnongsilp@riversideunified.org no later than 3:00 p.m. 
June 24, 2026. 

5.6.8 The District will advise all Offerors known to have received a copy of the 
RFQ if the explanation or clarification in the space provided on the 
abovementioned website. 

5.6.9 If an Offeror discovers any error such as an ambiguity, conflict, discrepancy, 
omission, or other error in the informal Bid, then the Offeror shall 
immediately notify the District in writing. 

5.7 Explanations to Offerors 

5.7.1 If an Offeror desires an explanation or clarification of any kind regarding this 
RFQ, the Offeror must make a written request for such explanation.  Requests 
should be made to cjumnongsilp@riversideunified.org no later than 3:00 p.m. 
June 24, 2026. 

5.7.2 The District will advise all Offerors known to have received a copy of the 
RFQ if the explanation or clarification in the space provided on the 
abovementioned website. 

5.7.3 If an Offeror discovers any error such as an ambiguity, conflict, discrepancy, 
omission, or other error in the Informal Bid, then the Offeror shall 
immediately notify the District in writing. 

mailto:cjumnongsilp@riversideunified.org
mailto:cjumnongsilp@riversideunified.org
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5.8 Amendments 

5.8.1 Offerors are advised that the District reserves the right to amend this Informal 
Bid at any time, prior to the Informal Bid closing date.  Amendments will be 
done formally by providing written amendments to all potential Offerors 
known to have received a copy of the RFQ.  If in the sole and absolute 
discretion of the District, the change is of such a nature that additional time 
is required for Offeror to prepare proposals, the District will change the due 
date deadline and notify all known Offerors in writing of the revised deadline 
due date.  All addendums will be posted on the District website. 

5.8.2 Offerors must acknowledge receipt of any and all Informal Bid amendments.  
This shall be done by the following means: Signed Addenda with Firm 
Proposal/Offer Form. 

5.9. Include Signed Addenda with Firm Proposal/Offer Form 
5.9.1. Failure to acknowledge in writing the receipt of any amendments may result 

in proposal    rejection. 
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EXHIBIT A: INITIAL SCREENING SCORING METHODOLOGY 
Evaluation of Firms: All responses will be scored using this evaluation sheet. A minimum score of 80% (80 
out of 100 points) is required to qualify for the 2nd round of evaluation which includes an interview by a panel. 
Up to 25 additional points may be awarded in the second round based on subjective determination of the Firm’s 
ability to carry out the required work. RUSD will select the top-rated firms to be added to our District’s 
shortlist. A FIRM’S TOTAL POINTS MAY EXCEED 100. 

 
Business Profile Write in:   Max.  

 Pts. 
Firm's location - Write in city and county of headquarters or 
local office, whichever is closest to the District  10 

Date of establishment and number of employees (of nearest 
office) 

  
5 

Related Experience Write in: Max. 
Pts. 

Project listing - Identify the number of K-12 projects the team 
members assigned to RUSD have worked on within last 5 years 
for districts with over 30,000 average daily attendance. 

  
5 

Identify the number of cumulative years' experience of the 
team members assigned to RUSD in providing services for K-12  5 

Circle the project categories that your Firm has been Architect 
of Record on a $10 million or greater project in the category 
within the last 36 months (circle all that apply) 

 

 
Gen. 
Ed 

District 
Office/ 

Warehouse
/ Kitchen 

 

STEM/ 

STEAM 

 
Career 

Technical 
  Education 

 
Performing 

Arts 

 
15 

References: Identify number of letters included in this response 
(0-3)  

 15 

Identify the number of AIA, A4LE or CASH Design Awards 
received by the Firm in the last 48 months 

 10 

Proposed Project Staff and Functions: write in page numbers 
within Statement of Qualifications 

 15 

Legal Matters and Safety Write in: Max.  
Pts. 

Identify the number allegations against the Firm or any 
employee for any violations of law  5 

Identify the number of settlements or judgments involving such 
actions within the last five (5) years 

  
5 

  

Completeness of Response Write in: Max. 
Pts. 

Response organized and formatted as outlined 
 5 

Response absent of typographical error and omissions of content  5 
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EXHIBIT B: FIRM PROPOSAL / OFFER FORM 
 

This Proposal/Offer Form must be duly executed and submitted with any proposal/offer to 
RUSD. 

The Offering Firm hereby agrees that its proposal/offer is subject to all RFQ 2025/26-51 
provisions, terms and conditions, attachments, exhibits, amendments and other applicable 
materials which are attached or incorporated by reference. Offering Firm hereby agrees to 
promptly enter into an agreement in substantial accordance with such RFQ provisions, terms 
and conditions, and secure a performance bond within five (5) days of the Districts intent to 
award the contract. 

The Offering Firm hereby agrees that its attached proposal/offer of which this is part, is a firm 
and irrevocable offer and valid for acceptance by RUSD for 120 days after closing. The Offeror 
hereby agrees that if its proposal/offer is accepted by RUSD that it shall provide all of the 
services in accordance with the RFQ, as it may be amended. 

 
 

Name of person duly authorized to execute this Proposal/Offer (Print Name): 
   

Duly authorized signature: 
   

Title: 
   

Offering Firm Name: 
   

Date of this Proposal/Offer: 
   

Offering Firm address: 
___________________________________________________________________________ 

Offering Firm telephone: 
___________________________________________________________________________ 

Offering Firm email:  
___________________________________________________________________________ 
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EXHIBIT C: NONCOLLUSION DECLARATION 
 

RFQ: #2025/26-51 
Architectural Services Public Contract Code § 7106 

TO BE EXECUTED BY OFFERING FIRM AND SUBMITTED WITH RFQ 

The undersigned declares: 
 

I am the [PRINT YOUR TITLE] 
of [PRINT FIRM NAME], the party 
making the foregoing Contract. 
 
The RFQ is not made in the interest of, or on behalf of, any undisclosed person, partnership, 
company, association, organization, or corporation. The RFQ is genuine and not collusive or 
sham. The Offering Firm has not directly or indirectly induced or solicited any other Offering 
Firm to put in a false or sham RFQ, or Offering Firm has not directly or indirectly colluded, 
conspired, connived, or agreed with any Offering Firm or anyone else to put in a sham RFQ, or 
to refrain from submitting. The Offering Firm has not in any manner, directly or indirectly, sought 
by agreement, communication, or conference with anyone to fix the RFQ price of the Offering 
Firm or any other Offering Firm, or to fix any overhead, profit, or cost element of the RFQ price. 
All statements contained in the RFQ are true. The Offering Firm has not, directly or indirectly, 
submitted its RFQ price or any breakdown thereof, or the contents thereof, or divulged 
information or data relative thereto, to any corporation, partnership, company, association, 
organization, RFQ depository, or to any member or agent thereof, to effectuate a collusive or 
sham RFQ, and has not paid, and will not pay, any person or entity for such purpose. 

Any person executing this declaration on behalf of a Offering Firm that is a corporation, 
partnership, joint venture, limited liability company, limited liability partnership, or any other 
entity, hereby represents that he or she has full power to execute, and does execute, this declaration 
on behalf of the Offering Firm. 

 
I declare under penalty of perjury under the laws of the State of California that the foregoing 
is true and correct and that this declaration is executed on the following date: 

Date:   

Proper Name of Offering Firm:   

City, State:   

Signature:   

Print Name:   

Title:      
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EXHIBIT D: SAMPLE CONTRACT AGREEMENT 

SERVICES AGREEMENT 

This AGREEMENT is made and entered into this [DATE]th day of [MONTH] in the year [YEAR] by and between the 
RIVERSIDE UNIFIED SCHOOL DISTRICT, hereinafter referred to as “DISTRICT,” and [NAME OF ARCHITECT], 
hereinafter referred to as “ARCHITECT.” This AGREEMENT shall include all terms and conditions set forth herein. The 
DISTRICT and the ARCHITECT are sometimes referred to herein individually as a “PARTY” and collectively as the 
“PARTIES.” This AGREEMENT is made with reference to the following facts: 

WHEREAS, DISTRICT desires to obtain architectural services for the [NAME OF PROJECT], 
hereinafter referred to as the “PROJECT”; and 

WHEREAS, ARCHITECT understands that state funding for this PROJECT is a condition precedent to the effectiveness of 
this AGREEMENT. If state funding is not received for the PROJECT, this AGREEMENT may be voided by the DISTRICT 
except to the extent services have been rendered pursuant to the approval of the DISTRICT’s Board; and 

WHEREAS, ARCHITECT employs architects and engineers who are fully licensed to provide architectural services in
conformity with the laws of the State of California;

NOW, THEREFORE, the PARTIES hereto agree as follows:

ARTICLE I - ARCHITECT’S SERVICES AND RESPONSIBILITIES

1. The ARCHITECT’s services shall consist of those services performed by the ARCHITECT,
ARCHITECT’s employees and ARCHITECT’s consultants, as enumerated in Articles II and III of
this AGREEMENT.

2. The ARCHITECT’s services shall be performed in a manner which is consistent with professional
skill and care and the orderly progress of the work. The ARCHITECT represents that it will follow the
standards of its profession in performing all services under this AGREEMENT. The ARCHITECT
shall submit for the DISTRICT’s approval a schedule for the performance of the ARCHITECT’s
services. The schedule may be adjusted as the PROJECT proceeds by mutual written agreement of the
PARTIES and shall include allowances for time required for the DISTRICT’s review and for approval
by authorities having jurisdiction over the PROJECT. The time limits established by this schedule
shall not, except for reasonable cause, be exceeded by the ARCHITECT. The schedule must include,
without limitation, the following dates: completion of Schematic Design Phase; completion of Design
Development Phase, completion of Construction Documents, and submission of Construction
Documents to DSA. 

3. The schematic design, design development and construction document services covered by this
AGREEMENT shall be completed and submitted to the DISTRICT on or before a date to be agreed
upon in writing by the DISTRICT. The construction document services covered by this AGREEMENT
shall be completed and submitted to the Division of the State Architect (“DSA”) for review and
approval on or before a date to be agreed upon in writing by the DISTRICT.

4. If the PROJECT includes the replacement or repair of more than 25% of a roof or the replacement or
repair of a roof that has a total cost of more than $21,000, the ARCHITECT shall comply with the
requirements set forth in Public Contract Code section 3000, et seq., including signing the required
certification.
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5. The ARCHITECT has been selected based on ARCHITECT’s knowledge of California public schools 

and ARCHITECT’s knowledge of the educational system for funding and construction and is 
thoroughly familiar with the requirements of the OPSC for state funding, DSA for approvals of plans 
and specifications, and of the CDE for site approvals and educational requirements that are applicable 
to a public school project. 

 
6. The ARCHITECT shall coordinate its services with the Contractor, Project Inspector, its consultants 

and other parties to ensure that all requirements under DSA’s Inspection Card (Form 152) and any 
subsequent revisions, supplements or updates thereto issued or required by DSA, or any other/alternate 
processes that are within ARCHITECT’s reasonable control, are being met in compliance with DSA 
requirements and in compliance with the PROJECT schedule. The ARCHITECT and its consultants 
shall exercise due professional skill and care so as to not delay progress in meeting any DSA 
requirements. The ARCHITECT shall meet all requirements set forth in DSA’s Construction 
Oversight Process Procedure (PR 13-01) and any subsequent revisions, supplements or updates thereto 
issued or required by DSA. Any references to the DSA requirements, DSA forms, documents, manuals 
applicable to the PROJECT shall be deemed to include and incorporate any revisions or updates thereto. 

 
7. The ARCHITECT shall provide the following hard copies to the DISTRICT at no additional cost: one 

(1) full set of Construction Documents during the Schematic Design Phase; one (1) full set of 
Construction Documents during the Design Development Phase; one (1) full set of Construction 
Documents at fifty percent (50%) completion of Construction Documents; two (2) full sets of 
Construction Documents at ninety percent (90%) completion of Construction Documents; and two (2) 
full complete biddable Construction Documents at no cost to the DISTRICT. 

 
ARTICLE II – SCOPE OF ARCHITECT’S SERVICES 

 
1. The ARCHITECT shall provide to the DISTRICT, on the terms herein set forth, all of the architectural, 

design and/or engineering services necessary to complete the PROJECT. The ARCHITECT’s services 
shall include those described in this AGREEMENT including all structural, civil, mechanical, plumbing 
and electrical (including low voltage electrical) engineering, landscape architecture services, fire 
suppression, acoustics, kitchen, estimating, site survey and topographical services, and SWPPP 
Development and any other services necessary to produce a reasonably complete and accurate set of 
“Construction Documents,” and will also be in accordance with ARCHITECT’s proposal dated [date]
     and attached hereto as Exhibit “A” and incorporated herein by this 
reference. The ARCHITECT’s Proposal is attached to this AGREEMENT only for the purpose of 
further describing the scope of work that may be performed by the ARCHITECT, unless otherwise 
agreed to by the PARTIES in writing. The PARTIES agree that the terms of this AGREEMENT shall 
be controlling over any of the terms contained within the ARCHITECT’s scope of work/services. 
“Construction Documents” are defined as including, but not limited to, the following: the contract 
between the DISTRICT and the “Contractor” awarded the PROJECT (the “Contract”), general and 
supplementary conditions of the Contract between the DISTRICT and Contractor, drawings, 
specifications, Addenda, Revisions and other documents listed in the Contract, and modifications 
issued after execution of the Contract between the DISTRICT and Contractor. 

 
2. The ARCHITECT shall assist the DISTRICT in obtaining required approvals from governmental 

agencies (for both on and off-site approvals) and any other entities including, but not limited to, those 
responsible for electrical, gas, water, sanitary or storm sewer, telephone, internet providers, public 
utilities, the fire department, as well as the County Health Department, California Department of 
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Education (“CDE”), the Office of Public School Construction (“OPSC”), State Water Resources 
Control Board (SWRCB), and DSA.  If necessary, the ARCHITECT shall secure preliminary agency 
approvals and notify the DISTRICT in writing as to the actions the DISTRICT must take to secure 
formal approvals. 

 
3. The ARCHITECT shall be responsible for determining the capacity of existing utilities, electrical load 

testing, gas usage testing and water flow testing, and/or for any design or documentation required to 
make points of connection to existing utility services that may be located on or off the PROJECT site 
and which are required for the PROJECT. 

 
4. ARCHITECT and its consultants are solely responsible for performing field investigations/ “boots on 

ground” analysis to evaluate existing conditions of all site and building systems related to the scope 
of work, including but not limited to: 

 
a. All existing underground lines including gas, sewer, water, fire water, electrical, low 

voltage; 
b. Roofing components; 
c. Above acoustical ceiling investigations for HVAC and Tbar compliance; 
d. Civil engineer to coordinate and confirm all existing utility invest elevations are correct; 
e. Proposed tie-in locations for all utilities and existing line sizes to be verified in the field and 

not based off of record drawings; 
f. Irrigation controller and wiring; 
g. When recommended by the ARCHITECT and/or its consultants, the DISTRICT may 

choose to perform destructive testing or camera underground lines when necessary. 
 
  If at any time during the field investigation, the ARCHITECT or its consultants encounter a 
condition that is not code compliant or will not be able to perform and/or if their design will require a “tie-
in”, the ARCHITECT and its consultants shall bring the issue to the attention of the DISTRICT and 
provide a formal recommendation in writing. 
 
5. The ARCHITECT shall provide a PROJECT description which includes the DISTRICT’s needs, 

Program, and the requirements of the PROJECT prior to preparing preliminary designs for the 
PROJECT. 

 
6. The ARCHITECT shall assist the DISTRICT in determining the phasing of the PROJECT that will 

most efficiently and timely complete the PROJECT in accordance with the approved PROJECT 
schedule.  This includes phasing the PROJECT’s construction and the inspection approval process so 
Incremental Approvals as required under DSA’s Construction Oversight Process Procedure can be 
obtained during the completion of the PROJECT.   

 
7. The ARCHITECT shall provide a written preliminary evaluation of the DISTRICT’s PROJECT, 

schedule, and construction budget requirements. Such evaluation shall include alternative approaches 
to design and construction of the PROJECT, evaluation and application of educational specification 
requirements under Education Code section 17251 and under Title 5 California Code of Regulations, 
Section 14000, et seq. 

 
8. The ARCHITECT shall provide planning surveys, site evaluations and comparative studies of 

prospective sites, buildings, or locations. The ARCHITECT shall coordinate site surveys and 
topographical surveys available and provided by the DISTRICT and incorporate such information in 
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its Construction Documents for the PROJECT.  If the ARCHITECT, in its professional opinion, 
believes the site survey or topographical information or other information provided by the DISTRICT 
is not accurate, needs to be updated, or otherwise may not be reliable, the ARCHITECT shall notify 
the DISTRICT in writing. 

 
9. The ARCHITECT shall attend regular PROJECT coordination meetings between the ARCHITECT, 

its consultants, the DISTRICT’s representative(s), and other consultants of the DISTRICT during 
PROJECT development. 

 
10. The ARCHITECT shall make revisions in Drawings, Specifications, the Project Manual, or other 

documents when such revisions are necessary due to the ARCHITECT’s failure to comply with 
approvals or instructions previously given by the DISTRICT, including revisions made necessary by 
adjustments in the DISTRICT’s Program or Budget as defined in Article IV. 

 
11. The ARCHITECT shall provide services required due to programmatic changes in the PROJECT 

including, but not limited to, size, quality, complexity, method of bidding or negotiating the contract 
for construction, so long as such changes are not inconsistent with prior DISTRICT written directives 
and approvals.   The ARCHITECT shall be prepared to prioritize and prepare a priority list to address 
critical Program and PROJECT needs for DISTRICT review direction and approval as opposed to optional 
items that may be dropped if there is inadequate Budget for the PROJECT.  In some instances, 
additive and/or deductive bid scope items may be incorporated into the PROJECT upon written 
approval by the DISTRICT.  In the case where there are Budget constraints, the ARCHITECT, shall 
prepare a priority list of critical programmatic needs and items that may be of lesser priority and 
review the Program with the DISTRICT for DISTRICT’s approval. 

 
12. The ARCHITECT shall coordinate its services with the work of the Construction Manager or other 

consultants retained by DISTRICT. 
 
13. The ARCHITECT shall provide detailed estimates of the PROJECT’s Construction Costs at no 

additional cost to DISTRICT as further described in Articles V and VI. 
 
14. The ARCHITECT shall provide detailed quantity surveys which provide inventories of material, 

equipment, and labor consistent with OPSC requirements for such surveys or estimates. 
 
15. The ARCHITECT shall provide interior design and other services required for, or in connection with 

code compliant graphics and signage. All other interior design services are addressed under Article 
III as an Additional Service. 

 
16. To the extent the ARCHITECT is not familiar or does not have experience with any materials or 

systems designed for the PROJECT, the ARCHITECT shall, in its professional discretion, visit 
suppliers, fabricators, and manufacturers’ facilities, such as for carpet, stone, wood veneers, standard 
or custom furniture, to review the quality or status of items being produced for the PROJECT. 

 
17. The ARCHITECT shall cooperate and consult with DISTRICT in use and selection of manufactured 

items on the PROJECT, including, but not limited to, paint, hardware, plumbing, mechanical and 
electrical equipment, fixtures, roofing materials, and floor coverings. All such manufactured items 
shall be standardized to the DISTRICT’s criteria to the extent such criteria do not interfere with 
PROJECT design and are in compliance with the requirements of Public Contract Code §3400.  The 
ARCHITECT and its consultants shall conduct a minimum of three reviews with the Maintenance 
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and Operations Division to review DISTRICT preferences and standards.  The ARCHITECT and its 
consultants shall be responsible for including all DISTRICT preferences and standards as the basis 
of design in compliance with Public Contract Code §3400, and shall prepare and distribute meeting 
minutes for each Maintenance and Operation review.  DISTRICT shall be required to provide the 
ARCHITECT with the DISTRICT standardized criteria and the ARCHITECT shall be able to 
reasonably rely upon the information provided by the DISTRICT. 

 
18. The ARCHITECT shall certify to the best of its information, pursuant to 40 Code of Federal 

Regulations §763.99(a)(7), that no asbestos-containing material was specified as a building material 
in any Construction Document for the PROJECT and will require as a part of the general conditions, 
Construction Documents and specifications, that contractors provide the DISTRICT with a 
certification that all materials used in the construction of any school building are free from any 
asbestos-containing building materials (“ACBM’s”). ARCHITECT shall include statements in the 
PROJECT’s specifications that materials containing ACBM’s shall not to be included or incorporated 
into the PROJECT. The ARCHITECT shall incorporate requirements into the PROJECT’s 
specifications that indicate the above certification shall be part of the Contractor’s final PROJECT 
submittal to the DISTRICT. 

 
19. The ARCHITECT shall consider operating or maintenance costs when selecting systems for the 

DISTRICT. The ARCHITECT work with the DISTRICT to utilize and consider available funding 
from grants and alternative funding sources. 

 
20. The ARCHITECT shall prepare for and make formal presentations to the Governing Board of the 

DISTRICT, attend public hearings and other public meetings. The ARCHITECT shall be prepared to 
address concept and programmatic requirements for the PROJECT in such presentations, public 
hearings and public meetings. In addition, the ARCHITECT shall attend and assist in legal 
proceedings that arise from the errors or omissions of the ARCHITECT.  However, with regard to 
matters in which the ARCHITECT is made a party to litigation and there is an actual conflict of 
interest as between the DISTRICT and the ARCHITECT, the ARCHITECT’s assistance and 
attendance will be determined by counsel for the ARCHITECT. 

 
21. The duties, responsibilities and limitations of authority of the ARCHITECT shall not be restricted, 

modified, or extended without written agreement between the DISTRICT and ARCHITECT. 
 
22. The ARCHITECT shall comply with all federal, state, and local laws, rules, regulations and 

ordinances that are applicable to the PROJECT. 
 
23. The ARCHITECT shall have access to the work at all times. 
 
24. The ARCHITECT shall commit the same PROJECT representatives from the commencement of 

services under this AGREEMENT through the completion of the Project Close-Out Phase.  Any 
change in staff will require the written approval of the DISTRICT. 

 
25. Schematic Design Phase 

 
a. The ARCHITECT shall meet with the DISTRICT to understand and verify the DISTRICT’s 

requirements for its Program. In the cases where a Program is furnished to the ARCHITECT 
by the DISTRICT, the ARCHITECT shall review the DISTRICT’s Program and address if 
the Program, in the ARCHITECT’s professional opinion, is realistic. If there are issues with 
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the Program that has been provided, as part of the Schematic Design Services, ARCHITECT 
shall rework the Program with the DISTRICT representative and the DISTRICT to establish 
a priority list of programmatic needs and items that may be within and outside of the 
DISTRICT’s Budget. Once the Schematic Design, Program and Budget are reconciled with 
the DISTRICT representative, and the DISTRICT approves the Schematic Design, Program 
and Budget, the ARCHITECT may then move on to the Design Development Phase. 
 

b. In the cases where the DISTRICT has not established a Program, the ARCHITECT  
 shall work with the DISTRICT to help establish a Program and Budget based on available 

state funding, available grants, or available funds (in the cases where no funding or grants 
are available). The ARCHITECT’s familiarity with how projects are funded by the state or 
through grants shall be part of the expertise the DISTRICT is relying upon in conjunction 
with the ARCHITECT’s experiences with similar projects and programs for the 
establishment of the DISTRICT’s Program and PROJECT under this AGREEMENT. The 
ARCHITECT shall not design for a Program or PROJECT that exceeds the DISTRICT’s 
Budget unless the ARCHITECT obtains the written consent of the DISTRICT and an 
agreement that the ARCHITECT is permitted to exceed the available Budget. 

 
c. The ARCHITECT shall prepare, for approval by the DISTRICT, Schematic Design  

Documents consisting of drawings, renderings, programmatic outlines, and other documents 
illustrating the scale and relationship of the PROJECT’s components as more fully 
described in Exhibit “D” attached. These documents shall be prepared with the 
understanding that Design Development and Construction Documents Phases of this 
AGREEMENT shall be completed in accordance with the realistic understanding of and 
adherence to the Schematic Design. The Schematic Design Documents shall comply with all 
applicable laws, statutes, ordinances, codes, rules, and regulations of the State and local 
governmental agencies and/or authorities having jurisdiction over the PROJECT, including, 
but not limited to, the OPSC, the CDE, DSA, the County Health Department and the local 
fire marshal/department, which are required for the final approval of the PROJECT’s 
completed Construction Documents. 
 

d. The ARCHITECT shall prepare up to three (3) schematic design studies and site  
utilization plans leading to a recommended solution together with a general description of the 
PROJECT and PROJECT’s priorities for approval by the DISTRICT.  Schematic drawings 
shall include concepts for the completed PROJECT including, without limitation: preliminary 
circulation schemes for persons and vehicles and parking; areas for hardscape including, but 
not limited to, service drives, walkways, ramps, steps, stairs and light fixtures; site elevations 
variations which affect circulation paths and drainage; locations and dimensions for structures 
(new and existing), property lines, easements, setback requirements and depiction of the 
preliminary routing of utility lines to and proposed points of connection. 

 
e. If directed by the DISTRICT at the time of approval of the Schematic Design  
 Documents, the Construction Documents shall be prepared so that portions of the work of 

the PROJECT may be performed under separate construction contracts, phased construction 
contracts, or so that the construction of certain buildings, facilities, or other portions of the 
PROJECT may be deferred. Careful attention is directed to DSA requirements for phasing 
of projects and the likelihood that DSA or other agency approvals may expire during the 
phases. If there is an expiration and need to obtain additional DSA approvals for future 
phases, the ARCHITECT shall provide the DISTRICT with a written notification of the 
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PROJECT approvals that may expire due to phasing. Alternate construction schemes made 
by the DISTRICT subsequent to the Design Development Phase shall be provided as an 
Additional Service pursuant to Article III unless the alternate construction scheme arises out 
of the PROJECT exceeding the estimated Budget constraint as a result of the ARCHITECT’s 
services under this AGREEMENT. 

 
f. The ARCHITECT shall submit a list of qualified engineers for the PROJECT for the  
 DISTRICT’s approval in conformance with Article XII.  ARCHITECT shall ensure that 

each engineer places his or her name, seal, and signature on all drawings and specifications 
prepared by said engineer. 

 
g. The ARCHITECT shall investigate existing conditions or facilities and verify drawings  
  of such conditions or facilities including verifying ADA path of travel elevations. 

 
h. The ARCHITECT and its consultants shall verify and coordinate with the DISTRICT  
 any owner furnished and/or owner installed items and shall receive a confirmation from the 

DISTRICT during Schematic Design. 
 

i. The ARCHITECT and its consultants are responsible for completing the plan review  
 and submission process during Schematic Design including, but not limited to, any off-site 

utilities including electrical, water, sewer, and gas. 
 

j. The ARCHITECT shall confirm if interim housing will be required based on the scope  
 of the PROJECT.  The ARCHITECT shall make recommendations and work with the 

DISTRICT and the Construction Manager to determine any interim housing needs of the 
DISTRICT based on an approved phasing and logistics plan. 

 
k. The ARCHITECT shall perform Schematic Design services to keep the PROJECT  
 within all Budget and scope constraints set by the DISTRICT, unless otherwise modified by 

written authorization by the DISTRICT. 
 

l. The ARCHITECT shall prepare and submit to the DISTRICT a written estimate of the  
 Construction Cost in conformance with Articles V and VI and shall advise the DISTRICT, in 

writing, of any adjustments to the estimate of the Construction Cost. 
 

m. The ARCHITECT shall conduct weekly meetings with the DISTRICT to develop the  
 program and schematic design for the PROJECT.  The ARCHITECT shall prepare and 

distribute minutes of each meeting.  The frequency of the meetings may be reduced by the 
DISTRICT in its discretion. 

26. Design Development Phase (Preliminary Plans) 
 

a. Upon approval by the DISTRICT of the Schematic Design services set forth above, the  
 ARCHITECT shall prepare Design Development Documents based on the Schematic 

Design and based on the Program that has been approved by the DISTRICT. Such 
documents shall consist of site and floor plans, elevations, cross-sections, and other 
documents necessary to depict the design of the PROJECT, and shall outline specifications 
to fix and illustrate the size, character, and quality of the entire PROJECT as to the Program 
requirements, landscapes, architecture, civil, structural, mechanical, and electrical systems, 
materials, and such other essentials as may be appropriate. The requirements for the Design 
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Development documents are more fully described in Exhibit “D”.  The ARCHITECT shall 
prepare the Design Development Documents to comply with the requirements of all 
governmental agencies having jurisdiction over the PROJECT including, but not limited to, 
the OPSC, the CDE, DSA, the County Health Department and the local fire 
marshal/department. 

 
b. The ARCHITECT shall prepare and submit to the DISTRICT a written estimate of the  
 Construction Cost in conformance with Articles V and VI and shall advise the DISTRICT, 

in writing, of any adjustments to the estimate of Construction Cost. 
 
c. The ARCHITECT shall perform all Design Development Services to keep the PROJECT 

within all Budget and scope constraints set by the DISTRICT, unless otherwise modified by 
written authorization by the DISTRICT. 

 
d. The ARCHITECT shall conduct bi-weekly meetings with the DISTRICT to develop the 

Design Development phase of the PROJECT.  The ARCHITECT shall prepare and 
distribute minutes of each meeting. 

 
27. Construction Document Phase (Final Plans) 

 
a. The ARCHITECT shall prepare, from the Design Development Documents approved by the 

DISTRICT, Construction Documents (in an acceptable Building Informational Modeling 
format, such as Autodesk® Revit® and AutoCAD® Civil 3D®) including, but not limited 
to, all drawings and specifications for the PROJECT setting forth, in detail, the requirements 
for the construction of the entire PROJECT in conformity with all applicable (on and off 
site) governmental and code requirements including, but not limited to, the requirements of 
the OPSC, DSA, the local fire marshal/department, the County Health Department and any 
other governmental agency having jurisdiction over the PROJECT. The Construction 
Documents shall show all the work to be done in a minimum of LOD 250, as well as the 
materials, workmanship, finishes, and equipment required for the completion of the 
PROJECT.  Construction Documents requirements are more fully described in Exhibit “D”.  
All Construction Documents prepared by the ARCHITECT shall be properly coordinated 
including, but not limited to, the various disciplines, dimensions, terminology, details, etc.  
ARCHITECT shall perform its own quality assurance and quality control prior to submitting 
100% Construction Documents of the quality assurance and quality control. 

 
b. The ARCHITECT shall prepare and file all documents required for, and obtain the required 

approvals of, all governmental agencies having jurisdiction over the PROJECT including, 
but not limited to, the OPSC, CDE, DSA, local fire marshal/department, City Design 
Review, County Health Department, Department of Public Works, and any other 
governmental agencies or authorities which have jurisdiction over the PROJECT. The 
DISTRICT shall pay all fees required by such governmental agencies and/or authorities. 
ARCHITECT shall, whenever feasible, establish beforehand the exact costs due any 
governmental agencies and/or authorities in order to submit such cost information to the 
DISTRICT so payments can be prepared by the DISTRICT. 

 
c. The ARCHITECT shall identify all tests and special inspections on the Statement of  
 Structural Tests and Special Inspections (Form DSA 103) that are required for the completion 

of the PROJECT as designed and submit such DSA 103 to DSA for approval along with all 
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other Construction Documents. Upon DSA’s approval of the Construction Documents, 
including the approved DSA 103 for the PROJECT, the ARCHITECT shall ensure that a 
copy of the approved DSA 103 for the PROJECT is provided to the DISTRICT, the 
Laboratory of Record, each Special Inspector working on the PROJECT, the Project 
Inspector and the Contractor. 

 
d. When the ARCHITECT is preparing the Construction Documents, the ARCHITECT shall 

include provisions that require the Contractor to: 
 
(1) Provide the DISTRICT with five (5) complete sets of operations manuals; 
(2) Provide adequate training and consultation to DISTRICT personnel in the operation, testing, 

start-up, adjusting and balancing of mechanical, electrical, heating, air conditioning, and 
other systems installed by Contractor or its subcontractors; and 

(3) Prepare a marked set of prints which indicate the dimensioned location of buried utility lines 
and which show changes in the work made during construction (“as-built documents”). All 
as-built documents shall be provided to the DISTRICT in a format approved by the 
DISTRICT. 

 
e. The ARCHITECT and its consultants shall not include any verbiage or items in their 

drawings or other documents that require Contractors to “field verify” or take similar action 
with the exception of the Contractors’ responsibility to field verify dimensions such as 
casework.  Due to the public bidding process, all design and investigation must be done 
during the design process, not subsequent to the bidding process. 

 
f. The ARCHITECT shall immediately notify the DISTRICT of adjustments in previous 

estimates of the Construction Cost arising from market fluctuations or approved changes in 
scope or requirements. 

 
g. The ARCHITECT shall perform Construction Document Services to keep the PROJECT 

within all Program scope constraints set by the DISTRICT, as well as approved Budget, 
unless otherwise modified by written authorization by the DISTRICT. 

 
h. As part of the ARCHITECT’s professional services, ARCHITECT has coordinated the 

drawings on the PROJECT. It is suggested, but not mandatory, that ARCHITECT perform 
a clash detection review of the final Construction Documents prior to submission to DSA. 
However, if the Construction Manager performs a clash check, ARCHITECT shall work 
with the Construction Manager to perform reasonable clash check resolution meetings and 
make revisions as necessary prior to DSA submission, during DSA review, and after DSA 
review (followed by CCD submission or Addenda submission to document any necessary 
changes). Any clash detection or coordination review by the Construction Manager shall 
not in any way relieve the ARCHITECT from the responsibility to provide coordinated 
drawings and to perform its own quality control reviews of the Construction Documents. 
The initial clash check, if performed, must be completed and delivered to the ARCHITECT 
at least ten (10) days in advance of DSA submission. Any changes that are inconsistent with 
prior approvals of the DISTRICT shall be provided as an Additional Services pursuant to 
Article III. 

 
i. The ARCHITECT and its consultants shall complete the application process, coordinate 

with local utility companies on behalf of the DISTRICT, complete drawings, and provide 
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responses to plan check comments.  The plan approval process shall be completed prior to 
the PROJECT bidding. 

 
j. If the estimated PROJECT Construction Cost exceeds the Budget by 10%, the ARCHITECT 

shall make all necessary design revisions at no cost to the DISTRICT to comply with the 
Budget and scope set by the DISTRICT in conformance with Articles V and VI, unless 
otherwise modified by written authorization of the DISTRICT. 

 
k. The ARCHITECT shall conduct up to bi-weekly not less than monthly meetings as needed 

with the DISTRICT to develop the Construction Documents phase of the PROJECT.  The 
ARCHITECT shall prepare and distribute minutes of each meeting. 

 
28. Bidding & Award Phase 

 
a. The ARCHITECT, following the DISTRICT’s approval of the Construction Documents and 

of the latest estimate of Construction Cost, shall assist the DISTRICT in obtaining bids and 
awarding the Contract for the construction of the PROJECT. 

 
b. The ARCHITECT shall assist the DISTRICT and Construction Manager in preparing all the 

necessary bidding information and bidding forms required to bid the PROJECT.  The 
Construction Manager, along with the ARCHITECT, shall also assist the DISTRICT with 
the preparation of the Contractor’s Contract form, the general conditions, the supplementary 
conditions, and all other contract documents necessary to bid the PROJECT and award a 
complete Contract to the lowest responsible responsive bidder.  The DISTRICT will provide 
the standard general conditions and supplementary conditions to the Construction Manager 
and ARCHITECT that must be incorporated into the Contract with the Contractor.  The 
Construction Manager, with the ARCHITECT, shall review the general conditions, 
supplementary conditions, and all other contract documents provided by the DISTRICT for 
incorporation into the Contract with the Contractor and shall coordinate such documents 
with all other Construction Documents that are prepared by the ARCHITECT pursuant to 
this AGREEMENT.  The ARCHITECT and Construction Manager’s coordination 
obligations under this Section include, but are not limited to, verifying that any and all bid 
instructions and requirements set forth in the specifications prepared by the ARCHITECT 
are also set forth in the Instructions to Bidders and the Bid Form that are distributed to the 
bidders in connection with the PROJECT. The ARCHITECT shall prepare and sign all 
written Addendums that are necessary to incorporate changes into the DSA approved 
Construction Documents prior to the award of the PROJECT.  The Construction Manager, 
with the ARCHITECT, shall assist the DISTRICT in distributing all Addendums to each 
bidder that has obtained a set of the DSA-approved Construction Documents. The 
ARCHITECT shall ensure that all Addendums are submitted to and approved by DSA prior 
to certification of the PROJECT. 

 
c. The ARCHITECT shall provide the DISTRICT an electronic and hard copy set of 

Construction Documents including, but not limited to, all drawings and specifications for the 
PROJECT.  In accordance with the requirements of this Section, the ARCHITECT shall 
forward all plans, drawings, specifications, record drawings, models, mock-ups, renderings 
and other documents (including all computer files and/or BIM files) prepared by the 
ARCHITECT or the ARCHITECT’s consultants during the course of the PROJECT to the 
DISTRICT at no additional cost. The DISTRICT may request that such documents be 
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delivered to the DISTRICT in CADD, PLOT, TIFF or other format approved by the 
DISTRICT. In addition, the ARCHITECT shall provide the DISTRICT with a BIM format 
diskette file with all layers unprotected so the DISTRICT may utilize the documents with 
the Construction Manager, and awarded contractors for clash detection and trade 
coordination.  It is expressly understood that the release of the underlying BIM documents 
is for the limited use only as a general reference document for the PROJECT (unless otherwise 
agreed to in writing) and that the accuracy of the information provided and any changes that 
are made to the underlying BIM documents are not the responsibility of ARCHITECT.  It is 
understood that the BIM files are not contractual Construction Documents, and only the printed 
Construction Documents approved by DSA are to be utilized for the purpose of construction 
of the PROJECT.  In addition, the Construction Manager, the contractors or any of their 
subcontractors are required to sign the Acknowledgement of Conditions to the Receipt of 3D 
Building Information in the format as set out on Exhibit “C”.  For documentation purposes, 
one record set of the transmitted documents shall be placed on a CD (or other acceptable 
electronic media) properly labeled as the record set of documents transmitted to the 
DISTRICT. Reasonable costs for producing this record document shall be reimbursed to the 
ARCHITECT and ARCHITECT’s consultants.  ARCHITECT is also advised to make a 
record set of clash detection checks to record the clashes that are encountered on the set of 
documents distributed for future record purposes and this clash detection shall also be placed 
on the CD. 

 
d. Upon the DISTRICT’s request, the ARCHITECT shall recommend an acceptable plan room, 

or blueprinting shop, or, in the alternative and if requested by the DISTRICT, ARCHITECT 
shall print (as an Additional Service pursuant to Article III) the necessary bidding 
information, Contract forms, general conditions, supplementary general conditions and all 
other Construction Documents necessary to bid the PROJECT and award a complete 
Contract to a successful bidder and shall deliver/distribute such printed copies to all 
interested bidders. 

 
e. The ARCHITECT shall make subsequent revisions to drawings, specifications, and other 

DSA approved Construction Documents that result from the approval of any substitution 
request, RFI, or submittal received in accordance with the Contract Documents. All 
Revisions shall be prepared in writing and signed by the ARCHITECT. The ARCHITECT 
shall ensure that all Revisions are submitted to and approved by DSA prior to certification 
of the PROJECT. 

 
f. If the lowest bid exceeds the Budget for the PROJECT by more than 10% percent (10%), the 

ARCHITECT, in consultation with, and at the direction of, the DISTRICT, shall provide 
such modifications in the Construction Documents as necessary to bring the cost of the 
PROJECT within its Budget as set forth in Articles V and VI. 

 
29. Construction Phase 

 
  a. Prior to the start of construction, the ARCHITECT shall certify that the following two  
     documents have been submitted to DSA: 

 
(1) Contract Information Form DSA-102; and 
(2) Inspector Qualification Record Form DSA-5 should be submitted ten (10) days 

prior to the time of starting construction. 
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b. The Construction Phase will commence with the award of the Construction Contract to the 

Contractor. 
 
c. The ARCHITECT shall reproduce two (2) sets of Construction Documents for the 

DISTRICT’s and the DISTRICT’s consultant’s use at the ARCHITECT’s expense. 
 
d.  The ARCHITECT shall provide technical direction to a full-time ProjectInspector  
 employed by, and responsible to, the DISTRICT, as required by applicable law. The 

ARCHITECT shall direct and monitor the work of the Laboratory of Record as required 
by applicable law and provide code required supervision of Special Inspectors not provided 
by the Laboratory of Record. Upon the DISTRICT’s award of a Construction Contract to 
the Contractor, the ARCHITECT shall obtain the necessary Project Inspection Cards 
(“PIC”) (Form DSA 152) from the DSA that are needed for the Project Inspector’s use in 
approving and signing off work on the PROJECT as it is completed by the Contractor. The 
ARCHITECT shall verify that the Project Inspector has the appropriate amount of PIC’s 
that are needed for the inspection and completion of the entire PROJECT prior to the 
commencement of any work by the Contractor on the PROJECT. The ARCHITECT shall 
provide the Project Inspector, Laboratory of Record and each Special Inspector with a copy 
of the DSA approved Construction Documents including, but not limited to, the approved 
Statement of Structural Tests and Special Inspections (Form DSA 103) prior to the 
commencement of any work on the PROJECT at the ARCHITECT’s expense. 

 
e. The ARCHITECT shall meet with the Project Inspector, DISTRICT, Contractor,  
 Laboratory of Record and Special Inspectors as needed throughout the completion of the 

PROJECT to verify, acknowledge and coordinate the testing and special inspection program 
required by the DSA approved Construction Documents. 

 
f. The ARCHITECT shall prepare Interim Verified Reports (Form DSA 6-AE) and 
 submit such Interim Verified Reports to DSA, the Project Inspector, and the DISTRICT 

prior to the Project Inspector’s approval and sign off of any of the following sections of the 
PROJECT’s PIC’s as applicable:  

 
(1) Initial Site Work and Foundation Preparion; 
(2) Vertical and Horizontal Framing; 
(3) Appurtenances; 
(4) Finish Site Work and Other Work; 
(5) Final. 
 
If the ARCHITECT has delegated responsibility for any portion of the PROJECT’s 
design to other engineers, the ARCHITECT shall ensure that such engineers submit the 
necessary Interim Verified Reports (Form DSA 6-AE) to DSA, the Project Inspector 
and the DISTRICT during the course of construction and prior to the Project Inspector’s 
approval and sign off of the above sections of the DSA Form 152 as they relate to the 
portions of the PROJECT that were delegated to such engineers. 

 
g. The ARCHITECT shall be responsible for reviewing and verifying, on a monthly basis, that 

the Contractor is maintaining an up-to-date set of as-built documents which will be furnished 
to the DISTRICT upon completion. The ARCHITECT shall review the as-built documents 
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prepared by the Contractor on a monthly basis and report whether they appear to be up to 
date, based upon the ARCHITECT’s observations of the PROJECT. If it appears the as-built 
documents are not being kept up to date by the Contractor, the ARCHITECT shall 
recommend to the DISTRICT, in writing, an appropriate withholding from the Contractor’s 
monthly payment application to account for the Contractor’s failure to maintain such as-
built documents. 

 
h. The ARCHITECT will endeavor to secure compliance by Contractor with the Contract 

requirements, but does not guarantee the performance of Contractor’s Contract. 
 
i. The ARCHITECT shall provide general administration of the Construction Documents 

including, but not limited to, the following: 
 

(1) Visiting the PROJECT site to maintain such personal contact with the PROJECT 
as is necessary and render architectural observation, which is distinguished from 
the continuous personal inspection of the PROJECT by the Project Inspector, to 
assure the ARCHITECT that the Contractor’s work is being completed, in every 
material respect, in compliance with the DSA approved Construction Documents 
(in no case shall the number of visits be less than once every week or as necessary 
to observe work being completed in connection with each block/section of a PIC 
so the ARCHITECT can verify that the work does or does not comply with the DSA 
approved Construction Documents, whichever is greater) in order to: 

 
i. Become familiar with, and to keep the DISTRICT informed about, the progress 

and quality of the portion of the work completed and for the preparation of the 
weekly written reports the ARCHITECT will prepare and submit to the 
DISTRICT for its review; 

ii. Become familiar with, and to keep DSA and Project Inspector informed about, 
the progress and quality of the portion of the work completed and for the 
preparation of the necessary Interim Verified Reports the ARCHITECT will 
prepare and submit to DSA and Project Inspector as necessary for the timely 
inspection of the PROJECT and for the approval and sign off of each 
block/section of the PIC’s during the course of the PROJECT’s construction 

iii. Endeavor to guard against nonconforming work and deficiencies in the work; 
iv. Determine if the work is being performed in a manner indicating that the work, 

when fully completed, will be in accordance with the approved DSA 
Construction Documents 

v. Attend weekly on-site construction meetings, and being otherwise available to 
the DISTRICT and the Project Inspector for site meetings on an “as-needed” 
basis.  The frequency of the meetings may be reduced by the DISTRICT in its 
discretion; 

vi. Review and approve Contractor applications for payment and to issue 
certificates for payment in amounts approved by the necessary parties; and 

vii. Verify, at least monthly, in coordination with the Project Inspector, that all as-
built documents are being updated pursuant to the Contract between the 
DISTRICT and the Contractor. 

 
(2) Ensuring that the ARCHITECT’s consultants and engineers personally visit the 

PROJECT site a minimum of three times during the appropriate stages of 
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construction to confirm all work is in general conformance with the design and 
requirements prepared by the consultant and/or engineer; 

 
(3) Making regular reports as may be required by all governmental agencies or 

authorities having jurisdiction over the PROJECT; 
 

(4) Reviewing schedules and shop drawings for all multi-prime trade contractors for 
compliance with the design intent of the Construction Documents; 

 
(5) Reviewing, approving and providing professional opinions and recommendations 

and taking appropriate action on the substitution of materials, equipment, and the 
laboratory reports thereof for conformance to the DISTRICT’s standards subject to 
DISTRICT knowledge and approval; 

 
(6) Responding to DSA field trip notes; 
 
(7) Preparing Construction Change Documents for approval by DSA; 
 
(8) Preparing Immediate Change Directives as directed by the DISTRICT; 
 

(9) Assist Construction Manager in preparing change orders for written approval by 
the DISTRICT; 

 
(10) Making Punch List observations when the PROJECT reaches Substantial  
 Completion; 
 
(11) Determining date of Substantial Completion and the date of final completion of  
 the PROJECT; 
 
(12) Providing a color schedule of all materials for the PROJECT for the DISTRICT’s  
 review and approval; 
 
(13) Reviewing and delivering to the DISTRICT written guarantees, instruction books,  

diagrams, charts, and as-built documents that will be assembled and provided by the 
Contractor pursuant to the Contract between the DISTRICT and the Contractor; 

 
(14) Issuing the ARCHITECT’s Certificate of Substantial   Completion, Certificate of  
 Completion and final certificate for payment; and 
 
(15) Providing any other reasonable architectural services to fulfill the requirements of  
 the Construction Documents and this AGREEMENT. 

 
j. ARCHITECT shall provide the DISTRICT with written reports, as necessary, to inform the 

DISTRICT of any problems arising during construction of which ARCHITECT has 
observed or has or should have knowledge thereof, changes contemplated as a result of each 
problem, and the progress of work. 

 
k. The ARCHITECT, as part of the ARCHITECT’s Basic Services, shall advise the DISTRICT 

of any deficiencies observed by, known, or should have been known by ARCHITECT in 
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construction following the acceptance of the work and prior to the expiration of the 
guarantee period of the PROJECT. 

 
l. The ARCHITECT shall be the interpreter of the requirements of the Construction 

Documents and advise the DISTRICT as to the performance by the Contractor thereunder. 
 
m. The ARCHITECT shall make recommendations to the DISTRICT on claims relating to the 

execution and progress of the work and all matters and questions relating thereto. The 
ARCHITECT’s recommendations in matters relating to artistic effect shall be consistent 
with the intent of the Construction Documents. 

 
n. The ARCHITECT shall advise the DISTRICT to reject work which does not conform to the 

Construction Documents. The ARCHITECT shall promptly inform the DISTRICT 
whenever, in the ARCHITECT’s opinion, it may be necessary to stop the work to avoid the 
improper performance of the Contractor’s construction contract. The ARCHITECT does not 
have the authority to stop work but has authority to require additional inspection or testing 
of the work in accordance with the provisions of the Construction Documents, whether work 
is fabricated, installed, or completed. 

 
o. The ARCHITECT shall not issue orders to the Contractor that might commit the DISTRICT 

to extra expenses, or otherwise amend the Construction Documents, without first obtaining 
the written approval of the DISTRICT. 

 
p. The ARCHITECT shall be the DISTRICT’s architectural representative during construction 

and shall advise and consult with the DISTRICT. The ARCHITECT shall have authority to 
act on behalf of the DISTRICT only to the extent provided in this AGREEMENT, unless 
otherwise modified in writing.  The ARCHITECT, however, shall not have control over or 
charge of and shall not be responsible for construction means, methods, techniques, 
sequences or procedures, or for safety precautions and programs in connection with the 
Contractor’s work, since these are solely the Contractor’s responsibility under the contract 
with the Contractor.  Without in any way limiting the ARCHITECT’s responsibilities and 
obligations under the law, or this AGREEMENT, and to the extent not arising from or 
related to the ARCHITECT’s error, omissions or negligence, the ARCHITECT shall not be 
responsible for the Contractor’s schedules or failure to carry out the Contractor’s work in 
accordance with the Contract Documents.  Subject to its obligations with respect to the 
Contractor as set forth herein, the ARCHITECT shall not have control over or charge of 
errors or omissions of the Contractor, Subcontractors, or their agents or employees, or of 
any other persons performing portions of the construction work, but shall promptly notify 
the DISTRICT in writing of any such errors or omissions of which it becomes aware. 

 
q. The ARCHITECT shall prepare all documents and/or drawings made necessary by errors 

and omissions in the originally approved drawings or specifications at no additional cost or 
expense to the DISTRICT. In addition, the ARCHITECT shall, at no additional cost, provide 
services made necessary by defect or deficiencies in the work of the Contractor which, 
through reasonable care, should have been discovered by the ARCHITECT and promptly 
reported to the DISTRICT and Contractor, but which ARCHITECT failed to do, so long as 
discovery would have made such additional services and costs unnecessary. 

 
r. The ARCHITECT shall review, verify, and approve the Contractor’s applications for 
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payment and issue certificates for payment for the work and materials provided by the 
Contractor which also reflect the ARCHITECT’s recommendation as to any amount which 
should be retained or deducted from those payments under the terms of the Construction 
Documents or for any other reason.  The ARCHITECT’s certification for payment shall 
constitute a representation to the DISTRICT, based on the ARCHITECT’s observations at 
the site, that the work has progressed to the level certified, that quality of the work is in 
accordance with the DSA approved Construction Documents, that the as-built documents 
are up to date, and that the Contractor is entitled to payment in the amount certified.  The 
issuance of a certificate for payment shall not be a representation that the ARCHITECT has: 
(1) made exhaustive or continuous on-site inspections to check the quality of quantity of 
work, (2) reviewed construction means, methods, techniques, sequences or procedures, (3) 
reviewed copies of requisitions received from subcontractors and material suppliers and 
other data requested by the DISTRICT to substantiate the Contractor’s right to payment, or 
(4) ascertained how or for what purpose the Contractor has used money previously paid on 
account of the Contract Sum. 

 
s. The ARCHITECT shall review, provide comments or recommendations or take other 

appropriate action, upon the Contractor’s submittals of shop drawings, product data, and 
samples for the purpose of checking for conformance with the design intent expressed in 
the Construction Documents.  The ARCHITECT’s actions shall not delay the work, but 
should allow for sufficient time, in the ARCHITECT’s professional judgment, to permit 
adequate review. The ARCHITECT shall ensure that all deferred approval submittals, 
subject to the reasonable cooperation of the Contractor in providing the information and 
documents required by the DSA, are resolved and approved by DSA prior to certification 
of the PROJECT. 

 
t. After the PROJECT has been let, all changes to the DSA approved Construction Documents 

shall be made by means of a Construction Change Document (“CCD”) unless otherwise 
approved by the DISTRICT in writing. The ARCHITECT shall be responsible for preparing 
each CCD related to the PROJECT and shall determine which changes affect the Structural, 
Access or Fire & Life Safety (collectively “SAFLS”) portions of the PROJECT and ensure 
that such changes are documented and implemented through a written CCD-Category A 
(Form DSA 140). All CCD-Category A’s must be submitted to DSA by the ARCHITECT 
with all supporting documentation and data and must be approved by DSA before such work 
can commence on the PROJECT. The ARCHITECT shall obtain the DISTRICT’s approval 
of all CCD-Category A’s before they are submitted to DSA for review and approval. All 
other changes to the DSA approved Construction Documents not involving SAFLS portions 
of the PROJECT are not required to be submitted to DSA unless DSA specifically requires 
such changes to be submitted to DSA in the form of a written CCD (Form DSA 140) 
inclusive of all supporting documentation and data. Changes that are not determined by the 
ARCHITECT and/or DSA to require documentation through an approved CCD-Category 
A/B shall be documented through an alternative CCD form or other document approved by 
the DISTRICT or required by DSA. 

 
u. The ARCHITECT shall prepare and issue Immediate Change Directives (“ICD”) to the 

Contractor when directed by the DISTRICT to complete the work that is necessary due to 
the Contractor’s failure to complete the PROJECT in accordance with the DSA approved 
Construction Documents. The ARCHITECT shall provide the Project Inspector with a copy 
of the ICD and direct the Project Inspector to inspect the work as it is completed in 
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accordance with the ICD. 
  
v. All changes to the DSA approved Construction Documents, whether set forth in a CCD, 

ICD, or any other document approved by the DISTRICT, shall be incorporated into change 
orders by the Construction Manager, with the assistance of the ARCHITECT, for the 
DISTRICT’s approval.  Each change order shall identify: (1) the description of the change 
in the work; (2) the amount of the adjustment to the Contractor’s Contract sum, if any; and 
(3) the extent of the adjustment in the Contractor’s Contract Time, if any.  The Construction 
Manager, with the assistance of the ARCHITECT, shall prepare change orders, with 
supporting documentation and data, for the DISTRICT’s review in accordance with the 
Construction Documents, and may authorize minor changes in the work not involving an 
adjustment in the contract sum or an extension of time.  The Construction Manager, along 
with the assistance of the ARCHITECT, shall evaluate and make written recommendations 
regarding Contractor’s proposals for possible change orders.  Change Orders resulting from 
DISTRICT directed changes and/or unforeseen conditions shall be processed by the 
ARCHITECT as an Additional Service pursuant to Article III.  The ARCHITECT shall 
obtain prior written approval from DISTRICT before performing such Additional Services.  
Costs for Change Orders resulting from the errors or omissions of the ARCHITECT shall 
be deducted from the ARCHITECT’s fixed fee. 

  
w. The ARCHITECT shall, at the ARCHITECT’s expense, provide the DISTRICT with a pdf 

file of all record drawings showing significant changes in the work made during 
construction based on the marked-up prints, drawings and other data furnished by the 
Contractor to the ARCHITECT. 

 
x. The ARCHITECT shall observe and review the PROJECT to determine the date or dates of 

Substantial Completion and final completion. The ARCHITECT shall receive and forward 
to the DISTRICT for the DISTRICT’s review all written warranties and related documents 
required by the Construction Documents, and issue a final certificate for payment upon 
Contractor compliance with the requirements of the Construction Documents. In the event 
the approved schedule for the PROJECT has been exceeded due to the fault of the 
Contractor, the ARCHITECT shall issue a written notice to the DISTRICT and the 
Contractor evaluating the cause of the delay(s) and shall advise the DISTRICT and the 
Contractor of the commencement of liquidated damages under the Contract between the 
DISTRICT and Contractor. 

 
y. The ARCHITECT shall provide written evaluation of the Contractor’s performance under 

the requirements of the Construction Documents when requested in writing by the 
DISTRICT. When the ARCHITECT has actual knowledge of any defects, errors, or 
deficiencies with respect to the Contractor’s performance on the PROJECT, the 
ARCHITECT shall provide the DISTRICT and the Contractor with written notification of 
such defects, errors, or deficiencies. 

 
z. The ARCHITECT shall: 

 
(1) Review all requests for information (“RFI”), submittals, and substitution requests 

that are submitted by the Contractor in connection with the PROJECT; 
(2) Determine the data criteria required to evaluate requests for substitutions; and 
(3) Be responsible for ensuring that all RFI’s, submittals and substitution requests by 
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the Contractor are responded to not later than the following number of days or as 
soon as the circumstances require: RFI’s – 3 days; submittals and substitution 
requests – 7 days. 

 
aa. The ARCHITECT shall be responsible for gathering information and processing forms 

required by any applicable governing agencies and/or authorities having jurisdiction over 
the PROJECT including, but not limited to, the County Health Department, the local 
building departments, local fire departments, the OPSC, and DSA, in a timely manner and 
ensure proper close-out of the PROJECT. 

 
bb. The ARCHITECT shall obtain the DISTRICT’s approval of all CCD immediately following 

the request for such changes by the Contractor or upon any other circumstances 
necessitating a change. Furthermore, the ARCHITECT shall maintain a log of all CCD’s, 
ICD’s, change orders or any other DISTRICT approved form documenting changes to the 
DSA approved Construction Documents (the “Changes Log”), including status, for the 
DISTRICT’s review and approval. The ARCHITECT shall submit the Changes Log to the 
DISTRICT with its monthly invoice. Submission of the Changes Log is a requirement for 
payments to the ARCHITECT during the course of construction. 

 
cc. The ARCHITECT shall evaluate and render written recommendations within a reasonable 

time on all claims, disputes, or other matters at issue between the DISTRICT and Contractor 
relating to the execution or progress of the work as provided in the Contract between the 
DISTRICT and the Contractor. Under no circumstances should this evaluation take longer 
than 20 calendar days from the date the claim is received by the ARCHITECT, unless 
additional time is requested by the ARCHITECT and approved by the DISTRICT. 

 
dd. The ARCHITECT shall require in the Construction Documents that the Contractor provide 

assistance in the utilization of equipment or systems such as testing, adjusting and balancing, 
preparation of operation and maintenance manuals, training personnel for operation and 
maintenance and consultation during operation. 

 
ee. The ARCHITECT shall review the list of minor defects, deficiencies, and/or incomplete 

items (hereinafter the “Punch List”) and the fully executed Verified Report (Form DSA-6) 
that are submitted to the DISTRICT by the Contractor when the Contractor considers the 
PROJECT to be Substantially Complete. The ARCHITECT shall attend a site Punch List 
observation and review of the PROJECT, in conjunction with the Contractor, in order to 
verify the Contractor’s Punch List, add any other items to the Punch List and to confirm that 
Substantial Completion has been reached on the PROJECT. In the event the Contractor does 
not submit a fully executed Verified Report with its proposed Punch List, the ARCHITECT 
shall reject the Contractor’s Punch List, in writing, as premature. If Substantial Completion 
of the PROJECT is verified by the ARCHITECT and the required Verified Report has been 
submitted to the DISTRICT for review, the ARCHITECT shall finalize the Punch List and 
notify the Contractor in writing that all Punch List items must be corrected prior to 
acceptance of the PROJECT and final payment, and that all Punch List items must be 
completed within the duration set forth in the Contract between the DISTRICT and the 
Contractor.  The DISTRICT shall also be notified in writing of all Punch List items 
identified by the ARCHITECT and the Contractor. The ARCHITECT shall notify the 
DISTRICT when all Punch List items have been corrected by the Contractor for the 
DISTRICT’s final acceptance of the PROJECT and final payment. In the event the 
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Contractor fails to correct any Punch List item(s) within the duration set forth in the Contract 
between the DISTRICT and the Contractor, the ARCHITECT shall inform the DISTRICT 
of such default and provide the DISTRICT with a reasonable valuation of the cost to correct 
each outstanding Punch List item for deduction from the Contractor’s final payment and/or 
retention.  For purposes   of this AGREEMENT, “Substantial Completion” shall mean the 
following five (5) conditions have been met: (1) all contractually required items have been 
installed with the exception of only minor and incomplete items on the Punch List; (2) all 
Fire/Life Safety Systems have been installed, and are working and signed off on the DSA 
Form 152 Inspection Card; (3) all other items have been approved and signed off on the 
DSA Form 152 Inspection Card (4) all building systems including mechanical, electrical 
and plumbing are functioning; and (5) the PROJECT is fit for occupancy and its intended 
use. Once the ARCHITECT has verified the Substantial Completion of the PROJECT, the 
ARCHITECT shall issue a Certificate of Substantial Completion to the Contractor and the 
DISTRICT. Upon the issuance of the Certificate of Substantial Completion, the 
ARCHITECT shall prepare and submit to DSA, Project Inspector and the DISTRICT a 
written Verified Report, on Form DSA 6AE, pursuant to Section 4-336 of Title 24 of the 
California Code of Regulations. The ARCHITECT shall also submit a signed Verified 
Report to DSA, Project Inspector and the DISTRICT upon any of the following events: 

 
(1) Work on the PROJECT is suspended for a period of more than one month; 
(2) The services of the ARCHITECT are terminated for any reason prior to the 

completion of the PROJECT; 
(3) DSA requests a Verified Report. 

 
ff. The The ARCHITECT and its consultants shall verify that all defective, deficient, or 

incomplete work identified in any Notice(s) of Deviation or similar notice(s) issued by the 
ARCHITECT, Project Inspector, Special Inspector(s), Laboratory of Record and/or any 
governmental agency or authority, is fully corrected and closed before the ARCHITECT 
approves any final Punch List by the Contractor. As part of the ARCHITECT’s Basic 
Services under this Section, the ARCHITECT shall direct the applicable Inspectors, Special 
Inspectors, and/or engineers on the PROJECT to visually verify that each defective, 
deficient and/or incomplete item of work referenced in each Notice of Deviation have been 
rectified and closed prior to the approval of the final Punch List and the issuance of any 
Certificate of Substantial Completion by the ARCHITECT. In the event the ARCHITECT 
and/or its consultants fail to verify that such work has been corrected by the Contractor 
before the ARCHITECT approves the final Punch-List and such work has in fact not been 
corrected, the ARCHITECT shall be responsible for performing all the architectural and/or 
engineering services necessary, at no additional cost to the DISTRICT, to ensure such open 
and outstanding items in the Notice(s) of Deviation are addressed accordingly and that all 
work related to such notices is corrected in a manner acceptable to the DISTRICT and DSA. 

 
30. Project Close-Out 

 
a. Within thirty (30) days after the completion of the PROJECT’s construction and the  
 ARCHITECT’s receipt of as-built documents from the Contractor, as required subject to 

Article II, Section 27.d.(3), ARCHITECT will review the as-built documents prepared by 
the Contractor and revise the record drawings and specifications so that they include all 
material changes made necessary by CCD’s, ICD’s, change orders, RFI’s, change order 
requests (“COR’s”), Bulletins, clarifications as noted by the Contractor in its as-built 
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documents and/or any other DISTRICT approved document which details the changes that 
were made to the DSA approved Construction Documents.  The ARCHITECT shall 
incorporate such changes into a complete BIM/AutoCAD as-built file, and pdf files, and 
provide all such documents, including five (5) hard copies, to the DISTRICT at no 
additional cost.  In the event the Contractor fails to provide its as-built documents within 30 
days of the PROJECT’s completion, the ARCHITECT shall notify the DISTRICT, in 
writing, of the Contractor’s failure and recommend the appropriate withholding from the 
Contractor’s final payment under the Contract with the DISTRICT. 

 
b. The ARCHITECT shall assist the DISTRICT in securing the delivery of any and all  
 applicable documents described in Sections c and d below, to DSA for review prior to 

issuance of a “Certificate of Completion.” The ARCHITECT shall submit all documents 
prepared by, or in control of, the ARCHITECT to DSA without delay. 

 
c. During the period the PROJECT is under construction, the ARCHITECT shall certify that 

the following documents have been submitted to DSA: 
 

(1) Addenda, deferred approvals and revisions; 
(2) Copies of the Project Inspector’s semi-monthly reports; 
(3) Construction deviation notices; 
(4) Copies of the laboratory reports on all tests or laboratory inspections as returned  
 and done on the PROJECT; 
(5) Special Inspection Reports; 
(6) Construction Change Directives; 
(7) Copies of all the necessary PIC’s which have been approved and signed off by the  
 Project Inspector for the submission to and certification by DSA; and 
(8) All other documents required to be submitted to DSA in accordance with Title 24  
 and the Construction Oversight Process Procedure set forth in DSA’s PR 13-01. 

 
   The ARCHITECT shall notify the DISTRICT, in writing, if any of the above forms are  

not promptly submitted to DSA by the responsible parties. If necessary, the ARCHITECT 
shall assist the DISTRICT in obtaining the delivery of the above documents to DSA. 

 
d. Upon the completion of all construction, including all Punch List items, the ARCHITECT 

shall assist the DISTRICT in securing the delivery of the following documents to DSA: 
 

(1) Copy of the Notice of Completion. 
(2) Final Verified Report Form DSA-6A/E certifying all work is 100% complete from  
 the ARCHITECT, structural engineer, mechanical engineer, and electrical engineer. 
(3) Final Verified Report Form DSA-6 certifying all work is 100% complete from the  
 Contractor or Contractors, Project Inspector, and Special Inspector(s). 
(4) Verified Reports of Testing and Inspections as specified on the approved drawings  
 and specifications, i.e., Final Laboratory Report, Welding, Glued-Laminated Timber, 

etc. 
(5) Weighmaster’s Certificate (if required by approved drawings and specifications).  
 Copies of the signature page of all Addenda as approved by DSA. 
(6) Copies of the signature pages of all deferred approvals as approved by DSA. 
(7) Copies of the signature pages of all Revisions as approved by DSA. 
(8) Copies of the signature page of all applicable Construction Change Documents as  
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 approved by DSA. 
(9) Verification by the Project Inspector that all items noted on any “Field Trip Notes”  
 have been corrected. 

 
The ARCHITECT shall notify the DISTRICT, in writing, if any of the above items are not 
promptly submitted to the ARCHITECT and/or the DISTRICT by the responsible parties for 
submittal to DSA. If necessary, the ARCHITECT shall assist the DISTRICT in obtaining the 
above documents for delivery to DSA. 

 
ARTICLE III – ADDITIONAL ARCHITECT’S SERVICES 

 
1. The ARCHITECT shall notify the DISTRICT in writing of the need for additional services required 

due to circumstances beyond the ARCHITECT’s control (“Additional Services”). The ARCHITECT 
shall obtain written authorization from the DISTRICT before rendering Additional Services. 
Compensation for all valid Additional Services shall be negotiated and approved in writing by the 
DISTRICT before such Additional Services are performed by the ARCHITECT. No compensation 
shall be paid to the ARCHITECT for any Additional Services that are not previously approved by 
the DISTRICT in writing.  Additional Services may include: 

 
a. Making material revisions in drawings, specifications or other documents when such 

revisions are required by the enactment or revision of laws, rules, or regulations subsequent 
to the preparation and completion of the Construction Documents; 

 
b. Preparing drawings, specifications and other documentation and supporting data, and 

providing other services in connection with allowance use and change orders required by 
causes beyond the control of the ARCHITECT which are not the result of the direct or 
indirect negligence, errors, or omissions on the part of the ARCHITECT; 

 
c. Providing consultation concerning the replacement of work damaged by fire and furnishing 

services required in connection with the replacement of such work; 
 
d. Providing services made necessary by the default of the Contractor, which does not arise 

directly or indirectly from negligence, errors, or omissions of ARCHITECT; 
 
e. If the DISTRICT requests the PROJECT be let on a segregated basis after the completion 

of Design Development Phase where segregation does not arise from ARCHITECT 
exceeding the estimated Budget constraint, then plan preparation and/or contract 
administration work to prepare the segregated plans is an Additional Service subject to 
prior negotiation and written approval by the DISTRICT.  

 
f. Providing contract administration services after the construction Contract time (including 

any Governmental Delay Float as addressed in the General Conditions of the Construction 
Contract with Contractor) has been exceeded through no fault of the ARCHITECT, where 
it is determined that the fault is that of the Contractor or any other party for whom 
ARCHITECT is not legally liable.  The ARCHITECT’s compensation is expressly 
conditioned on the lack of fault of the ARCHITECT; 

 
g. Providing BIM documents that exceeds LOD 250;  
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h. Providing any other services not otherwise included in this AGREEMENT or not 

customarily furnished in accordance with generally accepted architectural practice; 
 

2. If authorized in writing by the DISTRICT, the ARCHITECT shall provide one or more PROJECT 
representatives to assist in carrying out more extensive representation at the site than is described in 
Article II. The PROJECT representative(s) shall be selected, employed, and directed by the 
ARCHITECT, and the ARCHITECT shall be compensated therefor as agreed by the DISTRICT and 
ARCHITECT. Through the observations of such PROJECT representative(s), the ARCHITECT shall 
endeavor to provide further protection for the DISTRICT against defects and deficiencies in the work, 
but the furnishing of such PROJECT representation shall not modify the rights, responsibilities, or 
obligations of the ARCHITECT as described elsewhere in this AGREEMENT.  Such services shall 
be negotiated and approved in writing by the DISTRICT. 

 
ARTICLE IV - DISTRICT’S RESPONSIBILITIES 

 
1. The DISTRICT shall provide to the ARCHITECT information regarding requirements for the 

PROJECT, including information regarding the DISTRICT’s objectives, schedule, and budget 
constraints, as well as any other criteria provided by the DISTRICT. 

 
2. Prior to the Schematic Design Phase, the ARCHITECT shall confirm the current overall budget for 

the PROJECT which shall include the Construction Cost budget for the PROJECT.  The overall 
budget shall be based upon the DISTRICT’s objectives, schedule, budget constraints, and any other 
criteria that are provided to the ARCHITECT by the DISTRICT pursuant to Article IV, Section 1, 
above. The estimated budget for this PROJECT as approved by the DISTRICT is 
$__________________, and this shall be the “Budget” for the PROJECT as set forth in this 
AGREEMENT.  

3. The DISTRICT shall notify the ARCHITECT of administrative procedures required and name a 
representative authorized to act on its behalf. The DISTRICT shall promptly render decisions 
pertaining thereto to avoid unreasonable delay in the progress of the PROJECT. The DISTRICT shall 
observe the procedure of issuing any orders to Contractors only through the ARCHITECT. 

 
4. The DISTRICT shall give prompt written notice to the ARCHITECT if the DISTRICT becomes 

aware of any fault or defect in the PROJECT or nonconformance with the Construction Documents. 
However, the DISTRICT’s failure or omission to do so shall not relieve the ARCHITECT of the 
ARCHITECT’s responsibilities under Title 21, Title 24, and the Field Act hereunder.  The DISTRICT 
shall have no duty to observe, inspect, or investigate the PROJECT. 

 
5. The proposed language of certifications requested of the ARCHITECT or ARCHITECT’s 

consultants shall be submitted to the ARCHITECT for review and approval at least fourteen (14) 
days prior to execution.  The DISTRICT shall not request certifications that would require knowledge 
or services of the ARCHITECT beyond the scope of this AGREEMENT. 

 
6. The DISTRICT shall furnish the services of geotechnical engineers when such services are required 

and/or requested by the ARCHITECT.  Such services may include, but are not limited to, test borings, 
test pits, determinations of soil bearing values, percolation tests, evaluations of hazardous materials, 
ground corrosion and resistivity tests, including necessary operations for anticipating subsoil 
conditions, with reports and appropriate professional recommendations. 
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7. DISTRICT shall make payment to the ARCHITECT of approved charges within forty-five (45) days 

of submission of ARCHITECT’s approved invoices for services completed to the date of the invoice.  
DISTRICT shall notify ARCHITECT within fourteen (14) days of submission of ARCHITECT’s 
invoices of any disputes over the invoice amount, and in no case shall DISTRICT delay releasing 
payment of any undisputed amounts.  DISTRICT may retain 150% of the disputed amounts and the 
PARTIES shall endeavor to resolve such disputes in a mutually agreeable manner. 

 
8. At DISTRICT’s discretion, DISTRICT may provide standards for security and/or a security 

consultant and ARCHITECT will incorporate into the PROJECT such standards and/or advice of the 
security consultant. A consultation and recommendation for school security systems to prevent acts 
of terrorism are not the responsibility of the ARCHITECT. 

 
9. Environmental/Hazardous Material Consultant: The DISTRICT shall provide ARCHITECT with a 

copy of any mitigation measures for the PROJECT adopted by the DISTRICT pursuant to the 
California Environmental Quality Act. DISTRICT shall retain hazardous materials consultant(s) to 
prepare necessary contract drawings, and/or specifications for bidding and the ARCHITECT shall 
coordinate such documents into the final Construction Documents for the PROJECT. 

 
10. Technology: The DISTRICT shall furnish technology guidelines to provide the information needed 

by the ARCHITECT and the ARCHITECT’s electrical engineer and low voltage engineer to provide 
a comprehensive technology backbone infrastructure including all required cabling for the PROJECT 
and low voltage design  including, but not limited to: EMS for HVAC, lighting control for interior 
and exterior lighting including parking lights, security system, MDF and IDF cabling, classroom data 
drops and technology such as projectors, AV, PA and clock systems 

 
11. Testing: The DISTRICT shall furnish the services of other consultants and Division of State Architect 

approved inspectors to provide the various tests required by law. 
 
12. Additional Consultants: The DISTRICT shall furnish the services of additional consultants, above 

and beyond basic service consultants provided by this AGREEMENT, as determined necessary by 
the ARCHITECT and DISTRICT, and approved by the DISTRICT. The ARCHITECT will be 
responsible to notify the DISTRICT in writing if any additional consultants will be necessary to 
provide a turnkey project. 

 
13. The services, information, surveys and reports required of DISTRICT under Article IV shall be 

furnished to the ARCHITECT and the ARCHITECT shall confirm the accuracy and completeness 
thereof including, but not limited to, boundary lines, existing topos, and utility locating services.   The 
ARCHITECT and its consultants are responsible for bringing to the DISTRICT’s attention if any 
existing load surveys during Schematic Design for electrical, water or HVAC will be required in 
order to provide a comprehensive design for both new construction and modernization to ensure that 
all systems work holistically together and meet any local or state requirements. 

 
ARTICLE V - COST OF CONSTRUCTION 

 
1. During the Schematic Design, Design Development, and Construction Document Phases, the 

ARCHITECT’s estimates of Construction Cost shall be reconciled against the Budget approved by 
the DISTRICT pursuant to Article IV, Section 2. 
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2. The PROJECT’s “Construction Cost,” as used in this AGREEMENT, means the total cost to the 

DISTRICT of all work designed or specified by the ARCHITECT, which includes the total award 
from the initial construction Contract(s) plus the work covered by approved change orders and/or any 
alternates approved by the DISTRICT. The Construction Cost shall not include any costs that are not 
specifically referenced in this Article V, Section 2, as approved costs. Costs excluded from the 
Construction Cost include, but are not limited to, payments to the ARCHITECT or other DISTRICT 
consultants, costs of inspections, surveys, tests, and landscaping not included in PROJECT. 

 
3. If the PROJECT is using the multiple-prime delivery method of construction, no additional fees or 

costs shall be paid to the ARCHITECT, and all costs are included in the ARCHITECT’s fixed fee 
set forth in Exhibit “B”. 

 
4. When labor or material is furnished by the DISTRICT below its market cost, the Construction Cost 

shall be based upon current market cost of labor and new material. 
 
5. The Construction Cost shall be the acceptable estimate of Construction Costs to the DISTRICT as 

submitted by the ARCHITECT until such time as bids have been received, whereupon it shall be the 
bid amount of the lowest responsible responsive bidder. 

 
6. Any Budget or fixed limit of Construction Cost shall be adjusted if the bidding has not commenced 

within ninety (90) days after the ARCHITECT submits the Construction Documents to the 
DISTRICT to reflect changes in the general level of prices in the construction industry between the 
date of submission of the Construction Documents to the DISTRICT and the date on which bids are 
sought for the PROJECT. 

 
7. If the lowest bid received exceeds the Budget by more than ten percent (10%): 

 
a. The DISTRICT may give written approval of an increase of such fixed limit and proceed 

with the construction of the PROJECT; 
 
b.  The DISTRICT may authorize rebidding of the PROJECT within a reasonable time; 
 
c. If the PROJECT is abandoned, the DISTRICT may terminate this AGREEMENT in 

accordance with Article VIII, Section 2; 
 
d. The DISTRICT may request the ARCHITECT prepare, at no additional cost, deductive 

change packages that will bring the PROJECT within the Budget; or 
 
e. The DISTRICT may request the ARCHITECT cooperate in revising the PROJECT scope 

and quality as required to reduce the Construction Cost. 
 

 
8. If the DISTRICT chooses to proceed under Article V, Section 7(e), the ARCHITECT, without 

additional charge, agrees to redesign the PROJECT until the PROJECT is brought within the Budget 
set forth in this AGREEMENT. Redesign does not mean phasing or removal of parts of the PROJECT 
unless agreed to in writing by the DISTRICT. Redesign means the redesign of the PROJECT, with 
all its component parts, to meet the Budget set forth in this AGREEMENT. 
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ARTICLE VI - ESTIMATE OF PROJECT CONSTRUCTION COSTS 
 
1. Estimates referred to in Article II shall be prepared on a square foot/unit cost basis, or more detailed 

computation if deemed necessary by the DISTRICT as described below, considering prevailing 
construction costs and including all work for which bids will be received. It is understood that the 
PROJECT Construction Cost is affected by the labor and/or material market as well as other 
conditions beyond the control of the ARCHITECT or DISTRICT. 

 
2. The ARCHITECT shall prepare and review the ARCHITECT’s estimates of Construction Cost at 

each phase of the ARCHITECT’s services. The ARCHITECT shall provide the DISTRICT with a 
written evaluation of the estimates at each phase of the ARCHITECT’s services. The ARCHITECT’s 
written evaluations shall, among other things, evaluate how the estimates compare to the Budget. If 
such estimates are in excess of the Budget, the ARCHITECT shall revise the type or quality of 
construction to come within the Budget at no additional cost to the DISTRICT.  The ARCHITECT’s 
initial budget and scope limitations shall be realistic and be reviewed with the DISTRICT prior to 
formalization. 

 
3. The estimate format shall be by the CSI specification, quantity, unit cost, and total with a summary 

total by CSI division or other format as requested by the DISTRICT.  The ARCHITECT shall provide 
a sample estimate to the DISTRICT for review and approval of the format of the estimate prior to 
performing any estimates.  ARCHITECT shall reconcile each estimate with the Construction 
Manager’s estimate with the goal of aligning both estimates within 5% of each other. 

 
 

ARTICLE VII - ARCHITECT’S DRAWINGS AND SPECIFICATIONS 
 
1. All documents including, but not limited to, plans, drawings, specifications, record drawings, models, 

mock-ups, renderings and other documents (including all computer files, BIM files and/or AutoCAD 
files) prepared by the ARCHITECT or the ARCHITECT’s consultants for this PROJECT, shall be 
and remain the property of the DISTRICT pursuant to Education Code section 17316 for the purposes 
of repair, maintenance, renovation, modernization, or other purposes as they relate to the PROJECT.  
The DISTRICT, however, shall not be precluded from using the ARCHITECT’s or ARCHITECT’s 
consultant’s documents enumerated above for the purposes of additions, alignments, or other 
development on the PROJECT site. 

 
2. If DISTRICT intends to reuse ARCHITECT’s plans, specifications, or other documents for a project 

or projects other than that which is the subject of this AGREEMENT, and for which the ARCHITECT 
is not the architect of record, a fee of three percent (3%) of the Construction Costs shall be paid to 
the ARCHITECT for such reuse.  In the event of such reuse  or modification of the ARCHITECT’s 
drawings, specification, or other documents by any person, firm, or legal entity, the DISTRICT agrees 
to indemnify, defend, and hold the ARCHITECT harmless from and against any and all claims, 
liabilities, suits, demands, losses, costs, and expenses, including, but not limited to, reasonable 
attorneys’ fees accruing to, or resulting from, any and all persons, firms, or any other legal entity, on 
account of any damage or loss to property or persons including, but not limited to, death arising out 
of such unauthorized use, reuse or modification of the ARCHITECT’s drawings, specifications, or 
other documents. The DISTRICT further agrees to remove the names and seals of the ARCHITECT 
and the ARCHITECT’s consultants from the title block and signature pages. The DISTRICT, 
however, may use the ARCHITECT’s plans and documents as enumerated in this Article as reference 
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documents for the purposes of additions, alignments, or other development on the PROJECT site. 
Prior to reuse of the ARCHITECT’s documents for any project other than an addition, alignment, or 
other development on the PROJECT site, the DISTRICT agrees to notify the ARCHITECT in writing 
of such reuse. 

 
ARTICLE VIII - TERMINATION 

 
1. This AGREEMENT may be terminated by either PARTY upon fourteen (14) days’ written notice to 

the other PARTY in the event of a substantial failure of performance by such other PARTY, including 
insolvency of the ARCHITECT, or if the DISTRICT should decide to abandon or indefinitely 
postpone the PROJECT. 

 
2. In the event of a termination based upon abandonment or postponement by DISTRICT, the 

DISTRICT shall pay the ARCHITECT for all services performed and all expenses incurred under this 
AGREEMENT supported by documentary evidence, including payroll records and expense reports, 
up until the date of the abandonment or postponement, plus any sums due the ARCHITECT for Board 
approved Additional Services. In ascertaining the services actually rendered hereunder up to the date 
of termination of this AGREEMENT, consideration shall be given to both completed work and work 
in process of completion and to complete and incomplete drawings and other documents, whether 
delivered to the DISTRICT or in the possession of the ARCHITECT. In the event termination is for 
a substantial failure of performance, all damages and costs associated with the termination, including 
increased consultant and replacement architect costs, shall be deducted from payments due the 
ARCHITECT. 

 
3. In the event a termination for cause is determined to have been made wrongfully or without cause, 

then the termination shall be treated as a termination for convenience in accordance with Article VIII, 
Section 4, below, and ARCHITECT shall have no greater rights than it would have had if a 
termination for convenience had been effected in the first instance. No other loss, cost, damage, 
expense, or liability may be claimed, requested, or recovered by ARCHITECT. 

 
4. This AGREEMENT may be terminated without cause by the DISTRICT upon fourteen (14) days’ 

written notice to the ARCHITECT. In the event of a termination without cause, the DISTRICT shall 
pay the ARCHITECT for all services performed and all expenses incurred under this AGREEMENT 
supported by documentary evidence, including payroll records and expense reports, up until the date 
of notice of termination plus any sums due the ARCHITECT for Board-approved Additional Services. 
In ascertaining the services actually rendered hereunder up to the date of termination of this 
AGREEMENT, consideration shall be given to both completed work and work in process of 
completion and to complete and incomplete drawings and other documents, whether delivered to the 
DISTRICT or in the possession of the ARCHITECT. In addition, ARCHITECT will be reimbursed 
for reasonable termination costs through the payment of 3% beyond the sum due the ARCHITECT 
under this Section through 50% completion of the ARCHITECT’s portion of the PROJECT and, if 
50% completion is reached, payment of 3% of the unpaid balance of the contract to ARCHITECT as 
termination cost. This 3% payment is agreed to compensate the ARCHITECT for the unpaid profit 
ARCHITECT would have made under the PROJECT on the date of termination and is consideration 
for entry into this termination for convenience clause. 

 
5. In the event of a dispute between the PARTIES as to performance of the work or the interpretation 

of this AGREEMENT, or payment or nonpayment for work performed or not performed, the 
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PARTIES shall attempt to resolve the dispute. Unless the PARTIES can resolve the dispute amicably 
within thirty (30) calendar days of written notification of a dispute, the PARTIES shall prepare a 
written basis for the dispute, and a subsequent meeting shall be convened within fifteen (15) calendar 
days to discuss the issues among the executive leadership for each PARTY.  Pending resolution of 
this dispute, ARCHITECT agrees to continue the work diligently to completion so long as the 
DISTRICT continues to make progress payments on all undisputed invoices submitted under this 
AGREEMENT. If the dispute is not resolved, ARCHITECT agrees it will neither rescind the 
AGREEMENT nor stop the progress of the work subject to the DISTRICT continuing to make 
undisputed progress payments, but ARCHITECT’s sole remedy shall be to submit such controversy 
to determination by a court having competent jurisdiction of the dispute after the PROJECT has been 
completed, and not before. 

 
ARTICLE IX - ACCOUNTING RECORDS OF THE ARCHITECT 

 
1. Records of the ARCHITECT’s direct personnel and reimbursable expenses pertaining to the services 

performed on this PROJECT and records of accounts between the DISTRICT and Contractor shall 
be kept on a generally recognized accounting basis and shall be available to the DISTRICT or his 
authorized representative at mutually convenient times. 

 
ARTICLE X - COMPENSATION TO THE ARCHITECT 

 
The DISTRICT shall compensate the ARCHITECT as follows: 

 
1. The ARCHITECT’s fees for performing Additional Services related to change orders are paid as 

approved by the DISTRICT’s Board. If a change order is approved without ARCHITECT fee, no 
additional fees, if any, will be paid to the ARCHITECT unless negotiated and approved prior to 
commencing the change order-related services. 

 
2. The ARCHITECT’s compensation for performing all the Basic Services required by this 

AGREEMENT including, but not limited to, those services detailed in Article I and II, shall be as 
follows: 

 
Schematic Design Phase: No more than 10% of the fixed Architect Fee, as set forth in Exhibit “B” to this 

AGREEMENT, to be paid monthly based on actual level of completion 
 
Design Development Phase: No more than 15% of the fixed Architect Fee, as set forth in Exhibit “B” to this 

AGREEMENT, to be paid monthly based on actual level of completion 
 
Construction Docs Phase: No more than 35% of the fixed Architect Fee, as set forth in Exhibit “B” to this 

AGREEMENT, to be paid monthly based on actual level of completion 
 
DSA Approval Phase: No more than 5% of the fixed Architect Fee, as set forth in Exhibit “B” to this 

AGREEMENT, to be paid upon DSA approval of the PROJECT including 
incorporation and approval of any back-check comments 

 
Bidding Phase: No more than 2% of the fixed Architect Fee, as set forth in Exhibit “B” to this 

AGREEMENT, to be paid monthly based on actual level of completion 
 
Construction Admin. Phase: No more than 28% of the fixed Architect Fee, as set forth in Exhibit “B” to this 

AGREEMENT to be paid monthly based on actual level of completion 
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Project Close-Out Phase: Balance of fixed Architect Fee, as set forth in Exhibit “B” to this AGREEMENT, 
to be paid as follows: 2.5% upon submission of all required close-out documents 
to DSA and the final 2.5% upon receipt of close-out and DSA certification of the 
entire PROJECT and the Notice of Completion has been recorded. 

 
3. The ARCHITECT and its consultants shall maintain time sheets detailing information including, but 

not limited to, the name of the employee, date, a description of the task performed in sufficient detail 
to allow the DISTRICT to determine the services provided, and the time spent for each task. The 
DISTRICT and ARCHITECT may otherwise mutually agree, in writing, on alternative types of 
information and levels of detail that may be provided by the ARCHITECT and its consultants 
pursuant to this Article X. 

 
4. The ARCHITECT shall invoice all fees and/or costs monthly for the Basic Services that are provided 

in accordance with this AGREEMENT from the time the ARCHITECT begins work on the PROJECT. 
The ARCHITECT shall submit one (1) invoice monthly to the DISTRICT detailing all the fees 
associated with the applicable progress to completion percentage, reimbursable expenses (if any), and 
Additional Services (if any) incurred for the monthly billing period. Invoices requesting reimbursement 
for expenses incurred during the billing period must clearly list items for which reimbursement is being 
requested and be accompanied by proper documentation (e.g., receipts, invoices), including a copy of 
the DISTRICT’s authorization notice for the invoiced item(s), if applicable. Invoices requesting 
payment for Additional Services must reflect the negotiated compensation previously approved by the 
DISTRICT and include a copy of the DISTRICT’s written authorization notice approving the 
Additional Services and the additional compensation approved by the DISTRICT. No payments will be 
made by the DISTRICT to the ARCHITECT for monthly invoices requesting reimbursable expenses 
or Additional Services above the agreed upon amounts in Article XI.2, absent the prior written 
authorization of the DISTRICT. The DISTRICT’s prior written authorization is an express condition 
precedent to any payment by the DISTRICT for Additional Services or reimbursable expenses and no 
claim by the ARCHITECT for additional compensation related to Additional Services or reimbursable 
expenses shall be valid absent such prior written approval by the DISTRICT. 

 
5. To the extent that the time initially established for the completion of ARCHITECT’s services is 

exceeded or extended through no fault of the ARCHITECT, compensation for any services rendered 
during the additional period of time shall be negotiated and subject to the prior written approval of the 
DISTRICT. 

 
ARTICLE XI - REIMBURSABLE EXPENSES 

 
1. Reimbursable expenses are in addition to compensation for basic and extra services, and shall be paid 

to the ARCHITECT at one and one-tenth (1.1) times the expenses incurred by the ARCHITECT, the 
ARCHITECT’s employees and consultants for the following specified items as required herein: 

 
a. Approved reproduction of drawings and specifications in excess of the copies provided by 

this AGREEMENT which includes all the sets of the Construction Documents and all 
progress prints 

b. Approved agency fees 
c. Messenger and/or delivery service costs if requested by the DISTRICT 
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2. Approved reimbursable expenses are estimated to be as follows: in an amount not to exceed 
[AMOUNT OF REIMBURSEABLES]. These amounts shall not be exceeded without the prior 
written approval of the DISTRICT. 

 
3. Reimbursable Expenses shall not include the following specified items or any other item not 

specifically identified in Article XI, Section 1 above: 
 

a. Travel expenses; 
b. Check prints; 
c. Prints or plans or specifications made for ARCHITECT’s consultants and all progress 

prints; 
d. Preliminary plans and specifications; 
e. ARCHITECT’s consultants’ reimbursables except for plotting or printing to meet 

requirements for governing agencies; 
f. Study models or mock-ups; and 
g. Meetings with Cities, planning officials, fire departments, DSA, State Allocation Board 

or other public agencies. 
 
4. The DISTRICT’s prior written authorization is an express condition precedent to any reimbursement 

to ARCHITECT of such costs and expenses for items not included in Article XI, Section 1 above as 
an allowable reimbursable expense, and no claim for any additional compensation or reimbursement 
shall be valid absent such prior written approval by DISTRICT. Payment for these reimbursable 
expenses shall be made as set forth in Article X. 

 
ARTICLE XII - EMPLOYEES AND CONSULTANTS 

 
1. The ARCHITECT, as part of the ARCHITECT’s basic professional services, shall furnish the 

consultant services necessary to complete the PROJECT including, but not limited to: landscape 
architects; all structural, civil, mechanical, plumbing and electrical (including low voltage electrical) 
engineering, landscape architecture services, fire suppression, acoustics, kitchen, estimating, 
coordinating site surveys and topographical services, and SWPPP Development and any other 
necessary design professionals and/or consultants as determined by the ARCHITECT and acceptable 
to the DISTRICT. All consultant services shall be provided at the ARCHITECT’s sole expense. The 
ARCHITECT shall be responsible for the coordination and cooperation of all architects, engineers, 
experts or other consultants employed by the ARCHITECT. The ARCHITECT shall ensure that its 
engineers and/or other consultants file the required Interim Verified Reports, Verified Report and 
other documents that are necessary for the PROJECT’s timely inspection and close-out as required 
by the applicable governmental agencies and/or authorities having jurisdiction over the PROJECT 
including, but not limited to, DSA. The ARCHITECT shall ensure that its engineers and consultants 
observe the construction of the PROJECT during the course of construction, at no additional cost to 
the DISTRICT, to maintain such personal contact with the PROJECT as is necessary to assure such 
engineers and consultants that the Contractor’s work is being completed, in every material respect, 
in compliance with the DSA approved Construction Documents (in no case shall the number of visits 
be less than once every week or as necessary to observe work being completed in connection with each 
block/section of a PIC so such engineers and consultants can verify that the work does or does not 
comply with the DSA approved Construction Documents, whichever is greater). 

 
2. The ARCHITECT shall submit, for written approval by the DISTRICT, the names of the consultants 
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and/or consultant firms proposed for the PROJECT. The ARCHITECT shall notify the DISTRICT 
of the identity of all design professionals and/or consultants in sufficient time prior to their 
commencement of services to allow the DISTRICT a reasonable opportunity to review their 
qualifications and object to their participation on the PROJECT if necessary. The ARCHITECT shall 
not assign or permit the assignment of any design professionals, engineers, or other consultants to the 
PROJECT to which DISTRICT has a reasonable objection. Approved design professionals and/or 
consultants shall not be changed without the prior written consent of the DISTRICT. Nothing in this 
AGREEMENT shall create any contractual relation between the DISTRICT and any consultants 
employed by the ARCHITECTS under the terms of this AGREEMENT. 

 
3. ARCHITECT’s consultants shall be licensed to practice in California and have relevant experience 

with California school design and construction during the last five years. If any employee or 
consultant of the ARCHITECT is not acceptable to the DISTRICT, then that individual shall be 
replaced with an acceptable competent person at the DISTRICT’s request. 

 
4. The construction administrator or field representative assigned to the PROJECT by the ARCHITECT 

shall be licensed as a California Architect and able to make critical PROJECT decisions in a timely 
manner and shall be readily available and provide by phone, facsimile, and through correspondence, 
design direction and decisions when the construction administrator is not at the site. 

 
ARTICLE XIII – MISCELLANEOUS 

 
1. The ARCHITECT shall make a written record of all meetings, conferences, discussions, and 

decisions made between or among the DISTRICT, ARCHITECT, and Contractor during all phases of 
the PROJECT and concerning any material condition in the requirements, scope, performance and/or 
sequence of the work. The ARCHITECT shall provide a copy of such record to the DISTRICT. 

 
2. To the fullest extent permitted by law, ARCHITECT agrees to indemnify and hold the DISTRICT 

harmless from all liability arising out of: 
 

a. Workers’ Compensation and Employer’s Liability.  Any and all claims under Workers’ 
Compensation acts and other employee benefit acts with respect to ARCHITECT’s 
employees or ARCHITECT’s subcontractor’s employees arising out of ARCHITECT’s 
work under this AGREEMENT; and 

 
b. General Liability.  To the extent arising out of, pertaining to, or relating to the negligence, 

recklessness, or willful misconduct of the ARCHITECT, the ARCHITECT shall 
indemnify, defend and hold the DISTRICT harmless from any liability for damages for (1) 
death or bodily injury to person; (2) injury to, loss or theft of property; (3) any failure or 
alleged failure to comply with any provision of law; or (4) any other loss, damage or 
expense arising under either (1), (2), or (3) above, sustained by the ARCHITECT or the 
DISTRICT, or any person, firm or corporation employed by the ARCHITECT or the 
DISTRICT upon or in connection with the PROJECT, except for liability resulting from 
the sole or active negligence, or willful misconduct of the DISTRICT, its officers, 
employees, agents, or independent Architects who are directly employed by the 
DISTRICT.  The ARCHITECT, at its own expense, cost, and risk, shall defend any and all 
claims, actions, suits, or other proceedings (other than professional negligence covered by 
Section c below) that may be brought or instituted against the DISTRICT, its officers, 
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agents, or employees, to the extent such claims, actions, suits, or other proceedings arise 
out of, pertain to, or relate to the negligence, recklessness, or willful misconduct of the 
ARCHITECT, and shall pay or satisfy any judgment that may be rendered against the 
DISTRICT, its officers, agents, or employees, in any action, suit or other proceedings as a 
result thereof.  Any costs to defend under this Section b shall not exceed the 
ARCHITECT’s proportionate percentage of fault; and 

 
c. Professional Liability.  To the extent arising out of, pertaining to, or relating to the 

negligence, recklessness, or willful misconduct of the ARCHITECT, the ARCHITECT 
shall indemnify and hold the DISTRICT harmless from any loss, injury to, death of 
persons, or damage to property caused by any act, neglect, default, or omission of the 
ARCHITECT, or any person, firm, or corporation employed by the ARCHITECT, either 
directly or by independent contract, including all damages due to loss or theft, sustained 
by any person, firm, or corporation, including the DISTRICT, arising out of, or in any way 
connected with, the PROJECT, including injury or damage either on or off DISTRICT 
property; but not for any loss, injury, death, or damages caused by sole or active 
negligence, or willful misconduct of the DISTRICT.  With regard to the ARCHITECT’s 
obligation to indemnify for acts of professional negligence, such obligation does not 
include the obligation to provide defense counsel or to pay for the defense of actions or 
proceedings brought against the DISTRICT, but rather to reimburse the DISTRICT for 
attorneys’ fees and costs incurred by the DISTRICT in defending such actions or 
proceedings brought against the DISTRICT, and such fees and costs shall not exceed the 
ARCHITECT’s proportionate percentage of fault. 

 
d. The PARTIES understand and agree that Article XIII, Section 2, of this AGREEMENT 

shall be the sole indemnity, as defined by California Civil Code § 2772, between the 
DISTRICT and the ARCHITECT related to the PROJECT. Any other indemnity that is 
attached to this AGREEMENT as part of any Exhibit shall be void and unenforceable 
between the PARTIES. 

 
e. Any attempt to limit the ARCHITECT’s liability to the DISTRICT in any of the Exhibits 

or attachments to this AGREEMENT shall be void and unenforceable between the 
PARTIES. 

 
3. ARCHITECT shall purchase and maintain policies of insurance with an insurer or insurers qualified 

to do business in the State of California and acceptable to DISTRICT, which will protect 
ARCHITECT and DISTRICT from claims which may arise out of, or result from, ARCHITECT’s 
actions or inactions relating to the AGREEMENT, whether such actions or inactions be by 
themselves or by any subconsultant, subcontractor or by anyone directly or indirectly employed by 
any of them, or by anyone for whose acts any of them may be liable. The aforementioned insurance 
shall include coverage for: 

 
a. The ARCHITECT shall carry Workers’ Compensation and Employers Liability Insurance 

in accordance with the laws of the State of California. However, such amount shall not be 
less than ONE MILLION DOLLARS ($1,000,000). 

 
b. Commercial general and auto liability insurance, with limits of not less than TWO 

MILLION DOLLARS ($2,000,000.00) combined single limit, bodily injury and property 
damage liability per occurrence, including: 
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1. Owned, non-owned, and hired vehicles; 
2. Additional Insured Endorsement or Blanket Contractual Endorsement; 
3. Broad form property damage; 
4. Products/completed operations; and 
5. Personal injury. 

 
c. Professional liability insurance, including contractual liability, with limits of TWO 

MILLION DOLLARS ($2,000,000.00) per claim.  Such insurance shall be maintained 
during the term of this AGREEMENT and renewed for a period of at least five (5) years 
thereafter and/or at rates consistent with the time of execution of this AGREEMENT 
adjusted for inflation. In the event that ARCHITECT subcontracts any portion of 
ARCHITECT’s duties, ARCHITECT shall require any such subcontractor to purchase and 
maintain insurance coverage as provided in this Section. Failure to maintain professional 
liability insurance is a material breach of this AGREEMENT and grounds for immediate 
termination. 

 
d. Valuable Document Insurance. The ARCHITECT shall carry adequate insurance on all 

drawings and specifications as may be required to protect the DISTRICT in the amount of 
its full equity in those drawings and specifications, and shall file with the DISTRICT a 
certificate of that insurance. The cost of that insurance shall be paid by the ARCHITECT, 
and the DISTRICT shall be named as an additional insured. 

 
e. Each policy of insurance required under Article XIII, Section 3(b), above, shall name the 

DISTRICT and its officers, agents, and employees as additional insureds; shall state that, 
with respect to the operations of ARCHITECT hereunder, such policy is primary and any 
insurance carried by DISTRICT is excess and non-contributory with such primary 
insurance; shall state that not less than thirty (30) days’ written notice (ten (10) days-notice 
for cancellation based upon non-payment of premiums) shall be given to DISTRICT prior 
to cancellation; and, shall waive all rights of subrogation. ARCHITECT shall notify 
DISTRICT in the event of material change in, or failure to renew, each policy. Prior to 
commencing work, the ARCHITECT shall deliver to DISTRICT certificates of insurance 
as evidence of compliance with the requirements herein. In the event the ARCHITECT 
fails to secure or maintain any policy of insurance required hereby, the DISTRICT may, at 
its sole discretion, secure such policy of insurance in the name of, and for the account of, 
ARCHITECT, and in such event ARCHITECT shall reimburse DISTRICT upon demand 
for the cost thereof. 

 
f. In the event that the ARCHITECT subcontracts any portion of the ARCHITECT’s duties, 

the ARCHITECT shall require any such subcontractor to purchase and maintain insurance 
coverage for the types of insurance referenced in Article XIII, Sections 3(a), (b), (c) and 
(d), in amounts which are appropriate with respect to that subcontractor’s part of work 
which shall in no event be less than $500,000 per occurrence. The ARCHITECT shall not 
subcontract any portion of the ARCHITECT’s duties under this AGREEMENT without the 
DISTRICT’s prior written approval. Specification processing consultants are the only 
subcontractors exempt from maintaining professional liability insurance. 

 
g. All insurance coverage amounts specified hereinabove shall cover only risks relating to, 

or arising out of, the PROJECT governed by this particular AGREEMENT. The insurance 
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and required amounts of insurance specified above shall not be reduced or encumbered on 
account of any other projects of the ARCHITECT. 

 
4. The ARCHITECT, in the performance of this AGREEMENT, shall be and act as an independent 

contractor. The ARCHITECT understands and agrees that the ARCHITECT and all of the 
ARCHITECT’s employees shall not be considered officers, employees, or agents of the DISTRICT, 
and are not entitled to benefits of any kind or nature normally provided employees of the DISTRICT 
and/or to which DISTRICT’s employees are normally entitled including, but not limited to, State 
Unemployment Compensation or Workers’ Compensation. ARCHITECT assumes the full 
responsibility for the acts and/or omissions of the ARCHITECT’s employees or agents as they relate 
to the services to be provided under this AGREEMENT. The ARCHITECT shall assume full 
responsibility for payment of all federal, state and local taxes or contributions, including 
unemployment insurance, social security, and income taxes for the respective employees of the 
ARCHITECT. 

 
5. Notices. All notices or demands to be given under this AGREEMENT by either PARTY to the other 

shall be in writing and given either by: (a) personal service; or (b) U.S. Mail, mailed either by 
registered, overnight, or certified mail, return receipt requested, with postage prepaid. Service shall 
be considered given when received if personally served or if mailed on the third day after deposit in 
any U.S. Post Office. The address to which notices or demands may be given by either PARTY may 
be changed by written notice given in accordance with the notice provisions of this Section. At the 
date of this AGREEMENT, the addresses of the PARTIES are as follows: 

 
DISTRICT: ARCHITECT: 

Riverside Unified School District [Architect Name] 
6050 Industrial Avenue 
Riverside, CA 92504 [City] [State] [Zip] 
Attn: Jane Jumnongsilp, Director of Purchasing Attn:  
Telephone: (951) 788-7135 ext. 80423 Telephone:  

  
 
6. The ARCHITECT, or any person, firm, or corporation employed by the ARCHITECT, either directly 

or by independent contract, shall be prohibited from using tobacco products (smoking, chewing, etc.) 
on DISTRICT property at all times. 

 
7.  The ARCHITECT, or any person, firm, or corporation employed by the ARCHITECT, either 

directly or by independent contract, shall be prohibited from using profanity on DISTRICT property 
including, but not limited to, all school sites and this prohibition shall include, but is not limited to, 
all racial, ethnic and/or sexual slurs or comments which could be considered harassment. 

 
8. Appropriate dress by the ARCHITECT, or any person, firm, or corporation employed by the 

ARCHITECT, either directly or by independent contract, is mandatory. Therefore, tank tops, cut-offs 
and shorts shall not be allowed. Additionally, what is written or pictured on clothing must comply 
with the requirements of acceptable language as set forth above in Section above. 

 
9. During the entire term of this AGREEMENT, the ARCHITECT, if applicable, shall fully comply with 

the provision of Education Code section 45125.1 (Fingerprint Requirements) when it is determined 
that the ARCHITECT will have contact with the DISTRICT’s pupils while performing any services 
under this AGREEMENT. 
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10.   Nothing contained in this AGREEMENT shall create a contractual relationship with, or a cause of  
action in favor of, any third party against either the DISTRICT or ARCHITECT. 

  
11.   The DISTRICT and ARCHITECT, respectively, bind themselves, their partners, officers, 

successors, assigns, and legal representatives to the other PARTY to this AGREEMENT with respect 
to the terms of this AGREEMENT. ARCHITECT shall not assign this AGREEMENT. 

 
12.   This AGREEMENT shall be governed by the laws of the State of California. 
 
13.   This AGREEMENT represents the entire AGREEMENT between the DISTRICT and 

ARCHITECT and supersedes all prior negotiations, representations, or agreements, either written or 
oral. This AGREEMENT may be amended or modified only by an agreement in writing signed by 
both the DISTRICT and the ARCHITECT. 

 
14.   If either PARTY becomes involved in litigation arising out of this AGREEMENT or the 

performance thereof, each PARTY shall bear its own litigation costs and expenses, including 
reasonable attorneys’ fees. 

 
15.   This AGREEMENT shall be liberally construed to effectuate the intention of the PARTIES with 

respect to the transaction described herein. In determining the meaning of, or resolving any ambiguity 
with respect to, any word, phrase, or provision of this AGREEMENT, neither this AGREEMENT 
nor any uncertainty or ambiguity herein will be construed or resolved against either PARTY 
(including the PARTY primarily responsible for drafting and preparation of this AGREEMENT), 
under any rule of construction or otherwise, it being expressly understood and agreed that the 
PARTIES have participated equally or have had equal opportunity to participate in the drafting 
hereof. 

 
16.   The ARCHITECT is prohibited from capturing on any visual medium images of any property, logo, 

student, or employee of the DISTRICT, or any image that represents the DISTRICT without express 
written consent from the DISTRICT. 

 
17.   In accordance with Education Code section 17604, this AGREEMENT is not valid, binding, or an 

enforceable obligation against the DISTRICT until approved or ratified by motion of the Governing 
Board, duly passed and adopted. 

 
18.   The Parties may execute this Agreement in two (2) or more counterparts, which shall, in the 

aggregate, be signed by all of the Parties; each counterpart shall be deemed an original instrument as 
against any Party who has signed it. The Parties further agree that signatures send by electronic mail, 
in .PDF or similar format, shall be treated as original signatures to this Agreement. 
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  IN WITNESS WHEREOF, the Parties hereto, through their authorized representatives, have 
executed this AGREEMENT as of the day and year first written above. 
 
[ARCHITECT NAME]    RIVERSIDE UNIFIED SCHOOL DISTRICT 
 
 
 
                
Signature         Chenchira Jane Jumnongsilp 
          Director of Purchasing 
Printed Name:       
 
Position/Title:        
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Exhibit A 
 

ARCHITECT’S PROPOSAL 
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Exhibit B 
 

ARCHITECT’S FIXED FEE 
 
 
ARCHITECT shall be paid a fixed fee amount of $_________________ for all services to be provided 
under this AGREEMENT. This amount shall not be increased or otherwise changed unless set forth in a 
written amendment to the AGREEMENT and fully executed by the PARTIES and approved by the 
DISTRICT’s Board of Education. No other fees, costs or other expenses, other than approved 
reimbursable expenses under Article XI or approved Additional Services under Article III, shall be paid 
to the ARCHITECT. 
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Exhibit C 
 

 
ACKNOWLEDGMENT OF CONDITIONS TO THE RECEIPT OF 

3D BUILDING INFORMATION FILES 
 
Warnings and/or Conditions of Use are stated on the attached label and/or the enclosed media. Breaking 
this seal and using the enclosed electronic data is acknowledgment and acceptance of those terms. 
 
The documentation and all ideas, aesthetics and designs incorporated herein are instruments of service 
and as such are the registered property of ARCHITECT, and cannot be lawfully used without permission. 
The recipient is granted a license for use, but only in the execution of “the project”. Use of these materials 
for modification, extension, alteration or expansion of this project or on any other project, unless under 
the direction of ARCHITECT is prohibited and neither ARCHITECT nor its consultants assumes any 
liability for such usage. ARCHITECT makes no representation concerning the accuracy of this 
documentation and is not responsible for any errors and/or omissions which may be incorporated herein. 
Because data storied in electronic media can be altered, either intentionally or  unintentionally, by 
transcription, computer errors, environmental factors , or by operator error, it is agreed  that by opening, 
installing, copying or otherwise using the attached files, you are agreeing to save, indemnify, defend and 
hold harmless ARCHITECT and its consultants from and against any and all claims, liabilities, losses, 
damages and costs, including but not necessarily limited to costs of defense, arising out of use, changes 
or modifications to the electronic media outside the license granted by this agreement. 
 
Warning: This File is furnished without guarantee of compatibility with recipient’s hardware or software 
and may contain undetected viruses or other harmful material. It is recommended that this file be checked 
prior to use. ARCHITECT assumes no responsibility for damage to user’s property as a result of using 
this file and/or its contents. 
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Exhibit D 
 

SD, DD, AND CD LEVEL OF DESIGN EXPECTATION 
 
The following, whenever applicable, is intended to be a guide in order to obtain uniformity and 
coherence in information provided by the ARCHITECT and Engineers, and in the presentation of 
Design Documents and is the basis for determining completeness for each design phase submission. 
This shall not be construed as an exhaustive or comprehensive list, nor is everything listed necessarily 
applicable to all ARCHITECTS on all PROJECTS. 
 
SCHEMATIC DESIGN PHASE SUBMISSION   
 
Civil/Landscaping 

 
All Site documentation will: 
• Be coordinated with similar activities in other disciplines. 

 
Proposed and Existing Site Plans 

All available existing boundary, topography and utility information to be provided by District 
 

• Major landscaping. 
o Major trees and vegetation. 
o Fences and Barriers. 

• Site features and conditions. 
o Existing contours. 
o Flood zones or hazards. 
o Property lines. 
o Layout leases or easements. 
o Zoning setbacks. 
o Identifiable site constraints. 
o Utility lines. 
o Manholes, drains, utility access. 
o Analyze historic or archaeological impact with District consultant as requested by the 

District. 
• Paved Surfaces 

o Major streets. 
o Vehicular routes. 
o Curbs. 
o Walks. 
o Pedestrian access routes. 
o Bicycle paths and parking. 
o Parking with handicapped locations. 
o Service areas. 
o Other paved areas. 

• Other elements. 
o Nuisance land uses. 
o Convenience nodes (mass transit, drop-off area) coordinated with Transportation 

Consultant as deemed appropriate by District and A/E team. 
o Facilities that may have interruption of any utility. 
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• Proposed contours. 
• Limits of work. 
• Indication of future surrounding improvements. 

 
Demolition Plan 
 
Basis for Design Report 
• Utilities statement: companies, agencies, individual contacts. 

o Electrical power 
o Mechanical 
o Site utilities 
o Fire protection 

• Analysis/description of conceptual design solutions 
o Design objectives. 
o Environmental determinants 
o Site utilities (New and Existing) 
o Land forms 
o Irrigation system (New and Existing) 
o Lawns and plantings based on programming  
o Grading 
o Physical site characteristics 
o Impact of building on site 
o Impact of site on building 

• Concept plan for drainage and grading 
• Demolition requirements 

 
Architectural – Refer to District Standards and M&O Comments  
 

All Architectural documentation will: 
• Be coordinated with similar activities in other disciplines. 

 
Floor plan of each level. 
• Area names. 
• Capacity information  
• Departmental assignments. 
• Floor elevations.  
• Lightwells. 
• Mechanical areas. 
• Multilevel spaces. 
• Partition locations. 
• Public areas. 
• Room names. 
• Service Areas. 
• Skylights. 
• Vertical transportation i.e. elevator 
• Preliminary furniture and equipment layout for coordination with District’s consultant 
• Indicate major materials and systems. 
• Outline of finishes. 
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Code Analysis Report & Diagrammatic Plans 
• List features required by CODE. 
• CODE analysis. 
• Fire areas. 
• Fire walls. 
• Smoke zones. 
• Travel distances i.e. code required distance for fire  
• Areas of refuge as applicable or dictated by DSA  
• Define building type. 

 
Area Calculations Spreadsheet  
• Program Square Footage per room/area and Square Footage for site improvements 

 
Building exterior elevations. 
• Indicate surface materials for all areas. i.e. plaster, metal panels 
• Finish grades 
• Major floor elevations above and below grade 
• Significant site features  
• Exposed mechanical and electrical equipment. 
• Sketch elevations or perspectives of buildings. 
• Description of various design features. 

 
Building Section 
• Relative thickness of floors. 
• Relative thickness of walls. 
• Major floor elevations. 
• Finish grades. 
• Major room names. 
• Significant mechanical and electrical equipment. 
• Relationship to site contours. 

 
Outline specification 

 
Mechanical – Refer to District Standards and M&O Comments  

 
 

Locate existing mechanical HVAC equipment, if applicable. 
 
Lay out major components. 

 
Identify connections to major utilities. 
• Water  
• Power 
• Sewer  
• Storm Drain  

 



SAMPLE

 
RIVERSIDE UNIFIED SCHOOL DISTRICT  

61  

Plumbing – Refer to District Standards and M&O Comments  
 

Locate existing Plumbing equipment, if required. 
 
Lay out major components. 
 
Identify connections to major utilities 
• Natural gas 
• Water 
• Sewer 
• Specialty gases (systems or tanks) 
• Vacuum  
• Compressed air 

 
Electrical – Refer to District Standards and M&O Comments  

 
All Electrical documentation will: 
• Be coordinated with other disciplines. 

 
DESIGN DEVELOPMENT PHASE SUBMISSION  

 
Civil/Landscaping 

 
All site documentation will: 

• Be coordinated with similar activities in other disciplines 
• Address all remarks from Schematic Design phase 

 
Vicinity Plan 

 
Existing Site Plan, if required. 
All available existing boundary, topography and utility information to be provided by District 
 

o Major landscaping 
o Site features and conditions  
o Paved surfaces 
o Structures 
o Plant Types  
o Other elements 

 
Proposed Site Plan 

 
• Building footprint 

o Spot elevations 
• Key design elements  
• Major landscaping 
• Utility lines New and Existing  
• Concept plan for drainage and grading. 
• Vehicular access routes 
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• Pedestrian access routes 
• Parking 

o Accessible parking 
o Motorcycle 
o Bicycle 
o Striping  
o Overall dimensions 

• Walks 
o Overall dimensions 

• Curbs 
o Curb cuts 
o Dimensions 

• Service areas 
• Proposed contours 
• Construction related information 

o Location for excavated material 
o Site access routes 

• Indications of phasing 
• Limits of work 
• Indication of future surrounding improvements 
• Indication of artwork 
• Location of signage 
• Coordinate security measures with District’s consultant 

o Closed circuit TV 
o Gates and booths 

 
Preliminary landscape details 

o Material types 
o Plant types 

 
Demolition plan 

• Erosion control measures 
• Preliminary demolition and removal 

 
Basis for Design Report 

• Establishment final scope 
o Relationships 
o Form  
o Size 
o Appearance 

• Utilities statement: companies, agencies, individual contacts 
• Stormwater management report 
• Erosion/sediment control report 
• Concept plan for drainage and grading 
• Demolition requirements 
• Alternative materials, systems, and equipment 
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Development of draft specification and material list 
 

 Architectural 
 

All Architectural documentation will: 
• Be coordinated with similar activities in other disciplines 
• Address all remarks from Schematic Design  

 
Floor plans of each level 

• Identification of existing and new construction 
• Double line plans with precise wall thicknesses 
• All programmed rooms 
• Equipment rooms 
• Signal rooms 
• Electrical rooms 
• Telephone closets 
• Mechanical rooms 
• Shafts 
• Circulation corridors 
• Stairs 
• Ladders 
• Elevators 

o Number 
o Type 
o Size  

• Automatic conveyances 
• Room names 
• Department or area names 
• Structural grid 
• Floor elevations 
• Multilevel spaces 
• Skylights 
• Lightwells 
• Significant Mechanical equipment 
• Significant electrical equipment 
• Capacity information  
• Overall dimensions 
• Plan and layout of typical or repetitive spaces 
• Special interior design features 
• Fire protection 

o Fire walls 
o Smoke walls 
o Smoke zones 

 
Roof Plan 

• Major roof elements 
o Skylights 
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o Hatches 
o Major mechanical equipment 
o Major electrical equipment 
o Elevator machine rooms 

 
• Reflected ceiling plan 

o Areas of special interest 
o Major components 

 
Code Analysis Plans 

 
Materials and Finish Plans 

• Establish the final scope relative to interior construction 
o Materials 
o Finishes  
o Colors 

 
Furniture and Equipment Plans 

• Coordination with District  
 

Building exterior elevations 
• Indicate all surface materials for all areas 
• Significant site features 
• Visual impacts of Mechanical equipment and screening 

 
Building interior elevations 

• Typical spaces  
• Major spaces 
• Areas of special interest 
• Areas of special complexity 

 
Building sections 

• Set floor to floor dimensions 
• Establish floor elevations 
• Set interstitial space dimensions 

 
Construction details 

• Typical wall sections 
o At window 
o At solid wall 
o At parapets and roofs 
o At finished grades and footings 

 
Construction sections 

• Typical stairways  
• Typical elevator shaft and machine room 
• Utility coordination cross sections 
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Draft specification 

• Materials Lists (District Preferences) 
 

Alternative materials, systems, and equipment 
  

Structural- Refer to District Standards and M&O Comments  
 

 All reports and other documentation will 
• Be coordinated with similar activities in each discipline 
• Address all remarks from the Schematic Design  
o Unusual seismic conditions as provided by District Geotechnical Engineer 

 
Structural schematic floor plans   

• Indicate foundation design. 
• Indicate major bracing locations. 
• Locate typical bay. 
• Indicate structural framing system 

 
Structural Plans 

• Foundation Plan:  Grids, overall dimensions, footing locations and estimated sizes, 
typical foundation notes, beginning columns and footing schedules. 

• Floor Framing Plan:  Grids, dimension to elements off grid, main and secondary framing 
locations, main framing sizes, edge of slab/diaphragm conditions including main shaft 
openings for vertical transportation and MEP requirements. 

• Roof Framing Plans:  Similar to Floor Framing. 
• Elevations:  Critical Elements such as Frames (Braced or Moment), Shear and Retaining 

walls as occur.  Elevations at this level will start to define configuration, location, 
member size and alignment with other elements such as top of footing and floor to floor 
heights. 

• Sections and Details:  Basic pictorial representation of critical sections for coordination 
with Architect and MEP consultants to define clearances and structural envelope.  Define 
exterior curtain wall stud sizes and connection types.  Foundation sections where 
necessary to define issues for coordination of sub-structure utilities. 

 
Basis for Design Report 

• Basis of design document will be updated to incorporate any changes that occur between 
SD phase and the end of DD issue date and will provide more complete information 
including sizes of members and other important decisions made by the design team. 

• Update report as required for any revisions to geotechnical engineering report. 
• Provide description of proposed vertical and lateral load resisting systems. 
• Indicate loading based on code assessment. 

o Vertical Loading 
o Seismic and Wind Loading 

• Discuss need for vibration requirements and analysis 
 

Draft specifications or materials list 
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Mechanical – Refer to District Standards and M&O Comments  
 

All Mechanical documentation will: 
• Be coordinated with similar activities in other disciplines 
• Address all remarks from Schematic design  

 
Mechanical plan drawings 

• Block layouts of mechanical spaces 
• Indicate existing equipment 
• Layout of major components in equipment rooms 
• Approximate equipment sizes and capacities 
• Required space for equipment 
• Required chases and clearances 
• Acoustical and vibration control 
• Single line presentation of ductwork systems 
• Single line HVAC piping mains 
• BAS controls 
• Energy conservation 
• Shafts 
• New points of connection  

 
Development of draft specifications 

• List manufacturers of equipment 
 
Basis for Design Report 

• Design intent and scope of systems 
• Systems outline for proposed project 

o Heating source 
o Refrigeration source 
o HVAC systems 
o Energy conservation 

• Block load calculations for space cooling and heating 
• Energy analysis for HVAC system. 
• Energy recovery analysis 
• Energy conservation analysis 
• Connected load requirements 
• Present conditions 
• Design conditions 

o Outside air temperature  
o Inside air temperature 
o Air changes 
o Relative humidity 
o Utility pressure 
o Methodology for utility demands 

 
• Special requirements 

o Fume hood 



SAMPLE

 
RIVERSIDE UNIFIED SCHOOL DISTRICT  

67  

o Biosafety cabinet 
o Other local exhaust requirements 
o Constant temperature rooms 
o IDF and MDF rooms 

• Overall HVAC system concepts 
• Energy recovery systems 
• Analysis of conceptual design solutions. 

o Energy source 
o Energy conservation 
o Heating and ventilating 
o Air conditioning 

• Discussion of alternative materials, systems, and equipment as requested by the District and 
as deemed appropriate by the A/E team. 

 
Indicate existing intakes and exhausts relationships to  
• Kitchen  
• Emergency generator (In any) 
• Other 
 
Verify locations of mechanical rooms with architectural plans. 
 
Verify locations of vertical shafts with architectural plans. 
 
 

Plumbing – Refer to District Standards and M&O Comments  
 
Verify locations of vertical shafts with architectural plans. 
 
Plumbing Plan drawings 

• Domestic water piping infrastructure and connection to existing infrastructure 
• Storm drain piping infrastructure and connection to existing infrastructure 
• Sewer piping infrastructure and connection to existing infrastructure 
• Gas piping infrastructure and connection to existing infrastructure 

 
Plumbing Plan drawings 

• Location of existing plumbing equipment, if applicable 
• Layout of major components 
• Plumbing fixtures 
• Distribution layouts 
• Utilities 
• Piped gas systems 
• Hot water 
• Water softening 
• Plumbing piping mains 
• Drainage piping mains 
• Shafts 
• Plumbing specialties 
• Pipe materials 
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Basis for Design Report 
• Present conditions 
• Requirements for plumbing services 

o Waste recovery 
• Overall plumbing system concepts. 
• Fire protection 
• Calculation of the existing water supply 
• Calculation of the required water supply 
• Hydrostatic flow test as provided by District 
• Plans with overall fire protection concepts 
• Special fire suppression systems 

o Descriptions 
o Locations 
o Justification for use 

• Discussion of alternative materials, systems, and equipment as requested by the District and 
as deemed appropriate by the A/E team. 

 
Locate existing fire protection equipment or systems, if applicable. 
 

 Lay out major components 
 

Coordination with structural for support of piping 
 
Development of draft specifications 
 

• List manufacturers of equipment 
• Specify manufacturers of equipment 

 
Fire Protection Plan drawings 

• Existing fire protection systems, if applicable 
• New fire protection mains 
• Equipment layouts 
• Required space for equipment 
• Block layouts for fire protection system 

 
Basis for Design Report 
 
Development of draft specifications 

• List manufacturers of equipment 
• Approximate sizes and capacities of major components 
• District Preferences 

 
Electrical- Refer to District Standards and M&O Comments  

 
All Electrical documentation will: 
• Be coordinated with other disciplines. 
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 All electrical documentations will: 

• Be coordinated with similar activities in other disciplines 
• Address all remarks from Schematic Design 

 
Scaled Electrical plans 

• Scaled one-line diagrams of proposed electrical system 
o High-voltage circuitry or transformation required 
o Emergency power  
o Fire alarm 
o Layout of major components in all electrical equipment rooms 
o Preliminary sizes of major components  
o Emergency / UPS 
o High-Voltage systems 
o Primary transformers 
o Emergency generator 

• Identify special features 
o Telephone connections 
o Data connections 
o LAN locations and MIS provisions 
o Under floor raceways 
o Occupancy Sensors 
o Power outlets 
o Exit lights 
o Fire alarm 
o Signal system devices 
o Data outlets (quantity) 
o WAP needs 
o Teacher station needs 
o Teaching wall locations 

 
Locate existing connections to  
• Power 

o Primary voltage 
o Primary voltage transformation 
o Secondary distribution 
o Illumination 
o Emergency and UPS systems 
o Special grounding 
o Need for upgrade 

• Communications 
o Shielding  
o Internal communication systems 
o Telephone system 
o Data and LAN systems 
o Television system 
o Fiber Systems  

• Safety Fire detection systems 
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o Security systems 
o Equipment and alarm systems 

• Other  
o Regulated clock systems 
o Special electric systems 

 
Layout of major components of existing system, if applicable. 
• Power 
• Communications 
• Safety 

Other 
Single Line indication of major feeder routes 
 
Indicate general space requirements 
 
Verify locations of electrical rooms with architectural plans 
 
Verify locations of vertical shafts with architectural plans 
 
Basis for Design Report 
 
Calculations of existing size and available capacity 
• Power 

o Primary voltage 
o Primary voltage transformation 
o Secondary distribution 
o Illumination 
o Analysis/description of conceptual site lighting design solution 
o Emergency and UPS systems 
o Special grounding 

• Communications 
o Shielding 
o Internal communication systems 
o Telephone system 
o Data and LAN systems 
o Television system 

• Safety 
o Fire detection systems 
o Security systems 
o Equipment and alarm systems 

• Other  
o Regulated clock systems 
o Special electric systems 

 
Existing conditions and systems 
 
Electrical plant analysis 
 
Description of primary service available 
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Overall electrical system concept 
 
Systems outline proposed 
 
Life safety equipment load 
 
Description of emergency power system 
 
Tentative layouts of components where space is critical 
 
Ceiling plans 

• Location of lighting fixtures 
• Type of lighting fixtures 
• Projectors  
• Clock/Speaker 

 
Electrical site plan details 

• Service entrance locations 
• Initial distribution diagram for power 
• Telephone 
• Signal Systems 

 
Details for site electrical work 
 
Basis for Design Report 

 
• Electrical plant analysis 
• Criteria for lighting 
• Criteria for electrical system 
• Criteria for communication systems 
• Building automation concept 
• Systems outline with manufacturers and types of systems 
• Exterior lighting analysis 
 

Establishment of the final scope 
 
Overall building connected load requirements 

• Need for upgrade 
 
Engineering team shall cooperate with District for review and approval from each utility 

company or agency on design development drawings 
 
Development of draft specifications or materials lists 
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Summary 
 
All reports and documentation will: 

• Be coordinated with similar activities in each discipline 
• Address all remarks from Schematic Design 

 
Code Analysis 

• Outline of applicable codes 
• Building classification 
• Construction type 

 
Design Reports 

• Basis for Design with revisions from schematic phase 
 
Building envelope analysis for purposes of Title 24 and Building Code  
 
Specifications 

• General and supplemental conditions of contract 
• Draft of specifications with criteria and quality standards 

o Significant architectural materials 
o Architectural systems 
o Equipment 

 
Design Calculations 

• Structural  
o Preliminary structural calculations including project scope, project design criteria, 

designs for a majority of the main beams and columns and foundation elements to 
the level of size and thickness, based on general allowable soil pressures. 

• HVAC 
o Indoor design conditions U-valve calculations 
o Outdoor design conditions U-valve calculations 
o Ductwork sizing in plenums and shafts 
o Cooling loads 
o Heating loads 

• Plumbing 
o Plumbing calculations 
o Pump sizing as applicable 
o Tank sizing as applicable 

• Fire Protection 
o Sprinkler calculations 
o Fire alarm requirements 

• Electrical 
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CONSTRUCTION DOCUMENT PHASE SUBMISSION  
 
Civil Landscaping 

 
All Site documentation will: 

• Be coordinated with similar activities in other disciplines 
• Address all remarks from Construction Document phase 

 
Vicinity Plan 
 

Existing Site Plan, if applicable. 
All available existing boundary, topography and utility information to be provided by District 

 
Proposed Site Plan 

• Available existing site information as provided by District 
• Dimension major site features 
• Building footprint 
• Key design elements 
• Major landscaping 
• Utility lines 
• Plan for drainage and grading 
• Vehicular access routes 
• Pedestrian access routes 
• Parking 
• Walks 
• Curbs 
• Service areas 
• Proposed contours 
• Indications of phasing 
• Limits of work 
• Indication of future surrounding improvements 
• Indicate artwork 
• Locate signage 
• Coordinate security measures with District 

 
Sanitary 

• Invert elevations for sewage system 
• Legends 
• Notes 
• Details 
• Site plan 
• Sized equipment 
• Profiles  

o Original Grade 
o Finished grade 
o Manholes 
o Inlets 
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o Pipe size 
o Road and walk crossings 
o Elevations of other pertinent utilities 

 
Planting plan 

• Location of all trees, shrubs, and lawns 
• Complete planting list 
• Planting details 
• Identify interior planting 
• District Preferences  

 
Landscape details 
 
Demolition plan 
 
Utility plot plan 

• Existing utilities and their connections 
• Proposed trunk sewers 
• Water distribution loop 
• Gas distribution mains 
• Location arrangement of water treatment equipment 

 
Alternate schemes 
 
Specifications and material list 

• Supporting documentation 
 
Site Construction Document Design Report 

• Update Basis of Design 
 

Architectural – Refer to District Standards and M&O Comments 
 
All Architectural documentation will: 

• Be coordinated with similar activities in other disciplines 
• Address all remarks from Design Development  

 
Entire project site on one sheet for reference 

 
Floor plans on each level 

• Indication of artwork 
• Code required signage locations 

 
Roof plan 
 
Reflected ceiling plans 
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Material and Finish Plans 
• Material type 
• Graphics 
• Patterns 

 
Enlarged plans 
 
Code Analysis Plans 

 
Updated Area Calculations Spreadsheet 
 
Interior elevations 

• Code required signage locations 
 
Exterior elevations 
 
Signage location 
 
Building sections 
 
Construction details 

• Any unique condition not previously covered 
 

Color and finish boards with physical samples 
 
List of new and reused items to be coordinated with District 

• Quantity Existing and New i.e. copy machines 
 

Structural 
 

All Structural documentation will:  
• Be coordinated with similar activities in other disciplines 
• Address all remarks from Construction Document  

 
Structural floor plans for each level and roof 

• Column reference lines 
• Final dimensions 
• All bracing  
• Sizing of all components 
• Special provisions for installation or removal of equipment 

 
Structural foundation plans 

• Coordinate location of clean out manholes 
• Coordinate location of  trenches 
• Coordination location of area wells 
• Coordinate location and dimension all elevator pits 
• Locate elevation of bottom of footing 
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• Indicate concrete member 
o Dimensions 
o Size  
o Spacing 
o Reinforcing 

• Coordinate finished and unfinished spaces 
• Coordinate pipe sleeves through footings 
• Coordinate pipe sleeves through below grade walls 
• Caissons 

o Bottom elevation 
o Bell size 

• Elevations 
• Top of slab elevations 
• Top of steel elevations 

 
Details 
Sections and details 

 
Critical coordination clearances 

 
Details 

• Clarification of lengths or arrangement of reinforcement 
• Any condition not previously addressed 

 
Schedules 

• Schedule for reinforcing bar 
• Column schedule 

 
Structural notes 
 
Correlation with architectural and mechanical features 
 
Specifications 
 
All Mechanical documentation will:  

• Be coordinated similar activities in other disciplines 
• Address all remarks form construction Documentation 

 
Complete Construction Documents for HVAC, Plumbing, and Fire Protection 

• Symbols legend sheet 
• Plans  
• Elevations 
• Sections 
• Notes 
• Details 
• Riser diagrams 
• Schedules 
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• Control diagrams 
• Specifications 
• Completed calculations 
• District Preferences 

 
Electrical 

 
All Electrical documentation will: 

• Be coordinated with similar activities in other disciplines 
• Address all remarks from Construction Documentation  

 
Floor plans 
 
Lighting plans 
 
Plot plan 
 
Electrical distribution plan 
 
Riser diagrams 
 
One line diagrams with size and fault currents 

• For all switchgear 
• For all switchboards 
• For all panel boards 
• Feeder sizes 
• Transformer sizes 

 
Specifications 

• District preferences 
 
All Reports and other documentation will: 

• Be coordinated with similar activities in each discipline 
• Address all remarks from the Construction Document  

 
Specifications 
 
Schedules 
 
All design calculations 

 
CONSTRUCTION DOCUMENT PHASE FINAL SUBMISSION 

 
Final Submission 

 
All Reports and other documentation will: 

• Be coordinated with similar activities in each discipline 
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Final Basis of Design Report for all disciplines 
 
Final specifications 
 
Drawings (sealed and signed by a licensed Architect, Landscape Architect and Professional 

Engineers responsible for the design) 
 
Final schedules 
Final design calculations 
 
Final deliverable 

• Reproducible set of working drawings in PDF format 
• Reproducible set of specifications in PDF format 
• Electronic copy of drawings 
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