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Charleston County School District 

Request for Qualifications 
Construction Procurement 

Solicitation Number: CP2601 
Description: Indefinite Delivery Contract for Architectural/Engineering Services for 

Charleston County School District 
Date: June 16, 2026 

SUB MIT QUALIFICATIONS B Y: J u ly  14 ,  20 26  @ 2 :00PM ET  
 
QUES TIONS MUS T BE RECEIV ED BY:  J une  23 ,  20 26 @ 11:00AM  ET  
 
NUMBER OF COPIES TO BE S UB MITTED:  One original, two (2) copies, and one (1) USB Flash Drive 
 
PROCUREMENT OFFICIAL CONTACT: Procurement Services 

Attention:  D e b b i e  C o e n  
3999 Bridge View Drive 
North Charleston, SC 29405  
Phone: 843-566-1982 
Email:d e b r a _ c o e n @ c h a r l e s t o n c o u
n t y s c h o o l s . g o v  

 
The term “Offer” means your “Bid” or “Proposal”. 
Offers must be submitted in a sealed package. Solicitation Number & Opening Date must appear on 
package exterior. 

You must submit a signed copy of this form with your offer. By submitting a bid or proposal, You agree to be bound by the terms 
of the Solicitation.  You agree to hold your offer open for a minimum of ninety (90) calendar days after the Opening date. 

Print Name of Offeror (Full legal name of business submitting the offer) Date Signed 

Authorized Signature (Person signing must be authorized to enter contract on behalf
of Offeror named above.) 

Taxpayer Identification  No. 

Title (Business title of person signing above) Telephone Number 

Printed Name (of person signing above) Facsimile Number 

Company Address (Street, City, State & Zip Code) 

Contact Person(if different than authorized signature) Email Address 

Telephone Number Facsimile Number  

 



 
 
 

2 
 
 
 

AW ARDS & AM ENDM ENTS: A wards will be posted at the Physical Address stated above. The award will 
be posted on or before 08/31/26. The award, this solicitation, and any amendments will be posted at the 
following website URL:  https://www.ccsdschools.com/departments/finance/contracts-and-
procurement/solicitations/construction 
 
ACKNOW LEDGEMENT OF AMENDMENTS: Offerors: Acknowledges receipt of amendments by indicating 
amendment number and its date of issue. See “Amendments to Solicitation” in Section II Instructions to Offerors:  
 
Amendment 
No. 

Amendment 
No. 

Amendment
No. 

Amendment
No. 

Amendment 
No. 

Amendment
No. 

1 2 3 4 5 6 

Initial Initial Initial Initial Initial Initial 

 
 
The District shall receive all qualifications by no later than 2:00 P. M. on the date s h own on the Cover Page. 
 
 
NUM BER OF COPIES TO BE S UBM ITTED: When submitting your proposal provide, one (1) original, two (2) 
copies, one (1) USB Flash Drive, one (1) redacted document (electronically on the flash drive). The redacted 
docume nt will be used for FOIA purposes.  The redacted document should not disclose any confidential or company 
trade secrets & etc. 
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****** 

 
1.0 SCHED ULE OF ACTIVITIES 

 
Event Date 

1.  Issuance of Request for Qualifications (RFQ) June 16, 2026 

2.   Non-mandatory Pre-proposal conference N/A 

3.  Deadline for receiving Offeror’s questions June 23, 2026 @ 11:00AM ET 
4.  QUALIFICATIONS SUB MISSION    
DEADLINE  

 

 
                      July 14, 2026 @ 2:00PM ET 

 

5.   Interviews Conducted (If necessary) July 2026 

6.  Intent to Award Notice August 2026 
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2.0 SCOPE OF SOLICITATION 
 
Charleston County School District (CCSD) consists of approximately 86 schools, which operates from one (1) District 
Office, one (1) Operations Center and six (6) Constituent District Offices. CCSD covers the public schools in Charleston 
County, South Carolina. Geographically, Charleston County stretches along the Atlantic Ocean, from McClellanville, 
SC to Edisto Island, SC which is approximately 100 miles and covering 919 square miles. 
 
The Charleston County School District consists of approximately 50,000 students attending approximately 88 schools 
and five non-instructional facilities.   
 
Charleston County School District, hereafter referred to as “District”, is soliciting Proposals from qualified firms having 
interest in the performance of Professional Architectural & Engineering Services. 
 
Outside envelopes MUST be marked clearly and visibly with the solicitation title and number IDC CP2601.  District 
does not take responsibility for unmarked envelopes. 
 
Qualification Statements will be accepted at the Charleston County School District Operation Center located at 3999 
Bridge View Drive, North Charleston S.C. 29406. Public receipt of Qualifications Statements will be recorded at 2:00 
pm on July 14, 2026 in the CCSD Procurement Office at the address listed above. To be considered, each Qualification 
Statement must be physically in the possession of the CCSD Construction Procurement Services at that time. 
Qualifications Statements received after that time will not be considered.  Electronically transmitted and FAX copies 
of the Qualifications Statements will not be accepted. 
 
 
Offerors are to include all requested information and are encouraged to include any additional information they wish to 
convey to the District. 
 
All responses must include ATTACHMENTS A & B. 
 
The District shall have the right to request corrections to an offer or request supplementary or explanatory information.  
The failure by the offeror to correct any deficiency or provide any supplementary or explanatory information when 
requested or by the date and time specified in the request may result in the offer being considered non-responsive and, 
therefore, not considered. 
 
 
ACQUI RE S ERVI CES - The purpose of this solicitation is to acquire services comply ing with the enclosed 
description and/or specifications and conditions.  
 
 
 
 
 
Continued on next page. 
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3.1 INSTRUCTIONS TO OFFERORS 
 
AMENDMENTS TO SOLICITATION  
(a) The Solicitation may be amended at any time prior to opening. All actual and prospective Offerors should monitor 
the following web site for the issuance of Amendments: https://www.ccsdschools.com/divisions/finance/contracts-
and-procurement/solicitations/supplies-and-services-solicitation 
(b) Bidders shall acknowledge receipt of any Amendment to this solicitation  
(1) By signing and returning the Amendment,  
(2) By letter, or  
(3) By submitting a bid that indicates in some way that the bidder received the Amendment. 
 
AWARD NOTIFICATION Notice regarding any award or cancellation of award will be posted at the location specified 
on the Cover Page. If the contract resulting from this Solicitation has a total or potential value in excess of fifty thousand 
dollars or more, such notice will be sent to all Offerors responding to the Solicitation.  Should the contract resulting 
from this Solicitation have a total or potential value of one hundred thousand dollars or more, such notice will be sent 
to all Offerors responding to the Solicitation and any award will not be effective until the eleventh day after such notice 
is given. 
 
BID / PROPOSAL AS OFFER TO CONTRACT By submitting the District a signed Bid and/or Proposal, you are 
offering to enter into a contract with Charleston County School District and agreeing to all terms and conditions 
provided herein. Your bid and/or proposal as well as the terms and conditions of this solicitation will become part of 
any contract created as a result of this solicitation. THEREFORE, ANY OBJECTION TO THE TERMS AND 
CONDITIONS CONTAINED HEREIN MUST BE ADDRESSED WITH THE DISTRICT PRIOR TO SUBMITTAL 
OF YOUR BID AND/OR PROPOSAL. SUCH OBJECTIONS MUST BE SUBMITTED IN WRITING AS 
DESCRIBED HEREIN FOR ANY INQUIRIES. Without further action by either party, a binding contract shall result 
upon final award. Any award issued will be issued to, and the contract will be formed with, the entity identified as the 
Offeror on the Cover Page. An Offer may be submitted by only one legal entity; “joint bids” are not allowed. 
 
 
BOARD AS PROCUREMENT AGENT (a) Authorized Agent. All authority regarding the conduct of this 
procurement is vested solely with the responsible Procurement Official. Unless specifically delegated in writing, the 
Procurement Official is the only District official authorized to bind the District with regard to this procurement. (b) 
Purchasing Liability. The Procurement Official acts on behalf of Charleston County School District pursuant to the 
Charleston County School District Procurement Code. Any purchase orders awarded as a result of this procurement 
are between the Vendor and the District. The Board is not a party to such purchase orders, unless and to the extent that 
the Board is a using District unit, and bears no liability for any party’s losses arising out of or relating in any way to 
the purchase order. 
 
 
CERTIFICATION REGARDING DEBARMENT AND OTHER RESPONSIBILITY MATTERS  
(a) (1) By submitting an Offer, Offeror certifies, to the best of its knowledge and belief, that 
 (i) Offeror and/or any of its Principals 
(A) Are not presently debarred, suspended, proposed for debarment, or declared ineligible for the award of contracts 
by a state or federal agency; 
(B) Have not, within a three-year period preceding this offer, been convicted of or had a civil judgment rendered against 
them for: commission of fraud or a criminal offense in connection with obtaining, attempting to obtain or performing 
a public (federal, state, or local) contract or subcontract; violation of Federal or State antitrust statutes relating to the 
submission of offers; or destruction of records, making false statements, tax evasion, or receiving stolen property; and 
(C) Are not presently indicted for, or otherwise criminally or civilly charged by a governmental entity    with, 
commission of any of the offenses enumerated in paragraph (A) (1) (i) (B) of this provision. 
(ii) Offeror has not, within a three-year period preceding this offer, had one or more contracts terminated for default 
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by any public (federal, state, or local) entity. 
(2) ‘Principals.” For the purpose of this certification, means Officials; directors; owners; partners; and, persons having 
primary management or supervisory responsibilities within a business entity (e.g., general manager; plant manager; 
head of a subsidiary, division, or business segment, and similar positions). 
(b) Offeror shall provide immediate written notice to the Procurement Official if, at any time prior to contract 
award, Offeror learns that its certification was erroneous when submitted or has become erroneous by reason of 
changed circumstances. 
(c) If Offeror is unable to certify the representations stated in paragraphs (a) (1), Offeror must submit a written 
explanation regarding its inability to make the certification. The certification will be considered in connection with a 
review of the Offeror’s responsibility. Failure of the Offeror to furnish additional information as requested by the 
Procurement Official may render the Offeror non-responsible. 
(d) Nothing contained in the foregoing shall be construed to require establishment of a system of records in order 
to render, in good faith, the certification required by paragraph (a) of this provision. The knowledge and information 
of an Offeror is not required to exceed that which is normally possessed by a prudent person in the ordinary course of 
business dealings. 
(e) The certification in paragraph (a) of this provision is a material representation of fact upon which reliance was 
placed when making award. If it is later determined that the Offeror knowingly or in bad faith rendered an erroneous 
certification, in addition to other remedies available to the District, the Procurement Official may terminate the contract 
resulting from this solicitation for default. 
 
CODE OF LAWS AVAILABLE 
This contract is subject to the Charleston County School District procurement code which is incorporated herein by 
reference and is available at https://www.ccsdschools.com/divisions/finance/contracts-and-procurement 
 
COVENANT AGAINST CONTINGENT FEES The vendor warrants that no person or selling agency has been 
employed or retained to solicit or secure this contract upon an agreement or understanding for a commission, 
percentage, brokerage, or contingent fee, excepting bona fide employees or bona fide established commercial or selling 
agencies maintained by the vendor for the purpose of securing business. For breach or violation of this warranty, 
CCSD, shall have the right to annul this contract without liability or in its discretion to deduct from the contract price 
or consideration, or otherwise recover the full amount of such commission, percentage, brokerage, or contingent fee. 
 
DEADLINE FOR SUBMISSION OF OFFER Any offer received after the Procurement Official or designee has 
declared that the time set for opening has arrived, shall be rejected unless the offer has been delivered to the designated 
purchasing office prior to the bid opening. 
 
DEFINITIONS Except as otherwise provided herein, the following definitions are applicable to all parts of the 
solicitation. For additional definitions, see the terms and conditions below. 
1. Amendment - means a document issued to supplement the original solicitation document. 
2. Board - means the Charleston County School District Board of Trustees. 
3. Buyer - means the Procurement Official. 
4. Change Order - means any written alteration in specification, delivery point, rate of delivery, period of 

performance, price, quantity, or other provisions of any contract accomplished by mutual agreement of the parties 
of the contract. 

5. Contract Modification - means a written order signed by the Procurement Official, directing the contractor to 
make changes which the changes clause of the contract authorizes the Procurement Official to order without the 
consent of the contractor. 

6. Contractor – means the Offeror receiving an award as a result of this solicitation. 
7. Cover Page - means the top page of the original solicitation on which the solicitation is identified by number. 

Offerors are cautioned that Amendments may modify information provided on the Cover Page. 
8. District - means Charleston County School District. 
9. Offer - means the bid, or proposal submitted in response to this solicitation. The terms “Bid” and “Proposal” are 

used interchangeably with the term “Offer.” 
10. Offeror - means the single legal entity submitting the offer. The term “Bidder” is used interchangeably with the 



 
 
 

7 
 
 
 

term “Offeror.” See bidding provisions entitled “Signing Your Offer” and “Bid/Proposal As Offer To Contract.” 
11. Page Two – means the second page of the original solicitation, which is label Page Two. 
12. Procurement Official - means the person, or designee, identified as such on the Cover Page. 
13. Solicitation - means this document, including all its parts, attachments, and any Amendments. 
14. Subcontractor - means any person having a contract to perform work or render service to Contractor as a part of 

the Contractor’s agreement arising from this solicitation 
15. You And Your - means Offeror. 

 
 
 
DISCLOSURE OF CONFLICTS OF INTEREST OR UNFAIR COMPETITIVE ADVANTAGE  
(“OCI FAQ for Contractors” is available at www.procurement.sc.gov) 
(a) You certify that, after reasonable inquiry, to the best of your knowledge and belief: (1) your offer identifies any 
services that relate to either this solicitation or the work and that have already been performed by you, a proposed 
subcontractor, or an affiliated business or consultant of either; and (2) there are no relevant facts or circumstances that 
may give rise to an actual or potential organizational conflict of interest, as defined in S.C. Code Ann. Reg. 19-
445.2127, or that your offer identifies and explains any unfair competitive advantage you may have in competing for 
the proposed contract and any actual or potential conflicts of interest that may arise from your participation in this 
competition or your receipt of an award. 
(b) If you, a proposed subcontractor, or an affiliated business or consultant of either, have an unfair competitive 
advantage or an actual or potential conflict of interest, CCSD may withhold award. Before withholding award on these 
grounds, CCSD will notify you of the concerns and provide a reasonable opportunity for you to respond. CCSD may 
consider efforts to avoid or mitigate such concerns, including restrictions on future activities. 
(c) The certification in paragraph (a) of this provision is a material representation of fact upon which CCSD will rely 
when considering your offer for award. 
 
DRUG FREE WORK PLACE CERTIFICATION By submitting an Offer, Contractor certifies that, if awarded a 
contract, Contractor will comply with all applicable provisions of the Drug-Free Workplace Act, Title 44, Chapter 107 
of the South Carolina Code of Laws, as amended. 
 
DUTY TO INQUIRE Offeror, by submitting an Offer, represents that it has read and understands the Solicitation and 
that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation thoroughly 
and should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting statements in the 
Solicitation. Failure to do so will be at the Offeror’s risk. Offeror assumes responsibility for any patent ambiguity in 
the Solicitation that Offeror does not bring to the District’s attention. 
 
ENTERING INTO CONTRACT The District shall not enter into or sign any agreement, contract or other document 
that conflicts in any way with the District’s General Terms and Conditions and the requirements of this solicitation. 
Proposers should submit for review any agreement, contract or other document that the firm wishes the District to sign, 
with the proposal.  Submittal of such agreement, contract or other document does not constitute an acceptance of any 
terms and /or conditions contained in such document.  Agreements, contracts or other documents that infringe upon 
the rights of the District or are not in the best interest of the District shall be determined to be non-responsive.  The 
rights and authority of such determination is reserved solely by the staff of the District’s Contracts & Procurement 
Services Department.  By Submitting a solicitation response, the proposer acknowledges that it has had the opportunity 
to inquire about the District’s Procurement Code, this solicitation and other District policy. 
 
ETHICS CERTIFICATE: By submitting an offer, the offeror certifies that the offeror has and will comply with, and 
has not, and will not, induce a person to violate Title 8, Chapter 13 of the South Carolina Code of Laws, as amended 
(ethics act). The following statutes require special attention: Section 8-13-700, regarding use of official position for 
financial gain; Section 8-13-705, regarding gifts to influence action of public official; Section 8-13-720, regarding 
offering money for advice or assistance of public official; Sections 8-13-755 and 8-13-760, regarding restrictions on 
employment by former public official; Section 8-13-775, prohibiting public official with economic interests from 
acting on contracts; Section 8-13-790, regarding recovery of kickbacks; Section 8-13-1150, regarding statements to be 
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filed by consultants; and Section 8-13-1342, regarding restrictions on contributions by contractor to candidate who 
participated in awarding of contract. The state may rescind any contract and recover all amounts expended as a result 
of any action taken in violation of this provision. If contractor participates, directly or indirectly, in the evaluation or 
award of public contracts, including without limitation, change orders or task orders regarding a public contract, 
contractor shall, if required by law to file such a statement, provide the statement required by Section 8-13-1150 to the 
procurement officer at the same time the law requires the statement to be filed. 
 
MULTIPLE OFFERS: Offerors may submit more than one Offer, provided that each Offer has significant differences 
other than price. Each separate Offer must satisfy all Solicitation requirements. If this solicitation is an Invitation for 
Bids, each separate offer must be submitted or uploaded as a separate document and must clearly indicate that it is a 
separate offer. If this solicitation is a Request for Proposals, multiple offers may be submitted or uploaded as one 
document, provided that you clearly differentiate between each offer and you submit a separate cost proposal for each 
offer, if applicable. 
 
NOTICES All contact should be directed to Debbie Coen.   No company should contact District staff directly.  All 
questions should be directed in writing to Yuli Waters. Email Debra_Coen@charlestoncountyschools.gov. Answers to 
any questions submitted will be sent to all companies via solicitation amendment.  
 
OFFICE CLOSING If an emergency or unanticipated event interrupts normal District processes so that offers cannot 
be received at the District office designated for receipt of bids by the exact time specified in the solicitation, the time 
specified for receipt of offers will be deemed to be extended to the same time of day specified in the solicitation on the 
first work day on which normal District’s processes resume. In lieu of an automatic extension, an amendment may be 
issued to reschedule bid opening. If District offices are closed at the time a pre-bid or pre-proposal conference is 
scheduled, an amendment will be issued to reschedule the conference. 
 
OPEN TRADE REPRESENTATION: By submitting an Offer, Offeror represents that Offeror is not currently engaged 
in the boycott of a person or an entity based in or doing business with a jurisdiction with whom South Carolina can 
enjoy open trade, as defined in SC Code Section 11-35-5300. 
 
PROPOSER’S QUALIFICATIONS Bids shall be considered only from bidders who are regularly established in the 
business called for and who in the judgment of the District are financially responsible and able to show evidence of 
their reliability, ability, experience, to render prompt and satisfactory service in the volume called for under this 
contract 
 
PROTESTS:  (a) If you are aggrieved in connection with the solicitation or award of the contract, you may be entitled 
to protest, but only as provided in Section 11-35-4210. To protest the solicitation or an amendment, your written protest 
must be received within fifteen Days of the date the applicable solicitation document is issued. To protest an award, 
(i) written notice of your intent to protest must be received within seven Business Days of the date the award notice is 
posted, and (ii) your actual written protest must be received within fifteen Days of the date the award notice is posted. 
Time periods are computed in accordance with Section 11-35-310(13) and the definitions for Day and Business Day. 
Both protests and notices of intent to protest must be received by the appropriate Chief Procurement Officer (CPO). 
See clause entitled "Protest-CPO." (b) Pursuant to Section 11-35-410, documents directly connected to a procurement 
activity may be available within five days after request. All document requests should be directed to CCSD FOIA 
Office. If a protest is pending, the protestant’s lawyer may access otherwise unavailable information by applying to 
the CPO for the issuance of a protective order. Additional information is available at 
https://www.ccsdschools.com/divisions/strategy-and-communications 
 
 PROHIBITED COMMUNICATIONS AND DONATIONS  
Violation of these restrictions may result in disqualification of your offer, suspension or debarment, and may constitute 
a violation of law. 
(a) During the period between publication of the solicitation and final award, you must not communicate, directly or 
indirectly, with CCSD or its employees, agents or officials regarding any aspect of this procurement activity, unless 
otherwise approved in writing by the Procurement Officer. All communications must be solely with the Procurement 
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Officer.  
(b) You are advised to familiarize yourself with Regulation 19-445.2165, which restricts donations to a governmental 
entity with whom you have or seek to have a contract. You represent that your offer discloses any gifts made, directly 
or through an intermediary, by you or your named subcontractors to or for the benefit of CCSD during the period 
beginning eighteen months prior to the Opening Date. 
 
 
 
PUBLIC OPENING Qualifications Statements shall be publicly accepted and only the names of those firms submitting 
qualification proposals shall be read aloud at the opening. Contents of competing offerors shall not be disclosed during 
the prequalification process. 
 
QUESTIONS FROM OFFERORS (a) Any prospective Offeror desiring an explanation or interpretation of the 
solicitation, drawings, specifications, etc., must request it in writing. The Procurement Official must receive questions 
no later than five (5) days prior to opening unless otherwise stated on the Cover Page. Oral explanations or instructions 
will not be binding. Any information given a prospective Offeror concerning a solicitation will be furnished promptly 
to all other prospective Offerors as an Amendment to the solicitation, if that information is necessary for submitting 
offers or if the lack of it would be prejudicial to other prospective Offerors. (b) The District seeks to permit maximum 
practicable competition. Offerors are urged to advise the Procurement Official, as soon as possible, regarding any 
aspect of this procurement, including any aspect of the Solicitation that unnecessarily or inappropriately limits full and 
open competition. 
QUESTIONS FROM OFFERORS - AMENDMENT  
THE SOLICITATION IS AMENDED AS PROVIDED HEREIN. INFORMATION OR CHANGES RESULTING 
FROM QUESTIONS WILL BE SHOWN IN A QUESTION-AND-ANSWER FORMAT. ALL QUESTIONS 
RECEIVED HAVE BEEN REPRINTED BELOW. THE “STATE’S RESPONSE” SHOULD BE READ WITHOUT 
REFERENCE TO THE QUESTIONS. THE QUESTIONS ARE INCLUDED SOLELY TO PROVIDE A CROSS-
REFERENCE TO THE POTENTIAL OFFEROR THAT SUBMITTED THE QUESTION. QUESTIONS DO NOT 
FORM A PART OF THE CONTRACT; CCSD’s RESPONSE” DOES. ANY RESTATEMENT OF PART OR ALL 
OF AN EXISTING PROVISION OF THE SOLICITATION IN AN ANSWER DOES NOT MODIFY THE 
ORIGINAL PROVISION EXCEPT AS FOLLOWS: UNDERLINED TEXT IS ADDED TO THE ORIGINAL 
PROVISON. STRICKEN TEXT IS DELETED. 
 
REJECTION/CANCELLATION the District may cancel this solicitation in whole or in part. The District may reject 
any or all proposals in whole or in part. 
 
RESPONSIVENESS: (a) Award will not be made on a nonresponsive offer. An offer is nonresponsive (i) if it does not 
constitute an unambiguous offer to enter into a contract with the State, or (ii) if it imposes conditions inconsistent with, 
or does not unambiguously agree to, the solicitation’s material requirements. (b) Bid as Specified. Offers for supplies 
or services other than those specified will not be considered unless authorized by the Solicitation. 
 
SIGNING YOUR OFFER Every Offer must be signed by an individual with actual authority to bind the Offeror. (a) 
If the Offeror is an individual, the Offer must be signed by that individual. If the Offeror is an individual doing business 
as a firm, the Offer must be submitted in the firm name, signed by the individual, and state that the individual is doing 
business as a firm. (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed by 
the words “by its Partner,” and signed by a general partner. (c) If the Offeror is a corporation, the Offer must be 
submitted in the corporate name, followed by the signature and title of the person authorized to sign. (d) An Offer may 
be submitted by a joint venture involving any combination of individuals, partnerships, or corporations. If the Offeror 
is a joint venture, the Offer must be submitted in the name of the joint venture and signed by every participant in the 
joint venture in the manner prescribed in paragraphs (a) through (c) above for each type of participant. (e) If an Offer 
is signed by an agent, other than as stated in subparagraphs (a) through (d) above, the Offer must state that it is and has 
been signed by an Agent. Upon request, Offeror must provide proof of the agent’s authorization to bind the principal. 
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STATEMENT OF COMPLIANCE AND ASSURANCES By submitting a bid and signing the bid schedule, vendors 
are providing written assurance of non-collusion and understanding and acceptance of all general and special conditions 
stated in this contract.  It will be assumed that the service or materials you propose to provide conform(s) with all the 
provisions of the indicated specifications, unless you specifically note otherwise. In addition, this signature certifies 
that the firm or agency represented in the bid submitted complies with all applicable federal and state laws and 
regulations. 
 
DISCLOSURE OF YOUR BID / PROPOSAL & SUBMITTING CONFIDENTIAL DATA  
(a) According to Section 11-35-410, any person submitting a document in response or with regard to any solicitation 
or other request must “comply with instructions provided in the solicitation for marking information exempt from 
public disclosure. Information not marked as required by the applicable instructions may be disclosed to the public.” 
IF YOU IDENTIFY YOUR ENTIRE RESPONSE AS EXEMPT FROM PUBLIC DISCLOSURE, OR IF YOU DO 
NOT SUBMIT A REDACTED COPY AS REQUIRED, CCSD MAY, IN ITS SOLE DISCRETION, DETERMINE 
YOUR BID OR PROPOSAL NONRESPONSIVE AND INELIGIBLE FOR AWARD. 
(b) By submitting a response to this solicitation or request, Offeror agrees to the public disclosure of every page, or 
portion thereof, of every document regarding this solicitation or request that was submitted at any time prior to entering 
into a contract (including, but not limited to, documents contained in a response, documents submitted to clarify a 
response, and documents submitted during negotiations), unless the page, or portion thereof, was redacted and 
conspicuously marked “Trade Secret” or “Confidential” or “Protected,” (2) agrees that any information not redacted 
and marked, as required by these bidding instructions, as a “Trade Secret” is not a trade secret as defined by the Trade 
Secrets Act, and (3) agrees that, notwithstanding any claims or markings otherwise, any prices, commissions, discounts, 
or other financial figures used to determine the award, as well as the final contract amount, are subject to public 
disclosure. 
(c) If your offer includes any information that you claim is exempt from public disclosure, you must submit one 
complete copy of your offer from which you have removed or concealed such information (the redacted copy). Except 
for the information removed or concealed, the redacted copy must be identical to your original offer. 
(d) Do not mark your entire response (bid, proposal, quote, etc.) as confidential, trade secret, or protected. If only 
portions of a page are subject to some protection, do not redact the entire page. The redacted copy must reflect the 
same pagination as the original and show the empty space from which information was redacted. The Procurement 
Officer must be able to view, search, copy and print the redacted copy without a password. If your response, or any 
part thereof, is improperly marked as confidential or trade secret or protected, CCSD may, in its sole discretion, 
determine it nonresponsive. 
(e) On the redacted copy, you must identify the basis of your claim by marking each redaction as follows: You must 
separately mark with the word “CONFIDENTIAL” every page, or portion thereof, that you redacted and claim as 
exempt from public disclosure because it is either (1) a trade secret as defined in Section 30-4-40(a)(1) of the Freedom 
of Information Act, or (2) privileged and confidential, as that phrase is used in Section 11-35-410. You must separately 
mark with the words “TRADE SECRET” every page, or portion thereof, that you redacted and claim as exempt from 
public disclosure as a trade secret pursuant to Section 39-8-20 of the Trade Secrets Act. You must separately mark 
with the word “PROTECTED” every page, or portion thereof, that you redacted and claim as exempt from public 
disclosure pursuant to Section 11-35- 1810. All markings must be conspicuous; use color, bold, underlining, or some 
other method in order to conspicuously distinguish the mark from the other text. 
(f) In determining whether to release documents, CCSD will detrimentally rely on your redaction and marking of 
documents, as required by these bidding instructions, as being either “Confidential” or “Trade Secret” or “Protected.” 
By submitting a response, you agree to defend, indemnify and hold harmless CCSD, its agencies, officers and 
employees, from every claim, demand, loss, expense, cost, damage or injury, including attorney’s fees, arising out of 
or resulting from withholding information by CCSD or any of its agencies, that you have redacted or marked as 
“Confidential” or “Trade Secret” or “Protected.” (All references to S.C. Code of Laws.) 
 
SUBMITTING YOUR OFFER OR MODIFICATION: (a) All prices and notations should be printed in ink or 
typewritten. Errors should be crossed out, corrections entered and initialed by the person signing the bid. Do not modify 
the solicitation document itself (including bid schedule). (b) (1) All copies of the offer or modification, and any other 
documents required to be submitted with the offer shall be enclosed in a sealed, opaque envelope or package. (2) 
Submit your offer or modification to the address on the Cover Page. (3) The envelope or package must show the time 
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and date specified for opening, the solicitation number, and the name and address of the bidder. If the offer or 
modification is sent by mail or special delivery service (UPS, Federal Express, etc.), the outermost envelope or wrapper 
must be labeled “QUALIFICATIONS ENCLOSED” on the face thereof. (c) If you are responding to more than one 
solicitation, submit each offer in a separate envelope or package. (d) Submit the number of copies indicated on the 
Cover Page. (e) Facsimile or e-mail offers, modifications, or withdrawals, will not be considered unless authorized by 
the Solicitation. 
 
WITHDRAWAL OR CORRECTION OF OFFER Offers may be withdrawn by written notice received at any time 
before the exact time set for opening. If the solicitation authorizes facsimile offers, offers may be withdrawn via 
facsimile received at any time before the exact time set for opening. A bid may be withdrawn in person by a bidder or 
its authorized representative if, before the exact time set for opening, the identity of the person requesting withdrawal 
is established and the person signs a receipt for the bid. 
 
A. Special Instructions 
 

1. NON- MANDATORY PRE- BID CONFERENCE:  No Pre-Bid Conference or Site Visit is scheduled. 
 
2. DIS CUS SI ON W IT H OFFERORS:  After opening, discussions may be conducted with apparent responsive 

bidders for the purpose of clarification to assure full understanding of the requirements of the invitation for 
bids. All bids, in the Procurement Official’s sole judgment, needing clarification must be accorded that 
opportunity. 
 

3. PROTEST: Any protest must be addressed to the Chief Procurement Officer and submitted in writing  
by post or delivery to 75 Calhoun Street, Charleston, SC  29401. 

 
4. SUBCONT RACT OR AP PROVA L: All subcontractors must be pre-approved by CCSD 

 
 

4.0           TERMS AND CONDITIONS 
 

A. General Terms and Conditions 
 
ASSIGNMENT, NOVATION, AND CHANGE OF NAME, IDENTITY, OR STRUCTURE  

(a) Contractor shall not assign this contract, or its rights, obligations, or any other interest arising from this 
contract, or delegate any of its performance obligations, without the express written consent of the responsible 
procurement officer. The foregoing restriction does not apply to a transfer that occurs by operation of law (e.g., 
bankruptcy; corporate reorganizations and consolidations, but not including partial asset sales). 
Notwithstanding the foregoing, contractor may assign monies receivable under the contract provided that 
CCSD shall have no obligation to make payment to an assignee until thirty days after contractor (not the 
assignee) has provided the responsible procurement officer with (i) proof of the assignment, (ii) the identity 
(by contract number) of the specific state contract to which the assignment applies, and (iii) the name of the 
assignee and the exact address or account information to which assigned payments should be made. (b) If 
contractor amends, modifies, or otherwise changes its name, its identity (including its trade name), or its 
corporate, partnership or other structure, or its FEIN, contractor shall provide the procurement officer prompt 
written notice of such change. (c) Any name change, transfer, assignment, or novation is subject to the 
conditions and approval required by Regulation 19-445.2180, which does not restrict transfers by operation of 
law.  
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BANKRUPTCY - GENERAL  

(a) Notice. In the event the Contractor enters into proceedings relating to bankruptcy, whether voluntary or involuntary, 
the Contractor agrees to furnish written notification of the bankruptcy to the Using Governmental Unit. This notification 
shall be furnished within two (2) days of the initiation of the proceedings relating to the bankruptcy filing. This 
notification shall include the date on which the bankruptcy petition was filed, the identity of the court in which the 
bankruptcy petition was filed, and a listing of all State contracts against which final payment has not been made. This 
obligation remains in effect until final payment under this Contract. (b) Termination. This contract is voidable and 
subject to immediate termination by CCSD upon the contractor’s insolvency, including the filing of proceedings in 
bankruptcy.  

CHOICE-OF-LAW: The Agreement, any dispute, claim, or controversy relating to the Agreement, and all the rights 
and obligations of the parties shall, in all respects, be interpreted, construed, enforced and governed by and under the 
laws of the State of South Carolina, except its choice of law rules. As used in this paragraph, the term “Agreement” 
means any transaction or agreement arising out of, relating to, or contemplated by the solicitation.  

CONTRACT AWARDED PURSUANT TO CODE: Any contract resulting from this solicitation is formed pursuant to 
the CCSD Consolidated Procurement Code and is deemed to incorporate all applicable provisions thereof and the 
ensuing regulations. See also clause titled “Code of Laws Available.”  

CONTRACT DOCUMENTS & ORDER OF PRECEDENCE  

(a) Any contract resulting from this solicitation shall consist of the following documents: (1) the solicitation, as 
amended, (2) your offer, as amended, (3) any statement reflecting CCSD’s final acceptance (a/k/a “award”), and (4) 
purchase orders. These documents shall be read to be consistent and complementary. Any conflict among these 
documents shall be resolved by giving priority to these documents in the order listed above. 

(b) The terms and conditions of documents (1) through (4) above shall apply notwithstanding any additional or different 
terms and conditions in any other document, including without limitation, (i) any instrument submitted by CCSD other 
than a purchase order, (ii) any invoice or other document submitted by Contractor, or (iii) any privacy policy, terms of 
use, or end user agreement. Except as otherwise allowed by the solicitation, the terms and conditions of all such 
documents and any purchase orders shall be void and of no effect. 

(c) No contract, license, or other agreement containing contractual terms and conditions will be signed by any Using 
Governmental Unit. Any document signed or otherwise agreed to by persons other than the Procurement Officer shall 
be void and of no effect.  

DISCOUNT FOR PROMPT PAYMENT: 

(a) Discounts for prompt payment will not be considered in the evaluation of offers. However, any offered discount will 
form a part of the award, and will be taken if payment is made within the discount period indicated in the offer by the 
offeror. As an alternative to offering a discount for prompt payment in conjunction with the offer, offerors awarded 
contracts may include discounts for prompt payment on individual invoices. 

(b) In connection with any discount offered for prompt payment, time shall be computed from the date of the invoice. 
If the Contractor has not placed a date on the invoice, the due date shall be calculated from the date the designated 
billing office receives a proper invoice, provided CCSD annotates such invoice with the date of receipt at the time of 
receipt. For the purpose of computing the discount earned, payment shall be considered to have been made on the date 
that appears on the payment check or, for an electronic funds transfer, the specified payment date. When the discount 
date falls on a Saturday, Sunday, or legal holiday when Federal Government offices are closed and Government business 
is not expected to be conducted, payment may be made on the following business day.  

DISPUTES: (1) Choice-of-Forum. All disputes, claims, or controversies relating to the Agreement shall be resolved 
exclusively by the appropriate Chief Procurement Officer in accordance with Title 11, Chapter 35, Article 17 of the 
South Carolina Code of Laws, or in the absence of jurisdiction, only in the Court of Common Pleas for, or a federal 
court located in, Charleston County, State of South Carolina. Contractor agrees that any act by the government regarding 
the Agreement is not a waiver of either the government’s sovereign immunity or the government’s immunity under the 
Eleventh Amendment of the United States Constitution. As used in this paragraph, the term “Agreement” means any 
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transaction or agreement arising out of, relating to, or contemplated by the solicitation. The government does not consent 
to the jurisdiction of any judicial or administrative tribunals in any other state or to any forum of alternative dispute 
resolution. (2) Service of Process. Contractor consents that any papers, notices, or process necessary or proper for the 
initiation or continuation of any disputes, claims, or controversies relating to the Agreement; for any court action in 
connection therewith; or for the entry of judgment on any award made, may be served on Contractor by certified mail 
(return receipt requested) addressed to Contractor at the address provided as the Notice Address on Page Two or by 
personal service or by any other manner that is permitted by law, in or outside South Carolina. Notice by certified mail 
is deemed duly given upon deposit in the United States mail.  

EQUAL OPPORTUNITY: Contractor is referred to and shall comply with all applicable provisions, if any, of Title 41, 
Part 60 of the Code of Federal Regulations, including but not limited to Sections 60-1.4, 60-4.2, 60-4.3, 60-250.5(a), 
and 60-741.5(a), which are hereby incorporated by reference.  

FALSE CLAIMS: According to the S.C. Code of Laws Section 16-13-240, “a person who by false pretense or 
representation obtains the signature of a person to a written instrument or obtains from another person any chattel, 
money, valuable security, or other property, real or personal, with intent to cheat and defraud a person of that property 
is guilty” of a crime.  

INDEMNIFICATION - INTELLECTUAL PROPERTY: (a) Without limitation and notwithstanding any provision in 
this agreement, Contractor shall, upon receipt of notification, defend and indemnify CCSD, its instrumentalities, 
agencies, departments, boards, political subdivisions and all their respective officers, agents and employees against all 
actions, proceedings or claims of any nature (and all damages, settlement payments, attorneys’ fees (including inside 
counsel), costs, expenses, losses or liabilities attributable thereto) by any third party asserting or involving an IP right 
related to an acquired item. CCSD shall allow Contractor to defend such claim so long as the defense is diligently and 
capably prosecuted. CCSD shall allow Contractor to settle such claim so long as (i) all settlement payments are made 
by Contractor, and (ii) the settlement imposes no non-monetary obligation upon CCSD. CCSD shall reasonably 
cooperate with Contractor’s defense of such claim. (b) In the event an injunction or order shall be obtained against 
CCSD’s use of any acquired item, or if in Contractor’s opinion, the acquired item is likely to become the subject of a 
claim of infringement or violation of an IP right, Contractor shall, without in any way limiting the foregoing, and at its 
expense, either: (1) procure for CCSD the right to continue to use, or have used, the acquired item, or (2) replace or 
modify the acquired item so that it becomes non-infringing but only if the modification or replacement does not 
adversely affect the specifications for the acquired item or its use by CCSD. If neither (1) nor (2), above, is practical, 
CCSD may require that Contractor remove the acquired item from CCSD, refund to CCSD any charges paid by CCSD 
therefor, and take all steps necessary to have CCSD released from any further liability. (c) Contractors obligations under 
this paragraph do not apply to a claim to the extent (i) that the claim is caused by Contractor’s compliance with 
specifications furnished by CCSD unless Contractor knew its compliance with CCSD’s specifications would infringe 
an IP right, or (ii) that the claim is caused by Contractor’s compliance with specifications furnished by CCSD if CCSD 
knowingly relied on a third party’s IP right to develop the specifications provided to Contractor and failed to identify 
such product to Contractor. (d) As used in this paragraph, these terms are defined as follows: “IP right(s)” means a 
patent, copyright, trademark, trade secret, or any other proprietary right. “Acquired item(s)” means the rights, goods, 
or services furnished under this agreement. “Specification(s)” means a detailed, exact statement of particulars such as 
a statement prescribing materials, dimensions, and quality of work. (e) Contractor’s obligations under this clause shall 
survive the termination, cancellation, rejection, or expiration of this Agreement. 
 
NO INDEMNITY OR DEFENSE  

Any term or condition is void to the extent it requires CCSD to indemnify, defend, or pay attorney’s fees to anyone for 
any reason.  

NOTICE: (A) After award, any notices shall be in writing and shall be deemed duly given (1) upon actual delivery, if 
delivery is by hand, (2) upon receipt by the transmitting party of automated confirmation or answer back from the 
recipient’s device if delivery is by telex, telegram, facsimile, or electronic mail, or (3) ten days after deposit into the 
United States mail, if postage is prepaid, a return receipt is requested, and either registered or certified mail is used. (B) 
Notice to contractor shall be to the address identified as the Notice Address on Page Two. Notice to CCSD shall be to 
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the Procurement Officer’s address on the Cover Page. Either party may designate a different address for notice by giving 
notice in accordance with this paragraph. 

OPEN TRADE  

During the contract term, including any renewals or extensions, Contractor will not engage in the boycott of a person 
or an entity based in or doing business with a jurisdiction with whom South Carolina can enjoy open trade, as defined 
in SC Code Section 11-35-5300.  

ORGANIZATIONAL CONFLICT OF INTEREST  

(a) The Contractor agrees to immediately advise the Procurement Officer if an actual or potential organizational conflict 
of interest is discovered after award, and to make a full written disclosure promptly thereafter to the Procurement 
Officer. This disclosure shall include a description of actions which the Contractor has taken or proposes to take, after 
consultation with the Procurement Officer, to avoid, mitigate, or neutralize the actual or potential conflict. 

(b) CCSD may terminate this contract for convenience, in whole or in part, if it deems such termination necessary to 
avoid an organizational conflict of interest. Contractor’s failure to include an appropriate termination for convenience 
clause in any subcontract shall not increase the obligation of CCSD beyond what it would have been if the subcontract 
had contained such a clause. 

(c) The disclosure required by paragraph (a) of this provision is a material obligation of the contract. If the Contractor 
knew or should have known of an organizational conflict of interest prior to award, or discovers an actual or potential 
conflict after award, and does not disclose, or misrepresents, relevant information to the Procurement Officer, CCSD 
may terminate the contract for default.  

PAYMENT & INTEREST: 

(a) CCSD shall pay the Contractor, after the submission of proper invoices or vouchers, the prices stipulated in this 
contract for supplies delivered and accepted or services rendered and accepted, less any deductions provided in this 
contract. Unless otherwise specified herein, including the purchase order, payment shall not be made on partial 
deliveries accepted by the Government. (b) Unless otherwise provided herein, including the purchase order, payment 
will be made by electronic funds transfer (EFT). See clause titled “EFT Information.” (c) Notwithstanding any other 
provision, payment shall be made in accordance with S.C. Code Section 11-35-45, or Chapter 6 of Title 29 (real property 
improvements) when applicable, which provides the Contractor’s exclusive means of recovering any type of interest 
from the Owner. Contractor waives imposition of an interest penalty unless the invoice submitted specifies that the late 
penalty is applicable. Except as set forth in this paragraph, CCSD shall not be liable for the payment of interest on any 
debt or claim arising out of or related to this contract for any reason. (d) Amounts due to CCSD shall bear interest at 
the rate of interest established by the South Carolina Comptroller General pursuant to Section 11-35-45 (“an amount 
not to exceed fifteen percent each year”), as amended, unless otherwise required by Section 29-6-30. (e) Any other basis 
for interest, including but not limited to general (pre- and post-judgment) or specific interest statutes, including S.C. 
Code Ann. Section 34-31-20, are expressly waived by both parties. If a court, despite this agreement and waiver, 
requires that interest be paid on any debt by either party other than as provided by items (c) and (d) above, the parties 
further agree that the applicable interest rate for any given calendar year shall be the lowest prime rate as listed in the 
first edition of the Wall Street Journal published for each year, applied as simple interest without compounding. (f) 
CCSD shall have all of its common law, equitable and statutory rights of set-off.  

PUBLICITY: Contractor shall not publish any comments or quotes by CCSD employees, or include CCSD in either 
news releases or a published list of customers, without the prior written approval of the Procurement Officer.  

PURCHASE ORDERS: Contractor shall not perform any work prior to the receipt of a purchase order from the using 
governmental unit. The using governmental unit shall order any supplies or services to be furnished under this contract 
by issuing a purchase order. Purchase orders may be used to elect any options available under this contract, e.g., 
quantity, item, delivery date, payment method, but are subject to all terms and conditions of this contract. Purchase 
orders may be electronic. No particular form is required. An order placed pursuant to the purchasing card provision 
qualifies as a purchase order.  
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SURVIVAL OF OBLIGATIONS: The Parties’ rights and obligations which, by their nature, would continue beyond 
the termination, cancellation, rejection, or expiration of this contract shall survive such termination, cancellation, 
rejection, or expiration, including, but not limited to, the rights and obligations created by the following clauses: 
Indemnification - Third Party Claims, Intellectual Property Indemnification, and any provisions regarding warranty or 
audit.  

TAXES:  Any tax the contractor may be required to collect or pay upon the sale, use or delivery of the products shall 
be paid by CCSD, and such sums shall be due and payable to the contractor upon acceptance. Any personal property 
taxes levied after delivery shall be paid by CCSD. It shall be solely CCSD’s obligation, after payment to contractor, to 
challenge the applicability of any tax by negotiation with, or action against, the taxing authority. Contractor agrees to 
refund any tax collected, which is subsequently determined not to be proper and for which a refund has been paid to 
contractor by the taxing authority. In the event that the contractor fails to pay, or delays in paying, to any taxing 
authorities, sums paid by CCSD to contractor, contractor shall be liable to CCSD for any loss (such as the assessment 
of additional interest) caused by virtue of this failure or delay. Taxes based on Contractor’s net income or assets shall 
be the sole responsibility of the contractor.  

TERMINATION DUE TO UNAVAILABILITY OF FUNDS: Payment and performance obligations for succeeding 
fiscal periods shall be subject to the availability and appropriation of funds therefor. When funds are not appropriated 
or otherwise made available to support continuation of performance in a subsequent fiscal period, the contract shall be 
canceled. In the event of a cancellation pursuant to this paragraph, contractor will be reimbursed the resulting 
unamortized, reasonably incurred, nonrecurring costs. Contractor will not be reimbursed any costs amortized beyond 
the initial contract term.  

BANKRUPTCY – GOVERNMENT INFORMATION  
(a) All government information (as defined in the clause herein entitled “Information Security - Definitions”) shall 
belong exclusively to the State, and Contractor has no legal or equitable interest in, or claim to, such information. 
Contractor acknowledges and agrees that in the event Contractor enters into proceedings relating to bankruptcy, 
whether voluntary or involuntary, government information in its possession and/or under its control will not be 
considered property of its bankruptcy estate. 
(b) Contractor agrees to notify the State within forty-eight (48) hours of any determination that it makes to file for 
bankruptcy protection, and Contractor further agrees to turn over to the State, before such filing, all government 
information that is in Contractor’s possession in a format that can be readily utilized by the State. 
(c) In order to protect the integrity and availability of government information, Contractor shall take reasonable 
measures to evaluate and monitor the financial circumstances of any subcontractor that will process, store, transmit or 
access government information. 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) - Contractors who apply or bid for an award of 
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant, or any other award covered by 31 U.S.C. 1352. Each tier shall also disclose 
any lobbying with non-Federal funds that takes place in connection with obtaining any Federal award. 
The disclosures are forwarded from tier to tier up to the recipient 

CHANGES: 

(1) Contract Modification. By a written order, at any time, and without notice to any surety, the Procurement Officer 
may, subject to all appropriate adjustments, make changes within the general scope of this contract in any one or more 
of the following: 

(a) drawings, designs, or specifications, if the supplies to be furnished are to be specially manufactured for the [State] 
in accordance therewith; 

(b) method of shipment or packing; 

(c) place of delivery; 
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(d) description of services to be performed; 

(e) time of performance (i.e., hours of the day, days of 

the week, etc.); or, 

(f) place of performance of the services. 

Subparagraphs (a) to (c) apply only if supplies are furnished under this contract. Subparagraphs (d) to (f) apply only if 
services are performed under this contract. 

(2) Adjustments of Price or Time for Performance. If any such change increases or decreases the contractor's cost of, 
or the time required for, performance of any part of the work under this contract, whether or not changed by the order, 
an adjustment shall be made in the contract price, the delivery schedule, or both, and the contract modified in writing 
accordingly. Any adjustment in contract price made pursuant to this clause shall be determined in accordance with the 
Price Adjustment Clause of this contract. Failure of the parties to agree to an adjustment shall not excuse the contractor 
from proceeding with the contract as changed, provided that CCSD promptly and duly make such provisional 
adjustments in payment or time for performance as may be reasonable. By proceeding with the work, the contractor 
shall not be deemed to have prejudiced any claim for additional compensation, or an extension of time for completion. 

(3) Time Period for Claim. Within 30 days after receipt of a written contract modification under Paragraph (1) of this 
clause, unless such period is extended by the Procurement Officer in writing, the contractor shall file notice of intent to 
assert a claim for an adjustment. Later notification shall not bar the contractor's claim unless CCSD is prejudiced by the 
delay in notification. 

(4) Claim Barred After Final Payment. No claim by the contractor for an adjustment hereunder shall be allowed if notice 
is not given prior to final payment under this contract. 

 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 

1251 et seq.), as amended - Contracts and subgrants of amounts in excess of $100,000 shall 
contain a provision that requires the recipient to agree to comply with all applicable standards, 
orders, or regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal 
Water Pollution Control Act as amended (33 U.S.C. 1251 et seq.). Violations shall be reported to ED 
and the Regional Office of the Environmental Protection Agency (EPA). 
 

COMPLIANCE WITH LAWS During the term of the Contract, Contractor shall comply with all applicable provisions 
of laws, codes, ordinances, rules, regulations, and tariffs. 

COMPLIANCE WITH STATUTES:  During the term of the contract, it shall be the Contractor’s responsibility to 
ensure compliance with all applicable provisions of laws, codes, ordinances, rules, regulations, and tariffs. 

CONTRACT ADMINISTRATION:  Questions or problems arising after award of this solicitation shall be directed to 
the Procurement Official at 3999 Bridge View Drive, North Charleston, SC 29405. 

CONTRACT AMENDMENTS, MODIFICATIONS AND CHANGE ORDERS Any change orders, alterations, 
amendments or other modifications hereunder shall not be effective unless in writing and approved by the District and 
the vendor.  

CONTRACT LIMITATIONS: No sales may be made pursuant to this contract for any item or service that is not 
expressly listed. No sales may be made pursuant to this contract after expiration of this contract. Violation of this 
provision may result in termination of this contract and may subject contractor to suspension or debarment. 

CONTRACT VIOLATION: Vendors who violate this contract will be considered in breach and subject to cancellation 
for cause.  Vendors may be suspended or debarred from doing business with the District.  Examples of vendor violations 
include, but are not limited to: 

 Vendor adding items to the contract without approval 

 Vendor increasing contract price without approval 
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 Misrepresentation of the contract to any District entity 
 

Contract Work Hours and Safety Standards Act (40 U.S.C. 327–333) -Where applicable, all 
contracts awarded by recipients in excess of $2,000 for construction contracts and in excess of 
$2500 for other contracts that involve the employment of mechanics or laborers must include a 
provision for compliance with Sections 102 and 107 of the Contract Work Hours and Safety 
Standards Act (40 U.S.C. 327–333), as supplemented by Department of Labor regulations (29 CFR 
Part 5). Under Section 102 of the Act, each contractor shall be required to compute the wages of 
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the 
standard work week is permissible provided that the worker is compensated at a rate of not less than 
11/2times the basic rate of pay for all hours worked in excess of 40 hours in the work week. Section 
107 of the Act is applicable to construction work and provides that no laborer or mechanic shall be 
required to work in surroundings or under working conditions which are unsanitary, hazardous, or 
dangerous. These requirements do not apply to the purchases of supplies or materials or articles 
Ordinarily available on the open market, or contracts for transportation or transmission of intelligence. 
 
CONTRACTOR’S OBLIGATION – GENERAL: The contractor shall provide and pay for all materials, tools, 
equipment, labor and professional and non-professional services, and shall perform all other acts and supply all other 
things necessary, to fully and properly perform and complete the work. The contractor must act as the prime 
contractor and assume full responsibility for any subcontractor’s performance. The contractor will be considered the 
sole point of contact with regard to all situations, including payment of all charges and the meeting of all other 
requirements. 
  
CONTRACTOR PERSONNEL The Contractor shall enforce strict discipline and good order among the Contractor’s 
employees and other persons carrying out the Contract. The Contractor shall not permit employment of unfit persons 
or persons not skilled in tasks assigned to them. 

CONTRACTOR’S OBLIGATION – GENERAL: The contractor shall provide and pay for all materials, tools, 
equipment, labor and professional and non-professional services, and shall perform all other acts and supply all other 
things necessary, to fully and properly perform and complete the work. The contractor must act as the prime contractor 
and assume full responsibility for any subcontractor’s performance. The contractor will be considered the sole point of 
contact with regard to all situations, including payment of all charges and the meeting of all other requirements.  

CONTRACTOR’S USE OF STATE PROPERTY: Upon termination of the contract for any reason, CCSD shall have 
the right, upon demand, to obtain access to, and possession of, all State properties, including, but not limited to, current 
copies of all State application programs and necessary documentation, all data, files, intermediate materials and supplies 
held by the contractor. Contractor shall not use, reproduce, distribute, display, or sell any data, material, or 
documentation owned exclusively by CCSD without CCSD’s written consent, except to the extent necessary to carry 
out the work.  

CONTRACTOR SOLELY RESPONSIBLE FOR PERFORMANCE:  The District will rely upon the Contractor for 
full, complete, and satisfactory performance under the terms and conditions of this agreement. 

If the Contractor’s services provided for hereunder include services, equipment, or materials supplied by a 
subcontractor, the Contractor must act as the prime Contractor for these items and assume full responsibility for 
performance hereunder.  The Contractor will be considered the sole point of contact with regard to all situations, 
including payment of all charges and the meeting of all other requirements. 

Copeland “Anti-Kickback” Act (18 U.S.C. 874 and 40 U.S.C. 276c) - All contracts and subgrants in excess of $2,000 
for construction or repair awarded by recipients and subrecipients must include a provision for compliance with the 
Copeland “Anti-Kickback” Act (18 U.S.C. 874), as supplemented by Department of Labor regulations (29 CFR Part 
3—Contractors and Subcontractors on Public Building or Public Work Financed in Whole or in Part by Loans or 
Grants from the United States). The Act provides that each contractor or subrecipient shall be prohibited from 
inducing, by any means, any person employed in the construction, completion, or repair of public work, to give up 
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any part of the compensation to which he is otherwise entitled. The recipient shall report all suspected or reported 
violations to the Federal awarding agency. (If applicable) 
 
Davis-Bacon Act, as amended (40 U.S.C. 276a to a-7) -When required by Federal program legislation, all 
construction contracts awarded by the recipients and subrecipients of more than $2,000 shall include a provision for 
compliance with the Davis-Bacon Act (40 U.S.C. 276a to a-7) and as supplemented by Department of Labor 
regulations (29 CFR Part 5—Labor Standards Provisions 
Applicable to Contracts Governing Federally Financed and Assisted Construction). Under this Act, contractors shall 
be required to pay wages to laborers and mechanics at a rate not less than the minimum wages specified in a wage 
determination made by the Secretary of Labor. In addition, contractors shall be required to pay wages not less than 
once a week. The recipient shall place a copy of the current prevailing wage determination issued by the Department 
of Labor in each solicitation and the award of a contract shall be conditioned upon the acceptance of the wage 
determination. The recipient shall report all suspected or reported violations to the Federal awarding agency. (If 
applicable) 
 
Debarment and Suspension (E.O. 12549 and E.O. 12689) - No contract may be made to parties 
listed on the General Services Administration's List of Parties Excluded from Federal Procurement or 
Nonprocurement Programs in accordance with E.O 12549 and E.O. 12689—Debarment and 
Suspension. This list contains the names of parties debarred, suspended, or otherwise excluded by 
agencies, and contractors declared ineligible under statutory or regulatory authority other than E.O. 
12549. Contractors with awards that exceed the small purchase threshold must provide the required 
Certification regarding its exclusion status and that of its principal employees. 
 
DEFAULT  
CCSD may terminate this contract, or any part hereof, for cause in the event of any default by the contractor, or if the 
contractor fails to comply with any material contract terms and conditions, or fails to provide CCSD, upon request, 
with adequate assurances of future performance. In the event of termination for cause, CCSD shall not be liable to the 
contractor for any amount for supplies or services not accepted, and the contractor shall be liable to CCSD for any 
and all rights and remedies provided by law. If it is determined that CCSD improperly terminated this contract for 
default, such termination shall be deemed a termination for convenience. 
 
Drug-Free Workplace:  By submission of a signed proposal, you are certifying that you will comply with the Drug-
Free Workplace Act. (See Act No.593, 1990 Acts and Joint Resolutions. 
 
ENTIRE CONTRACT The contract, including the Best Value Bid, the Proposal, and any Purchase Order issued by 
District pursuant to the contract, shall constitute the entire contract between the parties, and no verbal information shall 
be a part hereof. Any changes made to the contract shall be in writing and accepted by both parties. 

ESTIMATED QUANTITY -- PURCHASES FROM OTHER SOURCES CCSD may bid separately any unusual 
requirements or large quantities of supplies covered by this contract.  

Equal Employment Opportunity –  
All contracts must contain a provision requiring compliance with E.O. 11246—Equal Employment Opportunity, as 
amended by E.O. 11375-Amending Executive Order 11246 Relating to Equal Employment Opportunity, and as 
supplemented by regulations at 41 
CFR Part 60-Office of Federal Contract Compliance Programs, Equal Employment Opportunity,  
Department of Labor 

ESTIMATED QUANTITY -- UNKNOWN The total quantity of purchases of any individual item on the contract is not 
known.  CCSD does not guarantee that the CCSD will buy any specified item or total amount.  The omission of an 
estimated purchase quantity does not indicate a lack of need but rather a lack of historical information. 
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FALSE CLAIMS: 
According to the S.C. Code of Laws Section 16-13-240, "a person who by false pretense or representation obtains the 
signature of a person to a written instrument or obtains from another person any chattel, money, valuable security, or 
other property, real or personal, with intent to cheat and defraud a person of that property is guilty" of a crime. 

FORCE MAJEURE:  The vendor shall not be liable for any excess costs if the failure to perform the contract arises out 
of causes beyond the control and without the fault or negligence of the vendor. Such causes may include, but are not 
restricted to acts of God or of the public enemy, acts of the government in either its sovereign or contract capacity, fires, 
floods, epidemics, quarantine restrictions, strikes, freight embargoes, and unusually severe weather but in every case 
the failure to perform must be beyond the control and without the fault or negligence of the vendor. If the failure to 
perform is caused by default of a sub vendor, and if such default arises out of causes beyond the control of both the 
vendor and sub vendor, and without the fault or negligence of either of them, the vendor shall not be liable for any 
excess costs for failure to perform, unless the supplies or services to be furnished by the sub vendor were obtainable 
from other sources in sufficient time to permit the vendor to meet required delivery schedule. 

GUARANTEE The vendor shall supply a guarantee for all workmanship for the equipment he/she is furnishing for a 
period comparable to the standards in the industry.  When defects or faulty materials are discovered during the guarantee 
period, the vendor shall, immediately, upon notification by the District, process at his. /her own expense, to repair or 
replace the same. 

ILLEGAL IMMIGRATION: (An overview is available at www.procurement.sc.gov) By signing your offer, you certify 
that you will comply with the applicable requirements of Title 8, Chapter 14 of the South Carolina Code of Laws and 
agree to provide to CCSD upon request any documentation required to establish either: (a) that Title 8, Chapter 14 is 
inapplicable to you and your subcontractors or sub-subcontractors; or (b) that you and your subcontractors or sub-
subcontractors are in compliance with Title 8, Chapter 14. Pursuant to Section 8-14-60, “A person who knowingly 
makes or files any false, fictitious, or fraudulent document, statement, or report pursuant to this chapter is guilty of a 
felony, and, upon conviction, must be fined within the discretion of the court or imprisoned for not more than five years, 
or both.” You agree to include in any contracts with your subcontractors language requiring your subcontractors to (a) 
comply with the applicable requirements of Title 8, Chapter 14, and (b) include in their contracts with the sub-
subcontractors language requiring the sub-subcontractors to comply with the applicable requirements of Title 8, Chapter 
14. 

INDEMNIFICATION 

1. To the fullest extent permitted by law, the Contractor shall indemnify and hold harmless the Owner, Charleston 
County School District, its agents, Board, officers and/or officials, employees and volunteers (hereinafter, the 
“Indemnitees”) from and against claims, damages, losses and expenses, including but not limited to attorneys' 
fees, arising out of or resulting from performance of the work, provided that such claim, damage, loss or expense 
is attributable to bodily injury, sickness, disease or death, or to injury to or destruction of tangible property 
including loss of use resulting there from, but only to the extent caused in whole or in part by negligent acts or 
omissions of the Contractor, a Subcontractor, anyone directly or indirectly employed by them or anyone for whose 
acts they may be liable, regardless of whether or not such claim, damage, loss or expense is caused in part by a 
party indemnified hereunder.  Such obligation shall not be construed to negate, abridge or reduce other rights or 
obligations of indemnify which would otherwise exist as to a party or person described herein. 

2. In claims against any person or entity indemnified herein by an employee of the Contractor, a Subcontractor, 
anyone directly or indirectly employed by them or anyone directly or indirectly employed by them or anyone for 
whose acts they may be liable, the indemnification obligation herein shall not be limited by a limitation on amount 
or type of damages, compensation or benefits payable by or for the Contractor or a Subcontractor under workers’ 
compensation acts, disability benefit acts or other employee benefit acts.  Further, any performance bond or 
insurance protection required by the contract, or otherwise provided by the Contractor, shall in no way limit the 
responsibility to indemnify, keep and hold harmless and defend the Indemnitees as herein provided.    

3. The Contractor’s indemnity obligations shall also specifically include, without limitation, all fines, penalties, 
damages, liability, costs, expenses (including, without limitation, reasonable attorneys’ fees and court costs), and 
punitive damages (if any) arising out of, or in connection with, and (1) violation of or failure to comply with any 
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law, statute, ordinance, rule, regulation, code or requirement of a public authority that bears upon the performance 
of this contract by the Contractor, a Subcontractor, or any person or entity for whom either is responsible, (2) 
means, methods, procedures, techniques or sequences or execution or performance of the services required, and 
(3) failure to secure and pay for permits, fees, approvals, and/or licenses related to performance of the contract by 
the Contractor, a Subcontractor or any person or entity for whom either is responsible. 

4. The Contractor shall indemnify and hold harmless all of the Indemnitees from and against any costs and 
expenses (including reasonable attorneys’ fees and court costs) incurred by any of the Indemnitees in enforcing 
any of the Contractor’s defense, indemnity and hold-harmless obligations under this contract. 

5. The Contractor shall further indemnify and hold harmless the Indemnitees from all suits or claims of any 
character brought by reason of infringing on any patent, trademark or copyright.  Contractor shall have no liability 
to the Indemnities if such patent, trademark or copyright infringement or claim is based upon the Contractor’s use 
of materials furnished to the Contractor by an Indemnitee. 

INDEMNIFICATION - THIRD PARTY CLAIMS – DISCLOSURE OF INFORMATION  

(a) Without limitation, Contractor shall defend and hold harmless Indemnitees from and against any and all suits, 
claims, investigations, or fines (hereinafter “action”) of any character (and all related damages, settlement 
payments, attorneys’ fees, costs, expenses, losses or liabilities) by a third party which arise out of or in connection 
with a disclosure of government information (as defined in the clause titled Information Security - Definitions) 
caused in whole or in part by any act or omission of contractor, its subcontractors at any tier, their employees, 
workmen, servants, agents, or anyone directly or indirectly employed by them or anyone for whose acts any of 
them may be liable, regardless of whether or not caused in part by an Indemnitee, and whether or not such action 
is brought by a third party or an Indemnitee, but only if the act or omission constituted a failure to perform some 
obligation imposed by the contract or the law. 

(b) Indemnitee must notify contractor in writing within a reasonable period of time after Indemnitee first receives 
written notice of any action. Indemnitee’s failure to provide or delay in providing such notice will relieve 
contractor of its obligations under this clause only if and to the extent that such delay or failure materially 
prejudices contractors ability to defend such action. Indemnitee must reasonably cooperate with contractor’s 
defense of such actions (such cooperation does not require and is without waiver of an Indemnitees attorney/client, 
work product, or other privilege) and, subject to Title 1, Chapter 7 of the South Carolina Code of Laws, allow 
contractor sole control of the defense, so long as the defense is diligently and capably prosecuted. Indemnitee may 
participate in contractor’s defense of any action at its own expense. Contractor may not, without Indemnitee’s 
prior written consent, settle, compromise, or consent to the entry of any judgment in any such commenced or 
threatened action unless such settlement, compromise or consent (i) includes an unconditional release of 
Indemnitee from all liability related to such commenced or threatened action, and (ii) is solely monetary in nature 
and does not include a statement as to, or an admission of fault, culpability or failure to act by or on behalf of, an 
Indemnitee or otherwise adversely affect an Indemnitee. Indemnitee’s consent is necessary for any settlement that 
requires Indemnitee to part with any right or make any payment or subjects Indemnitee to any injunction. 

(c) Notwithstanding any other provision, contractor’s obligations pursuant to this clause are without any limitation 
whatsoever. Contractor’s obligations under this clause shall survive the termination, cancellation, rejection, or 
expiration of the contract. This provision shall be construed fairly and reasonably, neither strongly for nor against 
either party, and without regard to any clause regarding insurance. 

(d) “Indemnitee” means the State of South Carolina, its instrumentalities, agencies, departments, boards, political 
subdivisions and all their respective officers, agents and employees.  

INDEMNIFICATION - INTELLECTUAL PROPERTY: (a) Without limitation and notwithstanding any 
provision in this agreement, Contractor shall, upon receipt of notification, defend and indemnify CCSD, its 
instrumentalities, agencies, departments, boards, political subdivisions and all their respective officers, agents and 
employees against all actions, proceedings or claims of any nature (and all damages, settlement payments, 
attorneys’ fees (including inside counsel), costs, expenses, losses or liabilities attributable thereto) by any third 
party asserting or involving an IP right related to an acquired item. State shall allow Contractor to defend such 
claim so long as the defense is diligently and capably prosecuted. State shall allow Contractor to settle such claim 
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so long as (i) all settlement payments are made by Contractor, and (ii) the settlement imposes no non-monetary 
obligation upon State. State shall reasonably cooperate with Contractor’s defense of such claim. (b) In the event 
an injunction or order shall be obtained against State’s use of any acquired item, or if in Contractor’s opinion, the 
acquired item is likely to become the subject of a claim of infringement or violation of an IP right, Contractor 
shall, without in any way limiting the foregoing, and at its expense, either: (1) procure for State the right to continue 
to use, or have used, the acquired item, or (2) replace or modify the acquired item so that it becomes non-infringing 
but only if the modification or replacement does not adversely affect the specifications for the acquired item or its 
use by State. If neither (1) nor (2), above, is practical, State may require that Contractor remove the acquired item 
from State, refund to State any charges paid by State therefor, and take all steps necessary to have State released 
from any further liability. (c) Contractors obligations under this paragraph do not apply to a claim to the extent (i) 
that the claim is caused by Contractor’s compliance with specifications furnished by CCSD unless Contractor 
knew its compliance with CCSD’s specifications would infringe an IP right, or (ii) that the claim is caused by 
Contractor’s compliance with specifications furnished by CCSD if CCSD knowingly relied on a third party’s IP 
right to develop the specifications provided to Contractor and failed to identify such product to Contractor. (d) As 
used in this paragraph, these terms are defined as follows: “IP right(s)” means a patent, copyright, trademark, trade 
secret, or any other proprietary right. “Acquired item(s)” means the rights, goods, or services furnished under this 
agreement. “Specification(s)” means a detailed, exact statement of particulars such as a statement prescribing 
materials, dimensions, and quality of work. (e) Contractor’s obligations under this clause shall survive the 
termination, cancellation, rejection, or expiration of this Agreement.  

INS URANCE 

1. The Contractor shall provide Genera l Liability and other Insurance as listed herein. The Contractor shall 
purchase from and maintain in a company or companies lawfully authorized to do business in South Carolina 
such insurance as will protect the Contractor from claims set forth below which may arise out of or result 
from the Contractor’s operations under the Contract and for which the Contractor may be legally liable, 
whether such operations be by the Contractor or by a Subcontractor or by anyone directly or indirectly 
employed by any of them, or by anyone for  whose acts any of them may be liable: 

 

Type of Insurance 

Workers Compensation, Applicable Federal and Employer’s Liability 

1. State Statutory 

2. Applicable Federal Statutory 

3. Employer’s Liability $100,000 per accident 

 $500,000 disease, policy limit 

 $100,000 disease, each employee 

Federal Liability Insurance including completed operations and product liability covers:   

1. General Aggregate 

(Except Products – Complete Operations): 

$1,000,000 

2. Products – Completed Operations Aggregate: $1,000,000 

3. Personal and Advertising Injury (Per person/organization): $1,000,000 
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4. Each Occurrence (Bodily Injury and Property Damage):  $1,000,000 

5. Fire Damage (Any one fire): $1,000,000 

6. Medical Expense (Any one person): $1,000,000 

7. Property Damage Liability Insurance will provide explosion, collapse and underground coverage where applicable. 

8. Excess Liability (Umbrella Form) 

a) General Aggregate: 

b) Each occurrence 

(bodily injury and property damage) 

 

$2,000,000 

$1,000,000 

 

2. Certificates of insurance which shall be signed by a duly authorized representative of each insurance 
company, showing compliance with the insurance requirements attached hereto and which shall be acceptable 
to the Owner shall be submitted to the Owner upon execution of this Agreement. When requested by the 
Owner, the Contractor shall furnish copies of Certificates of Insurance for each subcontractor as well. All 
Certificates of Insurance shall include a statement that the Owner will receive written notice 30 days prior to 
cancellation of any policy. Further, the Charleston County School District will be named as an additional 
insured on all policies.  Failure of CCSD to request certificate does not relieve the contractor from maintaining 
required coverage. 

 

LIENS AND ENCUMBRANCES The Contractor shall satisfy immediately any lien or encumbrance which, because 
of any act or default of the Contractor, is filed against the District. 

NO INDEMNITY OR DEFENSE: 
Any term or condition is void to the extent it requires CCSD to indemnify, defend, or pay attorney's fees to anyone for 
any reason. 

Non-Collusion Affidavit: Proposers on all public proposals are required to submit an Affidavit of Non-collusion with 
their submittal. This Affidavit is made part of the proposal form of the Request for Proposal (ATTACHMENT B) 
package and must be signed and dated under penalty of perjury. 

NON INTERFERENCE:  In the event Contractor is unable for any reason to provide any material, services, supplies, 
products or other items of any type or variety to the District under this agreement, including but not limited to any such 
materials, services, supplies, etc. available from any other party (such as subcontractors) supplying said materials, 
services, etc. to Contractor, the District will have the right to deal directly with the other supplier without penalty or 
interference from Contractor. 

ORDER OF PRECEDENCE:  In the event of inconsistency between provisions of this solicitation, the inconsistency 
shall be resolved by giving precedence in the following order: (a) bid pricing schedule, (b) bid specifications, (c) 
standard solicitation provisions/general contract clauses, whether incorporated by reference or otherwise, (d) special 
solicitation provisions/special purchase order clauses and (e) instructions to bidders. 

OTHER WRITTEN BASIS FOR PROPOSAL:  If any of the Offeror’s proposal has, as its basis, written statements 
(other than the RFP) provided to him by the District (such as notification of a change in the specifications), the Offeror 
is to identify and include those statements in his proposal at the place or places applicable. 
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PAYMENT and INTEREST: 
   (a) CCSD shall pay the Contractor, after the submission of proper invoices or vouchers, the prices stipulated in this 
contract for supplies delivered and accepted or services rendered and accepted, less any deductions provided in this 
contract. Unless otherwise specified herein, including the purchase order, payment shall not be made on partial 
deliveries accepted by the Government.      
     (b) Unless otherwise provided herein, including the purchase order, payment will be made by electronic funds 
transfer (EFT). See clause titled " EFT Information."      
     (c) Notwithstanding any other provision, payment shall be made in accordance with S.C. Code Section 11-35-45, or 
Chapter 6 of Title 29 (real property improvements) when applicable, which provides the Contractor's exclusive means 
of recovering any type of interest from the Owner. Contractor waives imposition of an interest penalty unless the invoice 
submitted specifies that the late penalty is applicable. Except as set forth in this paragraph, CCSD shall not be liable for 
the payment of interest on any debt or claim arising out of or related to this contract for any reason. (d) Amounts due 
to CCSD shall bear interest at the rate of interest established by the South Carolina Comptroller General pursuant to 
Section 11-35-45 ("an amount not to exceed fifteen percent each year"), as amended, unless otherwise required by 
Section 29-6-30. (e) Any other basis for interest, including but not limited to general (pre- and post-judgment) or specific 
interest statutes, including S.C. Code Ann. Section 34-31-20, are expressly waived by both parties. If a court, despite 
this agreement and waiver, requires that interest be paid on any debt by either party other than as provided by items (c) 
and (d) above, the parties further agree that the applicable interest rate for any given calendar year shall be the lowest 
prime rate as listed in the first edition of the Wall Street Journal published for each year, applied as simple interest 
without compounding. (f) CCSD shall have all of its common law, equitable and statutory rights of set-off. 

PERFORMANCE AUDITS:  The District may conduct, or have conducted, performance audits of the vendor. The 
District may conduct, or have conducted, audits of specific requirements of this bid as determined necessary by the 
District. 

Pertaining to all audits, vendor shall make available to the District access to its computer files containing the history of 
contract performance and all other documents related to the audit. Additionally, any software used by the vendor shall 
be made available for auditing purposes at no cost to the District. 

PROHIBITION AGAINST CONFLICTS OF INTERESTS, GRATUITIES AND KICKBACKS:  “an employee or any 
official of the School district, elective or appointive, who shall take, receive or offer to take or receive either directly, 
any rebate, percentage of contract, money or other things of value, as an inducement or intended inducement, in the 
Procurement of business, or the giving of business, for or to, or from any person, partnership, firm or corporation, 
offering bidding for, or in open market seeking to make sales to the School District shall be deemed guilty of a felony 
and upon conviction such person or persons shall be subject to punishment or fine in accord with state and/or federal 
laws. 

PROTECTION OF HUMAN HEALTH AND THE ENVIRONMENT The District requires all vendor activities to be 
in compliance with local, state, and federal mandates concerning “protection of human health and the environment”. 
Any vendor doing business with the District will be required to document compliance and to specify prudent practices 
used by the vendor to address applicable mandates including, but not restricted to “the hazard communication standard” 
OSHA CFR 191 0.1200 (SCRR article 1,71-1910.1200). By submission of this bid, the vendor agrees to take all 
necessary steps to ensure compliance with these requirements. 

PUBLICITY: 
Contractor shall not publish any comments or quotes by CCSD employees or include CCSD in either news releases or 
a published list of customers, without the prior written approval of the Procurement Officer. 

PURCHASE ORDER A purchase order may be enclosed with or issued pursuant to this contract, and will be an integral 
part of the resulting contract. The purchase order indicates that sufficient funds have been obligated in accordance with 
the budget of the district and assures distribution of the necessary receiving reports. The purchase order does not 
supersede any provisions of the resulting contract. Performance time and dates are determined solely by the contract 
and any modification thereto. 
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PURCHASING CARD: Contractor agrees to accept payment by the Purchasing Card for no extra charge. The 
Purchasing Card is issued by Visa. The purchasing card allows the District to make authorized purchases from a vendor 
without the requirement to issue a purchase order.  

PUBLICITY RELEASES Vendor agrees not to refer to award of this contract in commercial advertising in such a 
manner as to state or imply that the products or services provided are endorsed or preferred by the user. 

REJECTION:  The District reserves the right to reject any bid that contains prices for individual items or services that 
are unreasonable when compared to the same or other bids if such action is in the best interest of the District. 

RELATIONSHIP OF THE PARTIES: Neither party is an employee, agent, partner, or joint venturer of the other. 
Neither party has the right or ability to bind the other to any agreement with a third party or to incur any obligation or 
liability on behalf of the other party. 

RESTRICTIONS/LIMITATIONS No purchases are to be made from this contract for any item that is not listed or for 
any item that is currently authorized under any other purchase order awarded prior to this contract. 

RISK OF LOSS:  The vendor shall assume all risk of loss, and shall maintain insurance coverage on all items installed, 
up to the time of final acceptance. 

RECORDS RETENTION AND RIGHT TO AUDIT:  Charleston County School District has the right to audit the books 
and records of the vendor as they pertain to this solicitation/contract, both independent of, and pursuant to, the District 
Procurement Code. Such books and records shall be maintained for a period of three (3) years from the date of final 
payment under the purchase order. 

Right of Inspection: The Contractor shall provide right of access to its facilities to the District’s Superintendent or 
designees at all reasonable times, in order to monitor and evaluate performance, compliance, and/or quality assurance 
under this Contract on behalf of the District. All inspections and evaluations shall be performed in such a manner that 
will not unduly interfere with the Contractor’s business or work hereunder. 

Rights to Inventions Made under a Contract or Agreement - Contracts or agreements for the 
Performance of experimental, developmental, or research work must provide for the rights of the 
Federal Government and the recipient in any resulting invention in accordance with 37 CFR Part 401 
—Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under 
Government Grants, Contracts and Cooperative Agreements, and any implementing regulations 
Issued by the awarding agency. 
 
Safety: Proposer agrees to comply with the provisions of the Occupational Safety and Health Act of 1970 (or latest 
revision), the State of South Carolina occupational safety regulations, and regulations issued there under, and certifies 
that all items furnished under this bid will conform and comply with the indemnity and hold harmless clause for all 
damages assessed against buyer as a result of suppliers’ failure to comply with the Act and standards issued there 
under and for the failure of the items furnished under this order to so comply. 
 
SEVERABILITY:  In the event any provision of this Agreement is held to be invalid or unenforceable, the remaining 
provisions of this Agreement will remain in full force. 

SOUTH CAROLINA GOVERNING LAW CLAUSE:  The agreement and any dispute, claim, or controversy relating 
to the agreement shall, in all respects, be interpreted, construed, enforced and governed by and under the laws of the 
State of South Carolina. All disputes, claims, or controversies relating to the agreement shall be resolved exclusively 
by the Contracts and Procurement Services Director in accordance with the District Procurement Code, or in the absence 
of jurisdiction, only in the court of common pleas for, or a federal court located in, Charleston County, State of South 
Carolina. Vendor agrees that any act by the government regarding the agreement is not a waiver of either the 
government’s sovereign immunity or the government’s immunity under the eleventh amendment of the United States 
Constitution. As used in this paragraph, the term “agreement means any transaction or agreement arising out of, relating 
to, or contemplated by the solicitation. 
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Subcontractors: Subcontractors must be identified prior to contract award. Subcontractors are subject to same security, 
licensing, taxes and employment requirements as the bidder.  The contractor shall have no outstanding tax liabilities 
owed to the State of South Carolina. 

SUBCONTRACTING; ASSIGNMENT:  The contractor may not subcontract any portion of the services provided under 
this contract without obtaining the prior written approval of the District, nor may the contractor assign the contract or any of its 
rights or obligations hereunder, without prior written approval of the District. Any such subcontract or assignment shall 
include the Terms and Conditions of this contract and any other terms and conditions that the District deems necessary to 
protect its interests. The District shall not be responsible for the fulfillment of the contractor's obligations to the 
subcontractors. 

SUBCONTRACTORS:  Subcontractors are subject to same terms and conditions of this agreement as the Contractor. 

 
SURVIVAL OF OBLIGATIONS: 
The Parties' rights and obligations which, by their nature, would continue beyond the termination, cancellation, 
rejection, or expiration of this contract shall survive such termination, cancellation, rejection, or expiration, including, 
but not limited to, the rights and obligations created by the following clauses: Indemnification - Third Party Claims, 
Intellectual Property Indemnification, and any provisions regarding warranty or audit. 

TAXES Any tax the Contractor may be required to collect or pay upon the sale, use or delivery of the products shall be 
paid by CCSD, and such sums shall be due and payable to the Contractor upon acceptance. Any personal property taxes 
levied after delivery shall be paid by CCSD.  It shall be solely CCSD’s obligation, after payment to Contractor, to 
challenge the applicability of any tax by negotiation with, or action against, the taxing authority. Contactor agrees to 
refund any tax collected, which is subsequently determined not to be proper and for which a refund has been paid to 
Contractor by the taxing authority.  In the event that the Contractor fails to pay, or delays in paying, to any taxing 
authorities, sums paid by CCSD to Contractor, Contractor shall be liable to CCSD for any loss (such as the assessment 
of additional interest) caused by virtue of this failure or delay.  Taxes based on Contractor’s net income or assets shall 
be the sole responsibility of the Contractor. 

TERMINATION:  Subject to the conditions below, the District providing a (30) thirty-day advance notice in writing is 
given to the vendor may terminate the contract for any reason. 

NON-APPROPRIATIONS:  Any contract entered into by the District resulting from this bid invitation shall be subject 
to cancellation without damages or further obligation when funds are not appropriated or otherwise made available to 
support continuation of performance in a subsequent fiscal period or appropriated year. 

TERMINATION FOR CONVENIENCE: The Procurement Officer may terminate this contract in whole or in part, for 
the convenience of CCSD. In such a termination, the Procurement Officer may require the contractor to transfer title 
and deliver to CCSD in the manner and to the extent directed by the Procurement Officer: (a) any completed supplies; 
and (b) such partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, drawings, information, 
and contract rights (hereinafter called “manufacturing material”) as the contractor has specifically produced or specially 
acquired for the performance of the terminated part of this contract. Upon such termination, the contractor shall (a) stop 
work to the extent specified, (b) terminate any subcontracts as they relate to the terminated work, and (c) be paid the 
following amounts without duplication, subject to the other terms of this contract: (i) contract prices for supplies or 
services accepted under the contract, (ii) costs incurred in performing the terminated portion of the work, and (iii) any 
other reasonable costs that the contractor can demonstrate to the satisfaction of CCSD, using its standard record keeping 
system, have resulted from the termination. The contractor shall not be paid for any work performed or costs incurred 
that reasonably could have been avoided. As a condition of payment, contractor shall submit within three months of the 
effective date of the termination a claim specifying the amounts due because of the termination. The absence of an 
appropriate termination for convenience clause in any subcontract shall not increase the obligation of CCSD beyond 
what it would have been had the subcontract contained such a clause. 



 
 
 

26 
 
 
 

FOR CAUSE:  Termination by the District for cause, default or negligence on the part of the vendor shall be excluded 
from the foregoing conditions; termination costs, if any, shall not apply. The thirty (30) days advance notice requirement 
is waived and the default clause in this bid shall apply. 

DEFAULT:  In case of default by the vendor, the District reserves the right to purchase any or all items in default in 
the open market, charging the vendor with any additional costs. The defaulting vendor shall not be considered a 
responsible bidder until the assessed charge has been satisfied. 

NON-COMPLIANCE WITH THE DRUG FREE WORK PLACE ACT:  In accordance with S. C. Code Workplace 
Act, Sections 44-107-10, et seq., SC Code, (1976) this contract is subject to immediate termination, suspension of 
payment, or both if the CONTRACTOR fails to comply with the terms of the Drug Free Workplace Act. The District 
will not be liable for any termination costs; the thirty (30) days advance notice requirement is waived. 

DUE TO MALICIOUS ACTS:  In the event termination is due to malicious acts by the Contractor, subcontractor or 
representative(s) of same that may endanger the property, employees, or reputation and/or financial status of the District, 
termination of the contract shall be effective immediately upon verbal notification by any District representative. The 
Provider shall cease all services within twenty-four (24) hours of the verbal notice of termination. In the event of 
termination the vendor shall be paid for services performed up to the termination date. 

INSOLVENCY:  This contract is voidable and subject to immediate termination by the District upon the contractor's 
insolvency, including the filing of proceedings in bankruptcy. 

TERMINATION BY CONTRACTOR: Requests for termination of this contract by the contractor must be received in 
writing by Procurement Services at least ninety (90) days before the requested contract termination date. 

TERM OF CONTRACT – EFFECTIVE DATE / INITIAL CONTRACT PERIOD: The effective date of this contract 
is the first day of the Maximum Contract Period as specified on the final statement of award. The initial term of this 
agreement is two years from the effective date. Regardless, this contract expires no later than the last date stated on the 
final statement of award.  

THIRD PARTY BENEFICIARY: 
This Contract is made solely and specifically among and for the benefit of the parties hereto, and their respective 
successors and assigns, and no other person will have any rights, interest, or claims hereunder or be entitled to any 
benefits under or on account of this Contract as a third party beneficiary or otherwise. 

WARRANTY Upon final acceptance, the products and or services provided by the contractor under this contract shall 
be warranted by the contractor to perform in compliance with the specifications and terms and conditions of this contract 
for a period of one year. When notified by the District of defects requiring correction under the contractor’s warranty, the 
contractor shall diligently provide the required corrections. Manufacturer warranties for third party products supplied by the 
contractor shall be provided to the District 

WAIVERS The waiver of any part of this contract shall not be construed to be a waiver of the whole and the remaining 
terms and conditions shall remain in full force and effect. No waiver of right, obligation, or default shall be implied, 
but must be in writing, signed by the party against whom the waiver is sought to be enforced. One or more waivers of 
any right, obligation, or default shall not be construed to waive any subsequent right, obligation, or default. 

  



 
 
 

27 
 
 
 

 
5.0 QUALIFICATIONS 
 
To be eligible for award of a contract, a prospective contractor must be responsible. In evaluating an Offeror’s 
Responsibility, CCSD Standards of Responsibility [R.19-445.2125] and information from any other source may 
be considered. An Offeror must, upon request of CCSD, furnish satisfactory evidence of its ability to meet all 
contractual requirements. Unreasonable failure to supply information promptly in connection with a responsibility 
inquiry may be grounds for determining that you are ineligib le to receive an award. S.C. Code Section 11 -35-
1810. 
 
 

6.0 BASIS OF AWARD 
 
 
Contract will be awarded as a whole and evaluated by the evaluation criteria set forth. (see “Evaluation 
Criteria”) Award will be made to the highest ranked, responsive and responsible firm(s) with the best package 
of services for the District. 
 
Pursuant to Article 10 Section 3310 of the Charleston County School District Procurement Code; Indefinite 
Delivery Contracts: When architectural-engineering and land surveying services contracts are awarded, each 
contract shall be limited to total expenditure of three hundred thousand dollars for a two-year period with 
individual project expenditures not to exceed one hundred thousand dollars. 
 
Contracts will be awarded by the Procurement Officer for the District for a two-year period to begin on the 
day of award predicated on the agreement of both parties and in accordance with the provisions and conditions 
of this solicitation. 
 
Notice of award will be posted at: https://www.ccsdschools.com/departments/finance/contracts-and-
procurement/solicitations/construction 
 
NEGOTIATIONS:  The Procurement Official may elect to make an award without conducting negotiations. 
However, after the offers have been ranked, the Procurement Officer may elect to negotiate price or the general scope 
of work with the highest ranked Offeror.  If a satisfactory agreement cannot be reached, negotiations may be 
conducted with the second, and then the third, and so on, ranked Offerors to such level of ranking as determined by 
the Procurement Officer. 
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EVALUATION FACTORS – PROPOSALS  
 

Proposals will be evaluated by a District evaluation committee on the basis of the following 
criteria listed in order of relative importance. 

 
 

 

 EVALUATION FACTORS 

 
1 

 
PAST PERFORMANCE 
 

 
2 
 

 
PROFESSIONAL PERSONNEL 
 

 
3 

 
ABILITY TO MEET TIME AND BUDGET REQUIREMENTS 
 

 
4 

 
CURRENT AND PROJECTED WORKLOAD 

 
5 

 
CREATIVITY AND INSIGHT 

 
6 

 
RELATED EXPERIENCE ON SIMILAR PROJECTS 

 
7 

 
HISTORY OF WORKING WITH REGULATORY AGENCIES (OSF, DHEC, COUNTY, CITIES, 
TOWNS, ETC.) 

 
8 

LOCATION AND KNOWLEDGE OF THE CHARLESTON REGION
 
 

 
 
 
 

INTERVIEW/PRESENTATION 
 

After formal evaluations, the District reserves the right to request an interview or presentation 
from any or all offerors. The purpose of the interview will be to give committee members the 
opportunity to ask questions and receive clarification on the proposals. 
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7.0 SCOPE OF WORK 
 
 

The Charleston County School District (“CCSD”) is pleased to invite professional Architectural / 
Engineering design firms to submit qualifications in response to this solicitation, to provide 
services to the District to support the planning and execution of applicable projects. 
 
This formal request is for professional firms to provide full services as described, but not limited 
to, within the scope outlined in the AIA B105-2017 contract documents for Architectural and 
Engineering services in support of the CCSD Capital & Facilities Department. These potential 
services include the following: 
 
1. Site Master Planning 
 
2. Design services: renovations and construction 
 
3. Preparation of schematic/construction documents 
  
4. Acquisition of approvals/permits from regulatory agencies including OSF 
 
5. Project manuals, redi-check, CAD drawings in CCSD format 
 
6. Site investigation, design and civil work 
 
7. Facilities assessments and space utilization 
 
8. Swing campus design 
 
9. Mobile classroom design 
 
10. Concepts and studies 
 
11. Mechanical, Plumbing, Energy Analysis and Control and electrical services 
 
12. Landscape and irrigation system design 
 
13. Structural 
 
14. Land surveying services 
 
15. Project Planning 
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16. Criteria Preparation and Technical Consultation 
 
17. Post Construction Award Support 
 
18. Athletic Facilities and Playgrounds 
 
19. Electrical services 
 
20. Environmental services, asbestos, air quality 
 
21. Building envelope services (roofs, wall, windows and doors) 
 
22. Historic preservation 
 
23. Consultations: and presentations to the CCSD Board of Education as requested 
 
 
 
 
The A/E must be willing to lead a team formed by CCSD from other A/E’s we have contracts 
with. For example, if a project has a large architectural component, but needs 
Civil/Structural/MEP support the Architect will have the overall coordination responsibility of all 
the disciplines as part of their fee to produce cohesive construction documents. The basis for 
design guidance is the CCSD “Design Requirements” latest edition for all projects. 
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There are no financial guarantees associated with this contract. Work will be assigned 
according to budget availability. The majority of this work will be funded by the District’s 
Fixed Cost of Ownership Program and General Operating Funds. Small projects under the 
CCSD Capital program may also be included. The District will negotiate with awarded firms 
on an as needed basis. 

 
Firms may submit for any or all specific disciplines listed above. Please list all services that 
you would like for consideration. Each area of consideration should be clearly presented in 
the submittal package. 

 
CCSD does not discriminate on the basis of age, sex, ethnic origin, religion, or disability in 
accordance with applicable laws and regulations. CCSD is an Affirmative Action/Equal 
Opportunity Employer. 
 

Service Modifications: The District retains the option of modifying the scope of work in this 
contract to meet its requirements. Such modifications may result in an increase or decrease of 
services. 

 
Additional Services: The District reserves the right to contract additional services such as 
engineering, architectural, etc. with awarded firm in the event that the firm provides these 
services as a direct connection to this contract. 
 
 
 

 
PREPARATION OF PROPOSAL 

 

All proposals shall be complete and carefully worded and shall convey all the information 
requested in order to be considered responsive by the District.  If significant errors are found in 
the Offeror’s proposal, or if the proposal fails to conform to the essential requirements of the 
RFP, the District alone, will render a decision as to whether or not the variance is significant 
enough to reject the proposal or to consider the RFQ non-responsive and therefore, not 
considered for award. 
Proposals shall be prepared simply and economically, providing a straightforward, concise 
description of the Offerer’s capabilities to satisfy the requirements of the RFQ. Emphasis shall 
be on completeness and clarity of content. 
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PROPOSAL CONTENTS 
 

COVER SHEET – ATTACHMENT A (Proposal Response Form) & ATTACHMENT B (Non- Collusion Affidavit) 
 

BACKGROUND - Provide a brief history and description of your firm.  Include copy of license for individual or 
firm. 

 
EXPERIENCE – Provide a summary of a minimum of three relevant K-12 related projects completed within the 
past ten years. 

 
Provide a list of all current clients.  Identify new clients for which you have been providing services for the past 
twenty-four (24) months. The client list should include the following: Company name, mailing address, contact 
name and title, telephone number, project scope and value and dates of service.  State where you have made 
improvements and saved dollars, if applicable. Regulatory agencies you have worked with on behalf of clients. 

 
PERSONNEL – Provide names and resumes of key project personnel to be assigned to this contract. 

 
SERVICES – Describe briefly the approach that your firm would take to this project and any additional services that 
your firm may offer that may provide additional benefits to the District through this contract. 

 
REFERENCES – Provide (3) references, one of which must be from a South Carolina public school system. Firms 
may use the Charleston County School District as a reference. The District reserves the right to contact other references 
that may not be listed. 
 
Standard Form 330 can be included. 

 
 
OFFSHORE CONTRACTING: Work that will be performed offshore by the Offeror and/or its subcontractors must be 
identified in the Offeror’s response. For the purpose of this solicitation, offshore is defined as outside the 50 States and 
US territories. Offeror is to include an explanation for the following: 
(a) What type of work is being contracted offshore? ___________________________________ 
(b) What percentage (%) of the total work is being contracted offshore? ___________________________________ 
(c) What percentage (%) of the total value of the contract is being contracted offshore? 
___________________________________ 
(d) Provide a Service Level Agreement (SLA) demonstrating the arrangement between the off-shore contactor and the 
Offeror. Attach Service Level Agreement to this document or paste here. Data provided by the Offeror in regards to 
this clause is for information only and will not be used in the evaluation and determination of an award.  
 
SUBMITTING REDACTED OFFERS: If your offer includes any information that you marked as “Confidential,” 
“Trade Secret,” or “Protected” in accordance with the clause entitled “Submitting Confidential Information,” you must 
also submit one complete copy of your offer from which you have removed or concealed such information ( the 
redacted copy). The redacted copy should (i) reflect the same pagination as the original, (ii) show the empty space 
from which information was redacted, and (iii) be submitted on magnetic media. (See clause entitled “Electronic 
Copies - Required Media and Format.”) Except for the information removed or concealed, the redacted copy must be 
identical to your original offer, and the Procurement Officer must be able to view, search, copy and print the redacted 
copy without a password. 
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8.0 ATTACHMENTS 
 
 

ATTACHMENT A 
 
 
 

 

PROPOSAL RESPONSE FORM 
SOLICITATION NO CP2601 

 
ARCHITECTURAL/ENGINEERING SERVICES 

 

CHARLESTON COUNTY SCHOOL 
DISTRICT 

3999 BRIDGEVIEW DRIVE 
NORTH CHARLESTON, SC 29405 

 
 

I, the undersigned, have read Solicitation # CP2601 and its Attachments and do fully understand 
all of the requirements stated therein and affirm that the pricing is representative of an acceptable 
performance level which would fully meet the expectations of the District. I also certify that I am 
an officer of said company and am authorized to bind said agent in a contract for services as 
stated with Charleston County School district 

 
 
 

  

Proposal Preparer’s Name (Please print) Proposal Preparer’s Signature 
 
 
 

 

Email Address 
 
 
 

 

Company Name 
 
 

 

Company Mailing Address 
 
 

 

City, State, Zip Code 
 

 
  

Phone Number Fax Number 
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ATTACHMENT B 
 

Non-Collusion Affidavit 
To Be Executed By Proposer and Submitted With Proposal 

 
State of South Carolina 
County of  (County). 

 

  (Proposer's Name), being first duly sworn, 

deposes and says that he or she is (Owner) of _  (Contractor Name) the party making 

the foregoing proposal that the proposal is not made in the interest of, or on behalf of, any undisclosed person, partnership, company, 

association, organization, or corporation; 

1. that the proposal is genuine and not collusive or sham; 

2. that the Proposer has not directly or indirectly induced or solicited any other Proposer to put in a false or sham proposal, 

and has not directly or indirectly colluded, conspired, connived, or agreed with any Proposer or anyone else to put in a sham 

proposal, or that anyone shall refrain from bidding; that the Proposer has not in any manner, directly or indirectly, sought by 

agreement, communication, or conference with anyone to fix the proposal price of the Proposer or any other Proposer, or to fix 

any overhead, profit, or cost element of the proposal price, or of that of any other Proposer, or to secure any advantage against 

the public body awarding the contract of anyone interested in the proposed contract; 

3. that all statements contained in the proposal are true; and further, that the Proposer has not, directly or indirectly, 

submitted his or her proposal price or any breakdown thereof, or the contents thereof, or divulged information or data 

relative thereto, or paid, and will not pay, any fee to any corporation, partnership, company association, organization, proposal 

depository, or to any member or agent thereof to effectuate a collusive or sham proposal." 

 
I certify (or declare) under penalty of perjury under the laws of the State of South Carolina that the foregoing is true and correct. 

 
 
 

  

(Date) (Signed at (Place) 
 
 
 

  

Name (Person, Firm, Corp.) Authorized Representative 
 
 
 

  

Address Representative's Name 
 
 
 

  

State, Zip Representative's Title 
 


